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SCIIOOLS DIVISION 0F DIGOS CITY
Roxas Strect, Digos City

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
No. EEL. s. 2o22

Januay 03, 2022

RECALL ORDER OF APPROVED FORCE LE:AVE

To: GWENDOLYN MARA L. ESCANER

1.    In  the  e   gency  of the  service,  you  are hereby  directed  to  report  to  work  on
December   28-29,   2022,   to   help   in   the   pay-out/release   Of   the   Service
Recognidon Incentive (SRI) to all Digos Gay Division personnel.

2.    In view hereof, your Approved Force Leave js/are hereby recalled.  Hence, tile
Human Resource Management Office is likewise directed to Teiustate the said
leave to your total accumulated Vacation Leave for CY 2022.
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.ICATION FOR LEAVE

IAME  ;                 (Last)                                          (First)                                  quiddle)

ESCANER.                        GWENDOLYN MARA                   L.

POSITION                                    ADA VI                                    5.   SALARY

.   DETAILS OF APPLICATION

I E.O.  No.  292)

6.a   DETAILS OF LEAVE

In case of Vacation/Speclal Pnvilege Leave:

Irnplomenl]ng  E.C).  No. 292)NO.292)dsss) I  Within tr`e PhilippinesIAbroad(Specify)

ln case of Sick Leave:

londed) I  ln Hospital (Specify Illness)

ndymng E.O  No. 292)INO292) I  out Patient (Specify Illness)

In case of Special Leave Benefits for Women:

i)vkndng E.o, No  2ce);ueNO25,s2Oio) (Specify Illness)

In case of Study Leave:

a. 2012, as rmnded) I Completion of Masters Degree

I  BAR/Board Examination Review

C"r purpose:

I  Monetization of Leave Credits

I Teminal Leave

6.D   COMMUTATION

H  Not Requested

ERequested                  a

(Signatur®Applicont)

AILS OF ACTION ON APPLICATION

I

7.a   RECOMMENDATION

I For approval

Sick Leave I  For disapproval due toAr-
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FRANCIsipD.ALCOMENDRAS
Admiristrativeowcerv

7.D    DISAPPROVED DUE TO:
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tant Schools DlviSlon SuDerintendeltt

R®public Of tlie Phllippines

1.    OFFICE/DEPARTMENT

ADMIN OFFICE

3.    DATEOFFiLiNG            n

6.A  TYPE OF LEAVE TO BE AVAILED OF

I  Vacation  Leave (Soc  51. Rue X\/I. Omneus Rtles lmplemeneng

E1 andatoryITorced  Leave(sco` 25, Rule xvl, omrbus Rules

I  Sick  Leave   (soc  43, Rule X\/I, Cmrfous Rules lmplemerring E.O`

.,,atemity  Leave  (R.A. de  11210 / lm isaed dy CSC, DOLE end

D  Patemfty Leave  (R A. No  8187 / CSC MC No  71. 8  igg8. as ae

I  Special  Privilege  Leave (Sco  21, Rule XVI, onnibus Rulce lmgivn®

I  Solo Parent Leave (RA rto. 8972 / csc ue No  8. a. 2oo4)

I  Study Leave (Soc. ee, Rule X\/I, Omnbus R`Ace lniplomerring E 0

I  10-Day VAWC  Leave (RA No  9262 / csc ue No  15. 8. 2oo5

I  Rellabilitation  Privilege (See. 55, Rde XVI, Chnbus Rutos lrdyermti

I  Special Leave Benefits for Women qu No. 87io/csc

1]  Special Emergeney (Calamfty) Leave (csc Mc No. 2,

I  Adoption  Leave(R.A. No  8552)

Oners:

6.C   NUMBER OF WORKING DAYS APPLIED FOR
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7.  DETAI
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Vacation Leave
Total Earned

Less this a
Balance
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days without pay
others (Specify)



AITENDANCE SHEET

SRI RELEASING

DECEMBER 28, 2022

NO NAIV'E OFFICE
AM PM
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ATTENDANCE SllEET

SRI RELEASING

DECEMBER 29, 2022

NO NAME OFFICE
AM PM
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