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s. 2022
January 26, 2023

:     DOMINADOR O. ESPACIO -Admin. Aide IV (Driver)
RENIL R. CONCOLES - Job Order Personnel a)river)

Subject           :    ADDITIONAL TASKS FOR MR. DOMINADOR O. ESPACI0 AND
MR RENH. R CONCOLES

1.     In the exigency of the service and in addition to your function as drivers of this
office, you are hereby instructed that in the event when there is no official travel,
you shall deliver Purchase Orders to be confomed by suppliers.

2.    There shall be no additional remunerationor priority in promotion in executing this
task.

3.   For your infomation, guidance and compliance.
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