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SCHOOLS DIVISION OF DIGOS CITY
Roxas Strect, Digos City

Office of the Schools Division Superintendent

DIVI SION NIMORANDUM
No. 020 . s. 2022

January 03, 2022

RECALL ORDER 0F APPROVEI) FORCE LEAVE

To: VINCENT S. ZAIVIBRA

1.    In  the  exigency  of the  service,  you  are  hereby  directed  to  report  to  work  on
December   28-29,   2022,   to   help   in   the   pay-out/release   of  the   Service
Recognition Incentive (SRI) to all Digos City Division personnel.

2.    In view hereof, your Approved Force Leave is/are hereby recalled.  Hence, the
Human Resource Management Office is likewise directed to reinstate the said
leave to your total accumulated Vacation Leave for CY 2022.

3.    For compliance. -
schcofsRD[isvlTs¥onc;:ppeEnfendent
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zbn„O,OO.tELffi:D        t 4  er7_ "g. 2RLEAVEBY:

4\
1.    OFFICE/DEPARTMENT                                              2.   NAME :                (Lack)                                        (First)                                (wiHle)

And iL\  £ml\cf<                                                   2an6nd                 v in talT             Lr\

3    ;ATEOFFiLiNO.   tiz.   i¢   co72,          4    pO8iTION          rfu7tr    ll\   '                            „A,ARy?7yD^m/A

e.  DETAILS oF AppL[CATioN

a.A  TypE OF LEAVE TO BE AVAILED OF a.a  DETAiLs OF LEAVE

I     Vac8tlon  Leave (See  51, Rlde XVI, OmM]Ii8 f2ule8 Imftomedlng E a  M  ap In case Of Vacation/Special Privilege Leave:

Ja     Mandatory/Forced  Leave(Sea 25, RdexvI. OnthRuleelmplememngE C)  No  Zap I    Wthln the phlllpplne®

I      Slck  Le.v®   (See, 43\ Rul.XVI, OmnlbueRule. Implemenllng i 0  No  ap I   Abrold (Sp.dfy)

I     Matemlty Leave (RA No  ll2to/IRRiieueclfycsc, DOIEar.dsss) In ca.e Of Sick L88vo:

I     Paternlty  leave  (R.A  No  8187/CSC ue No  71. I  1998,a.amoncled) I     ln  Hoapltal  (Specify  lllne®®)

D    9pecl.I Privileg. L..v. (8-21. RLi.xvl,otrfu Ruklimqung Eo  No ap I    out Fldi.nt (8pecify lllno..)

I    Solo Parent Leave (RANo a772;csc Mc No a a ae.)

ln caco Of Speclal Leave Benchit8 for Women:I     Study  Leave (Sac co. Rdexvl,Omneu8RL.oelmplemounoE_a  No 2ra

D     1 a.D.y VAWC  Leiv6  (RA No 8ae2;c6c ue No  15. .  aeb) (epecify lllnce.)

I     Rehabllltatlon  Prlvllege (See  95. Rulexvl. Omibue ruee lmolenenlngEO  No in)

In c8so of Sfudy LeElve:I    Speclal Leave Benefe for Women  (RA No o7io;cee ue he 25. 9 2oio)

I     Speclal Emergency (Calamlty)  Leave (CSC ne No  2. s  2012 as amenclB¢ I    ColTpletlon of Magter'a Degree

I    Adoption Leave(RA  No Ees2)Others. I    BAF`/Board Exarrination Review

crmor pLlrposo:

H    Monetization of Leave credits

I    T®rmnal Loavo

6.C   NUMBER OF WORKING DAYS APPLIED Fof` 6.D   COMMUTATION

5 flan I    Not F`eque8ted

ifeL.u\sif3iATEfi   m£ `  q„ 14 , frow
I   Requceted            4            -IIIIII--x

(SysnafufeofApplicant)

7.  DETAILS OF ACTION ON APPLICATIONL

7.A  cERTiFICATloN OF LEAVE CREDlf 4     u[C   /(J`/2 7.a  RECOMMENDATION

I    ForapprovalAc

Vacatl on Leave                 Slck Leave I    Fordi8approval duoto
Total Earned       \             I y

Lee8 thi8 Bpplication |                  ri |i!|
B818nce               1                   1 a. t''-

- : ,  :  . Lg1-§THM             iAV   C.quNOS.
Admlnletr.dr/Oncerlvr Adndnl.tratlvequcerv-Adnwh.

7 C  APBOVEdD Fool:                                                                                              7 D   DISAPPROVED DUETO'(

dl)y. whout payothers(Spedfy)                                       FEIANcul JIJI]E     _ ALCOvENE)RA8

Admini.trativ/OnicervAdmin./
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School8 EHvislon of ongco aty
Ftorms Str.a ear. u>p.a J®®ne Str®ut, Zone 11, DIgo. city 8002

APPLICATION FOR LEAVE

1.    OFFICEroEPARTMENT                                              2.   NAME :                (Last)                                        (First)                                (Middle)

¢Ouit)    s6qu\c¢                                                2tw®th         ,   V\r\oelt                 {.

3    DATEOFFiLiNG.ob:.\{    en7~L            4    posiTioN       rfu   in      '                              5   sAunyT2{?±72,.dy

e.  DETAILS oF AppLICATioN

6A  TYPE OF LEAVI TO BE AVAILED OF 6.8  DETAILS OF LEAVE

D    Vaca6on  Leave (See  51. Rife XVI. Omfoue rues lmlememng E 0  No  xp In case Of Vacchon/Speclal FThillege Leave,-

Jar Mandatoryn=orced Leave(sea 25. Rule xvl. ondbe Rues impiamenmg E.o  No 292) I    \^Thin the Chilippines

D    Slck Leave  (Sea 43.fuJexvI,OmnhziRi.e6lmpEnmEO  tI ZD 0   Iftyoad (Speafy)

D    Maternity Leave (RA rto ii210/IRRisndtycsc, Doifndsss) In case Of Slck Leave:

I     Patemfty  Leave  (RA Na el87/CSC ve No  71. 9199e, caemencled) I    ln Hospital (Specify Illness)

I     Speclal  Privllege  Leave (Soc` 21. Ri.oxvl`Omneus RL.eelmplemanongE_O  ue  Zap I    Chit pat]ent (Specify lllnees)

I    Solo Parent Leave ORA NQ eg72/ csc Mc No 8, S  ae.)

In case Of Special Leave Benefits for Worrlen:I     SaJdy  Leave  (Sec` 68. Rutexvl, Omdeue RLJes lmplemenllng E_O  No  292)

I     10-Day VAWC Leave  (RA NQ 9z32/csc Mc Nu  15, a  aeo5) (Specify Illness)

I     Rehabilitation  Privilege (Sa 55. RdexvI, OmdeRtts lmpkmentngE 0  NQ 292)

In case Of Study Leave:I     Special  Leave  Benefits for Women  (RANo 87io/csc ne ND 25. s  uno)

I     Special Emergency (Calarrty) Leave (CSC RA: No 2 s arz agamende¢ I    Corrpletion of Master.§ Degree

I    Adoption Leave(a.A No 8§5aOners: B    BAR/Board Exarririation Rev`ew

Oner purpose:

I    Monetizatlon of Leave credits

I   Termnal Leave

6.C   NUMBER OF WORKING DAYS APPLIED FOR 6.D  COwMUTATloN

FO"|I I    Not Requested

EL:Lui+f7D,ATE%    OH>,  7«.ap  .qu7L
I    Roquestod

(S14atureofApplicant)

7.  DETAILS OF ACTION ON APPLICATION L'

7.A  CERTIFICATIONOFLEAVICREDIT?   +.      ~ L_, _    4U£Zts 7.a   FRECOMMENDATION

n    Forapproval

Vaca6on  Leave                 Sick Loavo I    Fordicapproval dueto
Total Earned        1                 \L:n

Less this application |                     4b I.ib
Balance          1               IV / \T-,

iiiiiiiiiiiiiiiiiiiil
Fp,Nc,§juoEsifeNENDRtsIVIYH                         C..LLANOS

Adm.nichatwjofficerlvqu AdrrinistraGvequcerv-AIrfu.

7C Aipv¥8:°|kpay                                                                 7D  DISAPPRovEDDUETo '

days whout payothers(Specify)                                       FRANcl§ JIJtRE I). ^LC   WENDRA§

AdThinistrative Office.I VAdmln.



CMI S.r`he. Form No. 6
A-2020

_i                                                              Rqubllc ol Ore phmnnce
L*paran®ut of Ec*Icaitfon                                                                     stry of Date at RBxpA

School8 DMslorl Of D4go8 Cth|
F`o)a\. Stroct eor. IIop.a J.One Str®ct, Zen. 11, Dlgole Ctty 8002

APPLICATION FOR LEAVE

1.    OFFICEroEPAI"ENT                                            2.   NAME :               (Last)                                       (First)                               (Middle)

fow\h)  ¢mAi\cA=9                                                               2mi^ilwz4            .  v I 4CE«T                  U

3    DATEOFFiLiNG.      ingiv   I+   g`7;`;    4    posiTioN        4rf2ng      fll            '                      5   sAiARyr,,Ajh.A

e.  DETAiLs oF AppLlcATloN

6.A  TYPE OF LEAVE TO BE AVAILED OF 6.8  DETAILS OF LEAVE

I     Vacation  Leave (Sect 51, Rde Xvl. Omhous rues laplemerting E a  No  292) ln case Of V8cafion/Special F+ivilege Leave:

¢MandatoryITorcedLeave(Sa25,RdexvI.OmdeRdeglnplendngEONo292) B    Within the philippines

I     Sick Leave  (Sea aRLlexvl, Omrfuf;RutslrTtryenngE0  he ZB I   Adrcad (Spedfy)

I     Matemlty  Leave (RA No  ii2io/IRREgrdtycsc, COLE edsss) In case Of Sick Leave.

I     Patemlty Leave (RA No 8187/CSC W= N3  71. a  19so. sanutd) I    ln HoapitQl (Specify Illness)

I     Speclal  Privilege  Leave (See  21. RLJexvI. Ommls Ruleslmp.omenongE_O  to  Zap B    0tJt patient (Specify Illness)

I    Solo  Parent Leave qIANo co72/csc ve No 8. a  2co4)

In case of Special Leave Benefits for Women:I      Study  Leave  (See  68. RdexvI. Omnibus Rule9 Imp.ememngE o  No  2EP)

I     10-Day VAWC Leave (RANo 9262/csc ue ho  15, a  2Do5) (Specify Illness)

0     Rehabilitatlon  mvilege (see  55, RdexvI. Omrfeus RL.eslmp.BmenongE 0  No  292)

In case Of Study Leave:I    Special Leave Benefits for Women (RAto 97to/csc Mc No 25, a  "o)

I    Special Emergency (Calanity)  Leave (CSC ue No 2 s` rota 89amencled) I    Conpletlon of Master.s Degree

B    Adoption Leave(RA No o552)C"ers_ I    BAR/Board Exar"nation Review

Other purpose:

I    Monetizdion of Leave credits

I   Terminal Leave

6.C   NUMBER 0F WORKING  DAYS APPLIED FOR 6.D  COMMUTATION

5 „4utlbc±u:Tq:A4is i   ot£.  2g-24   2jDoz I   Not Requested

I   Requested

(apnatureofApplicant)

7.  DETAiLs OF ACTioN ON AppLicATiorf'

7.A  cERTiFlcATIONOFLEAVICRED'TS  1   4     UL|,'   £U££As 7.a  RECOMMENDATION

I    For approval

Vacatlon Leave                Slck Leave I    For dl8approval dueto
Total Earned        |                   ;F7] -

Less this apalication |                        F] \,
Balance               1                         I Y I:RJ

/ "NIcrsJufF=rmusMVHRRAFA/Ef.HJ`Nce

AIrrinistrati¢70ffi ceT IV+ Mririishtw|oncerv-Mwin`

7C  APP      VEdDaF°whR`mth    a                                                                                          7D   DISAPPROVEDDUEf.

days without payothers(Specify)                                           FFIANCISL JUDE D_ A                     DRIA§

Admlnlgrmiveo|cervAdmin.



ATTE NDANCE SH EET

SRI  RELEASING

DECEMBER 28, ZOZ2

NO NAME OFFICE
AM PM

TIME S18natu,e TIME SIgnature
1 Cunrwh  .  0&  C*B.r` E  .. GOD -1'.Y' «J I. ?N c^/
2 trcnA:+    o+roce\+  vmn^

'`
i:{¢ rE1!1 ? .. 3 0 i(

3 "" I Onfu n . un t'.-a frJSu"JL~^ &`, 00 thJIA
4 "AK` 1wh4 5VO 8 `, V\

'W 9`, n)
`'V

5 r=+`-i-± . .. J-`  ..`:,^` -}- c:so  - iifryfu g  c(`, ray JCc) r/,4I
6 ®\hlh   G+^cf v.hu\ho fDb 3`6, E'-ZH 1..W Grfu-
7 cHi`06.  rfu. V!OD 7,'ch I,#' *.` to /iJr
8 2in\Drt`   i\l.wh 5'/D t; ,- N

'  Tzft
V,Db Kl_

9 `Sbl,„,  .   th Cap\ i.+ E'fl 0 .'|b HL.Lq
10 Lu,    `,I       u,_,     q CdeD 8',/ ll,7'E B., n/ LL#'
11 rwt"nL4i `  lFchtltc   A S' r' 0 fi`. +.loo nJEI-£i
12 ffla+fro 7l^iutz ` o   hind^MEgrupm SDl) 9..o0 E` 8`-eo Z`
13 /,-  ft,  i,-- >T„ a,`„ }` i.J^ (,,   `,
14 hnAkcdc/Pr]'~r2`rqJ+roob2 V)Cr) gap ELcaJ 7..0 ELji3T3l
15 Dornin^D6~  a. esp+eLc? ebb or.Oc, ri,Lill ZS ,c, E.'.P:i.1
16 I/miL®    rrl.  eoLLjk. •,' 8'.00 j€`_ J `,ed Er2t:Ill
17 Gt;ThYt>     D.     P'|J:I £ r\ r` e `. ul C. : ,I I
18 NORzii2A      A.     h`L.i4m, CAin 8Jfo Tj2fty `

19 ji-
20
21

22
23

24
25
26
27

28
29
30



AITENDANCE SHEET

SRI  RELEASING

DECEMBER Z9, 2022

NO NAME OFFICE
AM PM

TIME Signature T'ME Signature
1 (l^ijhi^»    dllcxAWJ  A ` GOD 1 ..Jlu lay 8 : Cf3, ct±/
2 t|(mxK,   Gm^mtw   vho^ <n 8.% `ri F=& E,
3 rmo^ , mT8\  yi\. loo 1.-al tirdRA e.4g
4 «AV.A4. {tw {y7ti i`" IC^ a,41 `W

5 •.+r.L.'. \S:`  `:Pt*..i` *`_       €+-`-` :-`,`. Mlu
`!     `..

f7vy(vy
6 piNb-Gtdi   v.twifro +,0 G;a E!LrH 'a'.~ cF3fr-.
7 rwhm    rfu .mt\ k`.ch /%V 9.`th /J.,
8 `-  -              I  '   ` Son ._  - S.`b' /qjwl 4£Oj

'/"-
9 I   `1      -              , £n\ 6LO # er

10 uem'ch    foLath  , tw)O «',n/ lm
9..  n) Updl

11 fJolntonioi |.   #er\czme <DO ig`.UO FillMl 8'` 00 rut..i=
12 rT%, 7h4¢ »  ¢+40 » bv froo #_,„ I E)' . Y'' y,ulrEd
13

`r;a-F'    A.-A+ I+.`
C=giv C,~ y:# _).:- f',

14
rfun ¢J 1'7, F..,, 7':00 E-iq=

15 ueL        .`           , i (.. =  r. +. e, : de / {.`

16 boninN®oL o` esp^£i. 6C> C' 6T. a a 14Bte f`'a-I    I
17 Dmro    pr. utrt>i,Ot^ [lr,. d!.,c~ J `,a, JJG
18 r+amutni       VA`    tL^4rL    ' ` €.ul ty..in
19 f"`74    A,.  MiG4I c.dr\ e'`,DJb J-,fo
20

-,,

21

22

23

24
25

26
27
28
29
30


