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Dn,ision Office Advisory No. 051 s. 2016 
In co1*pliance with DECS Order No. 28 s. 2001 

This advisory is issued t9_a1I Public Elementary & Secondary School Heads and OICs 
Secondary Annexes and Extension CJasses 

I 1u1y 20, 2016 
: 

I 

1. DECS Order No. 28 s. ~001 authorizes this Department/Division to disseminate 
information on su~ted competitive events, scholarship and training 
opportunities for our teachers, students and pupils. These are issued as 
ADVISORIES, purely ~r field information. Participation is on the basis of 
personal judgment, tim, and resources. 

! 
I 

2. Attached are the cop~ of the DepED Region XI Memorandum dated July 18, 
2016 from Atty. Alberto1T. Escobarte, CESO N and the Invitation Letter from the 
Government Records (i)fficers Association of the Philippines (GROAP), inviting 
Department Heads. !Records Custodian/Officers, Administrative officers, 
Secretaries, Legislative Staff/Officers and other personnel who are involved in 
recording, process a~d record keeping for the Training/Seminar on the 
Fundamentals of Reco~s management: Its Role and Importance in Government 
Offices' Operation on August 17-19, 2016 at the Apo Vaew Hotel, Camus Steeet, 
Davao City. ! 

,, 

I 

3. This training activity is jinitiated by non-DepED entity, attendance is on official 
time only and no DepED funds be utilized for the said purpose. 

I 

4. For information and diskmination. 
I 

' ~ 
DEED. SILVA, DP A, CESO VI 
Schools Division Superintendent 
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Sl'BlECT' TraininsYSeminar cm the Fundamentals o_f Records Mmwgemeut: Its Role 
anti lmpbrtance in Govemme11t Offices' Operation 

I 

D:\TE July 18, 201ft 

The Govemnwnt Records Officers' Association of the Philippines, Inc., (GROAP) \vill 
condui.:t tht:• Training/Semin~r on the "Fundamentals of Records Managemt.•nt: Its RPle and 
lmportdnC1:' in Government Offices·· Operation" on August 17-19, 2016 at the Ap() View Holl1 L 
Camus St., D.wao City. i 

The folk1w1ng arel authorized to attend: Deparhnent Heads, Rel·ords 
Custodians/Offin:>rs, Administrative Officers, Secretaries, Legislative Staff/Officers and otht.•r 
pt'rS(.lIU1d whoa n• involved i~ recording pnKPSS and record keeping. 

. I 

Considering the tact/ that this training activity is initiated h_v non-Dt'pED L'ntit~·, 
attendanet:.' is on official timel only. A registration fee of Four Thousand Nine Hun .. ir('d f'psns 
(Php-L900.00) for live-in partidipants, and Three Thousand Six Hundred Pesos (Php1,600.00) f\lr 
live-out participants shall be c~llectPd payahle tP the GROAP. 

I 

I 

Attadwd is a copv of the Letter of Invitation. 
• I 

I 

Disst.~mination to all c~ncemed persnnrwl is desired. 
! 
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f'!;;,; (.i,:,\'t.~rnrnc-n! !~~ ..... ,. ,rt.I~~ ( i!"li \~...-.l.)\...'1~lt>.'n ,(:>ii._.' (~h!l:.rr1 1nc: .... ((i"f?( i.,\r'} /1. 1 ;~1·-.. th1..."' ... Iru1nhl'~ir ,f [Fh. 

:1C\\ :\1.Jnnn1 ... ;tr~it1, 1n ;~q- ·rL1n,par~~ncy ~1nd ;\L1..'~f.unL1l-,d1t: n1 rut1li~· '-t..:r\·h.:t,,; h\ L:11h~1.nc!n~: 1hc 1ntc;-~r;tv 
. ' l . j. 1 ! ' ' l l I I 'l • ' ' i.""·1 ~i.'.1 \·L·r11n1cnt rL't..':~rd 1

~ ~u1d rn~.H.il..' 1lhc1 n1 ~l\·~niai.)!t' \i...·t1t.~i) nct~(.li....'\...i .)\' L·h.: p1..d1 1t1t..:·. 11 1:..;. rinch·1 rd1:11 1~:.:11,__·~ .... ,rn 

·!~:Ii L2·».crnrrn.'nl ,,1!\,~c';; ls', pr,;tcc:t,th,~'ir n:c..••r,: h,,ldin~.::-. 
vcr1 ! 1 ah l c S( ,urL.._. ( 1 t" c:\: i den Le 1): t.H.:i...' i ~1 ,_ ·1 n ~, ~10 d ~h: L H. H'lS tu 
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d""- the\ pr\)\·1dcd d. rc!1;..1h!1.:, it...'t;~~ll~· 
1...\'inphancc ;;\-·1th la\\·..;, ru1L~...;_ :.1nd 

\\ 1,h llrn,, \.) J.\i' ,,,iJl ,:,,n~lu..:t rrnining/'H.'min,tr on the Fundam<·ntals ol Rnords 
:Vfana~emcnt: Its Role and fn~portane<.' in <;ovt·rmncnt Offkes' Operation »n August 17-19, 
2016 al The 0\•;o Vfr·w Hotel, C<imu,, Si. D~!\ >' ('1t\ :11 umc r.,r !hL· KADA YAW\"\ FESTIVAL t I ' 

l. s:·\1.)irdt1c•n "fth1.' t ';t\'. ]hi" trnnjrn;rist.>m111;1r c1nneJ l\• c-.1u1p ~,,V('rnmcm per:-. .. nn,:i ,\h,, ari.: adu,1lh· 
h~:ndling l"C\.<\J"j,, lf1 liklr r:.',p(Xt\i\,1.' ,,fY1.._:,_;-; k, h~l\,'. dw kn,.wlcdµc ll1 carrving nul th::H \\,,rk iJ!h.i 

rL·;~·i. q-\Js rL'prL:~t:n ! ~! p~1~~t l i...: u ! ~ir ~tndl cru~ i ... d _...,., )urcc , ; ~ : Ii! 1 1r1Y1.~1t ! • ,n _ 

i 

In Ldnsun,m1.:c thcn:lP, \Ve hum!~lv l!Wlk \'(IU ln ,Jlll:nd 1h1s tra1mnµ;scmrnar ,md al-;(,!(' ai!m\ ihc 
::Ut...:ni.L.Jn!...·c and r~1rtH .. lp:J'..f:.1LJ i :·r:' _\i.)Ur L)L\r~t:·tn1 ..... ·n1 l 1-L\-td~. F.i..,:~:.in.J..;, \ ·u~"tC·dL..lIJ's,/i .!1·1·:,,.(·;· .... , 
1\,.irrHn1stralJ\..\.: {)Jfi\.'l:J'~". St:,crct~t.ftc:-;, L.t:~~1~ialIYi..: \tdJf.{)ffi\.-·cr, dth.i \·lhcr per..;nnnc! 1-.fy1lLii :\ H..:l.; 

I , • 

\\h{• art.: acH.1\d]\ I/1\'· .. ·:\\·:..,d !!11 l\j~Prdln:..: rn ....... :~_l'-~ ~Hh.! rt:• .. :,.'tf'd:'\ keerin~ h·, ~ltlend lh\.'> _..,,;Ji,.j 
. " ~ I •,. . .. . i ., - ... , C • ._ l" T 

·,crnrnar.1\V, irk sh, 'r f he ';crrn nar rcg1slrat!un !s.'C l' / r , ·,ur l h-. \lt.-;and \: l!W tillndred re~,,:,: ( Ph p 
q.,'/00.(lO) f"1,r 11\c·,n \\1th ,n,!us11fn ,d· 1,,v,, (2) n,ghh ch:,.,,mrn,,,b11, 1r: U\u~usl 17 ,rnd 18) ,tltl! T"!m,:" 
rj'h;iusand. ~LX: }funJ:·cd f\.":~<.. 1

:--. (~)3_.60(\00) r~)i' ll\l'~,itUt r~ti'lh .. 'If1dr1L~ ~half ht..' ....:~'dh.:i...'tCd f1:.l\'~-1hh_' ;~, 

(ij,'.\ ir\P ,,n 1,r l,,~L,rc tlh: ,.bk: ,,Jt!hc scnrnwr. 
I 

r,, ''r)'-\f[l'(' tb,11 ,c\,,1"' 'ff•' \-,,:i,l r.1,;· ;n\,·r,"•CL•d !,, .. " ,q ,..,.,n,c1'"'·l')t-· 'Ve ·"1c-vir·,ue ··"l'.i''11"''' \'\ ,,! ' .... .,,, ~-. ,·-· ,. " ........... 'l' -•• - -..,~._ ,, . .,. _j..,, ._l'C.t ·" f't..J .'I, ~ '-l \ >...~/.i..Lt:;:- ~ 1.'I I t.,,,.tl.1\ !J 

ilttcndm1Le a! k·;ist h,,, (2) \\i;C~<.: hc1\1n: the da!i.: ,;) th(: -,cminar h1r rescrvat11;n at tht.' !wt,.:! . 
\tLh.h,:d ,~ the Schcdul,: <>i' .-\...:tq1l1c•; /r,)fll ~LH l \, 1 d~I\' 3 li,r \'(,ur 1n(Prmat1<1n and !.!Uldancc. \ ,,1.1 

",!\ ·-·l 1 ,. l ... -'\ -rJ. ~(' .. -, . - - ... ~-.,,' ... ..,,, .• : , l ' .... • ,' 
n1~!~ 1

.,..,!j; \,\ it' .'\Ut11i ... t:r ..... l,9l/921i...·1L+l 1:19.3212:- .)C'.'.:.:. 094+~lv822o02 ti.' h1c ah~_,\·.._~ l?rn~11i ~hidrL\s,: r:·· 
i'tirther l!H..il!lrH..'.S ;_1nd i..:Ltr1!"il:;,!tjr,H).1 
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·r hank y, 1 U ~n nHt•,,,_·h dnd ( r..~dsr~cLi: 


