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AUTHORITY TO RENDER OVERTiiviE 

July 8, 2016 

Tel. No. (082) 553-8~75; m-8376; m

Fax No. (082) 553-8396 

In connection with the urgent needs of the Records Section to harmonize and improve 
its filing and recording systems, you are hereby authorized to render overtime services for the 
period July 9, 2016 to August 31, 2016 (Saturdays,Sundays and Holidays) from 8:00 am to 
5:00 pm. 

.......---.1 • • I'• • • • • • , ,1 , • · 1 • • 1 11 1 1ne grarumg 01 mcenuvcs penmmng to me overnme services anu overnme pay snau oe 
based on the Poiicies and Guideiines pursuant to the provisions of Civil Service Commission 
(CSC) and Department of Budget and Management (DBM) Joint Circular No. l,s. 2015 dated 
November 21, 2015. 

For your information and compliance. 


