Republic of the Philippines

Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY
Digos City
DIVISION MEMORANDUM July 24, 2017

No.455, s. 2017

ATTENDANCE TO THE INSTALLATION CEREMONY OF THE NEW
SCHOOLS DIVISION SUPERINTENDENT

To:  Division Chiefs
Education Program Supervisors
Public Schools District Supervisors
Elementary & Secondary/SHS School Heads including the SICs/OICs of Extension and
Annexes Classes
DiCNHS Department Heads
Schools Division Office Personnel

1. This is to inform the field that the Installation Ceremony of the new Schools Division
Superintendent will be on July 25, 2017 (Tuesday) at Ramon Magsaysay Central
Elementary School, Digos City. The program will start at 9:30AM.

2. The following are the expected participants to this activity: Division Chiefs, Education
Program Supervisors, Public Schools District Supervisors, Secondary and Elementary
School Heads including SICs/OICs of Extension and Annexes, and selected Division
Office Personnel.

3. Division Office units/sections handling frontline services are directed to ensure that
somebody is left to take charge of their units/sections or of clients’ needs.

4. Attached is a copy of the details of the ceremony.

5. All attendees are enjoined to wear the Tuesday uniform.

6. Travel expenses shall be chargeable against School MOOE/local funds subject to the

usual accounting and auditing rules and regulations.

7. For information, guidance and immediate dissemination.
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INSTALLATION CEREMONY
PROGRAMME
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Closing Ceremony
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-Distribution of Certificate of Appearance
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