Republic of the Philippines

Bepartment of Education

Region XI
SCHOOLS DIVISION OF DIGOS CITY

DIVISION MEMORANDUM June 27, 2021
No._363, s. 2021

To:

REITERATION TO SPECIFIC INSTRUCTIONS ON THE RECENT
POLICY ISSUANCES FOR SY 2020 - 2021

EDUCATION PROGRAM SUPERVISORS
PUBLIC SCHOOLS DISTRICT SUPERVISORS
PUBLIC AND PRIVATE SCHOOL HEADS

This is in pursuance to DepEd Memorandum DM-PHROD-2021-0476, dated
June 9, 2021 from Jesus L.R. Mateo, Undersecretary for Planning and Human
Resource and Organizational Development in re: “Reiteration to Specific
Instructions on the Recent Policy Issuances for SY 2020 - 2021”, enjoining
the field to support the full implementation of the Basic Education Learning
Continuity Plan (BE-LCP) 2020.

In this connection, all concerned personnel shall be guided accordingly with the
above-named specific instructions and observe the following adjustments due to
recent policy issuances of the Department.

For your guidance and compliance.

— = _~

CRISTY C. EPE
Schools Division Superintendent
DepEd Schools Division of Digos Ciiy1 ;&
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REGIONAL MEMORANDUM

No. g4l 5. 2021

REITERATION TO SPECIFEC INSTRUCTIONS ON THE RECENT
POLICY ISSUANCES FOR SCHOOL YEAR 2020 - 2021

Te : Schools Divisien Superintendenis

Pursuant to DepEd Memerandum DM-PHROD-202 10476, dated June 9, 2021 from
Jesus LK. Mateo, Underscerctary for Planning and Human Resource and Organezational
Development, to support the full implementation of the Basic Education Learning Continuity
Plan (BE-LCPY, all conrcerned personne! shall be guided sccordingly and observed the
(olowing adjustments due to recent policy issuances of the Departiment:

i. DepEd Order No. 18, s. 2021 {Interim Guidelines on Giving ol Awards and
Recognitien in light of the Basic Education Learning Continuity Plan for School Year 2020-
2021}
a. The tagging of hopors during the updating of Ead of School Year (EOSY) status of
the leamner in the Learner Information System (LIS) shalt be limited only to Grades
o & 10 since the facilily for Senior High School {(Grade 12} is nol yet available in
the system. While for other grade levels, schools shall only be allowed te encode the
general average of the learner.
b. Tagping of honors is optional for Private Schools.
¢. 1he system-penerated 5F3 or Report on Prometicn shall only reflect the honers
given for Grades 6, 10, & 12.

2. DepEd Memorandum No. 14, s, 2021 (Interim Guidelines on (he Preparalion,
Submission, and Checking of School Forms for the 8Y 2020-20213,

For the Division Checking Committee (DCC):

a. The conduct of the review and checking of school forms by the DCC is
temporarily suspemded for SY 2020-2821. However, the DCC shall
continuously provide technical assistance to schools through information
disseminalion relaled activities, reiterate inslructions regarding the inienm
gmdelmes set in DM 14, 5. 202}, and emphasize the roles and functions of the
School Checking Commities (SCC) as stipulated in DepEd Order No. 11, s.
2018.
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b. The DCC shalt voisotidite the SFCR1 subtmitted by the schools and prepare the
District/Cluster Summary and Division Summary using the SFCR 2 & 3,
rcspectively. Please refer to Section V Paragraph C.2 of DepEd Order 11, 5. 2018
for further instruction.

For the School Checking Committee (8CC):
a. The School Head as the Chair of the SCC has the discretion to reconstitute the
mabers of the commillee, except for the L8 Coordinator as one of the (wo co-chairs.
b. Prior to the aclual checking of school (orms, the SCC shall conduct a review or a
reorieniation on the puidelines stipulated in Dep¥d Order No. 11, s. 2018.
¢. The SBCC shall be responsible for checking the school records, make necessary
adjustments, und affix their signatures in the School Form 5 (Report on
Promotion).
d. After checking the school forms, the SCC shail submil to the DCC Chair copies of
the following school forms on or before July 30, 2021;
1. SF 4 for the month of june 2021;
2. 8F 5 Report on Promotion;
3. 8F 6 Summary Beport or Promoiion; and
4. SIICR 1.

3. Reiteration of DepEd Order No. 54, s. 20H6 {Guidelines on jhe Request and Transfer
of Learmner’s Schoot Records)

a. The LIS transfer nolification shall serve as the notice of request for he transfer of
document/s from the originating sehool to. the receiving school. It replages the
{racdhtional practice ol prnting the request form.

b. Afier thitty (30) days, despite peérsistent follow-ups niadé to the sriginating sclival,
all pending requests for action on the éraasfer of documents shall be consotidated and
submitted to the School Governance and Operations Division (SGOD) for technical
assistange,

4. DepEd Order No. 14, s. 2016; Reiteration of the Sysiem Insiruction in Updaiing the
EOSY Slatus of Learner Profiles in the LIS
a. The class adviser shall update the status of the transfer of learner from one school
to another. This mstruction applies to both public and private schools.
b. The Division Planning Officer as the Division System Administraior shall prepare
the consolidated list of schools that conlinuously ignore the transter request in the LIS,
which shail be submitled to the office of the Scheol Division Superintendent {(SDS)
thru the SGOD Chief for appropriate action.

5. Tagging of Learner with Disabilities (LWDs} and recipicnis of School-Rased Feeding
Program (SBFP} shiall also be available ia the LIS for End Of School Year 2020-2021.
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6. The LIS EoSY Updating facility will be available on the following schedules:

P | Timeline
Public Schools July 05, 2021

I Private Schools & SUC/LUC

7. For further inquiries and clarifications on this matler, please contact the Policy Planming
and Research Diviston, Regional Office XTI at cmz! address pprdregion ] l{@vahoo.com.ph or
telephone numbers (082) 224-0750.

. [mmediate disscmination of this Memorandum is highly destred and appreciated.

-

ALLAN ﬁRNAZ‘Q

ROP2/eadi
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MEMORANDUGM -

DM-PHROD-2021-0476
FOR .. Minister, Basic, Higher and Technical Education, BARMM
' ‘All Regional Directors
All Schools Division Superintendents
Regionat Planning Officers
Division Planning Officers
All Others Concerned
FROM R. MATEO
‘Un8eréecretary for Planning and Human Resource and
Organizational Development
SUBJECT : SPECIFIC . INSTRUCTICNS ON THE - RECENT POLKZY
ISSUANCES FOR SCHOOL YEAR 2020-2021
DATE : 09 Jume 2021

I support of the fult implem&ntati.on of the Basic Education-Learning Conlinuity Plan (BE-
LCP), all concerned personnel shall be guided accordingly and observe the fellowing
adjustments dise to recent policy issuances of the Departnent.

1. DepEd Order No. 18, s. 2021 (Interim Guidelines on Giving of Awards and
Recdgnition in light of the Basic Education Learning Continuity Plan for School
Year 2020-2021) :

a. The tagging of honors during the updating of Fnd of Schoal Year (ECSY) stalus
of the learner in the Learner Information System (LIS) shali be limited only to
Grades 6 & 10 since the facility for Senior High School {Grade 12) is not yet
available in the system. While for other grade levels, schools shall only be
allowed to encode the general average of the learner.

b. Tagping of honars is optional for Private Schools,

c. The system@enératéd SES or Report on Promotion shall only reflect the honors
given for Grades 6, 10, & 12.

Room 102, Rizsl Boilding, Depfd Compler, Mesalen Ave, Pasig City 1600
Felephane Nnx {02) 86357206 § Telofiox Nou: {02) $531-8494
Email Addrevs: gaee.phrodideped govi.plt | Websiac: wam.depedgov ph



2, DepEd Memorandum No, 14, 5. 2021 (Interim Guidelines on the Preparation,
Submission, and Checking of School Forms for the SY 2020-2021)

For the Divigion Cmgg Cmmigm {DCC)x:

The conduct. of the review and checking of school forms by the DCC is
lﬂ'mpﬂl'a.t‘ﬂ}' smpended for 8Y 2020-2021. However, (e DICC shall continuonsly
provide . {fechnical assistance to schools through information dissemination-
related activities, reiterate instructions regarding the interimy guidelines set in DM
14,-s. 2021, and empahize the toles and fanctions of the School Checking
Committee {SCC) as stipulated in DepEd Order No, 11, s. 2018.

Tae DCC shall consolidate the SFCRI submitled by the schools and prepare the
District/Cluster Summary amgl Division Summary using the SFCR 2 & 3,
respectively. Flease refer to Section V Paragraph C.2 of DepEd Order 11, s. 2018
for further instruction,

For the School Chiecking Cormiittee (SCC):

a.

The School Head as the Chair of the SCC has the discretion to reconstitute the
members of the cc-nmuttee except for the LIS Coordinator as one of the two co-
Prwr to the actuﬂl'checki:ng of school forms, the SCC shall conduct a Teview or a
reorientation on the guidelines stipulated in DepEd Order No. 11, s, 2518,
The SCC shall be ‘respomisible for checking the school yecords, neake necessary
adjustmentts, and affix their signatures in the School Torm 5 (Report on
Promotion),
After checking the school forms, the SCC shall submit to the DCC Chair copies
of the following school forms on or before July 30, 2021

1. 5F 4 for the month of June 2021
SF 5 Report on Promotion
SF b Summary Report on Promation
5FCR 1

Ll

Reiteration of DepEd Order No, 54, 9. 2016 {Guidelines on the Reguest and

Transfer ef Leamer’s School Records)

a.

The LIS transfer notification shall serve as the notice of request far the (ransfer of
document/s from the originating school ko #he receiving school. It replaces the
traditional practice of printing the request form.

After thirty (30) days, despite persistent follow-ups made to the originating
schol, all pending requests for action on the transfor of documents shall be
consolidated and subimitted to the School Governance and Operations Division
(SGOD) for techncial assistance,
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4. DepEd Ovder No. 14, 5, 2016: Rei:teﬁtiun of the System Instruction in Updating the
EOSY Status of Leamer Profiles in the LIS

a. The class adviser ahall iipdate the status of the transfer of leamner from one school
to another. This instructionapplies to both public and private schools.

b. The Division.. Plarmmg QOfficer as the Division System Administrator shall
prepare the L‘Dlisﬂlldaled Hst of schools that continucusly ignore the transfer
request in-the LlS which shall be submiited to the office of the School Division
Superintendgut (SDS) thru the SGOD Chief for appropriate action.

5. Tagging of Learner with Disabilities (LWDs) and recipients of School-Based

Feeding Prugram {SBEFP} shali ai&n be available in the LIS for End Of School Year
20202028,

6. The LIS EoSY Updating faciTity will be available on the foliowing schedules:

Judy 05, 2021

— mhcschum TR .
b. Private Schoals &-‘H.]Cf LUC

For further dan&cahm or feedback, please ccmtacl the Planming Service through email at
ps-od@deped.gov.ph or ps.emisd@deped.gov.ph.
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