Republic of the Philippines

Bepartment of Ehucation
Region XI
SCHOOLS DIVISION OF DIGOS CITY
Digos City "oy t5roN ot
January 9, 2023
ANNOUNCEMENT OF VACANT POSITION
ELEMENTARY EDUCATION
Vacant Position: SCHOOL PRINCIPAL 11-20
ftem No.: OSEC-DECSB-SP2-750096-2010
Location: ELEMENTARY EDUCATION
MINIMUM REQUIREMENTS
Education: Bachelor's degree in Elementray Education (BEED); or Bachelor's degree with 18 professional education units
plus 6 units of Management
Experience: 1 vear as Principal
Training: 40 hours of relevant training
Competency: National Qualifying Examination for School Heads (NQESH) Passer
Eligibility: LET/PBET/R.A.1080 (Teacher)

Qualified applicants to the ABOVEMENTIONED POSITIONS shall address their application letter to CRISTY C. EPE,
SCHOOLS DIVISION SUPERINTENDENT, and submit it with the pertinent documents to the DIVISION OFFICE.

Further, the application letter and following pertinent documents listed below shall be produced in TWO SETS (2 copies
each) enclosed in ONE (1) white folder with the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME
of the applicants with FONT (CALIBRI 20 BOLD) for 201 File purposes, lo wit:

Letter of intent addressed to the Head of Office;

Duly accomplished PDS (CS Form No. 212, Revised 2017) with Work Experience Sheet;

Photocopy of Certificate of Eligibility/Rating/License/ID;

Photocopy of scholastic/academic record, such as but not limited to Transcript of Records (TOR) and Diploma;
Photocopy of Service Record or Certificate of Employment, if applicable;

Photocopy of Certificates of Training, if applicable;

Photocopy of the performance rating in the last three (3) rating periods (if applicable);

Omnibus Sworn Statement;

Checklist of Requirements;

Other documents as may be required; and

Screenshot of the automated e-mail response from the filled-up DepEd Digos City Job Application Form.

R R

Applicants are required to fill up the electronic google form upon submission of application documents. Please access
this link: htips://tinyurl.com/Deped-Digos-Application.

All submission must be EAR-TAGGED for ease in the evaluation /review of the documents,

The Human Resource Management Personnel Selection Board of this office shall deliberate the applicant’s documents pursuant to D.O.
42, series of 2007 (see attached Enclosure to DO. No. 42, 5.2007). A division memorandum will be issued for the names of the applicants
who will qualify for the interview. Such memorandum will be posted in the DepEd Digos City website (www.depeddigoscity.org). At
the same time, qualified applicants will be informed through e-mail and/or text message.

This Office highly encourages all interested and qualified applicants, including persons with disability (PWD), members of
indigenous communities, and those with diverse sexual orientation, gender identity. and expression (SOGIE), to apply.

THE DEADLINE FOR THE SUBMISSION OF THE APPLICATIONS FOR INT
BE ON JANUARY 19, 2023.

ED APPLICANTS SHALL

FRANCIS JU OMENDRAS
Admihistrative Officer V
\ £d Schoolk Division of Digos City
Postod in RECORDS SECTION
Digos Ooadenmal Distnict
Digos Oriemal District
T e i 08 10 REi 2))_614- (] D E D
OSDS / ADMIN / HR / dbe JATE: -{' o = TIME: s
Roxas Street cor. Lopez Jaena Street, Zone |1, Digos City 8002 . (082) §@Pf396 | (082) 553-8376 301 563-837

&(082) 553-8396 | (082) 553-8376 & www depeddigoscity org # digos. BV,




Enclosure 1o Depbl Order Noo 420« 2007

THE REVISED GUIDELINES ON SELECTION, PROMOTION AND
DESIGNATION OF SCHOOL HEADS

1 LEADERSHIP FRAMEWORK

Thear shaft be a schoo! head Tor alf pubhc elementary and secondiary sehiools <0
duster therenf, pursuant to Sedion 6.1, Bule VT of the Dmpdementing Bides and Regulations
af Popuhhie Act Moo @195 (Goverpance of Basic Education Art of 2001} A schtol bead s o
person responsible for the adminstratsve and insdructional supervision of the ~chool or

cluster of schpols, A4 such, a schood bead s expected to possess the following leadeorship
dlimensng:

i Educational Leadership is the ability 10 craft and puisue a sharsd sehool viston
and mussion, as well as dovelop and implement canealum pobicies, programs and
prroviects,

P People Leadership - the ability Lo wark and doselop effective relatinnships wlh
ctakeholders and exert a positive influence upon people.

3. Strategic Leadership s Lhe ability to explore complex issues from a global
perspetive,  manage an educational eoterprise  and  maximze the s of
HEGURHTL

il.  RASIC POLICIES

In it Lo those soted e thee Ment Selelion Plan (SR, the following i
Policses shat he adopted,
i Apphcats 1o Prnaeal 1 posthion must pass a guetdifying tost. Be/she must have
an eaporionee ol b deast fiee {3) yeors in the aggregate an Dhead Teaches,
Tearher-in-Charge, Master Teacher and Trache TI1

1) The test shall evaluate the applicants i lermis of the three (3} teadershin
dimensions 19 measite execdive and managenial competence, 1F may
consist of paper and pencd, simatation and obher imodes.

1 2 The st shall he devedoped by the National Educates’s Acadamy ot the
Phiippines (NLAPY i cordination vath the National Education Testing and
Research Cotiten (NETRO).

1.3 fhe Regional Office shall simultaneously adminester the test o yea m
deagnatled venues.

7. The appointment of a schoal prncipal shall be non-station specific.

boAoy vacancy for Prinapal pasition shall be open to afl qualified conddate fiom
within and outside the dvision where the vacanoes sxist

A The Schocks Division Supenrtendent shall desgnate Teachers-In-Charge n
schools without Piincipal items

Ta hecome a Tearher In-Charge, one must have @t least three (3) vears teaching
edpenorwe and undergn a screening process o be conducted by the Dvinon
Office.

btage | nf 5

5 Assigrunent of Head Teachors shall be one pes subjiret area yath prionty on the
core subjec! ateas, namedy. English, Math, Soence, Fihipino ond  Arabing
fanhpunan

il COMPUTATION OF POINTS

Specfic. pomta ame assigned  for each critenon i the  ranking  for Head
Teacher/Pancipal positions, as follows:

Criteria Maximum: No. of Points
torformance Rating i)
e e 10
Dhtsbanding Accompiishments, 30
Fdueation and Trainng mn
Fotential 5
Paychosncml Alnbutes g

Personality Trals )

TOTAL 100
A. Performance Rating {30 points)
e perdformanee roting of the anpointee for the dast three (33 rating

pettods prior to screening sicukd be at least Very satmfoctony, The average of the
riumerical ratings ~hali e given points as follows:

Numerical Rating Points
q-q- ke
R7.a7 A3
¥ 86 S
A1 8 15
ﬁﬁ " ; .'] l‘(?

B. Experience {10 points)

Expenence must be relevant to the duties and funetions of the posdion to be
filled, with every yeas given a point but not to exceexl ton {10} prints. Every month
of serve in evcess of ane year shall be gren correspanding port

Evample: 1 pr & 5 mos. 1508 - 13 powrs

Sws & T mos SIL12 o S pomnts

C. Outstanding Accomplishments {30 points}

A, Outstanding Employes Award (% pombs)

Awardec i the sehool s ipt

Mormseration s the division/awatdes in the distagt -2 pts,
Nomination i the region/awardes i the drvdsion - pts
Nomination in the Departmentfawstdee i the tegron - 3 pls.
Nabonal awirden -5 s
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b Innovations (5 points)

Innovatve  work  plan  properly  documented,  approved by
immediate chief and attested by authorized regimnalfdivision offiosl-
1. Conceptuatized

-1

J. Started the implementation 2 pte,

3. Fully implemented in the schoal =3 pts

4. Adopted in the district - 4 pts.

S Adopted in the division -5 pre

«. Research and Drvelopment Projects (10 points)

Action research conducted in the school iovet - 6pls
Action research conducted i the distngt lovel Bty
Action rospateh condurted s the drasion level - phs

o PubicationfAgthorship (5 points)
Articles pubbshed in A journal/nevspaper/ magazine
of wide crculation

<
(pet article but ot o excead 4 pls.)
Coguthoriag of a book ERHES
{atial ber hivicled Ly the number of authory)
Qole autborship nf a hook BN
e CansyitantfResoge e Speaker in Triem) st Seminars,
Waotkshops/Symposia {5 ponts)
Instrict ievel Lot
Divison levol 2 s
Regoral ievel [ Rl
National leved - s
Inberralional level B opts
D. Education and Training (20 points)
. F cducation {10 ponts)
Complele Acadnnug 2equinerments for Master's Degree 6 pte,
Master s Degree #pbs.
Complete Acaderi Fegurements for Doctoeal Degree s,
Dewtonal Dogree ) pts

Trawwng (10 points)
Cartu ipant in a speaiged traimng 1N pts,
. Sehwiarshyy Frograms, Shorf Courses, Sty Grants shall b g et

one (1) poant for every month of attendance But nob ko excex! teo (10)
oS

Pasticipart i three (3) o mote traimng ackivities . cach level
corduites for at least three (3) days not oredited duning the last

promohons
Diesteyct Level 2 e
Ceaisionn el B e
Heepnnal Love! - Hpts

Fage Yot §

Farticipant 10 one (1) training conducted for at least three (3) days
nat credited dunmg the last promotions:
HNational | evel - B pis,
Internatnnal ¢ evel - 10 pts

ChaiCo-char in o tochical/planiang cammittee
District Level

2ty
yision | eved RIS
Regional Lavel - bt
Nationa | evel - Bpts
Interpatunas Level 10 pts

E. Potential (5 points)

This refers to the capaoty and atuity of a camdbiddate o assume the hitien o
ther positon 10 be filled up and thase of lugher fevel

the Personnel Selechion Board/Committee (980} shall determime th
pertentiata of 1he canddate based o each of the following component«

L Communecation Skils

ipt

Speaks and writes effectively i Filipmo and Enghesh,

N Akbby e Presont Ideas HELLN
Proments well organized sied precise weas wn

macked command of the anguaane used,

o dertiness Lt
Marufesls prosence of mind and awatennss of tha envronment,

3 Judegrnient 1ot
TRt rates sound judgment .

4. Leadershup Ability Lot

tafluences athess to do the tasks fror him,

F. Psychosocial Attributes and Personality Traits (5 points)

This facton mohudes human retghons, stress llerance atd decisiveness, whiah
wauld indi ate the capabiiity of the candidate to be assets U e onbee swnviee
spoterm amd wiiize hisfher Laleats and expertise to the maamum

a. Human Relations (2 pts.}
LOAdusEs B e wanety of persanabtint, ranks, aned
wifoimal groups present in the orgamizahicn

2 Internalizes work changes with mase and vigur S0t
3 Acrepls constructive cnihcisms objoctively whither

i

- 4L pr
tromv bus subordinales, peers or supeonss
3. Obseives proper decorum in relating with 04 .
supetiors and pects
S, Takes the mitiative to organize work groups, adopt St

procedutns ol standacds i his owe levet
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b Dacisiveness (2 pts. }

1. Thinks logcally and acts accordingly S04

1. Considers alternatives and recommends S04
sobutionrs, when faced with problem situations

3. Caves convincing recommendations and suggesticons - Q4 pt

4 Acts gquickly and makes the best decision possibie -4t

5. Leercises flexbility 0.4 pt

. Stress Tolerance (1 pt.}
1. Leercises tugh degres of Leleranee for tension -0 pr
resuiting from ecieasing velume of work,
organizabional change, enviconmantat conflicts, etr.

2 Usts caping mechanisms 1o handle creativoly S 02t
trnsions resulling from ane’s wotk.

1 Controls negative manifestations of cmotiong S0

A Performe satisfactonly s duties and functnns 0.0

113 tenson lndern situabnn,
o L haonets negative practions Lo pantbive and S0
conshiuctive ehdeavors.

v REPEALING CLAUSE

A rubes, eegrlahions and 55uan es, wiich are eonsetent wab these guidehnes ae
hereby repeate ] o miciified aooordingty

v SANCTIONS

Anyone foungd guiity of viclating the provisinns of these revsed guidelines or pads
tnereed shall hes dealt wath aceordingly

Wi EFFECTIVITY -

The prowssaons of ts Order shadl take effect imimediately,
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