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Republic of the Philippines

Department of Education

REGION XI
SCHOOLS DIVISION OF DIGOS CITY

DIVISION MEMORANDUM October 4, 2021
No._ 571 ,s.2021

CLARIFICATORY GUIDELINES ON THE GRANT OF VACATION SERVICE
CREDITS TO TEACHERS FOR SY 2020-2021 IN LIGHT OF THE COVID-19
PANDEMIC

To:  Assistant Schools Division Superintendent
CID and SGOD Chiefs
Education Program Supervisor
Public Schools District Supervisors
Public Schools Elementary School Heads
Public Schools Secondary School Heads
All Division Personnel Concerned

1. Pursuant to Unnumbered Regional Memorandum dated September 30, 2021 by Allan G.
Farnazo, Director 1V, DepEd Region Xl and in reference to the DepEd Memorandum No.
065,s. 2021 dated September 28, 2021 from the Office of the Secretary, Department of
Education, entitled “Clarificatory Guidelines on the Grant of Vacation Service Credits to
Teachers for SY 2020-2021 in Light of the COVID-19 Pandemic”.

2. Amendments to DepEd Order No. 53,s. 2003 as to the expanded guidelines on the grant of
service credits to additional school activities if done during weekends and holidays from
June 1, 2020 to July 10, 2021 were enumerated in item number 5 of the above-stated
Memorandum. Further, item number 9 of the same memorandum stated the suspension of
the 15-day limitation under DepEd Order No. 53, s. 2003.

3. Attached is the above-mentioned memorandum for your reference.

4. For information and compliance.

«-{/

CRISTY C. EPE
Schools Division Superir%ndent/p
A7

DepEd Schools Division of Digos City ‘/

RECORDS SECTION

RELEASED

DATE: ho-04-2021 TIME: [10:56 a.m]
BY: HELENA . L/ON, LPT, MPA

Address: Roxas Street cor. Lopez Jaena Street, Zone Il, Digos City 8002
Telephone No: (082) 553-8396 | (082) 553-8376 | (082) 553-9170 | (082) 553-8375
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Office of the Regional Director

MEMOR ANDUM
To Assistant Regional Director
Schools Division Superintendents / OIC-5D8s

Subject: CLARIFICATORY GUIDELINES ON THE GRANT OF
VACATION SERVICE CREDITS TO TEACHERS FOR
SY 2020-2021 IN LIGHT OF THE COVID-19 PANDEMIC

Date September 30, 2021

Herewith is the DepEd Memorandum No. 065, 5. 2021 dated Sepiember 28, 2021 from
the Office of the Secretary, Department of Education, stipulating the clarificatory guidelines
on the grant of vacation service credits to teachers for {he school year 2020-2021 in light of the
COVID-19 pandemic.

Special attention to item number 5 in the above-stated memorandum wherein some
amendments to D.O. Mo. 53, s. 2003 were enumerated as to the cxpanded guidelines on the
grant of service credits to additionai school activities if done during weekends or holidays from
Jume 01, 2020 to July 10, 2021

Further, item number 2 of the same memotandum stated that the 15-day lintitation
under D.O. No. 53, s. 2003 is suspended to allow teachess to claim service credits excecding
15 days.

For information and compliance.

Enclesed: As Statcd.

ROS TS

Address: F. Tarres St., Davao City {3000)
S Telephone Nos.: (082} 291-1665; (082} 221-6147
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DepEd MEMORANDUM

No. 6% s 2021

CLARIFICATORY GUIDELINES ON THE GRANT OF VACATION SERVICE CREDITS
TO TEACHERS FOR SCHOOL YEAR 2020-2021 IN LIGHT
OF THE COVID-19 PANDEMIC

Te: Undersecretaries
Assistant Secretaries
Bureau and Service Directora
Repional Directors
Schools Division Superintendents
All Gthers Concerned

1. DepEd Order {DO] No. 53, 5. 2003, titled “Updated Guidelines on the Grant of
Vacation Service Credits to Teachers,” provides for the grant of vacation service credits
for work beyond regular functions or beyond regular work hours/days where payment of
honorarium or overtime pay is not possible,

3. Under DO 53, 8. 2003, as supplemented hy DO 84, 5. 2003, gservice credits may be
granted for the following activities:
"y -
{ia. services rendered during registration and election days as long as these
:  aremmandated duties under existing laws;
aih seryices rendered during calamity and rehahilitation when schools are
'} used as evacuation centers;
{.c. services rendered in connection with the conduct of remedial classes
' during the eummer or Christmas vacation or outside of regular school
days;
'dc services rendéred in connection with early opening of the school year;
" ile. services rendered during school sports competitions held cutside of
|5} regular school days;
i {f services rendéred by those who train teachers in addition to their normal
4l 1 teaching loads;
. .g. teaching overload not compensated by honoraria;
_ { ih. teaching in nonformal education classes in addition to teaching in formal
i1  education classes carrying a normal teaching load;
i. work done dyring regular school days if these are in addition to the
. normal teaching load;
i . conduct of testing activities held outside of school days; and
. k. attendance/perticipation in special DepEd projects and activities which
w . areshort-term in duration such as English, Science, and Math Mentors’
Training, curriculum writing workshop, planning workshop, etc., if such
are held during the summer vacation or during weekends or during
holidays.

4. In line with the implementation of the Basic Education Learning Continuity Flan
(BE-LCP} during the time of the COVID-19 Pandemic and pursuant to DO No. 0T, 5.

DepEd Coraplex, Merslen Avenue, Pasig City 2600 pam-m;mma;mz-laﬁi g AGAG-48TE /H6I7-R209 quw.deped,gnu.ph



2020, titied “School Calendar and Activities for School Year 2020-2021," teachers

. started fendering service on June 1, 2020 0 attend orientation and training activities on -
. distance learning delivery modalities, prepare instructional materials, conduct enrollment

. sctivities, and plan the organization of classes. despite the defesral of the. formal opening
- of classes, DO No. 030, s. 2020, which amended DO No. 007, s, 2020, provided that
schools shall formally stort the conduct of teaching and learning activities en Octoher 5, -

2020 and shall end on June 11, 2021, Likewiss, the said Order provided that the days - |

prior to the formal school opening starting September 21, 2020, which are devoted tothe

_pre-opening activities that are essential for the attainment of learning objectives for the -

" school year shall be counted as class days. DO Ho. 012, =. 2021, which amended DO -

‘30, 8. 2020, adjusted the quarters of the school year and extended the last day untit July
10, 2021, to address the learniing gaps and give pedagogical time to teachers for the -
different learning delivery modalities. . T L :
"5, - DO Ne. 53, s. 2003, as amended, is hereby expanded to recognize. the following.
additional activities for the grant of service credits if done during weekends or holidays
from June 1, 2020 to July 10, 2021, viz: ' ) o ST

 a. orientation and training activitics related to the implementation of distance .
© - learning delivery modalities, including writesheps; - . - - .
b. enrollment activities, including the -encoding of the accomplished -
- enroliment form in the Leéarner Information System {L1S) enroliment
modute; . .0 . R L e
~ activities related to Brigada Eskweld and Opian Balik Eskavela; =~
- activities retated to Oplan Kalusugan se¢ DepEd; . -
Mentsl Health and Psychosocial Support activities; - . ; 2
. pre-sctiool opening assigniments exploring foundational topics for deepening .
" during the year, orientation of learners on the implementation of the -
- learning delivery modalitics and ufilization of learners' materials; and _
. g vievelopment, ‘quality assurance, produciion, and delivery . of learning
" Vmateriale. ..o . B A
e

6. - '@he claim for vacation service credits shall be supported by a memorandum or ..

letter §f authority from the Schools Division Superintendent and/or the Regional Director, . -

" as the case may be; duly signed and approved recommendation/request by the .

- office}fschool head (Enclosure No. 1}; and Individual Daily Log and Accomplishment

. Report {IDLAR), or other official attendance monitoring mechanisnis that are recorded " -

and verifiable, Vacation service credits shall not be granted for services rendered without
-.".prm!iqi;.:saur__liurity, o o o e T
S R - ;

7. 1 One workday of vacation service credit shall be granted per. accumulated eight’ -
- hout's of service rendered, - S N

8.. “.iVacation. service credits granted inder this ‘Memorandum are used. to cffset

' Absthies of a teacher due to illness or to offset proportional deduction in the vacation =

- salary due to absences for personal reasons or late appointment, in accordance with Civil -

Settice Cotnmission Mefnorandum Circular {CSC MC} No, 41, s. 1998, as amended by CSC-

 MCiNo.9,s 2012

9, « Under this ‘Memorandum, the 15-day limitation under DO No. 53, s. 2&(13 i

" suspended to allow the teachers fo claim service credits exceeding 15 days. -

RS U A ThisfMethor'ai_:i:iiﬂﬁ shall be without, prejudice to other benefits mdﬁﬁvﬂeg&s that |
. may be afforded fo public'school teachers. .. ] S
s ._1 1. - Forany clari_ﬁcations' or iﬁﬁuir_iﬁ_s, plcaéc contact the Bureau af Human Resource
. and - Organizational Developme t-Office. - _of the - Director through email  at

. bhrod.od@deped.goviph. -~ e S T o



120 Imniéﬂisﬁte disémiﬁai-iﬁﬁ_ of this Me'mprhhdum is desired.

- LEONO usnmum

: Sﬁcretary

- Encls.

As stabe.d

Referencm e ' -
' DepE{l Order: [Nﬂs 53 8. 20{]3 34 8. 20‘93 ﬂﬁ? S, 2020, {}S'D s. ZGZG a.nd ﬂ12 E-

. 2{}21} ) .
T Civi] Senrice_Cnmm_lsmﬂn Memomdum Clrcular No. 41 8. 1998 as mnﬂnded b}.r CSC_

| .. MC No.9, s, 2012 |
"o be indicated in the Perpetual Index

under the following subjects: . .

" AMENDMENT . - > RULES AND REGIMTIGNS ;
BENEFITS - - .- . - SCHOOLS: _
. CLASSES - . . SERVICE .
_LEAVE .- ... .TEACHERS

L POLICY

- SMMA/APA, M Clarificate
_m5?=-s-epmmhu 9/10, 2021



(Enclosure No. 1 to DepEd Memorandurn No. 065 , 8. 2021)

Recommendation/Request for Vacation Service Credits
[Date]

[NAME OF S5CHOOLS DIVISION SUPERINTENDENT]
[Designation]

[Name of Office]

fAddress]

Dear [Name of SDS]:

This is to certify that the following teaching persemnel have rendered services during weekends
and/or holidays from June 1, 2020 to July 10, 2021, on the following cligible activities as
enumerated under DO No., 53, 5. 2003, as amended by DO No. 84 and DM No, _:

Name Position Activitles f Dates No. of No, of
Hours of VsC
Sarvice | (lobefiliedout

by the Schonl
Rendered 4 RMO ar

soko] head)

i

i ¥

¥ ;
Atlachlhd are the relevant, memoranda or letiers of authority, Individual Daily Log and
Accomiplishment Report (IDLAR), duly signed Daily Time Record (DTR)/CS Form 48, or other
official: attendance monitoring mechanisms that are recorded and verifiable for your

Werhu'f;ig this request ments your favorable action.
E - 2
1.4,

o=
Very truly yours,

A

1
"

[NARE OF SCHOOL HEAD / PROFONENT)

[Pmirml
vafixgmn BY: APPROVED BY:
[NAME OF DIVISION HRMO] {NAME OF SCHOOLS DEVISION

SUPERINTENDENT]
[Designation] [Puosition)



