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Office of the Schools Division Superintendent

Dlvl sloN r\AIMORANDUM
No. QL, s. 2023

January 03, 2022

RECALL ORDER OF APPROVED FORCE LEAVE

To: JOEL 8. ESTOMO

1.    In  the  exigency  of the  service,  you  are hereby  directed  to  report  to  work  on
December 29,  2022, to help  in the pay-out/release of the  Service Recognition
Incentive (SRI) to all Digos City Division persormel.

2.    In view hereof, your Approved Force Leave is/are hereby recalled.  Hence, the
Human Resource Management Office is likewise directed to reinstate the  said
leave to your total accumulated Vacation Leave for CY 2022.

3.    For compliance. -
schco:¥vlTSTonc;:ppeEtendent

I)epEIl Schools Oivi5ion Of DIgos Cii`
FIE[ORBS SECTION

BY:_

Roxas Street cor  li)peg Jaena Street` Zone H, Digos City 8002.
Tel No,   5 53-8396/55 3-8376/553J) 170/553-8375
Fax No    553-8396/553i!376    Webeite:      Email,  `Jis:t>>  cM 'ci il<med  sov Dh



REJ&       ' ,   ,  . ,       .    ,, ,- , .. . , ,.      , .  . ,-. , ;APPLICATIONF

g:On¥IA_VEOwan,       E;"OfRrty 2,0:"DE„
1.    OFFICE/DEPARTMENT                                             2    NAME.                (Lael)                                       (First)                                (Middk} Nana)

RTMIN                                              fs;7gj,;try            \      JOGL              Gzsi3Hfro
\

3.   DATEOFFluNG  +g`Ar-jc2L2i              4.   pOs,T,ON       ADMiNB"A"EAssELANTii        5.  sA,"y

6.  DETAILS OF APPuCATION

6 A  TYPE OF LEAVE TO BE AVAILED 0F 6.a  DETAILS OF LEAVE

DVacationLca\/o(Sec51,Ril.XVI.OrmbusR`JesImpl.in.n6ngE.Oho.292) In case of Vocchonlspecial Pnvilog. Lcovo:
DMandatoryfl=ordle.veisoc2s.R`iex\^,orrib`I!R`..srtymrdngEoNo282) I wrm the pmipplma
t]Sickha`/e(S..a.R`l.X\/I.OmntLBFU-hp..in.I-gEotto202| I Adroad (Spay)
I  Metomfty Leave (RA No n2io/in iedtyesc rmf al sss) In case Of Sick L®erii®:

I   Paternrty Leave (F`A  No  ete7icsc ue No  71  &  Ice  Cam.ndDd) I ln Hoqu (Spedy lures)
t]SpeelelPmrilegoLeeve(S..21,R`l.X\/I.Chn.b`.R`leshplem.n.ngEode282) I  out patient (Speefty lares)

t]Sok)ParentLerveiRANo8972/cscueNob,lap

DStudyLeave(s.c6e.RdexVI,cm`.Smi..hp..in.n.EoNo2ae) In cazse Of Sp.¢i®I L®®v® B®nollts for Women:

I   10-Day VAWC  Leave (RA No  92c2icscwcNo  15.. 2oo5) (Spectry lILres)
1]F`ehahilitatonPrfulege(sec55.R`..XVI.om.ibeRut]simpi.n..n.ngEoue292)

DSpeciallcavoBenefofcN'Wcmen(RAro97io/escnefty25..2oio) In case Of Sfudy Le8v®:

[]  Specal  Elnengonc}/ (Calamfty) Leave (csc ac No 2. €  2oi2, ag amended) D  Compkfro Of hfaster® Degree

t]  Adopfro Leave(RA  No o55?) I  BAR/Bcx)rd E)ennaton F`eview

Other |qunsose.

C"rs: I  MonetLzatun of Lean Credib

I Teminal have

6CNUM85R%%KINGDAYSAPPLIEDFOR 6.D   COMMUTATION

I Not Rquested

7deN:L3s3T3#:c:29,co~
H  Requested

\\ ysFnafuroofApplfant)

7.  I]ETAiLs OF ACTioN ON AppucArioN/

7.A  CERTIFICATIONOFLEAVECREDITS|      9   U[L       i  l//A 7.a  FiECoMMENDATloN
E  Forapproval

Vacation Leave                 Sick Leenre I  For disaFprovaJ due to

Tol®I Eemod         1                    Lb
Lessthis8oplic,8tion|                a       /     |)

Bolonco             1                   -q`    I

MrviflunNCs.
(Authchzed officer)      r (Authorized Offica)

7 c AEpi:±£::ivE#Oti pay                                                             DisAppROvED DUBen

days wiun pay_others(Spocfty)                                        BAsluo P. MAMA-AV, JR.

Asst. Schools DMslon Supchntendent

U-rteed-



`

Clvll S.r.chce Form No. 6

R.vlnd zOzO

•...¥F:`;E.
R®|.Iibllc of the Phlllpplne®
Dopertn.nledEd\Iechon

Schools txvislon or txgce Ctty
FtoxBS Str®ct car. Loo®z Joena Str®EL Zone IT txcos Crmi 8002

APPLICATION FOR LEAVE

10FFICE/DEPARTMENT                                             2    NAME                  (Last)                                       (Flrst)                                (Middle  Name)

rkyNIIN                                               E=S7orfo                           J 85l_                  E= e!aJ+7T)

3    DATEOF FILING   /2`4`o2d222                   4    poslTloN

6.   DETAILS OF APPLICATION

6 A  TYPE OF LEAVE TO BE AVAILED 0F

IVacatienLcave(Sec51.R`l.xvl,Ond>.eR`.esLmplomedngEoNo292)I Mandatcnyfl=oreed  Lenreisec  25. Rde Xvl, omibu8 Rileg lmplemrdng E o  No  2so

I  Sick Lenre  (s.c  ca. all. xvl, om.a R`..a impl.in.nsng E o  No  292)

DMatenftyLeave(F]ANoii2io/mRBs.-dtrycsc,Da.Eandsss)II Patemtry Leave (F{A  No  8187 /csc ne ho  7i, 8  igg8, as auled)

Speclal  Prrvtlepe  Leave (See. 21. Rile X\/I, Omnbus R\.e3 lmplememng E 0  ue  292)

DSoloParentLeave(RANo8972iescueNo8.92oo4)

DStudyLeave(se¢6&Rdexvi,omEusRitesl"lemmfngEoue292)

DIO.DayVAWCleave(RANo9262/cScwcrtoi5.82oH)

DRehabilneonPrivileoe(s-55.Rutxvl.omnncRhalmpenwhngEorb,292)

I  Special Leave Benefits for Women (RA No  97io / csc ^ra ho 25, 3  ano)

ESpecfalEmengency(Calamfty)Lenre(CSCuCNo2.&2ol2.asan?ended)

I  Adaption Leave(a A  No  85se)

Others:

6 a  DETAILS OF LEAVE

In case Of Vacationlspeclal Pnvilege Leevo'
1] Wthln the Pmippmes

1] Abrd (spectry)

In case Of Sict< Leave-,
I  |n Hagiv (Spectry lIIness)

t]  Out Path (Specrty Illness)

tri c8so of Spe¢Ial Lcovo Bonofits for Worrlen

(Spectry 1'1-)

In case of Sfudy Leave..
Z]  Compkfro of Master's Degree

I  BAR/Beard Eraminaton Revienr

C"r purpose:
t]  Monetrzafro of Leave Credts

•  Teminal Leave

INCLUSIVE  DATES'4CS, £e , 2G'
1]  Nct ftequested

1]  Requested

rratue Of Appllcant)

7.   DETAILS OF ACTION ON APPLICA

CERTIFICATIONAOFLEAVECREDITS     t      a   ,,    i:.   /ii./

VacatoEi Lean Sck Lean
Total Famed Y

Less thro 8Dolicfro 4'_
B8Ience 7','

M-AFAV±FLLP`as

(Authorfeeuofber)  r

7.8   RECOMMENDATION
E  For approval

For disapproval due to

(Authonzed CITeer)

7CAEEd::°£hpay
days without pay
Others (spectry)

BAsluo  P.  MANA-AY, JF(.

Asst. Schools Division Su perintendent



`

CMI S.r`Ac. Form No. 6
R-Z020

R.publlc ol th. Phl[lpplnes
t>®paronenlorE.ueedon

Sehoob midslor\ ed ENgos Ctty
i.or.-Sideal cot. Loll.I J..rl. Stn.L Zon.11. Dlao. cal so02

APPLICATION FOR LEAVE

10FFICE/DEPARTMENT                                              2.   NAME.                (L8sl)                                        (First)                                (Mlddle Nerro)

FJININ                                                  ±s;7p M7;                J crc, -              Cis;fchro

3.   DATEOFFiLiNG  /J2 -{S-`|&z              4.   posiTioN       ADwllNIsmAtlv£ASSISTANTl.         5,  sALARy

6.  DETAILS OF APPuCATION

6 A  TYPE OF LEAVE TO BE AVAILED OF

DVacationLeac(sce5i,Fdexvl,oiuneFdie5Ime..mmoEoNo292)

DMandatoryfl:oreedLeae(s.c26.ru.morfu`I.Fu..imm.n.ngEobe2ca

DSicklmro(a.c4.R`l.XVI,Omne`.R`l..`mplem.r-ngE0Wo292)

DMatenityLeave(R^veii2io/Imis.I.edtrycsc,OalEedSSS}II Patemfty Leave (RA. tb 81e7 /csc re ve  7i. S  ioee. -.rmaeoi

Specral Priviiege Leave (s.c  21, R`.. xvl. omh. R`..a hpian.Ii.og E`o  No 292)

DSoloParentLcave(RANo8972/cscMcrtoe,&ae.)

DSt`idyLeave(s.c68.Fu.xvi.omeFucolnp..ndn.Eoro292|

D10-DayVAWCLcave(R^Nbo2e2/cscLeheis,i2oo5)

DRehabilrmionPrivilego(sce55.Rdexvl`omli`.Ri..Slmp.em.rlngEoNo2ap

DSpecialLcaveBenefitsforWomen(RArtoo7io/cscNcue25.s2oio)

DSpeefalEi"q!ency(Cabmit)/)Lrmre(CSCueNo2,s2olzesamerd.a)

I  Adopton LevomA de 85se)

Others:

6.a   DETAILS OF LEAVE

ln case of Vocotlon/SpeclBI Pnvlloge Leave:
I wthin be Philippines

I ftyed (sptry)
ln case Of Sicl< Lj\ev®.

I |n Hogivl (Spedy lllrco)
I out pated (Specfy lllma8)

In case Of Sp.elal Lcav® Benchts for Worn.n`

(Spectry Mlree)

ln case Of Study Leev®.

I  Conpkhion of Mader'® Degree

I  BAROoard Eraminatien Revlew

Oth®rpuusoso\

I Monctution of Leev® Celts

I Terndmal leave

gc/`
dr . 33 , 2e

6.D  COMMUTATloN

D  Nat Requested

I Requed

rrfuro Of Apdyrt)

7.  DETAILS OF ACTION ON APPuCA

7A  CERTIFICATloN OF LEAVE CREDITS

A UE|  /11?'/
7.8   F`ECOMMEND

Ga  For approval

I For dieapped due to

(Aulthrfu orrx#)

7CA£VEd::°£hpay
days without pay
ous (specrty)

FRANasJUDE

aDMINISTRATl

BASILIO  P.  MANA-AY, JR.

Asst. Schools Division Superintendent



'-
ATIFNDANCE SHEET

SRI  RELEASING

DECEMBER 29, 2022

NO NAME OFFICE
AM PM

TIME Sl€nature TIME Signature
1 mwh.odrq:aljalft` GOD J`.il`' ey 8:`L>

ct:/
2 tim,  chunm  rnA {t^ 8." VI g=8q fa,
3 qurfuo^  ` enw`  in . 00 A.-r' rialfu €,43
4 MAV`A4.  {ffENA {y7t) g`.  A) urJn b.41 'W
5 •` -T.I. €T. `. .-C-  .`-f`~ .t ` \:`     ...`'-`.` i.   `,-  , Hlill

``:  .  .`.

f7vy
6 Pl"fr Gttff   VrM`W loo a;h ELc. Ia'.® EZ,11=1
7 rthm    rfu,in .ann #:Ht\ / ``/ u .' rt\

`/ / . ,

8 `.1              I,I son -_  - #.`bj /ffl , 4!Oj
'/"-

9 -.I.                     , £fro 6J.O ch r` er
10 Min'ch    ft¢Lath  , tw)I) ¢''W LtfiH 5.,  n, Ly/JFq
11 Pc*rftonla |.  i+enrmh€ iDO ig-.00 T='..30 K-
12in,,,,ZZ,,JD0 \.J„ lE,I VJ'¥q ur¥£
13

`r;a-F'    A-a+r*``
C=7„ C,~ [rzj=

_i.:- r,
14

-£un ¢J J:J' , F..,, 7'` a a I-_
15 -    L`    vtD i I, .i. e. : ro / {.`,

16 bar.inneoL a-Bsp^eio et>0 6r. a a B!£,„ . f.'}'   1
17 Dxltwo    pr. ctrt>i,Ot. [lr,' d!`,cL, . Liisa
18 r.amIAnr       m`    YrfnalL    ' ` €.wl tr:I l\
19 t"\74   A..  MiGed c`Or\ e,`,Gb 7;fo
20 7 -    ``.    ,`

21

22
23
24
25
26
27
28
29
30


