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SCHOOLS DIVISION OF DIGOS CITY

Office of Schools Division Superintendent
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To: Francis Jude D. Alcomendras - Administrative Officer V
Myhrra Paye C. Llanos - Administrative Officer IV (HRMO)
Elizabetha R. Bueron - School Principal IV (DICNHS)
Harry V. Obenza - Administrative Officer IV (DICNHS)

Subject:      UNIFORM TEMPLATE FOR DEPED SERVICE RECORI)

Date  :          January 26, 2023

In reference to DepEd Regional Memorandum ASD-2022-011 dated January 18,
2022, re.. "tJnd/arm Teappzate /or Z}qpEd Serutce Record", the Schools Division Office
and Implementing Unit shall use the prescribed template for all released service records
for whatever legal purpose it may serve the requesting party.

Starting February 15, 2023, the Regional Office shall only accept Service Records
using the said template for submission of documentary requirements for the Retirement,
Survivorship, Terminal Leave and other related claims or requests.

F`or immediate dissemimtion and strict compliance.

CRIS" C. BPE
SchoolsDivisionSuperifenden+
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Address: Roxas Street car. Lopez Jaena Street, Zone 11, Digos Gty 8002
Telephone No: (082) 553-8396  I  (082) 553-8376  I  (082) 553-9170  I  (082) 553-8375
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REoloHAL ID]foRAnl>u]i
ASD--2022-011

To        :           Asristant Regional Director
Schools Division Superintendents / O]C-SDS
Regional Chief of F\mctional Division - ASD

Subject:          UNIFORM TEMPLATE FOR DEPED SERVICE RECORD

Date    :           January l8, 2022

Hereurith is the tcmphate for DepEd Service Record that shall be relcaeed by
the Schools Division Cmcc and lmplcmcnting Units for whatever legal purpose it may
6ervc the requesting party.

This  Office  shall  only  receive  Service  Record  using  the  attached  template
effcctivc February 15, 2023 during Submission Of doc`mcntary rcquirclnent8 for the
Retircmcnt, Survivorahip, Terminal Leave and other related claims or requests.

Further, all concrmed personnel who are preparing the said document are
hereby reminded to properly clcoe the Scrvicc Record for personnel Separated from
the service.

For information and Strict compliance.

AII^H a. F^Eev^zO

Bncloeed: A8 Stated

RO„/PS,U'O

Director Ill
0ffioeOftheAssiseutRegfonalDfrocol

I  [qar<    c,|2rf'7
rA     Address: i. Torres st., bevco aty (80cO)

Ttk!phoce ^tos.: (082) Z91-1665; (082) 221€147
ISO 900l :Z015 -CertlAed
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DAVAO REGION

S£RV[CE RECORD
(To be accomp]iched by Employer)

(Surname)                    (Cia nanc)              (M].)
None

Birth

af Mrmed woman. give also rull maiden name)

(Date herein should be checked from Birdi or
(be)                                (Bidh pticc)                  Ba|]inl cutficate oT some other reliable

dceurtmts)
'This is to ccitify tliat the employee lierein above acttially rcfldeted scwiccs jn this (ffiee as cho`mi dy the service

Tccord below each line of which is sol)ported by aoDoinment and other ppers &cnially issued b]/ this office approved bv the
SERVICE RECORD OF APPOLNTMEhT uri.I|`EENTrr¥ LV,,ADS ScprrarionCausef'd

Hnclusive ±} StationolacOfAssicn- w'outPay
From To Designation Status Salary

cO.i23reow 06AOC009 Teacha I pcrDunent 144,312,cO Dave Qty NIS None SG  11, Stapl
07/01/2009 06/23#010 Tcaha I Prmanent 170,376.00 Davae City' NTJS None S/A I.O. # 811
06/24/20'0 05,,3 |rao I I Teacher I Per-ent 187,788.00 Davao City NHS \'onc S/A E.O. # 9cO
06/0 I /20 I I 05/31/2012 Teacher I Permanent 205,188.00 D®vao Crty NI]s None S/A E.O, # 40
06;Olraoi2 06C2/2012 Tcacha I P-I 222,588.cO DavAo Gty NHS Nolre S/A E.O. # 76
06/.23CO]2 ]2„lQ012 Tcachcr I Ponanent 224.820.00 I)avco Cdy NHS h'ue SG  I I. Stcp2SG-II,Step3
Ol/Ol,Q013 12C'#OL3 Teacher I Pc-en,224,820.00 I)avco City NHS None
Ol/OIQ014 12„1#014 Tcachcr I Perrment 224.820.cO Daveo Cdy hHS None
OU0l/2015 06rz2raoi5 Tcaeha 7 Pc-cut 224,820.00 D"o City NIS None
06'23''20'5 lo/15Q015 Tcachcr I Pcrruncnl 227.064.00 Davao Cdy NIIS None
'0,'16C015 12„1&OIS h.chrai.ai Pnrm *itu* 11 Pcf-t 322,536.00 DcpEd RO xi in None promotion
Ol/Olra016 12re)#016 Echmiq] mxp Squ.ksL Ll PcrDment 341,004.00 DapEd RO x] ne *'one EO 2Oi vec 562
01/01/2017 t2/3lco17 Edr]Lin pttrm qu.Isi IT Per-cnl 360,528.00 DcpEd RO XT DC None NBC 568
0'/01raoI8 01     I        '8 Eidil>iili.in Pnun. Span.lil.I 11 Pc-en' 381,180.00 DcpRI fro xl ac r\Tone h'BC 572
01,,22/20'8 12/3lc018 Plarmng ~ Ill Pcmum 457,020.00 DepEd Ro XI ne N'onc Promotion
01/01#019 12Blrml9 Planning Offior ttl P- 487,644.00 DcpEd RO XI JX N.one NFX' 575 4th Trade

01/01/2020 09/22/2020 Thnmlng Ofha Ill Pcmarm' 505,908.00 DcpEd RO xT ac None NERO 5 79 I st But
09.i23/2020 I 2/3 I /2020 scl.icr lidtlc-bcli thpd Spei.Afl Pcmal'ent 56],492.00 DepEd R0 Xt Ir Nolle Promotion
Olrol/202l 12;'31+`2021 £edr edreBt-ftom. Sp.li. Per-I 579,756.00 DepEd RO XI in t\`one Nnc` 5ae 2nd `rindde
0[,,01/2022 Prescm Saqio' Butt- P- *lil PcTtDanent 598,020.00 DeyEd Ro XI Ix: None tor ssr 3rd i'fllxit

Issued in com|)liancc with Executhre Cnder No. 54 dated At)gI]st to,  1954 and in acondancc with Cinilq No. 8, dated August
10,  1954` of the system

Certified Cinrrecf :

HR /Authorized Signatory
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DAVA0 REGION
S RRVICE RECORD

ITo he accomplisl}od dy Employ.`r)

(Sunamc) (Grven fleme)                      {MT.)

(Dale)                                                          (PI8cc)

af Marn.d `roma]i give also full frtaiden r`a]ne)

(I)ee bedo should be chocked from Bifth or Bapdsn`al
Ccrtificac or 9rme odter reliable doc`mems)

This is ro celllfy thaL the cixployee harch above acluangr iendrd sen6cca in this Office as sho`m dy the service record below crdi line of
whch is suDDorted by aotxjnm" and other oaotps actoaD`/ esticd by this Office aomed by the ailthoTit.es ooacemod

St;RVICF. RI:CORD oF AVpoINTMFNr OFFICEEN" LV/.Oui Sq-
¢nclusi`c One) SqnunLaccOfAsa- W,tinPly C,use'd

From To Derigoatrfu S- Sue.
11ro1./1986 02J28,`lty87 scou, ity Gund TonipoTary 7,236.in MECSR0 Xl Ncme

Chago of Status

or,Joi;'i987 10.4)/1987 Sky- Tcfl- 8,321.40 MECSROXI Two
11/01''`1987 I I/30/ I 987 ScrmtyGut Tcqvxny 8,21.cO RECSRO XI Now
12/'0'/1987 04A)a/1988 Setry- Pernqrfu 8J2].cO uncsROxi Tto
04,"n988 06Jqo,'1989 SertyGul Pcfmltut 9,153  54 hmsRO xi ke S/AE.O.1]7
07'01/'989 11,00/19sO S-ty-I PcrTn- 25.872L00 I)ECSR0 X' Nee S/A NCC So
i2roi,'i9co I I 00/I 99} Sccurdy - I P-I 26.136.00 I)ECSRO Xl Tdr I  stry qrer-
12/01,.'1993 1281/1993 Sgiv-I Ptrn- 26,cO.00 DECSRO Xl rue I sap urm.
01,.0',,1994 L2„1.,L" Scourty - t P- 36.000.00 DEcsmo x] Nee NCC 72
0'ro1/I995 120 I /1995 S-ty-I Pcnd- 48,OcO.00 I)ECSRo in The NCC 74
01ro1/'9% lzol/L996 Seeunty - I Ptrdund co.oco oo I)ECSR0 Xl Nclro NI 448
0],®1,`1997 12n'/'997 Sermty Gnd I Pennawh 67,5cO.00 DECSRO" Nee I.0 389
0'''01,,1998 I 20 I ,`' 999 Seetry-) P- 69.240.00 DEf.`SRO X[ None I rty ,"r.
0'rol,2000 12Clrm scctry Gut I Permal" 76,164.00 DECSRO XI be E.0 2'9NBC474Irtyinq.
Olrol.L200l 06B0C00l Secunty - I Pcrrn- 76,164.00 DECSRO XI Naoc
07roIQ00I 12A)Jrm] Sgiv Ghed I permadmt 79.968`00 DECSRO XI Nape
0'ro1C002 I lcoc002 sccurty Ghnd I Pc- 79,968.cO DxpEd RO Xl, D` C. Nqre
12''01,2002 o8ro2coo4 Sgiv Gut I Pomum 81,984,00 eel)Ed RO XL D.C. Nor
08J'03Q004 1'„0"5 Admini.rtratiw> Aide in P- 8',9«.00 ExpEd R0 X7, D... Now try pco- Iith
laol#00S 06ryorzrm A      .           '     Aidem PtltD- 84,012.00 Dam RO x7, D.c. None I sap i-.
or]ro\r2;rm 06Barm A      I            '      Aidem Permrm ce,412.00 DapRI RO xl, D.c, tfro NBC 511

07roi,QOO8 I I cOCOO8 ^dministrfune Aide in Pe- lot.6S2.00 JxpEd RO Xl. I}C. hkpe E. 0. 719
12,rolnoo8 06POCOcO ^dminismvc Aide in PermamPc-P- 104.ZO8.00 Dun RO xi. D.c,. Now 1 soap rm`
o7roiQoog 06mA010 Admifiistrailve Aide in I 11.612.cO Dqm RO xi, D c. Nou \mc S2 I
06.24colo 05„ lQO' I ^drDinistraiivc Aide in I I 9,OOu.00 Dqud R0 XL D.C. be NBC 524
OcO1cO11 05.® 1#0' 2 Stry Cch I P- 126.408.cO [rtyEd RO xi, D`c Noce NBC 530
06'01mI2 120lco'5 S- Gird I Perfru- 133,812.cO Dam RO xL D`c the NBC 540

I..'1/2016 12,81cO16 sOcority ~ I PermarmP-Per"arm' 139.4S2,00 JkyEd ]ro xi, D.c` The EO 201 N":S62
I/I/2017 12„lno'7 Say-I 145,320.00 IxpEd R0 Xl, D,C. Na"> ue 568
I,'1m18 12AICO18 S-ty GJerd I ]51,440.00 txpJif RO Xt, D C. Nee NBC S72
I,'lco19 1Z#'co19 Srty Gund I Pert-I L$7,824-00 DapEd Ro xl. D c. Nan NBC 573 4th T

oiroino2o 12J3lA020 Seerty Gut I P- 164,832.cO Dgiv RO XT. I). C. Nor Nne 579 ist .r
0iroi.cO2i 128IC021 SeeuTrty Gut I Pc- I71,828,00 DepEd R0 XL D.C. hkme NBC Sou 2rd Tnrfu
Ol,,'Oln022 128tco22 Seeunty Gut I Pt- 178,836.00 Dqm RO xi, Dc. None NBc 588 3rd Tndh¢
0J..1)I,2023Oi709re0230!''10'2023 0I"Q023 Sceunty Glard ILslI)ayofServueRdiredco.Notbiiif[Folkne... Pef-I 185,832.00 Dgiv RO X7. I).a Nee

lssiied in complrance `ith Executve order No. 54 dded ^`igiist 10, 1954 and in eo¢ordaeoe with Ciroulai. No, 8, dand A`ig`Ist I 0, 1954. of the
Syslcm.

C`onfied CorTtcl:

H R /Awhorind Signatory


