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Office of the Schools Division Superintendent

DIVISION RE MORANDUM
0SDS-2023-    Oho

To: SOLLIE 8. OLIVER, JD, MATE
Chief Education Supervisor - SGOD

DE SIGNATI0N ORDER

February 27, 2023

1.   In the exigency of service, and while the Assistant Schools Division Superintendent
Basiljo P. Mana-ay Jr., is on leave of absence. Starting February 20, 2023, you are hereby
designated to act on his behalf, specifically on:

-     Approval of officiaL Local Travels for destinations within the Division
-     Recommending approval of project proposals / Project Designs
-     Recommending approval ofTrairing Activity plan / Training Needs Assessment

Recommending approval of Work and Financial Plans
-     Recommending approval of Armunl Improvement plan (AIP), APP-CSE, APP-GPPB

and Pprm.
-     Recommending approval ofpemit to conduct Research
-     Approval of Monthly Report of Tardiness
-     Recommending approval of Report on physical count of lnventories
-     Act on communications routed by the schools Division superintendent, and
-     Such other duties and functions of the Assistant schools Division superintendent that

will be delegated by the Schools Division Superintendent.

2.   Such designation shall be effective immediately unless appropriately revised or revoked
by a competent authority  thru  order / memorandum,  or upon the  reinstatement of the
Assistant Schools Division Superintendent.

3.   For your information and guidance.
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Schools Division Superintendent
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