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Office of the Schools Division Superintehdeht

OFHCE REMORANDun(
OSDS-2023- OD \

To                        HELENA O.  SOLON
Administrative Officer 11

Subject :          REASSIGNMENT ORDER

Date                 January 03, 2023

In  exigency  of service  and  in  preparation  for  your  deployment  to  the
District  Office,  you  are]hereby  REASSIGNED  to  the  Human  Resource
Section of the Administrative Services to be trained in the task related to the
Human Resource function indicated in your compendium.

It is enjoined that you will conduct an inventory of the documents in your
custody at the Records Section which shall be turned over to your Head of
section.

In view thereof, you are directed to report to Mrs. MyhITa Paye C. Llanos,
the  Human  Resource  Section  Head,   upon  receipt  of  this  Order.   Upon
assumption to duty, you shall conduct a target setting with the Section Head
of your new IPCR wh*h shall be approved by the Administrative Officer V-
Administrative Servic es.

This Reassignment Order shall remain valid unless revoked by the Schools
Division Superintende nt.

For your information and strict compliance. -
cRIsrv c. EPE

Schools Division Superin¢ndentp
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