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SCHOOLS DIVISION OF DIGOS CITY

DIVISION MEMORANDUM
SCOD-2023.    otr

Februny 16, 2023

suBrmssloN oF IN-sERvlcE TRAINING (INSET) coMPLETloN REpoRT

To:       Assistant schools Division superintendent
Division Chiefs
Public Schools District Supervisors
Public School Heads
HRD SEPS

1.   This is in reference to  Regional Memorandum HRDD-2023-022  dated February
3,  2023  signed by Maria Ines  C.  Asuncion,  Director Ill,  Office of the Assistant
Regional Director, re: Conduct of Midyear-In Service Training of Teachers.

2.   In view of this,  schools and SDO shall use and submit the ln-Service Training
(INSET)  Completion  Report  templates  that  can  be  accessed  and  downloaded
through tlnyiLrl. com / neapin8et23.

3.   The online link for each school to prepare the said report can be accessed through
this link and will be shared to Ofricial Group Chats.

https://docs.google.com/spreadsheets/d/1Spi4uM8twolzRQqel8m3Q4bLH38
YZSIZ/editfusp=sharing&ouid=114426110233592802853&rtpof=true&sd=true.

4.   'The  School Heads shall coordinate with the  SGOD-HRD or with your PSDS for
the submission details like the deadline and manner of submission of the School
INSEI` Completion Report. The deadline set for the RO reports to DepEd Central
Office thru NEAP is on or before March 3, 2023. To consolidate the data for SDO
submission, the deadline is set on February 27, 2023 (Monday).

5.   For information, compliance, and guidance.-.
CRISTY C. BPE

Schools Division Superintenden

OepEd Schools Division of Dig®s Ci+D
P`ECORDSSE[TION

Roxas Street car.  Lopez Jaena Street, Zone 11, Dlgos City 8002
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Februny 10, 2023

cowl)uc'r oF HDTE^R-IN SERVICE TRAINING oF TEACHERs

l`o..        Assistant  schools  Di`'ision  supenntendent
DI\.ision  Chiers
Public Schools  District  SuperVlsors
Educauon  Supen'isors
Budget ofricer
Public School Heads
SGOD  Program  Holders

I.   This is in  refcrcncc.  lo  Regional  Mc.morandum  HRDD-2023-022  dated  February
3,  2023  signed  tiy  Maria  lnc.s  C.  Asunc`ion,  Director  111.  Ofrice  of  the  Assistant
Regional  Director,  re:  Conduct of Midyear-In  Service l`ralning or Teachers

2`   ln  `'icw  of  this.  further  informa(ion  and  highlight  of  the  sallent  points  on  in-
serviL`e   training   (INSET|   can   be   acccssed   through   DM-OUHROD-2023-0063-
"2023   IiRD   Program   Support   Fund   and   INSET   F\md   for   the   Regions   and

Di\'iaions', which stated that  the ln-Service Training Fund which is also released
to   SDOs   ma}'be   utilizcd   for   lhc   Programs.   Acuvities   and   Projects   (PPAs)
particularl.v on  li`erac.\' and numerac.v programs.

3.   Along this line. Pursuant to DepEd Order 030, s. 2021 ` expenses inc.urred relative
to  the  conduct  or activities  shall  be  chargeable  against  INSET  funds  subject  to
the usual accounting and auditing rules and regulations

1.   For informatlon and guidance. E=--~-'  i-~

Schools3¥:i¥:u:epnEntendeny

OepEd Schoal5 Division ctf Dl9os Cit»
r} : i 0 I !] 5 5 I : T : 0 N',- :-..:   ¥±EEEI

Roi<as Strect con.  Lopez  Jaena  Street, Zou  11,  Digos City 8002
` (082)  5S3-8396  I  (082)  553-8376  I  (082)  553'9170  I  (082) SS3'8375
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All Schoolsi  n]` Isitir.,  fupcrinLendcnt8

subjcc`t           c()\'r)UCT (.)I. viljt Ei`R  ih' SERvlcE TRAiNiN(.,  oF` TE^cHF,its

Date                     r`cbruur+   3,  _Jli£`.i

Th.    ln-Servicc~Trairimx    (Ir`SEyrl    is    one    ol-    iht.    modtilitics    i[i    prf>`idjng
I)r{.rc`qsionAI  dc`'elopmcnl  t._»  f ratthi.rs  whch  can  bt:  tLTi  a\.cnut.'  v..ht.re  tcai`hers  and
9i`[`ool  lcadt`r€  can  cnhun{.t'  {raLhw   rompct.r.cicg`  a{ldrc9B  conc`erT`8.  iaeue®,  and
gapr[ in teat:hinR and lcan`ifTg

All  ll`.SE1`  top`cs  Shall  he   dTii.horrd  on  (cachcrs`  prt>feas`onal  dew.loprnent
nccds cnumcraLc.d  in  Part  1\'!  lT)P  t.f  waf.ir  ]ndLvrdual  PutorT"ITich`  Commitmcnl  and
Rc'vlcw    PoTm   {lpcRF|,   cmcrgiri{r`   And   urg.in   ncLe\ds/priontict,   idcntified   b}'   the
lcadl.r!ihip  partlcularl}.  on  Litrf'a{ i   .md  numcraey.  critlc.|l  lhtnking  and  probleTt)-
sml\.m8 8hillf` Ott..ss kc'y stag(2.

Ln  `i(.w or Lhc  foregoiriR.  !\IT{ !`,<`r  inforTnation  a]id  ht(¢hJi*ht  i}l  lh{.  `tiali.nt  pr)LT`tr`
{7ii  in  si.rvit..  training (fNSET;   i'A`  lit.  acccsscd through  DI®UmoD-a023"3--ae23 EnD b®pn chppott I.I.I |P8T| .ad inn had ror th. Refloo. .ad
".l®a.. dated 4 Janu8r+.  jr}23   "h`ch SLaLcd`  that  Lli`: ln-Stn ii-I. Trail`mg{Ih.SEm
I..und  (  F.nclt]surc 2| wh]ch i` aL&}  rr!t.aacd `o Sros, rna,vie utilizL.tl (or Lhc  Programs,
Ai.n`itieo  and  Projcct8  (P^Pst,  FrartiL`-`ularly  on  literacy-Numcrac}   programs  s`uhgce`
tt.  Dcpfd  OrdcT  No   030.  s   J02 :   T_iLJ.d  MUJti-Year  !mplelncflLIItg  Guidelines  .in  the
.1llocatiof`  and  ut.lization  of  tht-  H iimar`  Rcsourcc Devclt.pmcrit  I.fund   for Tcachcrs
and  St:hoot  Lcftders ( Encli>siurf  1)  I  H.nc.I all the othi.I detailg :Lrtd informflu{m arL-
round in thi` cTiclosurcs

Along  thls  vein,  puT£\iar]\   (ct  i)cpEd  Order  0`10  8   2().>L`  expensc&  inourTcd
re]atlve   (a  .he  conduct   of  thlfl   A.`ii`-`ty   Shall   be  chai.geable   a&a.nat   INSET   rund3
Out)gect to the usual gDvemm€ri`  a+ iountmg and auditing rull`s and rc'g`ilatiens.

Jmm.diatc and  widt.  diF5srmifialit]n  ol. this  Mcmiiiaridum  is d{.fLircd
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1
How do I access/download theINSETCompletionReportfile?

First, make sure that you are signed in using your DepED
email or Microsoft 365 account. Go to

tinyurl.com/neapinset23 . Click File, then choose Download
or Save as. You may also right-click the file, then choose

Download.

2

I am a school head. To whom Coordinate with the SGOD-HRDS SEPS or with yoiir PSDS for
shau I submit our school's the submission details (e.g. deadline, manner of submission) of
INSET Completion Report? your school INSET Completion Report.

3

We already have an INSETAccomplishment/Completion
You may still use that template but you should still accomplish

Report template in our the template we provided for uniformity and efficiency in
SDO/region. Can we use itinstead? consolidating INSET data in all schools nationwide.

4

Teachers in our school are School heads shall still use the School INSET Completion
attending the district-wide Report. Please indicate in the remarks section that the mid-

INSET. Which template should year INSET has been spearheaded by the SDO through the
we use? PSDS.  .

5
Do we have a template for an

The memo only indicated the template of the INSET
completion report. As for the template of the INSET plan,

INSET plan or proposal? school heads may use whatever is available or previously
required by their SDO.

Frequently Asked Questions on INSET Completion Repoll

For more inquiries, email us at pdd.pdi@deped.gov.ph


