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SCHOOLS DIVISION 0F DIGOS CITY
Digos City

OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

DIVISION MEMORANDUM
OSDS-2022-   Ofo6

To                      :            ASSISTANT SCHOOLS DIVISION SUPERINTENDENT
CHIEF EDUCATION SUPHRVISORS
PUBLIC SCHOOLS DISTRICT SUPERVISORS
EDUCATION PROGRAM SUPERVISORS
SECTION AND UNIT HEADS
ELEMENTARY AND SECONDARY SCHOOL HEADS
SCIIOOLS DIVISION OFFICE PERSONNEL
SCI]OOLS PHRSONNEL -TEACHING AND NON-TEACHING

Subject

Date

OFFICIAL TRAVEL TEMPLATES BASED ON DEPED ORDER NO.
046, S. 2022 (AMENDMENTS TO DEPED ORDER NO. 043, S. 2022)

November 24, 2022

This has reference to the Redonal  Memorandum No.  066,  s.  2022  issued on November  16,
2022 by Allan G. Famazo, Director IV, Department of Education Region XI, Davao City reiterating
DepEd Order No. 043, s. 2022 dated October 10, 2022 kno`uns as the  "Om#ibas rrave/ GciicJe/J'#es a/
£rfee Deprrme72/ o/ Echco/;'ow " particularly in using the required templates for official  and personal
travels.

In view thereof, it is hereby directed that the following templates shall be used in the official
and personal travels of the persormel of this Schools Division Office, to wit:

A.   Annex A of DepEd Order No. 043, s. 2022 - Travel Authority for Official Travel;
8.   Modified Annex D ofDepEd Order No. 043, s. 2022 -Travel Authority for Personal Travel
C.   Modified Annex E of DepEd Order No. 043, s. 2022 - Locator Slip.

This memorandum shall take effect immediately.

For immediate dissemmation and strict compliance.

CRISTY C. EPE
Schools Division Superintendent

For and in the absence Of the Schools Divislon
Superintendent  .

£:oSfsCLARE

fty\    ETtlic s.c

ILLERIN, Ed.D.
trict Supervisor

Officer-in-Charge i
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Reoiou Diie€ti-

REoionAI )(e]tofLAVpt)]f
No. 066, s.  2022

November  16,  202`2

omct^L TEt^vBL in]fm^m8 B^scD oH DrmD otoER bo. o46, 8. 2oca
(Ainenolmlms -to DlmD oroER Ho. o43, 8. 2oee)

T(j                      ^t;8istjinl Regional I)irurtor
Schools I)ivision Superintendents / OIC ~ SL)S
Itl®mentQry and Secondary School Heads
Regional Chiefs Of F\mc`tional Divisions
I luman Rcsourec M&nagemcnt Ofllcers
All Others Concerned

I.         Hcrewlth is the copy. oftkpEd order No. 046, s. 2022 dated october l7, 2022
from the Office of the Secretar}t, Dcparmcnt or Education.  relative to the ncribility
being made with DepEd OTtler No. 043, a. 2022, dated october 10, 2022, otherwise
kno`m as the Omnibus `Itavcl Ourdelincs of Lhc bepartmcnt of Education, in order
to  addmso  all potential  situations  that  may  ariac  in  the  course  of dcpartmcnta]
op=].aliens.

2.         The sclrools I)ivision supchntendents are heretry din`ctcd to monitor the use
of the attached forms / temphtes] to wit:

A. Annex A of T}epEd Order No. 043, s.  20'22 - Ttavel Authorit}. for official
Th`,cl;

F}. Modffled Annex D fmm lhc same Oucr - 1havel Authorit}f for Ftrsonal
Travel;  and

C. Modified Annex E from the same Order - 7ocator Slip.

3.         Further, all pcrsoml travel or DcpBd personnel frotn the frold offices shall bc
T[:commended b}. the Schocts Dlvisinn Supcrintcndcnt cffeetivc immcdin[cly.,

4.         For information and strict compliance.

Otur"ur Of [Duc.mow koxi  ^u^n a.
!E.COEO_:Sien.°Erf`         Dirt-ct

Times

Enclosed: AS stated.

roA`3/ PS/ tto

2rff7;2,2,;tr~
^ddres.: F. Torras St., Oa`.co Cit`/ (8000)
T.I.plione NoS. : (082) "-1665; (082) 221€147

iso 9001:aels . Certified

qtdyqq

/a,7
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@qurmcot of ¢hocetton

E|
TRAVEL AUTHORITY FOR PERSO»AI TRAIVEL

NArm
I

I

i?iritL|°±{_¥=T=t±.i_
P®rnanent Statl®n

I Inclu.lve Dates
I

i a..that,on
I`rliT=;pts.i;t-I-esrihaiir~iti-e`iiifo~wifu.r{iri;iu.;foi*dfaui5{T7hefasu~feb:EirtiiG6Tdinrfier\ti=i:tt~ac=nd-i,

Iicreno are Lnie and correct.

Name and Signature or Requesting Employee

I
! REcomBromG AppRovAI:

I   Name and signature of Recomrncnding Authorit}'                   Date

I APPROVED=
r

Nanc and Signature of Approving Authorit}.

_ __ _ _  _ ._  ~._`  _)
i
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Z5ffi6fflfr8iriJae-I--- ujLffiaLalTjEe
-----_-

i___.Slier.aLfireLLg£RLs±i±iu:s±!ina+rmtl!arEi an_qu.I± or Head of offroe

To the cor`ccrned:

This is to acrtify that the above-named DepBd officied/personncl has visited
or  appeared in  this  Office/place  foI.  the purpose  and  during the dt]tc €`nd  time
Stated ahovc.

Nanc and Sigpoture:
Position/D€8ignfltion:
Office:
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Dquttnut of Ouedion
1  7  0CT  20Z2

I)epEd   ORDE:R
No.  o46 . s` 2022

^niEilDNRTs 00 DBPED ORDER NO. 043, s. 2022
|Obotou. Tntrel Oqldcllael r®r All Per.omct ®f the t}ep.rfuetLt or Educ.tl®a|

1`o :         u n { lcr`qrecrc tarir. a
^3Sistant Sccrc`8rics
BurcaLi  and ScTvicc  DircctorB
Rcgioilall  Direct{irG
Schools Division SuperinLcndents
Public Elementary and Secondary School Hcad8
All Othef.a ConccTncd

I.          With the iseuancc or DcpBd order (D0|  No. 043. s. 2022. the Department adopted
i`3 0dulbng Tf-vcl Quldcllpc. for nil Doped FkTaonncl.  Noting. howevet-, that some tlegrce
or nexibility is nccdcd in order to addoeae all potential 8ituotion8 that rna.v arise in the course
or   dcpartiTionLal   op€rat]ol`s,   url(h   due   col`sidcration   for   the   conccrnsi   I.aised   in   the
intcrprctation  or certain  provisions,  further clarification  and alTiendmcnt or the Omnltlut
Tra`rel Geld.llBe. is in order.

2.          In  chc  same  manner  as  D0  043.  a.  2022  was  promulgated,  this  Order  is  issued
pur`quar`t to the dif.active for t]`e DepBd Sccrctary to cause (he preparation and i8suarlce or
ir`lemol guidelin¢8 on local al.d rortign tr8v.la in the Depertment and i`8 attached aEencics
for purposes of providing Such addititinal sarcguard8 as are bestt .`uitcd (a agciicy conditions
and agency pctuliarities, an(I to i:nsurc (hcjudieious `!se ol. public funds. I

3.        FtecomD¢fidlB( |nd ^pp~la( ^uthofltle. fat rofelttL led loo.I omcl.I mvel
The   following  provision``  of  Omnibus  Travr:I  Guidclinc8  on   (lic   Rccommcnding  and

Approving Authorities for Foltigrt and I.oc€`l Omcinl Travel arc updated and clarified, to wit:

:`.    For  Offlc]Of  ForelEn Tmiel  -  The prm.is;ons` Of Item  IV|B)|4)(b|,  and  its
table or r¢oomrnendif`g and iipproving authori(i.a for ofricial foreign travel
shall road .is ro]lows:

b.  Tt]c  rccotpDcndl-I  .-I  .f]prowhf ®flc.I.  for  the  I..u.ncc  or
omcl.I  for€I(a  trlvcl  .tltb®rlty  to  ofncen  a-a  .dploy€el  ®r the
t}cp.fttbent.  Ineludla[  ltl  .ttlched  &gcncle.,  .]rc  lfLdlc®ted  in  the
r®uowla€ I.ble :

r.~ 6ric-.~,-,;~::-a;nL-~``A i   R.cainfTn-aiLE~ i Fp-fo,jag A-ail-6iify
^Tttry±ty __ _

. cta_i=' 6iin_i
I. Uadcr.ecret.ry          ,                                    i Sccretlry

(U-ec'. ,ad
^|.I.I.nt S.crct&ry N®bc

.(4se_el.._..,~~_          .      .~-;_
2. Bore.u/ §-eiace--~TtJ.ee=/ida     ^`--

Dlr.ctor.                     I cofiocm. a |IIlgli..t
and Eiec. Dlr.ct®[     L Ekcc.?r`thc §tr.nd|

Or I)e, duly
dc.IgBated esecutfroe
9_9kftlltrd__-.      _
Uacc |Chler of Stafr|



I 3. DivlBion Chief,
and below

T Bu-iro.u /Servlco         i us.c/^Sec
DLrcetor concerned  i cone.rncd |Hlghest

rfu~dcffuT=It:7§~tTaTfrldsrferfeia~in~6-C:-
C®mplcment
omcc of the

L§.a:e£:eets&,¥J|:-:7s:t'atr
Complement -
omcc or the
U-ec/AS€c

Lb.rE-dfiT:,-:9+_iLi;_e
I . R®glon&l Dlrector

i       (RD,.
I    _?gd dr±.t?_nt_RI)  `.' a. Division Chlcf,

one b®lotv

i`.-5€ri-6ai.albl-vi-eiJn-
Superintendent
'SDsl.
and A.sietant SOS

2. I)]viBlon Chl.r,

I Aql.t.bt'
or Dlr€ctor

i concern.a
'Honc-~         _

[Eg:-.-18[%-red:t:i:#l--

'; Osec/^§cc coieerne-a

GOvc"nccdsF,.,diufe-clchi-cfof3-in ff,

_  (  Uaeclor_ ---

i.quptiodE.
RD                      ---+ u`..ec foI~aovori.nc:

c.s';iia^Ji`aD-ivi;-loll-chcc
ro

i    #cdtut]':ginbuc
i   `.::hp#£!::Tp:tps)
I  d. Schools
iT.'`§~c-ri-oorfi€ad'~-

i.!a.q^.F|s.I_d~Qpe_mt.i_gnF`_

''.d^fcc.fo-i-div.-miac.~`[
i and Flctd opcntlon8    ;

|Sbs   -----   ' ----, 1 ----   __--_-_-:I Usec rot GovernaLnce
and Field Operations

18D8         ~  --[J    --'  !' U-ce~c+~ror-dovcriince~

' 2. +Caching

!      personnel,
aTld Nonteachli`€

:     ,perso.nn_e_I._  _.
I_¢._A_ttaih.gJ.?89Psl€E.,

I.2:`AEaB:,n}S8h¥,Cdaiq6ad`
Cal.e and
Development

.   ,Li.C_CELJ.C_oiE+£!|.      _
3. Hatlonal ^c&dcnJ

oL£_9pe.*_|N_4SL
4. N&tlonal Book

Devclopmcnt Board
_ .(FBDBl

5. N&tio[,ul coutiie-ii
rot Chlldren'e
Ftryi,!i99Lqngic_Tj
N&tlonal Muecu in
or the phdiippin.s

i.    IHHFJ`        _      _   ._
7. Ptlillpplnc High

I      School for the ^rt3

'-8.`bpE:i)iin6he-a
(       A8€pcic8

9DS

I  I,®aei Eaccutij: rir€ciar

B][®ca.t-ri,€-Pit,ciT®[

B]cctithrc Dlrcctor

Ekecutivc`blr€cfor

I-j»rec`tor6a-net;I
)

--;             --__                    _.

: Dlrcetor [V
!

i a±d E!¢Id Op,9_[gtlous
Uacc for Govcunncc -`

i and Fl€ld Opcmtions

u.€€a6-E'i_:r-iif§.inm'_I
Uaec |Chicr oT 8t-fit

: U.ec(ChieTorstafn      i

i~ufe~c~ich~i.era-r6-L=ih-|

I

i ufde|chtar OF stop

i-ufo-c-ichTeroT5toth--;

+-Vie-c ichleror8taq      i
!1+-+h.ia-drth-:~ireiiaj!dfeci€-ii.F`oi3aib-

(



h.    For Omcial Local Tmvcl    Thi. pl.{i`Tisions or ltt:in lv(C){lt(l>). ilntl  it3 tiiblc
`ir  1-ccommcn{l;iig  find   f`r]!`rrivirL£  ;+\itiioritiees   r`ir  t]rrii`~ifil   !t.|.Ill   ti.i`vl.i   sh<|}t
ri;ncl  &s  roll(}u.a:

b.  The  rc¢omm.I.ding and  appfovi®g omoers  rot the  ifi8uaqce  or
®mchl loca]  travel authority to omccre and employccf or the
Dcflartmcnt,  lncludlnE It.  .ttached agencies.  are  lndlcat.d  in
the roltowlDg tab]o:

ofncc/Po.ltlon

! .a.  ce_pt_tq_I omc_a    `.

1. UndersccTctary (U.eel,
and Ae.fat.nt
Secretary (Asec)

2.bind-u/derv-ide-~+--
Dlrector,
and E*coutlve
D[,ector

r

3. Dlvislon Chl®r,
and below

.i 4. Ofnc.e/Uhlt./Staff
Compl®metit - OSEX:

r
S. Omc../Unlto/Staff

Comptcm.nt - omcc
I      ®rtheugec/Asec

b. Re8lep_al .omsc

A.pttfrity
Rec6inm~.nalng~',-`A;prov|n-g^athor]ty

I ,-,I ---.,,-

)   sccTctary

i  ::thhcorL¥ execatlve
._          '_i.

!

I   Bureau/Siervlc®
DlrectoT
cronccm.a

- one E5aa-.

I =:iq#
;   or Director

cone.mad
I

Hone
)

j  L. R®glon-I Dlrcctor |RD|   ;`   None

`2.#.I:i::((#llon'I

r3: rirfel6Fcrii:-I+ I    `
__aequgF_,  ~ _ .

I c. Dlvi.Ion omc.

)  I. School. Dlvl8lon

)      Supcrintcndcnt|Sne)    I

r 2. Asel®tant Schools

I     3iv#Lonntendent
i      'neDS'

RD 'ror
d.8tinatlon.
outsldc the
R€tlon Only)

None |for
dc€tlBatlotis
within the
Are

»oDC

I SDS (rot

dc8thatlonsI out]ide the
I I)iv]®Ion onl,)

omchl_u_ri-c_7^T§=€  `.             _.

concerBcd (Hl€hcat
Ekecutivc of the
`§,tpl`4l
Use®|NS€c
concern.d (I]lgheat
&ecutlve or the
§_I_pp4l  _        +         _-

u®cc (chler or Stan

`h    r-uiec;A.§c=.uie®lri§e=.

conccTn.d |Hlgheet
Executive of the
_S_quad)._         _

:-u~decii;-[devem.a-&-
1 azid Fl®ld Opcmtlon8
(for dcetlmt]on8

i out.ide tlic neglon

l!-n¥c:i:::G3,=r=:£ca:
Lf::all:::::tio€::on

I onlyl

RD (for de8tlnatlons
±tb~l_ntF±RL9gl9±L~
RE

r=ro(fJide:tlmi]on=-
out.ide the DlvLefon

|i#dr-d€8trriti6ri----`
ot]tsldc the Dlvl8lon
Only'

SI)S Ifor destination!



-Hoacliol           ``'-_--_             __     .    `

dceti nAtloD8             i
lthin the                I

r3.b]wl.-lan-ehi=f.
(      .ndb.,ow.

Including Public
sc hooi9 I>i8trict
_§ppe_I,I?_a,_'PSPS'
Schcoll

I..S_chegLIHca4_(§HI.
2. Teaching penouncl,

and »ont¢achlng
i       per3Onncl
l{rh°:.S::,¥goani°n_:lt_:ln

f.T®#dcNfu®Lnn8to#®cobfmn8n"
I       per8onnel

i:I.:-iff¥::_!;!::.:±n_i

Prtyl``9PL      ---+

ABD6

^SDS

t'onc

Sfl

SOS

----------..  + ---.--

i

lsDS

i

I   La-c`i'r6Tmcia]Tra~+€I-o-f 6mcers and persotmel or I)cpBd Att.ched
^gencle. .ball b® govern.a by ttielr internal ag.ncy rules and
pm£_e_f!T.prJ.        __

i..     U8c orlrd.cator 8llpe  -.l`lit:  pr{.vi*t{>ii» nl ltt:in I\.'.I`..}.b .ifi  tl`t` iist` t>f I.`x.:`tor
Slit]x  I.t)r  a.r``\'  tiips  clri.  clziiil-ie(I  i`n<l  amc`I`{ted  t_(}  roi`cl  {ls  I..illu`l,-..i:

b`  For  activltle8/.`.ant./emnd8  or  iicrromance  or an  acoign.d
task  that  would  oequlrs  a  DepBd  omcla]  or  .mpl®yce  t®  be
outsldc or hl./lier perftL.n¢nt €t.tloti or trorlpl.cc auring omcc
liours  wlthla  a   tLny,   Tor  gLn   entifc   dry.  or  for  a   period   not
cxcceding  one  day,  a    Loc-tor  Stlp  |Rcvlced  Annex  E).  duly
&pprovcd   by   the   Head   or   Once   or   his/her   ^uthorlzcd
Repr®eentotive,    and    certlri¢d/8lgncd    by    the    authorized
personpct  f.om  the  omcc/place  vl.ltcd.  may  be  used  `8  tt]c
&uthor]ty to tnvcl.  A Certlncatc orAppe.ratlc. nay be .eoured
from the omc. vtslt.A, in lieu of the c®rt]hatloo/rigmture of
the pcrsoti vlsitcd.

The  &ccompuahcd  and  8lgned  Locator  S]Ip  .hall  8ervc  as  the
&Llthority to travel fLBd D.y be `Iacd for rcimb`ir.cment oractunl
tmn3portAtlott exp.fil.. only.   Iti no cage sham lt I.e  used  ror
percon&l bu.inc&..

i,           Pcreonal  Tfavcl  `  'l.hc  provi:3ions  or  l`cm  V  of  the  Omnibus  'l`ra`.cl  (:`iidelinc`S  on
I.t.I.st)n;il Tri`vi.I.  incluttinf Its  ttlbl..  tif  r`.comnic.nding ilnd  {ippro`.ink iiiithut.iLil.si  for  rorcign
pr.r*fii`i`L  triwt.I.  i.rt.  str``:iln]ined  tu  itird  ;`s rnllows:

A. Gcneml Guldelines

i.     Auth®rlzed   Persoml   Foreign   Travel.   No   DepEd   oflleinl   or
employ.c  Bhdl be  .Ilo-ed  to  depart  for any personal  rorelgn
travel. unle.. .uch omclut or cmployc. has duly accompll3hcd
tllc requtlte lcav€ form. and h&& ot]taLn.d tin+e] authorlzfLtion.

Travel  &u(hoThatlod  eha]l  on]v  t.c  Emntod  tlv  the  Aoprovlnf!



reqLucstlng ofllcled or |`mployce will not hampe.. the opemtl®nqLI
cfHciency or hl£/her omc..

2.     Rccommcnding and  ^Eipro.ltig ^qtliorlt]r ro] Personal Forclgn
Travel.   The   f ccomncndlng  and   approvlng  omcerf  for  th.
IBouabce  ®r pet8otial  forelgn  tnpeL  authority  to  odlcers  odd
omployc®s or tl]e Dcp.rtmct]t, 1ncludlng lt. attached agencles,
arc lndlcated in the rolloulng tablc!

i           once / poe ltlon Rccom~ri.ii-all.-I  `L  i   I__.-_..:_ .....Approvlng ^tith ority
I, a. c€ntril omTa'c    -
;       Undcr8ecrct&ry

;       (Usec),andA®&i3tant     (   Hone
_sc9Ic^qty.|ngecl._.       7

i  1. Bur®an/ SeTvlcc
Dlteetor, and]      Ex.cuttwe Dlrc€.or

I-----------------

2. Dfvl.Ion Clilef,
and below

I

( 3. Omc®a/Unlt€/Staff

j      Complement-Omccorthc secretary`      losEC'

:.O##f%#£#.
. b:~ Rc€.Io,nat Qme_.I

I . Rcglobal Dlr®ctoT
(RD)

^utl'OEit-y  _           I

__'

i  Us¢c (Chief of Stafr)
---- 'i  Gce®| JIsec

! concerfied (Highest

--I-Lf;a;a;i:v:o,-the
Bureau/Scrviee
D!rectoT con cerned

6sco-fifid-~-A .  -   `-
Ekecutiv¢
^e.I.tant.
or Dl]cetor
couccr®cd

Hone

concefncd |Hlghcst
Exccutiv€ of the

! ueec (Chief or §tam
j

Tb-£=7^§ac -  -
i conecmed (IIIghcst\ Ebecgtlvc or the

i.             ___   _     __._.J§_qu?_a)`       _

I    Non®

2. ASSI8tant Reglon.I         i
!RD

.i__

ARD
;5:--3i:i:-ltoq:-g¥rl,-
1      ondbelov

I\-C+--.Ddet'bEfhoQ-DQt#on
Supc[]ntcndcnt
(SDS',
and Aesistant schools     RD
Dlvlslon                              i
Superlntendct]t

I.   _„(Asi2§_I._._   ._.    ~ ...., _    _
: 2. Dlvl.lob ChlcA
I       and tielow.

1`   i.p_clu±lpg-Paps   _

i:: s:E:#ifarie-aa  `r2ia-i-c`frfig~rim~6rm.-I-.
I      and Nonteach]ng

e.:::a:-:::I-Ag-eaciee

SOS

b-see -- rid'riln -
Rc8ource and
Orp®hation.I

i p±iri9pmcpt iH.RO.Di  i
i Uaec -PROD                     I

_      I_    I   __.,

i

i U.®c -  HROD

I

I

--1



I. Head or Attochcd
^gcncy None                                 `` U.ce |Chier or stafT)

; 2.-  Lo-c-I-I  a-mc-lot  t.eve-I  a-I other  orhc.n  .8d  p.rsonnel  6f Doped
t Attnchcd Agenclc. .hall bc gov.rtted by the{F interml akency r`i)®s
! and prgcedTrca=

•?,     Sch®I.rslitp./tralnlng8 rind rchtcd activltleg 8®urcod And pprsucd
`J    liy   omcl&18/omploycca   ln   <helr   perloaal   c.paclty   Should   be

brought to the &ttcntiofi oT the  immediate siipcrvi.or or hcfLd  oT
ttic ofnce bcrore &pplicatlon for authority to travel.

?::crso°mn:t'].¥Caj,eTm£]u£::°t¥.Cv:I::I::P.:,:e=Ct°hncccranpcpdroa,hj:t:i?

Quthorlty.

:-i.             Dcflnltlon ofTcrlne     .l`l`L.  rlill{tw"R p!.t]VIall.ns. `ir Item  Ill  ori  D<.rH`Itit.n  orTt.rim  ni.t.
I-rl,,(ltr't.cl  ',Ill(I /,'r  :I(lul,?tl:

a.    Itefn  111|-I on Attacl]cd Agenclcs Shall read:

a.  Attached  Agcnclee  rcrcr  to  ng®ncles  ottochcd  to  the  Doped  ror
poticy  and  pTo€rom  ccordlnatlon,  Includlfig  tho3c  wherein  the
Doped  i.  a  member  or t`hc  govemlnE  board.  ouch  ag,  the  B&Tly
Childhood    Care    *Bd    D.v®loptbent    C:ouncll    (BCCD    Council),
N&tloml  Academy  or  Sport.  {HAS),  Natlonul  Book  Devclopmcnt
Board  tNBDB|,  Natlonll  Council  r®r Cl`lldren.a Tclevi3Ion  (NCCT|i
National Mu.eum or the PhllLpplti¢. (NMP|. and the Phlllpplnc High
School r®r the Arts (PHS^|. (a|

b.   The  ro]lowhg .ddltloBal t®rme,  Ofnclal  Loc.I Travel  Authority,  afid
I,ocator 8llp. 3h.ll be .xpre.Sly d®GB.d and ltisertcd a. ]tcm ll[|d) and
II(cl!

d.  LocatoT Slip rercrti  to a vrittcti authority gmnted by the  Head or
Omc€ or hle/hcT authof'ieed r®prc.cntltl`re, allowing &n omcint or
c mployc e       or       the       DepEd       to       I mvel       a I. d       atte a a
ftctlvit]ea/®vcntB/err.nd. or |]errorm an &s8lgn.d t®8k th.t would
rcqulrc  hitn/her  t®  bc  outr.Ida  of his/her  pe[mat.ent  stAtJob  or
wor[ptac€  durlng oTtloe  hours within a day,  for an ®ntlre  day.  o[
rot a peltod not ®xceedlttg one dry. |n|

e.  Omclal  Local TrfLvel  Authority  refer8  to  a  `whttcn  liithorlatlott
le8ucd  by  the  ^pfirowlng  Authority  ro]  a  .uboTdlnat®  ornclal  or
cmi.loy€.  to  proco.d  to  a  ep.clflc  place  or  l®catlon  out.ldc  of
his/her pct'"ncnt official &tutlon rot a period or noTe tli.a one
day to perform a given t..I or ..el8Abl.Dt.

Ciin*c`'i`ici`t ly,  `ht`  `t.rni&  !mi\.inurdy tlcrli`c<l  `Iii{]fr  Items tll|tl--I)  kh{`II  ha:  rcnu ml.rorc.a
(ir,  I,I.r''s  Ill(f`.k|.

1`1``. 'JT`{1  antt 3Ird  prir.  {ir lit»m  lv(Ht|2| {.ii  l'rc  rtei.i.rturc.  i* mtrdirl.`{I  tti  rt::`d  &`*  riilltiw`Fi:

`.I,ut             ,exx              -

The awlrdlng or lcholAr.hip.. r®llowhlp and training &rant® shall &t all
dmc.  cotifot'tn  to the pokey or tmfrsparcflcy. accountobttity.  cqultable
dietrit.ution   and   .l"bldty   afttl   .heLLL   bo   gtildcd   by   the   .xlstlng
TiTocedut'e./ t)rocc8. get bv the Pononncl Developmctit Comtnlttcc |PDC)



Per  other omclal  forclfn  tmv€l®,  the  leo  .hlll  clc.I  all  lnvlt&tlon8  to
semlnnrs/   activltlc8/   cvcnt./   .cholaLrslilps   that  tpl]`  bc   held   abro.d
cxcapt tl.osc  tliat Are .ourced by omclal8/  employee.  la their personal
capacity.   For  scholarshlpr  abroad  or  wltl`  a  cozBpon.nt  of  tmvellng
abroDd,  tlie  loo  ehlill  .®cur`e  the  rcvlcv  Iud  coocu.fence  or  the  PDC
bctorc fipy ¢Icaraf]cc cftn bc glv.A. The leo. together tvlth the concerned
LJnderBec.ctary or A8sl.tant Sccnet.ry. Bhal] ]dcntLfy afld rccommcnd ttlc
rl`prcscntatlves   and/   or  dcleg.tcs   rot  tl`e   Scccet.ry'8   &|)proval.   For
roTclgtt   ofnclal   tmvcl8   lflvotving   flc]d   per8ofLtiel   and   teachoT8.   the
R®glonat  Dlrcctora  and  Superintend.nts  shalt  nomin&tc,  cv8luatc  and
recomtncnd  the  travel  iequeBt5  or  thc]t  rc.pectlvc  pononnel  prlot  to
cndar8cmen€ to the Ccfitmt Crmcc.

***                       ,EX>\                      Xrm"

t `.]i`*iilhtl`l*  of  ;in(I/(ii   those.  `.ii#.ip]rd  iiiid<`r  C.`ililrac(  Of  >ici`Jic('  I)`-Lh{..  I)i-!}i`il!ncnl
`h:Ill  lit.I  tx.  iss`tt`l  rori.ign  `1 ii\i`.I ii`ith`irit`en iiiitl sli`iLl  i`t7t  tx. t.iititlrtl  !Ii I.,{.\i(.ri`IT`cnt  rit:`t`ili#
i.fir  *`ii.h   ti ip*.  t..`t`t`pL  iTi  l`indil``.  mcrititri{i`is  circ.umsiiinccs  (e.g„  Lm`|vilil:`ljili(.v  nT  tiii{`lirm.I
I.mplo}.L.t'ti  in  highl.\.  tct`hnit.L`l  .ir *|:icit.`i{IIizit!{l  riclds|, ontl  upon ``rritl,el` ji`.`I ir`i.ill `iin  sLihmiit{il
:a  tl`t.  :Lutliiirizt.tl  :`F>prr.viny. r.m``iiil/ti.  For  inirposos or this  en+`t!i)n.  imd  rf.r  Sitc`h  I()ci`l  lri``..:I
Iutl`{)I.i?-'ilioii.i. :is  rna.v bt. t:t>nLraci uit!ty slipui;atc{l and/or allo``'cd t].`.1`'```'  or rt.g\I latint`.  "if.

•iu`h`)liz.a.i   itp[)Iii`irlF!  omt.inl/s   Shii!l   rt.rt>r   tti   ihc   "perviring  Un{lerst:I.rt.mr};,   ^s€ristaii[
*L`ci.ti(..ir}'.  tlr  /tth`.r  `1rd  li.\.t:I  lilTit.Ial  dc..!iigni``cd  {1$  the  DepEd  siKi"l{ii`.  `.)  Ll`t.  .rof`tr€.{.I  lir
>;cr\,i,-L.  '`1.  (.-{,,,S\]l'{tl,|.\,.

.i.             'I`hit{ ()rdf:r  sil`;il]  ntit  I.raclud. the *ccr..Lnr}' of Educati{in  rr.)in  tti£!`inlt (l{ic`im`(`nl*`  `f
•if{{.xgiiry.  il I  (hi.  ii`tL.rL-3t  {ir xt.rvii`€,  tttl.I  f`r.+;[`  |.xcf.cifiii`i3  h.r  auLh{.I.it`'  i`it(I  n`..ifid.|Lt.  Litt{l..I.

!`.`.!}`ll)li(..  ^t.I   Nn.  `1155.  B.<c<..`Ili`.I.  (.lrder  Nr`.  .i.lJ.  s.   Iqil7,  :lad  ntl`t`i.  t``-i:itim/.  I:i``'s.

'.              I.`t.ir.   ni.ir(.   iitTt>rm.iiiijti.   plL.{`Ni.   (`{inttii-t   t!`t'   Ofllcc   or  Undersccr.tary   for   Human

R'csourc€   .nd   OrEani2&tlon-I   Dcvelaptb.Dt  and   BUTe&u  of  Human   Reeourcc   afld
Organ]zatlo"l   Devclopmont-Pemonnel   Dlwl.lob.   D|.partml'i`(   t]l.   I':tl`ii.i`ti`m   l:i.i`tt..t!
t  }rrw`t`.     Mi`i-:`It`.i     ,.\`.ri``ir`      P:`»iq     |`ji}.     il`i`o`iHl`     |`m;lil    tit     uerw`.hi"trli.c!c.pt.tl.I.,t.`..pl`     ,,lil.i

I.)hr{rd .pr{rti tl..pt`tl.Li,ov.[]h  tjr ;it  tell.i]ht*!ic  i`umbc.rs (02)  `t{{t`30-(t5i9  :iild  |()2)  ,`b.i I,8.}CiJ .

i 0           lmii`edit]t`` dis`:+I.mimili{tn  or alid  3Lrii:.. a.Impli`|nc. u'ilh  this ()r`il.r  ih dir+.`|``I.tl

!tt.Jt.r`mc.i..
Dciifjd  Oi.<lrr (N.i8.  0`1.1,  :;.  .ro23)

I.a  !tr>  ill(li.`il`..(I  in  thl.  `B(;;I:p.t:±±|Ll.IJ_l_I_a,t`X
\intlt:I-ih{.  rollt.wiritt  *Lil]jct:tti:
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