
Rcpliblt. Of toe Boilippjneg

aapaettnem Of ®ued{o«
Region XI

scHOOLs DrvlsloN OF DIGOs clTy
Roxas Street, Digos City

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
No. q2=, s. 202S

Januay 03, 2022

RECALL ORDER OF APPROVED FORCE LEAVE

To: GUY IL MARA-ASIN

I.    In  the  exigency  of the  service,  you  are hereby  directed  to  report  to  work  on
December 29,  2022,  to help  in the pay-out/release  of the  Service Recognition
Incentive (SRI) to all Digos City Division personnel.

2.    In view hereof, your Approved Force Leave is/are hereby recalled.  Hence, the
Human  Resource Management Office is likewise directed to reinstate the  said
leave to your total accumulated Vacation Leave for CY 2022.

3.    For compliance. -
schoo:R±SvlTSYonc;:ppe:£endent

JepEd SchDol5 0ivi5ion of Digo5 Cit}
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Roxas Stroe( cor, Lopez J8ena Stect` ifone u, Digos C dy 8002
Tel No    5 53-8396/5 53-8376/553-9170/553-8375
Fax No .  553-8396/553-8376    Webcite:     Email: uls!`t` ci^  "JCDcd ro`  Dh



Chhl Servtoe Form No. 6
Revised Zrm

Republic of the Philippllies
D®peTtm®rd Of Edilcat]on

schools Division of DIgos crty
Rox.. Srd®ct col. Loo.z Jcon® Str®ct Zen. 11. Dlaos Cttw 8002

APPLICATION FOR LEAVE

Slapc/OaleofReeoa

1.    OFFICE/DEPARTMENT                                             2.   NAME :                a.ask)                                         (First)                                 Oviddle)

MARA-ASIN Guv RABAGO

3.   DATE OF FiLiNG     i2/i9ee                     4.   posiTioN         A3hffi3:isTRATNI-Ii          5.  sALAFzy

6.   DETAILS OF APPLICATION

6.A  TYPE OF LEAVE TO BE AVAILED OF

J]  Vacation Lcayo {sac 51 . Ruio xvi. onrfuF5 fa4os inipleneding E o  to 2g2)

E   Mandatoryrf:orced  Leave(see  25, Rde XVI, cmbeRules bTphoenting E o  No  292)

I   Sick  Leave   (See  43. Rdexvl, CmnousRulos lmplemontng E,O  No  292)

H   Matemfty Leave  (RA  No  11210 / IRA esied dy CSC. DoiE and SSS)

I  Patemfty Leave (R_A_ No oi87 /csc ne No  71 . s  logo. as andad)

D Speeial Pmifege leave (s®c 2i. ae XVI. cmbe RLAce lngivutng E o No 292)

t]  solo parent Leave in NO 8972 7 csc ve NO 0, s 2004)

I  S"Jdy Leave (See_ 68. FdexvI. onwhs Rds penenody E o  No 292)

I  1oDay VAWC Leave qIANo 9262icsc ue No  15. s 2oo5)

1]  Rchabunaljon Privilege (soc  55, F`be xvi. omnbe Ruts rgivTxrty E,o  No 292)

I  Spectal Leave Benefts for Women qu No 97io/c§c ne No 25, 8 2oio)

I  Speclal Emergency (Calamlty) Leave (csc ne No 2, s 2oi2, asaided)

I  Adoption Loave{RA No  8552)

Others:

FORCE LEAVE

6.a   DETAILS OF LEAVE

In casie of Vaeatonispecial FThri!ege I+ca\ie..

I  VVIthln the Phlllpplnos

I Abroad (Specify)

In case of sick LeeNe..

I  ln Hospital (Specify Illness)

B an Patient (Speefty «Ree9)

In case of Speclal Leave Benefits for Worrron:

(Speclfy I llness)

In case of Study Leave:

I  Completion of Masters Degree

H  BAR/Board Examlnatlon Review

other purpoco:

B  Morictlzatlon ol Leav® Croons

H Tomlnal Loavo

6.C   NUMBER OF WORKING DAYS APPLIED FOR

2 DAYS

lNCLUSJVE DATES

6.D   COMMUTATION

I  Not Requested

1] Requested

7.   DETAILS OF ACTION ON APPLICATION

7.8  RECOMMENDATtoN

H  For approval

I  For dlsapproval due to

FRANCIS JUDE D. ALcOMENDRAS

Administrative officer V

7.cAEP±VE£:°&pay
days without pay
others (Spedfy)

7.D    DISAPPROVED DUETO;

FnM,.:lT    ."'tt   _

BAs{Llop. rmArAy, in,cEsovi                     ``"      T'-

As8lstrnl Schools Div]s]on Su rlntendent

-,-,- nc'"!rl,MPA

_: .  ..=(  V



card schwa Fin ra 6
A-Zazo

Republic Of the Plilllpplne8
Doperan®nt Of Edueanon

scrlo®Is Dlvlslon of DIgos Cfty
R®xas Sq®ct con. Lco®z Jo®na Strect Zone 11. Dlaos Cltv 8002

APPLICATION FOR LEAVE

Slap ol Date ol Rgiv

1.    OFFICE/DEPAF`TMENT                                              2.   NAME  :                 (Lest)                                          (First)                                  (Middle)

9 P D                                                                                      MARA-ASI N                                    GUY                                    RABAcO

3,    DATE OF FILING      12/19/2022                           4.    PoS|T|oN           ADIVIINLSTRATIVE OFFICER ll             5.   sALARv

6.   DETAILS OF APPLICATION

6.A  TYPE OF LEAVE TO BE AVAILED OF

1]  Vacatlon Leave (Sea 51, RdexvI. onrbe fads lmaerTedng E a  No  292)

E   Mandatory/Forced  Leave(see  25, Ruk. xvl, cmnbus Rules bTpierutng E o  No  292)

I  Sick  Leave   (Sco  43, RULoXVI, Cmnbus Ruts lrrplomenling E a  No  292)

I  Matemfty Leave fllA  No  1 i21o / iRR es`nd dy csc, COLE and sss)

I  Patemfty Leave (R A No  81a7 / csc ve No  71, s  igg8. as anndd)

I  Special Privilege Leave (see 21 , Rde XVI. cutus fads peigTrfu E o  No 292)

I  Solo Parent Leave (F`A No 8972icsc ne No o, s  2oo4)

I  Study Leave (see 68. Rde xvi. cfrobe Ruts pebening E o  No 292)

t]  1 o-Day vAwc Leave in NO 9262 i csc ro rto  i5. s 2005)

I  Rehablljtatlon Privjlege (see  55  Rue xvl  cfrobe Rules irrpig7rty E,o  No 292)

I  Special Leave Benefits for Women qu No 97io/cso ne No 25. $ 2oio)

I  Special Emergency (Calamfty) Leave (eec ue No 2. § 2oi2. as8rTded)

I  Adoption Loaveo3A  No 8552)

Cwhers..

FORCE LEAVE

6.8   DETAILS OF LEAVE

Jn Case Of Vacationlspecial FThiilege Leave:

1]  Wthin the Phlllppines

I Abroad (Specify)

In Case of sick Lee[ve:

I  ln Hosphal (Specify lnness)

I out Patient (Specify Illness)

In case of Speclal Leave Benefits for Women:

(Specify I llnes§)

In case of Study Leave:

I Completion of Mastor's Degree

H  BAR/Board Examlnation Review

other purpose:

1]  MonetLzatlon of Leave Crodke

E  Termlnal Leave

6,C   NUMBER OF WORKING DAYS APPLIED FOR

2 DAYS

INCLUSIVE DATES

6.D   COMMUTATION

I Not Requested

H Requested

ature a p'jcant)

7.   DETAILS OF ACTION ON APPLICATION

7.A  CERTIFICATION OF LEAVE CBEO{TS

A8o'                              I    -

7.a  RECct,it,i:toATloN
I  For approval

H  For disapproval duo to

FRAl\lcIS JUDE D. ALCOMENDRAS

Administrative Officer V

7.c  APFmovED FOR:
Ldaysunpay

days `^fthout pay
others (Spectry)

7.D    DISAPPROVED DUE TO:

Ae§lstant Schools D]v]slon Su rintendent



CJvll Servlce Form No. 6
Revised Zoo

Republic Of the Pliillppine8
D®peron®nt Of Edilcouon

Schools Dlvi8ion Of DIgos Cfty
Roxos Stroct cot. Loooz Jeer.a Street Zone 11. Diaos Cltv 8002

APPLICATION FOR LEAVE

Star a/ Date of Rco3p

1.    OFFICE/DEPARTMENT                                               2.   r\IAME  :                 qust)                                          (First)                                  (Middle)

5 P 0                                                                MNRA,rsIN                              c5ur                              R^B^co

3.    DATE OF FILING      12/19/Z022                            4.    POSITION            ADMINISTRATIVE OFFICER ll              5.   SALARy

6.   DETAILS OF APPLICATION

6.A  TYPE OF LEAVE TO BE AVAILED OF

J]  vacation Leave {sec 51, Flule XVI. onnbus ftiles lmplemedng E o  No  292)

E   Mandatory/Forced  Leave(soc  26. Rule IVI. omnbus Ruts mpiemedng E o  No  292)

I   Sick  Leave   (See  43, Ruk3XVI, onnbus Ruts lmplemen(ing E o  No  292)

I   Matemfty Leave  (RA  No  11210 / lRR rssued by CSC. DOLE and SSS)

H  Patemfty Leave (R A No 8187 /csc Mc No  71, s  igg8. as anfrod)

t]  Special  Privilege Leave (see  2i, Rde XVI. onnds Rits mTknding E o  No 292)

I  Solo Parent Leave (F`A No  8972 / csc ve No  8. s 2oou)

I  enJdy Leave (see ee. F`de xvi. crmtx.s Rds hTfaTedng E o  No  292)

I  10-Day VAWC Leave qIANo 9262;eec ue No  15. s  2oo5)

I  RehablJltatlon PTlviloge (sac  55  F`ule XVI, cfrobe Ruk3s rngivTrty E o  No 292)

I  Special  Leave Benefits for Women (RA No  97io/csc ne No  25, s  2oio)

1]  Special  Emergency (Calamity)  Leave (CSC ue No  2, 8  2ol2L as anutd)

I  Adoption Leave(R A  No es2)

Others:

FORCE LEAVE

6.a   DETAILS OF LEAVE

Irl case Of VacedoMSpeclal Fthiilege lieave:

I  Vvlthin the Philippines

I Abroad (Specify)

In case of Sick Leave:

I  ln Hospital (Specify Illness)

E  out patient (Specify Illness)

In case or Special Leave Benefits for Women..

(Specify I I lness)

IT\ casei of Study Leave:

I  Completion ot Mastor'§ Degree

I  BAR/Board Examlnatlon Revlow

Crmer purpose:

1]  Monetization of Leave Credits

I  Terminal Leave

6.C   NUMBER OF WORKING DAYS APPLIED FOR

Z DAYS

1NCLUS DAfis

6.D   COMMUTATION

I  Not Requested

I Requested

7.  DETAILS 0F ACTloN ON APPLICAT

7A cERTIFtcATIONOF LEAVE CRT¥  ULl   fut£
A80f

Vacatlon Leave Slck Leave
Total Earned ti

Less this applicanon
Ermonco Z,

MYllRRAFAYF`      LL4NOS

Administrative Offidlr lv(HRPO)

7.8  REcoMMEveATioN
I For approval

I  For disapproval due to

FRAl\ICIS JUDE D. ALcOMENDRAS

Adml nlstrative Crmcer V

7.cEVI#°&pey
days without pay
otriers (Specify)

7.D    DISAPPROVED DUE TO:

Assistant Schools D]vlslon SiJ rlntend®rut



•L-

ATTENDANCE SHEET

SRI RELEASING

DECErviBER 29, 2o22

NO NAME OFFICE
AM PM

TIME Signature T'IVIE Sigriature
1 orfuialdb`   04Lctw  ft . GOD I ..ro lay 9.'Vj, c±,,
2 tim` -" wh {n g:en Lil I:gQ far
3 rmo^ , chT€\  yT\. loo a.-al thEL e.43
4 tiAv`A4, {mA Jy7b 8`. n) IC^ a.47 IFT1
5 •`<+``jl'`. T`*~  : fl~ +.` se_., - tru 8 , rJ-` , Hlql

`...,.

t7vy
6 pityb-6«ee   v.tw`w J,O 6:* E!l'ZE '®`.® EZ,|1=1
7 I  'J\                -2` .(inn k`.rf^ /%V 9 .' th /!.,
8 ikwhm .' V `w-oiL+ Sob ._  _ #.`N /ffl , 4fN

'/"-
9 I.I, €0\ 610 il a.u` I.H

10 Min'ch   foLath  , tw)U ¢',W rm 8, ..  n) un
11 tJoirftonioi |.   ttencint€ SDO €:UO 8:00 ;-'`.-
12 R,ii,,         ,              ,       ,     X       ,         , rfuo i_,„ lE'' Q'''#? lT5,
13

`r:a-F.    A`-+r+``
C=73d C,~ tzz,

-)..-
14 TZ,un „J JIfJ' , F..,, T'-oO rf
15 Jee\        :          ` lr. ±  I-. b e,,' fo / {   -I    `     ,

16 boninN®oL  o`  Bsp^¢i® 6t>0 6r. 0 a 14Efro f`'1'   I
17 I)mt\tAO    pr. ctoi,giv [llx- d'.,ap J `,O, JJG
18 hautw      m`   WnarL   ' ` 8.wl b.trl
19 "\%   A.-MiG1¢J c`dr\ G`.en -  7;fo
20 7 -`,,

21

22
23

24
25
26
27

28
29
30


