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DIVISION MEMORANDUM 
No.____, s. 2022 
 
 

 

AMENDMENT TO RM 052, S. 2020 
(Guidelines on the Submission of Application Documents for Private Educational 

Institutions Applying for Government Authority for SY 2021-2022 and until the National 
Health Emergency is Lifted) 

 
To: 

 
Chief Education Supervisors (CID & SGOD) 
Public Schools District Supervisors 
Education Program Supervisors 
Ida I. Juezan - PSDS (Private School Supervisor) 
Luzminda Jasmin – EPS (Private School Document Evaluator) 
PRME Personnel 
School Heads of All Private Schools 
 

 
1. Pursuant to Regional Memorandum 002, s. 2022, the field is hereby informed on the 

amendments of enclosure No. 1 of the Regional Memorandum 052, s. 2020 as follows: 
 

Applications 
(DO 88, s. 2010) 

Responsible 
Office 

Task(s) of the Responsible Office Applicant’s 
Deadline of 

Submission to 
the SDO 

SDO 
Deadline of 
Submission 
to the RO 

Renewal 
Applications 
from applicants 
catering to non-
indigenous 
people’s learners 

Schools 
Division 
Office (SDO) 

Evaluate applications using the 
Online Application System for 
Private Schools (OASPS) 

March 1 June 31 
Regional 
Office (RO) 

Validate the SDO action using the 
OASPS 

Senior High 
School 
applications 

Schools 
Division 
Office (SDO) 

Evaluate applications and submit a 
narrative report to the Office of the 
Regional Director, Attn.: Quality 
Assurance Division (QAD) detailing 
therein findings on the authenticity 
and completeness of documents, 
evaluation of the school site, 
facilities, human resources, 
curriculum time allotment and 
other requirements. 
The narrative report must clarify 
whether the application is 
recommended for approval or 
disapproval. The reasons for 
approval or disapproval must be 
clearly stipulated. 

March 31 July 30 
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Regional 
Office 

Validate the SDO action 

Recognition, 
School Branch 

Schools 
Division 
Office (SDO) 

Receive application documents 
and indorse the same to the Office 
of the Regional Director, attn.: 
Quality Assurance Division (QAD) 

March 31 July 30 

Regional 
Office 

Evaluate applications received 
from SDOs 

Opening of a new 
school, new 
grade level, 
renewal of permit 
with new grade 
level 

Schools 
Division 
Office (SDO) 

Receive application documents 
and indorse the same to the Office 
of the Regional Director, attn.: 
Quality Assurance Division (QAD) 

August 30 
preceding the 

start of the 
school year 
when the 

school/new 
course is 

supposed to 
operate 

September 
9 

Regional 
Office 

Evaluate applications received 
from SDOs 

Opening of a new 
schools/renewal 
of permit/ 
opening of an 
additional (new) 
grade level/ 
recognition/ 
school branch of 
private learning 
institutions 
serving 
indigenous 
people’s 
learners 

Schools 
Division 
Office (SDO) 

Receive application documents 
and indorse the same to the Office 
of the Regional Director, att.: 
Quality Assurance Division (QAD) 

Between August 
1 to September 
30 on the school 

year of 
proposed 
operation 

October 7 
on the 

school year 
of proposed 

operation 

Regional 
Office 

Evaluate the application 

 
 

2. Amendments to enclosure No. 1 of Regional Memorandum 052, s. 2020 is in 
consonance with the issuance of Proclamation No. 1218 of the Office of the President, 
“Further extending the Period of a State of Calamity throughout the Philippines due to 
Corona Virus Disease 2019 declared under proclamation No. 1021, s. 2020.” The 
declared state of calamity was extended in the entire country from 13 September 2021 
to 12 September 2022. 
 

3. For SY 2022-2023, the portal for the Online Application System for Private Schools 
with Renewal Applications will open on February 28, 2022. 
 

4. All other provisions of RM 052, s. 2020 remain in effect. 
 

5. For your information, guidance, and compliance. 
 

 
 

 
 CRISTY C. EPE 
 Schools Division Superintendent 
 

1/26/2022 


















