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affiee Of the Scltools Division Superintendent

Dlvl8IOH nnHORAHDUH
SGODNO.az+,a.2023

To                       BEVERLY S. DAUGDAUG -Chief ES CID
SOLLIE a. OLIVER - Chief ES SGOD
FRANCIS JUDE D. ALCOMENDRAS -A0 V

Subject  :         PREPARATION OF ANNUAL NARRATIVE ACCOMPLISHMENT REPORT
FOR CY 2022

Date        :        January 26, 2023

In line with the preparation of Armual Narrative Accompnshment Report for CY
2022,  all program  holders are  instructed  to  submit a  naITative  report based  on  the
submitted   Program/Projects/Activities   under   Division   Monitoring   Evaluation   and
Adjustments (DMEA) for CY 2022. It is encourage to include at least 2 pictures for every
Pro8lan.

Attached  are  the  ust  of Programs/Projects/Activities  under  DMEA  CY  2022.
Submission  of the  said  report  shall  be  consolidated  and  finalized  per  Division  and
forward the same to the Planning Section thru maljun.rebosquillo@deped.gov.ph on or
before February  10, 2023.

For dissemination and compliance.
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Enclosed: As stated.

Reference:
To be indicated in the Perpetual Index
under the following subjects:

SGOD                PRME                REroRTs

SGOD/ PRrm/ aa

Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 5S3-8375; (082) 553-8396



SGOD

PPATABHO (Professional and  Personal Advancement thru Training/Leaning and
System Champs:Evaluationofdocu ments/portlfortheapplicationofGovernrr

Development, Awards and Recognition and other Human Resource Optimization

"Project HIMSOG" Project Mealfie-valuation of portfolios (adprivate/publicschoolsforcomrelativetotheirapplicationof

Monitoring Of Health and Safety Protocols in the schools in preparation for face to
face classes (SSAT)

Provision ofTechnical assistance to school heads in the preparation Of program of
Project MEALConductofQATAME Online Evdevelopmentprograms

[fortheschoolbasedrepairandmaintenanceschemeprojects

Repair/rehabilitation of school buildings at Aplaya  ES and Apolandia  ES

Physical  Facilities

Project DORA

Building assessment or inspection

rtfolio submitted by private/public schools

ment Permit

ditional documents submitted) of

pliance of deficiencies from the Region
Government Perm it

aluation to the SDOs leaning &

Project M EAL:

Implementation of Monitoring, Evaluation, and Adjustment (MEA)

ln the Division. Districts and Schools

Validation and/or development of M&E Tools for the utilization and

utilization of projects

conduct of orientation on School Canteen Operation and FOod Safety Orientation    iAdministration of National and |nternatjonal Assessments
to Concessionaires and Consignors

Conduct of physical check-up

Provision of dental services

Administration of the Regional Diagnostic Test for SY 2022-2023

ESBEE-M (Empowering Schools Building Excellent and  En8agingiiniiiELi
I.Speed up to level Up

Project HIMSOG

Djstributjon of hearth kits (BSBF)

PROJECT HIMSOG

Monitoring of schools on WINS Online

Provision of Technical Assistance on the Preparation of SIP, AIP and APPS

Project CARE (COVID-19 Actions with Responsibility and  Efficient

response)

Project H IMSOG 'ProvisionOfTAtoschoolsapplylngforSafetySealCertification

I Monitoring of the SBFP Milk lmplementation
Project HIMSOG

Partnershlp Acceleratlon for Increased Resources (PAIR)                                      iMonitorjng of the SBFP for Milk lmplementation Preparedness
I I.reject HIMSOG

Distribution of Health Kits

Project Himsog I
Monitoring of SBFP NFP

Project HIMSOG

I,
Monitoring of the OK sa I(alusugan sa DepEd

Preparation of document for the Conduct of Teacher Adviser Training Program 11

Project HIMSOG I---Annual Laboratory of Division  Personnel

Project H IMSOG i                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          I

Procurement Of Medicines

Preparation of document for the Conduct of SPG/SSG l'layshop
11I

#HandaparasaKabataan
Monitoring Of School SPG/SSG, YESO, BKD and CPP lmplementation

#HandaparasaKabataan
I

Teacher-Advisers Tra in ing Progra in

#tlandaparasaKabataan
Philippine Youth Convergence

Monitoring on the implementation of  YFP related PPAs

Conduct of DEDP planning activities

Approval of LIS Pending Request

LIS Quick Count

Validat'on Of National School Building Inventory (NSBl) submissions

I LIS Enrollment

Conduct Of DEDP planning activities

Provision of Technical Assistance to schools and leaming centres (LIS) II

I (Basic Education Information System) BEIS Validation of Schools for SY 2021 -2022

I Conduct of Roll-out on Program  Management Information System

I Monitoring on the submission of Approved Work and  Financial  Plan  (WFP) and
Encoding in the PMIS with Approval by RO

Monitoring of Work and  Financial Plan  Uploading

I Research Incubation program for Educators (RIPE)
I Project  MEAL

I

Evaluation Of documents/portfolio submitted by p rivate/public scliools for the
application Of Government Permit



aD
Monitoring and evaluation as to the implementation of K to 12 Curriculum ln Distance Leanring Modality
or ln Llmlted Face to Face Classes

Conduct of actMty relative to provision of Tchnlcal Asslstance q.A) to schools on the lmplementatlen of
special curricular programs and support activmes
Conduct of actlvltles relative to provision of Technical Asslstance ITA) ln classroom M anagement skills,

lnstructlena I competence, and actlon resea rch through :
- Orientation
- Conferences
-LAC

Training and Seminars^^/eblna rs
Monitoring and e`/aluatlon on curriculum (mplementatlon as to the following: a) Condiict of End-of-School

Year ActMtles, b) Readiness of School for SY 2022-2023, and c) Pre|)aratlon of Catch Up Plan to address

leaming Gaps
Conduct of Propesed Tralnln8/Fair/Summlt for School Heads and Teachers in the lmplementation of K to
12 CurriculLim and Speclal CurTlcular Program.

CondLict of class obscrvatlons (onllne/through LAC Scsslon/by evaluating lnstructlonal vldco, or ln llmlted

face to face classes)

Conduct of monitoring and i]rovislon of technlcal assistance to ALS facllltators on AIS curriculum

lmplementation

Conduct of Weekly Usapan



OSDS
i Rendering legal advice or drafting legal opinions on matters of law, rules and

gulations referred to by the SOS, ASDS and any Dei)Ed personnel, whether
acliing or non-teaching

bmit reports on complaints acted upon / submit reports on investigations

nducted

i Draf( endorsement on

Draft interpretations a

Su bmission of reports

Replenishment of Petty Cash  Fund

iprocurementofsecurityservices

comi]laints recelved Preparati.on of Procurem ent docuT

if la\^is and  riiles inquired  upon l]rocurement of Living Quarters

on complaints acted upon /  investigations conducted Downloading  of Elementary MOO

Evaluation of complaints

Conduct of investigations
by the RO

ments for Common Used Supplies

Downloading of JHS: Moot

of complaints against teaching personnel indorsed
Downloading  of stls: Moot

Preparation or revjew of MOAs and contracts
Paym ent of Operational Expenses (Accountable Forms, Electricity,

Mobile/lntemct, Salary -Job Older, Travel ) of lu  DICNHS

Record signed payroll in the Check and ADA Disbursment Report
Paym ent of operational Expenses (Accountable Forms, Electrlcity, Water,
Mobile/lntei.net, Salary -Job Order, Travel  ) of lu  DICNHS SHS

Record and submit signed  LDDAP-ADA to servicing bank Conduct of PT Cash Day

Inventory Google Srieet Lipdated every end of the month jConductofManagementCommitteeMeclings

iI Encoding of an documents thru Data Tracking system Creation of inventory list and configurate orderly filing of documents inside

the storage room for eaay access easy access and retneval
Checking of documents received, released and torwarded via the Document Preparation and lssliance documents for all procured and delivered supplies

Tracking Systems for said period. /items and equipment to the end -users.

]DownloadingofdocumentsforrecordingandstorageofpermanentRecords

Conduct of  Semi -Annual Physical Count of Property, Plant and Equipment

for 2021 year end Inventory.
Conduct of Disposal of unservlceable DepEd Assets with the threshold of

Checking of documents received, released and torwarded via the Document Preparation and lssliance documents for all procured and delivered supplies

Tracking Systems for said period. /items and equipment to the end -users.

]DownloadingofdocumentsforrecordingandstorageofpermanentRecords

Conduct of  Semi -Annual Physical Count of Property, Plant and Equipment

for 2021 year end Inventory.

Conduct regular  Database Backup for DTS, HRIS,  Payroll System.

Conduct of Disposal of unservlceable DepEd Assets with the threshold of

Fifteen Thousand and above /less than Fifteen Thousand Threshold ( Semi -

Expendable  Items).

Conduct lcT Monitoring
Orientation and Technical Assistance to School Heads on the Conduct Of

School Partners` Convergence
Maintainance of a functional website with atleast 26 days web presence per Acceptance of donations and resources generated for schools and SD0 from

donors and partners

lmplementation of the new payroll system in the Divlsion Office MOA/MOU on partnerships for PPAs in schools and SDO

CondLict preventive maintenance, and provide technical assistance and

trouble shooting on [CT lnfrastructiire
Turn-over a nd acceptance of donations

the implementation of the 5SReported standards in every divisions, sections

Maintain  Documeiit Tracking System and units of tlie Scliools Division offlce adhering to the standards of

onganlzinB dooumer\ts and workplace`

Conceptualization of new information system for the School, or Division

office/Reglonal Office.

Review of Daily "me Records Of every personnel and indication of the
number of Absences and Tardiness incurred by  personnel and encoding the
result ln the template provlded by the CMI Service Commission.

I:acilitation of  lcTTralning for teachers

Submission of Report of Tardiness and Undertime of Teaching and Non-

Teaching personnel submitted to the Management and Civil Service

Commission.

Provision of technical assistance to teachers in accessing LMS, 036, DepEd         |Conduct of seminars and upskilling on financial management and financial

Email and other Information System ilpdates to School  Heads and Budget and Finance Personnel

Distribution of feedback forms to the clients for purposes of rating the
services recieved .

Receipt Of delivery of  procured items/supplies , materials and equlpment

lmplementation of government servlce functions based on client satisfaction
surveys.

lssuance of the Inventory Custodian Slip/s (lcs)

Iuation of leave forms and forwarded to concerned approving authoritv.

Evaluation of Dally Tlme Records and encoded in tlie

submission to the Regional Payroll System Unit.

lssuance of the Property Acknowledgement Receipts (PAR formerly MR )

excel file for Conduct of DMsion   Physical Count, identification and recording of the DepEd

Assets using the  RPCPPE /RPCI Templates

Publication  of vacant positions in the Civil Service Commission Jot)

Issuance of ap|.ointments to the published vacant positions

p=+:=d:Conduct of ins|)ection, identification and recording of the Unserviceable

properties for disposal using the Waste Materials Report and llRul] Template

of Results-based Performance Management System (RPMS)
in accordance to the schools' prevailing situations and realities

Approval of appointments and deployments, and evaluation and
recommendation person nel actions (prom otions, transfers, reassignments,

lmplementation of the adopte
and reinstatements and dropping from the rolls) on all personnel of the

I Schools Division, except the Assistant Schools Division Superintendent/s;

Issues Division Memorandum on personnel action (reassignments, detal'I and Payment of FY 2022 Service Re

dropping from the rolls) of affected personnel in tl`e Schools Division. lu School

Payment of GMS (General Management Services -Salaries
I Payment of FY 2022 (Addl) ServincludingluSchool

Payment of learners Support Personnel Salaries

d feedback mechanism tool of the DepEd.

cognit,on IncentTve ( SRI  )  P 9,Ou.00 includl'ng

ice Recognition  Incentive (Srl)  P

Payment of Policy & Research Salaries

Payment of Cll) Salaries

Payment to Elementary Salary

Payment to Ills Salary

l]ayment to SHS Salary

l]avment to  lu-DICNHS Salary

Payment of CY2022 Subsistence, Laundry Allowance and Hazard Pay-Magma

Carta Beneflts Of Public Health Workers Under R.A. 7305

Tement of Drinking Water

:i6;=;:tTonal Expenses (Accou nta ble Forms, Electricity, Water,

i Mobile/Internet, Salary -Job order, Travel )


