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DIVISION MEMORANDUM          October 19, 2021 

No. _____, s. 2021 

 

 

RECALL ORDER 

 

 

To: MRS. JANICE C. BARITUA 

Administrative Assistant III 

 

 

1. In the exigency of service, your Reassignment Order dated February 24, 2020 reassigning 

you to the Schools Division Office is hereby revoked. Thus, you are directed to RETURN 

to your official station at KAPATAGAN NATIONAL HIGH SCHOOL, Kapatagan, 

Digos City effective October 25, 2021 to do the task indicated in the Position Description 

Form attached to your position. 

2. It is enjoined that you will have proper indorsement of the different tasks assigned to you, 

such as: for the processing of salary differential to Genie D. Pius; maintenance of the Trust 

Fund account including the preparation of financial reports, disbursement vouchers and 

EFRS maintenance to Bonafe Cathrine B. Rabaya; and the checking of liquidation 

documents of ten (10) schools to Noreliza A. Misal who will distribute evenly to the 

personnel of the Accounting Section. 

3. For immediate dissemination and strict compliance.  

 

 

 CRISTY C. EPE 

 Schools Division Superintendent 

 

 

 

 

 
 
 

 

 

 

 




