
xp`urji.|{q\.`,`-

nepuliLt. of toe PbllippineS

aeperm¢ut of dfrotatott
Region XI

SCHooLs DrvlsloN oF DIGos CrlT
Digco City

Offlce of the Schools Division Superintendent

DIVISION REMORANDUM
No.   D2l       a.2023

To

Subject

Date

Division Acting Supply Officer
Division Inspectorate Team
Elementary and Secondary School Heads
Elementary and Secondary Schools Supply Officers or Property
Custodian
Schools Inspectorate Team

IITLERENTATION OF CONSOLIDATION AND
MAINTENANCE OF DATABASE ON Tlm UPDATED
CONTACT INFORMATION OF REGIONAL OFFICES,
SCHOOLS DIVISION OFFICES, AND SCHOOLS

Januay 13, 2023

I.   This has reference to the Memorandum OUA-OUT-110422-006 dated November 4, 2022,
or the lmplementation Of consolidation and Maintenance of Databas€ on the Updated
Contact Information of Regional Offices, Schools Division Offices, and Schools.

2,   In  view hereof,  all  concerned  are  hereby  directed,  on  an  annual  basis  or  as  often  as
necessary  to  update  the  database  with  the  latest  contact  information  of the  regional,
division, and school officials and personnel, to wit:

Schools Division Office - Schools Division Superintendent, Division Supply Officer, and
Inspectorate Tear
Public Schools - School Head, School Supply Officer or School Property Custodian, and
Inspectorate Team

3.   The SD0 and schools shall access the link provided in the hereto basic communication,
not later than the last week of February of every year.

4.   For infomation and strict compliance.
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MENOR]muH
04  Nuvembe.r `2022

TO

FROM

SURIECT

QUA-OIJT110422-006

REcloHAI DnEcroRs
scHoors Drvl8]oH 8tipBRIHrEroBHTsSCHOOI, -
ALL o`rHEn COHCERWED

The      Dcpartmcnt     of     Education      (I)epEd|      Central     Ofrice     issues     the
[Dplcmedtati®B  of  Cozi.oLldatlon  and  Halnteaance  Of  Datab&.e  oD  the
U|]d.ted  C®nt.ct  lnformatlon  Of Redoml  Once.,  Dlwldon  once.  and
8choole    to    facilitati`    tlii`    diss€minalion    of   allot.ation   lists   and   tcc`hnical
specifications   of  the  Central  office  procur.d   goods   for  dcliv.ry'  to  schools.
sc`hools  di`'ision  offic`cs  or  ri.gional  offil`es,  i``ontrai`t  implcmentation  monitoring.
feedback      mechanism.     and     other     procurement-related     r`onc.ms=     and
communications

ln   vicur  of  this   conccm,   the   Regional   Offices  (for  regional  office  data|.   and
Schools  Division  Ofr]c`cs  |for  schools  division  r7ffLc`,a and  pubhc  3chooL8' data) arc
hereby dircctcd to feed herein, on an annual basis or as often as necessary, the
databasc   with   the   latest  contact  information   of  the   regional,   divisioli,   and
school officials and personnel. paric`ularl}':

1)   Regional    Office    -    Regional    Direi.tor.    Rc'gional    Supply    Offic.er,    and
[nspcctorate Team

2)   Schools   Div]sion   OffLce   -   Schools   Division   Superintendenl`   Division
Supply Officer, and Inspectorate Team

3}   Public`  Schools  -  Sc.hool  Head,  Sc`hool  Supply  Ofric`er  or School Property.
Custodian , and Inspectorate Team

Oficc ®f the Under.ecfietary for ^dmlnl.tration
Department or Edu.ation  -Central Ofrice,  Room  SOS. 5th  Floor Mabm Bui]ding.

Meralco Avenue,  Pasig Ci(y.;  Lrmdli[ie 8638-1780
Email:  uaccforadmin 8tratior*'q deped.gov. ph



Thi" Rt.gianal  Offit.es  and  the  Division  Offic.s  shall  art.i.ss  the  link  inriii.cl{ed
below  to update  the  Tiecessary  required working L.ontac:  information not later
th.n u.t veel of F`.I.ruary ®f cvcry ye.I.

a.  For Regional Offices ' https: / / tin.yurl.com/ DepEdRegionalDa[abase
b.  For Division Offices: https://tinyurl.com/DepEdDI`'islonl)atabase
c. For public schools:    https://tinyurl.L`om/Dt'pEdschoolDatabase

This     Memorandum     shall    take    effect    immcdrately    upon     Its     issuaili`t:.
Noncompliance to this policy shall be dealt with accordingly.

For   more   informauon   and/or   concerns,    please   contaL`t   the   Proc`urement
Management  Servic.c  -  Contract  Management  Division  through  ema]-I  addrrss
prow.ms.cmdLadeped.go`i.ph or at telephone nLlmher (02}  8f7`35-3762.

For your information and compliance,

Thank you.
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