Republic of tij_é Philippines
Department of Education

Region XI
SCHOOLS DIVISION OF DIGOS CITY

DIVISION MEMORANDUM January 20, 2022
No. 043 , s. 2022

To:

VIRTUAL ORIENTATION ON PROGRAM SUPPORT FUND (PSF) FOR

REIMBURSEMENT OF COMMUNICATION EXPENSES OF TEACHERS WHO DID

NOT RECEIVE NEAP COMMUNICATION PACKAGE

Assistant Schools Division Superintendent
Division Chiefs

Public Schools District Supervisors
Concerned Public School Heads
Concerned Public School Teachers
Concerned SDO Personnel

. This is in reference to a Memorandum dated October 13, 2021, signed by Atty.

Nepomuceno A. Malaluan, Undersecretary and Chief of Staff, re: Guidelines on
the Use of Additional Program Support Fund (PSF) for the Reimbursement of the
Communication Expenses.

. This Office will conduct an orientation to those teachers who have not received

the said communication package on February 11, 2022 (Friday), 9:00-11:00am
via Streamyard and thru FB Live.

. The objective of the said activity is to orient the School Heads and Teachers on

the guidelines on the Use of PSF for reimbursement of the communication
expenses incurred for having attended NEAP-Recognized Professional
Development Program and Courses.

. Communication expenses incurred in this activity shall be charged to PSF subject

to usual accounting and auditing rules and regulations.

. Attached are the List of Participants and the Indicative Program of Activities for

ready reference.

. For information, dissemination and compliance.
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Republic of the Philippines

Bepartment of Education
OFFICE OF THE SECRETARY

MEMORANDUM

For : Undersecretary and Assistant Secretary for Field Operations

Regional Directors

aised A WM
From : Ay, NEPOMUCENO A. MALALUAN

Undersecretary and Chief of Staff

Date : 13 October 2021

Subject ¢ Guidelines on the Use of Additional Program Support Fund (PSF) for the

L

Reimbursement of the Communication Expenses

The Department of Education (DepEd), through the National Educators Academy of
the Philippines (NEAP) has successfully undertaken the “Procurement of Mobile
Data, Call and Text Package for the Professional Development Teachers,” which will
provide for a total of 626,085 Prepaid SIM Cards to public school teachers nationwide.

This provision of NEAP Communication Package (Prepaid SIM Cards) is intended to
facilitate the participation of public school teachers to online professional
development programs and courses while the country is experiencing restrictions in
social gathering thereby disallowing the condusct of face-to-face activities, ie. trainings
and other capacity building courses

The aforementioned undertaking only covered 80.00% of the total population of
Teacher I to 111 and Master Teacher [ to IV to account for the lack of strong network
signal in some areas of the country. As a result, additional Program Support Funds
(PSF) shall be downloaded to the Schools Division Offices (SDO) (Enclosure 1) to allow
the remaining 20,00% to reimburse the communications expenses they have incurred
for having attended NEAP-Recognized Professional Development Program and
Courses (NEAP-PDP).

To facilitate the reimbursement of communications expenses, all Teacher | to Teacher
11T and Master Teacher I to IV who were not provided with NEAP Communications
Package are directed to:




a. Secure a Certification issued by the School Head that the requesting personnel

e,

was not provided with the NEAP Communications Package (Enclosure 2);
Purchase their prepaid SIM cards;

Register their prepaid SIM card number by creating their Professional
Development Information System (PDIS) account via
wiw desed gov ph/neap/regisier himl. After completion of the online
registration, an emall shall be sent indicating the usemame, temporary
password and the steps on how to sccess the PDIS;

Register to NEAP-PDPs by selecting their preferred program or course from
the Roster of NEAP-PDPs to be released by NEAP Central Office. The
registration process shall follow the provisions stated in DepEd Memo No. 082,
5, 2020 (Enclosure 3); and,

Attend the program and submit all requirements to pass the course.

5. In processing the request for reimbursement, the following must be enclosed:

a. Certificate of Attendance or any certification issued by the LSP proving the

attendance of the public school teacher to a specific online training activity
(must indicate the exact number of anline training days);

b. Copy of the program matrix, in case the Certificate of Attendance does not

<

indicate the number of online training days;

Certification issued by the School Head that the requesting personnel was not
provided with the NEAP Communications Package; and,

d. Other necessary documents as may be required by pertinent accounting

auditing rules and regulations.

6. For the initial reimbursement, all public school teachers may:

a,

Reimburse the cost of the prepaid SIM card at a maximum of Fifty Pesos and
00/100 (PS0.00); and,

Reimburse a maximum of Three Hundred Pesos and 00/100 (P300.00) worth
of prepaid load.

7. Succeeding reimbursements of prepaid load shall depend on their attendance to
NEAP-PDPs,

For a better understanding of the benefits of the NEAP prepaid SIM card, all public
school teachers are invited to view the video orientation on the NEAP




Communications Package at the Facebook page of NEAP at
9. The computation for the reimbursement of communications expense is as follows:

Mumber of Cniline
Training Days

Adlowable
Reimbursement

10. For more information, please contact the MNational Educators Academy of the
Philippines, DepEd Central Office, Meralco Aw:mq. Pas:g Clry at telefax number ({2}
BAXE-E638 or through email at 1

11, Immediate dissemination of and strict compliance of this memorandum is directed.




Number of Teachers in Identified Schools

Number of Teachers
without NEAP SIM
Package

Schools
DIGOS ORIENTAL
Cogon ES 13
MT. APO
Rizal Central ES 2
DIGOS OCCIDENTAL
Balabag ES 9
Federico Alferez ES 14
Ranao ES 2
JHS/SHS
Dawis NHS
Digos City NHS - APLAYA EXT. HS
Digos City NHS - Main
DICNHS-SCIENCE 31
DICNHS-MATH 26
DICNHS-ENGLISH 41
DICNHS-FILIPINO 14
DICNHS-TLE/TVL 20
DICNHS-VALUES 23
DICNHS-SOCIAL STUDIES 20
DICNHS-MAPEH 19
lgpit NHS 1
Ruparan NHS 19
Soong NHS 16
SENIOR HIGH SCHOOL DC 46
ALS 20
Total 340




INDICATIVE PROGRAM OF ACTIVITIES

VIRTUAL ORIENTATION ON PROGRAM SUPPORT FUND (PSF) FOR
REIMBURSEMENT OF COMMUNICATION EXPENSES OF TEACHERS
WHO DID NOT RECEIVE NEAP COMMUNICATION PACKAGE
February 11, 2022
Friday 9:00-11:00AM
Streamyard thru FB Live

TIME ACTIVITIES PERSON IN-CHARGE
9:00-9:15 Preliminaries HRD Specialist
-Lupang Hinirang
-Prayer

-Digos City Hymn
-Attendance Check

9:15-9:20 Welcome Message Basilio P. Mana-ay, Jr.
ASDS
9:20-9:25 Message Cristy C. Epe
SDS
9:25-10:30 Orientation Proper Noreliza A. Misal
Accountant

Neptune L. Tambilawan
Budget Officer

10:30-10:55 Virtual Open Forum HRD Specialist
Moderator

Noreliza A. Misal
Accountant

Neptune L. Tambilawan
Budget Officer

10:55-11:00 Closing Program HRD Specialist




