
C7#2®

meilliblit I]t toe di)bllipptneg

Deyarfuent of Cbutatton
DIGOS CITY DIVISION

Office of the Schools Division Superintendent

Dlvl8IOH Hp.woRanDunl
OSDS-2023-Q2B

To                    Eublic schooLB District siipervisors
All 8cbools AdDlalstrators
All Others Concerned

Subject :          HOHITOREG OF SCHOOLBASED FEEDING PROGRAM AND ITS
coMPLIHENTARir pRooRAMs (omAN KAI;usuGAN RA DEPEDi

Date                   F`ebruary 9, 2023

Herewith  is  the  ltegional  Memorandum  ESSD-2023-018  or  the  Monitoring  of
School-Based   Feeding   Program   (SBFP)   and   its   Complimentary   Programs   (Oplan
Kalusugan so DepEd) on February 20, 2023.

The  activity aims to give  technical assistance  on the implementation of health
and nutrition prograns for that is vital to  health and  safety of school populace,  to
achieve health and wellness of learners and personnel.

In  view  thereof,  the  field  is  heretry  informed  that  the  Regional  moliitors  will
randomly choose the schools they will visit except for the t`ro (2) identified schools, to
wit:

•     Don Mariano Marcos ES -School-Based F`eeding program
•    P. Basalan ES - Integrated School Nutrition Model (Light House School)

Please  be  advised  to  observe  the  no  disruption  of regular classes  during  the
activity,  this is pursuant to DepEd Order No.  9,  s.  200 titled Instituting Measures to
Increase Engaged Time-on-Task and Ensuring Compliance Therewith.

Attached herein are the moritoring tool to be used for your reference.

For infomation and compliance. -
CRISH C. BPB

Schools Division Superintende

OepEd Scho®15 Di\Ji5ion of Digos Cib
RE[OR85 =ECTloN

nis,

Enclosed: As stated.
OSDS/HNU/hwh

Address: Ploxas cor.  Lopez Jaena Street, Zone 11,  Digos City (8002)

Telephone Nos.: (082) S53-8375; (082) 553-8396



..xp_co.I

mapub(tc ot toe apbtltgptnp8

aepaetut of ~tt
DAVA0 REGION

SDO:

MONITORING TOOL ON 0PIAN KAI;USUGAN SA DEPED
Date:

School:

rmlcATOR8 us NO RE-§
Elealth Standards/ARII/NI)EP/Hental Health

1.    Polity on frequent cleaning of hands by using
alcohol-based hand mb/ disinfectants or by
DroDer handwashing with soap and water.

2.    Proper sneezing/coughing etiquette policy

3.    Proper use offace masks at all times policy

4.    Policy on proper disposal of tissue and masks
after use

5.    Fhovision of relevant information on
respiratory etiquette and protective meagures
that shall be observed in the school or the
workplace

6.    learners and personnel have access to
cloth/washable face masks, or such other
protective equipment which can lessen the
transmission of COVID-19

7.    Availability of hand soaps/ hand sanitizers/
alcohol-based-solutions / other disinfectants in
entrances. restroom§. etc.

8.    Routine cleaning/disinfection is done on
frequently touched surfaces and objects uslng
bleach solution at least twice a dav

9.    Personnct are reporting to their immediate
supervisors if they are experiencing flu-like
symptoms; There are means of monitoring to
learners experiencing flu-like symptoms
during the conduct Of Ef classes

10.  Operatioiializafron of the Preventive Alert
System in Schools (PASS) for COVID-19 (DM
15, s. 20201

11.  Develop Contingeney and Response plan for
Coun-19

12.  Strictly enforce D.O.13,  a. 2017  (Policy and
Guidelines on Healthy Food and Beverage
Choices in Schools and in DepEd Offices|

13.  Strictly enforce the ban on smoldng and
vaping (Do 48, s. 2016, DM  111, s.  2019|

14.  Classroom/  Offices has proper ventilation
(open windows , preferredl

15.  Display and/or distribute IBC materials on
health and safcty, mcnstrual hyScnc, oral
hygiene, and other health related instructions
in strategic locations including NDEP Comers,
Health Comers, etc.

16.  AvailabELty of a §cparate Space/ holding area/
isolation area for the sick tr)atient with flu-like
svmptom§) while awalting referral

Address: F:. Tcirres St., Davao Cfty (8000)
Telephone Nos.: (082) 291-1665; (082) 221-6147 ='?

(frtLr.aE.rmbd^|.1Ool37
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17.  Provision of Mental Health and Psychosocial
SuDDort to Personnel and learners

18.  Encourage daily physical activities for leamers
in at least 60 Ininutes and for personnel in at
least 30 rinutes

19.  Observing the proper protocol on screening of
returning Personnel and learners

20.  Policy on persormel and learners with relevant
history of travel / exposure

21.  Policy in observance of the DepEd Testing
notocol

22.  Maintenance of safe, healthful, and sanitary
conditions of school plant (including good
emotional climate e.g., enforcement of Child
Protcction Policv: cstablishmcnt of AFHFI

23.  2022 to present program reports and (Reports included are in COVID-19, COVID-19
documents are complete and properly filed. Vaccination, NDEP, ARH, UHC|

A.    COVID-19 Cases ofl.earners & TP/NTP
fweeklvt

8.    COVID-19 Vaccination of Learners &
TP/NTP rweeklvi

C.    COVID-19 Vacclnation of TP/NTP (Monthly)
- Mereed Annex A & 8

D.   NDEP Accomplishment Report (Monthly)
E.    ARH Reporting F`orm 1  (Qruarterly)
F`.    ARH Reporting Form 2  (Quarterly)
G,   ARII Reporting Form 3 (Annual)
H.   PhilHealth Survey to All Parents in support

to Uutversal Health Care coverafe
Wash in 8cho®18 rtfus) ProBELn

I.    Strengthening the implcmcntation of Do  lo, 8.
2016 (Policy and Guidelines on
ComDrchcnstve Wins Progralril

2.    K-121.earners have access to  1 toothbrush,i
toothoa§te and I bar of soap T]er learner

3.    Safe Drinlingwater is provided
4.    Quality of water tested regularly
5.    Water for cleaning is available
6.    Overall functional toilet seat and pupil ratio
7.    Toilet i§ accessible to person with limited

mobility
8.    Toilets are secure, private, with door and lock,

lighting, adequate ventilation and wrapping for
used of Dads are available

9.    Handwashing facilities with soap are available
10.  Daily cleaning of toilets and handwashing

facilities
1 i .  Funding for maintenance and repair of toilets

and handwashing facilities /AZP, SZP, MOOE/
12.  Segregated trash bins with cover arc available

in classroom, toilets, c`antecn, offices, clinic,
olav areas, gardens, hallwavs, and gym.

Addl.ess: F. Torres St.,  Davao City (8000)
Telephone Mos.: (082) 291-1665;  (082) 221-6147 =?

ta`n.=n n.-ba` ^|^1..ts]
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13.  Bins for infectious waste with cover are
available

14.  Waste segregation is practiced
15.  Garbage collection, c`ompost facility and

material recoverv facility IMRFl is available
16.  F\inctional Septic tank is available for all

toilets
17.  F`mcticinal drainage from hitc`hen and wash

areas
18.  Food handlers have health certificate
19.  Daily supervised handwashing with Soap for

learners
20.  Leaner and group handwashing facility ratio
21.  Daily Supervised tooth brushing activity
22.  Sanitary pads are accessible in school
23.  Deworming is done semi-annually

School Health 8erdcee and School Clinic MamEenetLt
I.     Schools Tcchrical working Groups in health and

nutrition DroFTam are availablc
2.    Health and nutntion programs are part ofINSBI`
3.    Conduct of physical examination in learners,

teachers and nan-teaching Personnel
4.    Posted school monthly/quarterly or annual

medical. dental and nursinF! schedule
5.    Conduct of medical, dental health and nutrition

lectures and demonstratlon
6.     Dental services are available
7.    Availability af school or office clinic for basic

health Services. nocated on stratedc aneal
8,     Schoo) clinie is well-lighted and propeny

ventflated
9.     School clinic have following facilities: an

examination room, treatment room, dental
treatment room, drinldng, handwa§hing and
toifet facilities, and waitinf: area

10.  School diric have basic eq`iipnent, supplies and
matehal (please shouj inuenLoru )

11.  Vision test, hearing test, height and weight
measurement, health examine.tion/ assessment of
learners were conducted

12.  Availability of Basic First Aid and Bmergeney
Care Services

13.  Recording of Daily Thcatment that shows the
chief complaint/ a, findings on examination, and
management of cnents

14.  Recording of Rcfcrrals in the Referral Logbook
15.  Availability of Referral slips. Log Sheet/Logbook

that are needed in School Clinic Management
|Has referral flJ.w/ si]stem)

16.  Data BanhiTLg on health reports, records, etc.
17.  Directory of organizations -tiane, address,

services provided, contact n`miber and contact
person |for referral|

18.  I)eployment Plan / Schedule of health personnelonduty

Address: F. Torres St.,  Davao City (8000)
Telephone Mos.: (082) 291-1665;  (082) 221-6147 =?
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School-Ba.ed Feedlnf! nomn
A.  Food Deliireru and Distrtoution
I.     Onsite inspection of milk suppner/business (Note down date of inspection and

operator have been conducted tor Division detafls in the narrative report)
SBFP Team. Compliant to lmplementing Rules
and Regulations of RA No.  10611  or Food
Safety Act of 2013

2.    Strict enforcement ofDepED order 014 s.
2020 (Guidelines on the Required Health
Standards in Basic Education offices and
Schools based on the DOH A0 No. 2020-
0015(Cinidelines on the Risk-Based Public
Health Standards for COVID-19 Mitigation in
drop-off centers in DROP-OF`F CENTERS.
(Mandatory temperature check, t`ealtti
check/declaration, and hand hygiene with
70% Isopropy] Ethyl Alcohol shall be done
upon entry to the school/pick-up/drop off
Point oremisesl

3.    Avajlabflity of face masks for delivery staff arld
non-tea.ching consig|iees, inspectors , and
volunlccrs in drop-OIT ccnlcrs.

4.    Schedule of schools for pick-up is available (at
least 5 persons are allowed per pick-up center
for every 10 minutes to prevent crowding at
the distribution areal

5.    Delivery staff, teaching and non-teaching
consignees, inspectors and volunteers have
available area for washing Of hands, soap,
disilrfectants. (They arc required to
wash/disinfect hands before and after
touching the milk/food Dacksl

6.    Directional flow of people inside the
schools / drop-off center is avallablc (Entrance
only and e:Hit only doors and gates shall be
established for this Durt)osel

7.    Ensure parents/guardians, voluntccrs and
teachers who are authorlze and scheduled to
pick-up milk/food packs Shall wear face mask
at all times while at the School orcmises.

8.    Schedule of parents/guardians or those
assigned to pick-up the milk/food packs for
the recipient lcamcr/s is available (5 persons
cvcrv lo ininutcsl

9.    Proper ventilation in waiting area in droproff
centers

10.  Available storage facilities in drop-off centers
1 1.  Cleanliness of sunoundings and proper waste

disposal is maintained in drop-off ccntcrs
12.  Inspection and Acccptancc Report OAR) Form

is available in dropi)ff centers and all recipient
schools

13.  Food distribution area i§ clean.
14.  Food distribution area is in good condition.

Address: F. Torres St., Davao City (8000)
Telephone Nos.: (082) 291-1665; (082) 221-6147 =7?
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1 S.  Distribution for NFP has been continuous
since it stajled.

16.  Distribution for Milk packs/bottles has been
continuous since it started.

17.  Prescribed eycle menu plan is followed during
the distribution.

a.  Food Safiefu
18.  Proper storage areas/equipment for Nutritious

Food Products are available.
19.  Fhoper storage areas/equipment for Milk

I)asks /bottles are available.
20.  Food contact surfaces are not to sources of

ContalTlination.
21.  Storage areas are pest-free.
22,  Storage areas are wed-hit and properly

ventilated.
23.  There is available handwashing facility, with

strategic display of information on proper
handwashing; and proper handwashing is
done.

24.  Appropiiate handling of food products is
followed to ensure food safetv.

25.  Parents and other volunteers are in proper
attire and proper grooming when handling
food Products.

26.  Parent volunteer/school staff with food-bone
and respiratory ailment are not allowed to
handle food.

27. Waste management and segregation is
t}racticcd.

C.  School Head.a fuoanam l&adiersh€o
28.  Sc`hocil head organizes the SBFP core group.
29.  Deworming of pupils especially the

beneficiaries is done twice in a school Year.
30.  Nutritional assessment of pupils especially the

bcncficiaries has started.
31. Areas for improvement of the SBFP are

identified.
32.  Corrective actions are identificd to address the

areas for improvement of SBFP.
33.  The School Head is able to act as an advocate

of SBFP.
34. There are plans to sustain SBFP.
35.  The school allocates cash or in-kind

countelpaTt for SBFP imt)1cmcntat]on.
D. Partietoation oif Parents and needlna Coondir.adon
36.  Parents and other volunteers perform thclr

assiened tans.
37.  Parents attend meetings and orientation

c.onducted.
38.  Memt)ers of the SBFP core group are actively

involved in program Imf)lcmentatlon.
39.  The Feeding Coordinator effectively manages

daily SBFP operation§.

Address: F. Torres St., Davao City (8000)
Teleplione Nos.: (082) 291-1665;  (082) 221-6147 =?
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40.  The Parents-Teachers Association (PrA)
Drovides active suDDort to SBFP.

EL  fuoaram ReDOTttna
41,  2022 SBFP reports and doculnents are complete and T]roDerlv filed.

Form 1 : Master List Beneficiaries
Form 2: Summary of Bcncficiaries and Start of
Feeding
Form 3: Record Of Daily Feeding
Form 4: Milk Component-List of Authorized
Consienees and School Inspection Team
Form 5: List of Beneficiaries with/without Milk
Intolerance
F`orm 6:  Record of Deliveries
Form 7: Program 1`erminal Report
Form 8: Parent's Consent Forln for Milk
F`eedine

42.  2022 SBFP reports and documents are accurate  remilarIv updated and submitted on time.
Form  I : Master List Beneficiaries
Form 2: Summary of Beneficiaries and Start of
Feeding
Form 3: Record of Dally F`eeding
Form 4: Milk Component-List of Authorized
ConsiEpiees and School lnsi)ection Team
F`orm 5: hist of Beneficiaries with/without Milk
Intolerance
Form 6: Record of Deliveries
Form 7: Program Terminal Report
Form 8: Fbrent's Consent Form for Milk
Feeding

43.  2021 SBFP reports and documents are
colnplete and t]rot)erlv filed.

44.  2021 SBFP reports and documents arc
dccurate, regularly upilatcd and submitted ori
tJme-

45.  2020 SBFP reports and doc`uments arc
complete and Drooerlv ffled.

46.  2020 SBFP reports and documents are
accurate, regularly updated and subznitted on
time.

47.  Meetings with stakeholders i§/are held at least
once a Year and completclv documentcd.

I.  Elnanctal ^ccor\n®abtHtH tfioT Behool:Led Proe-.r-ment on\u|
48.  The sc.hool was able to comply with the

procurement process in a complete and timely
manner.

49.  Prescribed menu plan is followed [o ensure
effective budget management.

50.  Food served is within prescribed budgFt.
51 .  Expcnsc§ are supported by required receipts.
52.  Liquidation reports are accurate and

submitted on time.
53.  The school was able to create local

t]artnershios for SBFP imolelnentation as a

Address: F. Torres St„ Davao City (8000)
Telephone Nos.: (082) 291-1665;  (082) 221-6147 i?
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source or funds, in-kind donation,
complementary suppcirt, or technic,al
assistance.

54.  The school makes accurate recording and
disclosure s of fund-raising activities by
reflecting these in the SBFP financial reports
and reporting to stakeholders.

Beet Pr&cticee:

Remarks:

Evaluated by:

Conforme:

Signature over printed name

Signature over printed name of
SBFP/ School Clinic Teacher

Signature over printed name of
School Head

Address: F. Torres St., Davao City (8000|
Telephone Mos.: (082) 291-1665; (082) 221-6147 =a
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ON-SITE MONITORING TOOL
INTEGRATED SCHOOL NUTRITION MODEL

LIGHTHOUSE SCHOOL

SDO DATE
SCHOOL NAME SCHOOL HEAD
NAME 0F ISNM NO.  OF
FOCAL ENROLLMENT
rvpE 0F CURRICULAI
SCHOOL OFFERING

Please  check  (/)  the  box  that  best  describes  the  current  state  of the  Integrated  School
Nutrition Model (ISNM) Lighthouse School being monitored.

School-EL..ed reedlng Promm

1

`Thc School uses iron-fndfied rice and indigenous
vegetables from school gardens in feeding the
underweicht children.

2 The School develops menus with indigenous
vegetables.

3 The School uses the developed menus in feeding
their underweicht children.

4
The School has conducted nutrition assessment to
all its learners after feeding (Endline for SY 2021-
2022. specify malnutntion rate|.

5

'Ihe School has conducted nutrition assessment to
all its learners before feeding (Baseline for SY 2022-
2023` sDecifv malnutntion rate`

6 The School has identified SBFP beneficiaries for SY
2022-2023 (soeciiv number of beneficiariesl.

7 The School has conducted NFP feedinE for F.Y 2020.
8 The School has conducted Milk fecdinE for FY 2020.
9 The School has conducted NFP feeding for FY 2021.
10 The School has conducted Milk fccding for FY 2021 .
11 The School has conducted NFP feeding for FY 2022.
12 The School has conducted Milk feedinE for FY 2022.

13
The School has rehabilitated to normal Status the

I

identified beneficiaries for feeding (specify
rehabilitation ratel.

Bl®-lntenelve School Oar4.a. (Ogla7an .- P..rd.n|
14

The School has cstablishcd EHo-intcnsive School
Garden.

15

A tec`hhical working group for nutrition (TWG)
consisting of the school administrator, agriculture
teacher, feeding center teacher, and other
stalceholders is established. This woridng groiLp
identifies and utilizes opportunties for promoting
school-lc'vcl nutrition.

16

'The bio-intensive garden functions as a
demonstration of climate and nutrition smart
andculture.
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17

The bio-intensive garden functions as source of
nutrient-rich products for feeding program such as
Alugbati, Kulitis, Malunggay, Saluyot, Talong, Upo,
etc.

18
The bio-intcnsivc garden functions as an
environmental science leaning venue for School
children and their parents.

19
The bio-intcnsive garden is producing safe and
healthy fnds.

20 The bio-intcnsivc garden is laid out in  loo sq.
meter blocks to ensure rood micro¢limates.

21

Garden plans (cropping pattern and garden lay-out)
are prepared on an annual-basis taking into
consideration water/ climate and feeding center
needs.

22 Garden size is adequate (200-300 sq. in). Specify %
of school area used.

23 The bio-intensive garden receives direct sunlight for
at least 4-6 hours.

24 The bio-intt:nsivc garden has a good wa(cr source
and drainage svstem.

25

Diversity within the garden is maintained taking

I I

into consideration season, feeding center and
school canteen requirements. Diversity in school
gardens means that there are ten to twelve different
crops and fruit trees at a given time with 70 %
indif!enous and 30 % exotic.

The School I)ract]cx:s crop inteFmtjon:
26 •      Fniit veF!etable8
27 -      Leafvvef!etables
28 -      Rootvef!etables
29 •      Indi€enousplants
30 -      Indigcnous hcrbal Dlan€s

31
Droucht tolerant and nutritionally dense leafy
vegetables (e.g. amaranth, longfruited jute, etc.) are
frown for the fcedinF! DroFTaln and school canteens.

32 Root crops such as sweet potato, cassava, taro,
varris, etc. are grown as energy source.

33

I.egumes such as mungbean. cowpea, rice bean,
hyacinth bean, lima bean, winged bean and pigeon
pea, etc. are gro`m to serve as protein and fibre
sources.

34 School garden practices soil and water conservation
techniauc sucin as:

35
Deep dug (I  ft deep) and raised bed. These bed
store more water. encourage roots to grow deep.
and prevents loss of topsoil during ralnv season.

36
Regular use Of nat`iral green leaf gliricidia and
compost fertilizers to improve soil quality and to
keep the soil moist and enriches biolodcal life.

37
Use of lnulch (dried grass/ leaves) to c.over garden
beds to help reduce evaporation to lower soil
temi)erature and weed growth.

38 Rain-water is stored and reeycled (roof top or pond
collectionl and used in f!ardens.

39 Alternate-day watering is practiced: good heavy
watering on]v 2-3 times a week onlv in order to
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encourage roots to penetrate deep relying on soil
moisture.

40

Trees that will serve as Source of fertilizers are
planted within the school garden for eaey access of
green manure, to improve garden microclimate, and
as a windbreak. Fast growing leguminous trees
(kakawa.te 70 % and Calliandra 30 %) are grorm all
around the boundaries of gardens. Trees arc
planted 1 mctcr apart on the boundaries of the
garden or within the school vicinity or between
evcrv two rows of Frarden Plots

41

Composting of leaves and plant remains is
practiced all year round.  (Other locally available
materials such as animal manure, eggshells, and
wood ash may be incorporated to improve soil
aualitv and fertility.I

42 Rotation is prat.ticed in every plot every season to
reduce over extraction of the same nutrients.

43

Organic matter is regularly applied to beds to
encourage earthworms, nitrogen-fuing bacteria and
mychorriza fimd (whitish fungus th]at helps roots
accc8s nutrients in the soill.

44

Liquid fertilizer (green leaves c.g. kakawatc soaked
in water+iquid etract is used) is applied on weekly
basis (to all seedlingg less than a month old) to
boost root growhi and plant health.

45

Minimum tillage is practiced to reduced soil erosion
and soil moisture Loss (so infrequent digging) is
always ensuring there is always mulch on the
soil/sutace.

46

During long and dry summer, School gardens
practice cover cropping (ground cover during school
vacation). Drought-tolerant cover crops are planted
on garden beds to protect the soil from drying out,
rebuild rcrtility and suppress weed growl. CowI]ca,
pigeon pea and rice bean are preferred dry season
to heat tolerant crop.

47
School gardens are free of chemical pesticides.
Botanical insectiddes are used only when needed.
Flowering plarits such as marigold to attract
beneficial insects.

48 Crop rotation within beds and intereropping is
being I)racticed.

49 The biointensive garden is self-reliant in seeds/
Planting materials. Seed savinf! is Practiced.

SO

The school has established a functional nursery/
seed bank tor the propagation o1 vegetable
seedlings, fruit-bearing, and rarest tree seedlings to
sustain the seedling requirements of the school for
the whole Year.

51
The School has conducted Seed exchanges with
other schools in their distnct.

52 The School has conducted seed exchanges with
other schools in other districts.

53 The School uses caitaincr `7cEcta.blc and artistrv.
54 60% of the harvcstcd product from the school

garden was utilized in the school feeding 1.rofram.
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S5
40% of the harvested product from the school
garden was sold in the comm`mity/market as pert
of the income e!enerating protect of school.

The income from the harvested Product was utilized for the Provision of:
56 •      [nfrcdicnts for school fecdinf!
57 -      Gardeninf:tools
58 .      Seeds

59
-      Other materials to sustain the bio-intensive

f!arden.
HqtritloB Bducatlon

60

The School conducted advoca.ey activities on the
integration Of bio-intensive gardens, school feeding,
and nutrition education. Specify how many
activities were conducted successfully for the past
three veers.

61
The school reproduce or reprint any nutrition
education materials such as pamphlet, booklet,
Trosters, ctc.

62
'me school utilizes different media or platforms for
nutrition educat]on.

Monitored by:

Signature over printed name

Conforme:

Signature over printed name of
School ISNM F`ocal

Signature over printed name of
School Head
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ON-SITE HONITORING TOOL
OPERATION AND MANAGEMENT OF SCHOOL CANTEEN

SDO DATE
SCHOOL NAME '  SCHOOL HEAD

NAME 0F CANTEEN-IN-CHARGE POSITION

rmE OF CURRICULAR
SCHOOL OFFERING
NO. OF rmE OF

IENROLLMENT CANTEEN

Please  check  (/)  the  box  that  best  describes  the  current  state  of  the  operation  and
management Of sc`hool c.anteen being monitored. Indic.ators are based on D.0.  8, 8. 2007,

lNo.
i                               INDICATORS I  EVII,ENT I  EVELiHT H/A RE-

BellinfE or F®od Item.

1

'The School Canteer) sold only nutrient-rich foods
such as root cops, fruits. vegetables, fortified ftrod
products labelled rich in protein, vitamins and
minerals.

2
Fruits and vegetatiles in season, and fortified food
products labeled rich in protein, energy, vi(amins,
and minerals are sold in the school canteen.

3
Beverages Such as milk, shakes and juices prepared
from fuits and vegetables in season are sold in the
school canteen.

4

The sale of carbonated drinks, sugar-based synthetic
or artificially flavored juices, junk foods and any fhod
products that may be detrimental to the child's
health has been prohibited.

5

The School prohibits the teachers and school
personnel from seuing food items within the school
premises, except through the school canteen and
with whtten agreement (MOA` .

6

Vendors were not allowed to bring in food items
inside the school
canteen/prcmiscs unless authorized and covered by
a whtten agreement with the School Head and/or
Teachers ' Cooperative.

Bermlte and Cleamnc¢.
7 Sanitation Clearance/Permit from the local Health

Department
8 Health Flermt of Canteen Personnel/Staff from the

City/ Municipal Health office

9
Clearances/Perlnit§ are permanently displayed in a

I

conspicuous place in the school canteen and shall
remaln valid for the duration of the school vcar.

Canteen Per.ermcl/ Staff
10'

Canteen Persormel / Staff arc well-groomed and
1I  w-earinE clean and DroDer attire at all times:

11 -      white shirt / Polo / blouse
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12 I      colored oants / skirt
13 I     hainet
14 I     apron
15 I      aDoroDriate footwear
16 •      food-ffadc doves
17 •      Plastic mask

18
Canteen Personnel / Staff are wearing idcntification

I

cards with photo when inside the premises of the
canteen.

AdJLereBce t® rood BfLfcty |D.0.  13. .. 2017)
Food StrnAun
19

Devclopcd own healthy menu to ensure compnant
and nutntious food and drinks.

20 Sells only Green and Yellow ('ITh only) categories
food in the canteen followinF! the cutroff points.

21 No Red CateEorv food is Sold/served.

22 Yellonr category is less prominent than Green in tbc I-Icantecm menu.

23 Utilizes iodized salt (RA 81 72) in canteen¢ookedfoods.

24 Absence of artificiallv flavored foods.
Avatlabiut5i and Aceessibttltfi orf Health and Safie Foods
25 Availabilitv Of Potable and free drinldnf! water.
26 Condiments are served only upon reauest.

27
No unhealthy foods and beverages are brought in 11School (e.g. absence of junk food wrappers in the
school FFToundsl.

28 Conduct of school initiadves that promotes the
I I II  consumT)tion of healthv foods

'`~,,,,,.,.',.

29 •      Availabilitv of clean. safe drinlchF! water.
30 •      FTovidcd farihitics for hand washing.
31 •      Ensured orooer and Safe handling of foods.

32
I      Provided clean plates, glasses, and eating

utensils.

33
I      Practiced proper waste segregation and 111111disposal.

34
I      Provided conducive, wctl-ventilated, web- 11lighted, safe, and clean environment for

feeding.

35 Posted signages that only healthy food and drinks
±arc scrvcd in tht! schuul canlccn prcmiscs.

36
Well-maintained, clean, well-ventilated, and pest-free -Ienviro-ent.

37 Food covers and containers for safckecping are -Iavailable.

38 Hygienic practices on food preparation, cooling -Idisolav, servlnf! and storaf!e are observed.

39
AIL Canteen Personnel, including practiaim
students, `mdergo training on proper and safe
handnnf! of foods.

•--,u\atlon off Sale and Marketing ®rf Uhhealthng Ficods

40

Absence of advertising in any fo17n (typical

I I I I

advcrtiscment of sugary drinks in Schools through
branded vending machines , branded rcfrigerators
and ice boxes, siE9.iaF!c in school canteens. corridors`
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and sports facilities, and on sun umbrelh andtentsl.

41

Absence of sponsorships to fund school
activitie s / projects (advertisement, promotLon, and
sponsorships as an altemativc way to gather
rcsoul-ces to fund activitics|.

42

Absence Of any form of promotion (promotion of

I I I I

sugary drinks and other empty-calorie snack foods
through the use of cartoon characters, branding,
free samples and celebritv emdorsements|

Report./ I)octlneBtl
43 Record of daily food inspection (foods from

suDpliers|.
44 Record of dailv income
45 Record of exT)ense s and receipts /transactions
Ca®egong/ A.I: To be submitted to the Schools Division Office whether Teachcrs' Coopcrativc Managed
Canteen or School-Managed Canteen,  (Quartcrlv submlsslon
46 Statement of Financial Condition
47 Statcmcnt of Operations
48 Statement of Cash F`lows

49 Notes to Interim Financial Statement and other
Disclosures

50 Summarv of Cost of Sales
Ca&egoq/ A-2: To be prepared and maintained at all times and posted on the §chool's bulletin board and/or
in any conspicuous place within the school premises. (Monthly with deadline date of every loth of the
followhE monthl .
51 Bank Reconciliation
52 .  Sc.h_edule of C`ost of Sales
53 Schedule of operating E2roenscs

^ccotintln& of Pt]nd.

54
A Book of Accounts and Statement of Sales and
Disl)ursements are maintched for recording daily
transactions related to the operations of the canteen.

55

A School Level Auditing Committee has been
organized to look into the Books of Accounts at least
once a month arid posted on the school'-8 bulletin
board.

S6

Canteen Funds are audited by the school level
Auditing Committee on a quarterly basis and dy the
Division COA Resident Auditor or his/her authorized
rcpresentative twice a year. Audited financial
§tatcments are posted in the bulletin board for
information of evervbodv.

57

Bamings and cash rccenred from canteen operatLons
are deposited daily in the nearest govemmcnt
depository bank or in the nearest reputable
commercial bank.

58

The School Head has prepared an Annual Budget
and subrfutted to and approved by the SDS or
his/her represcntatlve at the start of every schoolVcar.

S9
The disbursc'mcmt of canteen funds is in accordance.
with the apprcrved budget and existing accounting
and auditing rules and reailations.

60 Tcachcrs alid Canteen Pcrsonncl has bccn rcquircd
Ilu scciirc clcaralict: frlJili mL)nt:v arid prupt:rLv
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accountabilities in relation to their involvement in

I

the operation and management of the canteen before
they are allo``7ed to retire/or resigri or transfer to
other post.

nptrltlonal st.tu. ®f I+earner.
61

Identified f\ipiLs / St`rdents for supplementary
feeding (specify number of bencficiarics identificdt.

62
Conducted supplementary feeding to identificd
bcncficiaries (specify number of feeding days and
feeding ceriodl .

63 Rehabilitated to normal Status the identified
beneficiaries for feedi"z lsDecifv rebabilitation ratet.

]Iana&etBent or School Canteen
64 The School Canteen is being managed by the

teachers.

65
The School prohibits other vendors to sell their
goods within the school's premises since it has its
tcachers' managed canteen.

66 The School Canteen serves as laboratory for EPP
DUDfls/ TIE Students.

67
A rcasonablc mark-up price for all merchandi8e8 in
the canteen is being observed (selling retail price
does not exceed the prevailing t)rice in the localitvi .

68
The School disallows the sub-leasing of the whole or

I I I

part of the School Canteen or sub-ontracting the
oDelatlon to concessionalre§.

Po,E5eh®oundnaged Can:&eens ®nfu

69
The school head issues a witten desigration to a
Home Bconomjcs teacher who shall be the Canteen
Teacher.

70 The Canteen Teacher supervises canteen operations
for a Deriod not exceeding tlnee /3} hours Per dav.

71
The Canteen Teacher is assisted by all H.E. Teachers
on rotation basis.

72
Indigent pupils/students who wish to work in the
canteen is duly and reasonably compensated and
`vith the whtten consent Of their Parents.

73

The Canteen Teacher is responsible in the
preparation and submission of reports, and the
books of acoounts and statemerit of sales and
disbursements required and emimerated in
Procedural Guidelines.

Uttll=aHon of Cantecn's Ne. IncomiB
74

I    35% for the supplementary feeding program
for undernr)urished pupils / students

75 I    5% for school clinic fund

76
I    15% for fam]lty and student development

fund
77 •     10% for H.E. instnictional fund
78 •    25% for school operations fund
79 •     10% for revolvinE c.aoital

80
The School-Managed Canteen has Financial
Statements using the pro-forma copies Of the
Monthly Statement or Operations and Financial
Statcment§.
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81

A school-Managed Canteen has bank account "in
trust for the name of the school, whereby the
School Head and the Canteen ln-Charge are joint
simatories.

Pot qeachers OooDeratiiTchHaiiaged Canteeiis only
82 It is duly rectstered with the Cooperative I I I

Development Authority lcDAl.

83 It has Artidcs of Cooperation and Constitution and
Etv-Laws.

84
It has been in existence for at least t`ro (2) years at
the trmc that is sigriified interest to manage the
school crmtcen.

85
It has the ncccssary cquipmcnt/ utensils, facilities,
fumiturc and other supplies such as forms and
stationary that ivill bc used in canteen oT]crations.

86
It ensures the complctc and continuous training for
canteen personnel/staff on handlmg of food and food
§afetv.

87

It is able to secure and present a certification from   -
the CDA, or the federation where it is affiliated to, of
its ability to hire qualified full-time mannger and
§taffwho arc not holding civil service Positions.

88
Its mcmbcrship is composed Of more than fifty
percent (50%) of the teachers and nan-teaching
Dersonncl of the school.

89
The withdrawal of membership dy members of the
cooperative shall be made individually and in
whting.

90 Authorized by school head to operate and manage
the School Canteen

91 Sieried and Acoroved Memorandum of AFB.Cement

92 The share of the school from the gross margin of the
canteen is not less than tw.entv Percent f20%l.

Uttlt=atton ®if the shame ®f the sellook
93

•    3S°/a for the supplementary feeding program
for undernourished ouDils / students

94 I    5% for school clinic fund

95
I     1S% for faculty and student development

fund
96 •     10% for H.E. instructional fund
97 -    3S°/o for school operations fund

98
The Tcachers' Cooperative-Managed Canteen
followed the Standard Chart of Accounts for
Consumers' Cooperatives orescribed bv CDA.

99

Statement of Receipts and Disbursements indicating
the share it received from the Teachers' Cooperative-
Managed Canteen is posted by the School Head in
the School's BULletin Board.

loo

The teachers' cooperative does not allow any of its
oficers and mcmbcrs to use his/her/their official
time in attending to and supervising the activities,
oDcrations and management of the school canteen.

101
The teachers. coopel.ativc has an assigricd canteen
manaF[er to coordinate `with the school.

RBPORrs.. Gf[tepor!/ A-2.. To bc prepared and maintained at all times and posted on the school's bulletin
board and/or in any conspicuous place within the school premises. (Monthly with deadline date of every
loth of the following month|.
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102 Schedule of Utilization of School Share Program
Received from the Cooperative

103 Statement of Receil]ts and Disbursements

104 Statement of Reports on Cooperatives' School
I+ofFam Support

105 Statcmcrit of Reports on Coopcrativcs' School
Profp.an Support

106
Schedule of Capitahization on the Operation of
School Canteen

107
Schedule of Capitalization on the Operation of
School Cinteen

log The school has Lflboratory Canteen where 9tudentg are
trched as t]ari of H E_ cla§ses_

109 It is supervised bv the desiFunted H.B. canteen teacher

Ilo

Schedule of service of the practicum Students `irfeh the
approval of H.E. Pepaltmcnt Head or the School Head
is posted on a bulletin board within the school canteen
I)re     sos.

1„
F\ill participation of pupils/students in the planning,

I I I I

purchasing, handling, Storage, preparation, serving and
sale of safe and nutntious foods/meals.

Jhcome derlo.a Jha the lab-bon| -been .hall be uttllsed a. fblloira:
112

• 40% for supplementary feeding p]-ogram for
undernourished pupils / students

113
1 30o/a for student development fund (labomtary

subsidv` ski]ls traininE!. contestsl
'14 -  30% for H.E. develoDment fund

TOTAL HO, OF
EVIDENT INDICATORS
TOTAL NO. OP NOT
EVIDENT INDICATORS

PBRCENT^OB

Morritored by:

Signature over printed name

Confome:

Signature over printed riame of
School Canteen Teacher/Focal

Signature over printed name of
School Head


