99842

Republic of the Philippines
Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY
Digos City
Office of the Schools Division Superintendent

DIVISION MEMORANDUM
0SDS-2023- 06O

To: SOLLIE B. OLIVER, JD, MATE
Chief Education Supervisor - SGOD

Subject: DESIGNATION ORDER

Date: February 27, 2023

1. Inthe exigency of service, and while the Assistant Schools Division Superintendent
Basilio P. Mana-ay Jr., is on leave of absence. Starting February 20, 2023, you are hereby
designated to act on his behalf, specifically on:

- Approval of Official Local Travels for destinations within the Division

- Recommending approval of Project Proposals / Project Designs

- Recommending approval of Training Activity Plan / Training Needs Assessment
Recommending approval of Work and Financial Plans

- Recommending approval of Annual Improvement Plan (AIP), APP-CSE, APP-GPPB
and PPMP.

- Recommending approval of Permit to Conduct Research

- Approval of Monthly Report of Tardiness

- Recommending approval of Report on Physical Count of Inventories

- Act on communications routed by the Schools Division Superintendent, and

- Such other duties and functions of the Assistant Schools Division Superintendent that
will be delegated by the Schools Division Superintendent.

2. Such designation shall be effective immediately unless appropriately revised or revoked
by a competent authority thru order / memorandum, or upon the reinstatement of the

Assistant Schools Division Superintendent.

3. For your information and guidance.
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C. OFFICIAL FOREIGN TRAVEL

Recommending Approving Authori
~ Office/Position e il _
_¢. Schools Division Office

1. Schools Division RD Undersecretary for
Supenntendent (SDS) Operations
- and Assistant SDS .
2. Division Chief SDS Undersecretary for
and Below, including Operations
PSDS
|d.Schools ,
1. School Head sSDs Undersecretary for
! . . . 7 Operauons
2 Teaching personnel, SDS Lndersecretary for
and Non - Teaching Operatiuns

persannel

D. OFFICIAL LOCAL TRAVEL

Recommending Approving Authori
Office /Position PP ty
Authority

c. Division Office
RD) ifor destinations
I SDS None o i
outside the Division only)
SDS ffor destinatnions

outside the Division  RD {for destinations

only) outside the Division only)
2. ASDS

None (for SDS ifor destunations

destinations within within the Division)

| the Dmvision)
3. Divsion Chief,

and Below, ASDS SDS
including PSDS
d. Schools
1 Schonl Head (SH) | ASDS _SDs

2 Tea hing personnel.
and Nem-Teaching
personnel (for None SH
destination within the
Division|
3. Teaching personnel.
and Non Teaching
personnel SH SDS
ifor destinanon
outside the Division)

E. PERSONAL FOREIGN TRAVEL
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One (1) Year
Position Recommending Recommending
Approval
Approval Approval Agueeet
c. Schools Division Office
‘NS ASDHS ARD RI» ARD L nderseere tary
lor Operations
2 Dwvision Chie! ASDS SDS |
I Below i hvasaon " Dvmon Chaef | '
Chef Division Chief ASDS and AGDS SpsS
d. Schools
. ol
Head * Head ASDS Shs ASNS DS
Teacher TIC
d Teaching and = '
Non teaching Se hon! Heae) ASDS School Head and DS
. ASDS
P"l.\!‘"ll' '

ii. Grant of Service Credits of Teachers

The special order for the grant of service credits for teachers shall be signed by
the SDS upon recommendation of School Head. Please refer to DepEd Order NO.
53, s. 2003 entitled Updated Guidelines on Grants on Vacation Service Credits to
Teachers, with DepEd Order No. 84, s. 2003 entitled Updated Guidelines on Grant
of Vacation Service Credits to Teachers, and DepEd Memorandum No. 077, s.

2022 or the Computation of Public School Teachers’ Proportional Vacation Pay for
SY 2021-2022.

H. RETIREMENT

Particulars Schools
Central Office Regional Office Division
Office
n aslt

wivanves,

ur N Head of
eotnts Chief of Accounnng  Chiefl of Finarmue
recenable,  and Accounting
I hvision Dimviision Uit
travelling
expenses paid n
advance |
R o o Cash| o, Head of
n cast Chaet 1 | Chief of Finance .
Accountability Dhivision Accnuntung
Dwisaon
o Unnt
on Provident Chief of Emploves Head of

Chief of Finanoe

Fund Lean Account Division Accounung
Management Dy Lt
(m property | Chief ol Ansct Chaef ol Head of
e t":l‘.‘.l“)l]?"- Management D Adminstrative Admin
. Dmision
On  attendan e Chief of Personnel Chaet ol Head ol
records and Dwision Administrative Admin
salan Division
overpaymen!
( 17\1‘ ) pending 1 Darec tin ol Legal  Legal v er Legal Ofeer
adminstrative Sernvice
AN
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