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Office of the Schools Division
Dlvl8IOH mHORAmDtm.
SGOD-2023-

Superintendent

To                      SGOD and CID chiefs
Public Schools District Supervisors
Pubhic Elementary and Secondary School Heads and Teachers
Private Elementary and Secondary School Heads
All others involved

Subject :          UPDATING OF LEARNERS' PROFILE IN THE LEARNERS
INFORMATION SYSTEM (LIS)

Date March 3, 2023

Enclosed  herewith is  the Regional Memorandum No.  PPRD-2023-020  dated
March  1,  2023  from  Maria  Ines  C.  Asuncion,  Director  Ill,  Office  of the  Assistant
Regional Director, DepEd ROXI, relative to the "Updating of I,eamers' Profile ln the
lcamer lrfomatlon Systezn (LIS|", contents of which are self-explanatory.

Relative to this,  all Public and fhvate School Heads are directed to monitor
the implementation of the  said activity  starting from March 2,  2023  to March  10,
2023 specificany in the updating of lcar7ters Jlermar.ent Addhess in the Leaner
lnfomation System (LIS).

Attached  is  the  User  Guide  in  Updating  the  Learners  Permanent Address.
Please  coordinate  with Airon M.  Alejandro,  Planning Officer Ill,  at mobile  number
09187020545 or email address: airon.alejand"@deped.gov.ph for more queries.

For infomation, guidance and compliance.

schooiss#rssi¥8LiEtendentrof,/„

Enclosed: As stated.

Reference: RM PPRD-2023-020, Unnumbered DcpEd Advisory
To be indicated in the Perpetual Index
under the following subjects:

SGO D               PRME                  IS SUANCES
SGOD/PRME/aa

Address:  Roxas cor.  Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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To                      Schools r)ivis]iin `i`iperintendenl.s
Public and Frriv8tr. Elementary and Seconderty' Schools

Subject:           UPDAITNG {)F I.I:ARNERS' PRO[``lLE IN THE
LEARNERS IT`rFORM^"ON sVsTEM (LIS)

Date    :            Maroli  I, 2023

Relative  to the Advisory  issued  by JdeLrtcta C,  AtLenca,  PDO V Chief of the
Brfu.eatlon Jranqgement  7Bfomchon  Qi8¢em Ptululon  Gnp,  the  facility  to
update the I.camcrs Permanent Address is now available in the I.carTicrs lnformAti(in
S.\.stem |LIS|.

Ancnt, azz .choob ar. d¥rectad t® itpdate thdr leamef-' prtzflfc ftm
March a, 2023 ttpto Jforeh  JO, 9023 for the computotjon of the Net Enrollmem
Rate (NER) and Gross F.nrollment Rate (GBR).

For infomation and strict compliance.
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F,nclosod: As Stalcd.

tco/ech

_` ,.    tjy.  .~,;. :irLjc,\TioN Rox',-   --£cTION

MARIA INES C.  A uNcloN
Director Ill
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updating Current Residence and Permanent Residence

IMPORTANT REMINDERS:

•    For Public schools, the School Head, System admin, and the Adviser
account can update the other data.

•   For private schools, the school Head and system Admin account can
update the other data.

•    Only  learners  with  no  pending  approvals  and/or  issues  can  be
updated.

•    Zip Code is based on the Municipality.
•   Zip code and barangay are required fields.
•   Current and  Permanent  Residence can  be  done  during  enrolment

and thru Update Other Data.

Procedure to update Current and Permanent Address

1.   Go to the  LIS website  httD://lis.deDed.Eov.ch  and  log in  usl.ng the  School  Head,
System admin, or Adviser.



2.   Once logged in, click Learner Information System.
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3.     Click List of Classes  L> Choose Grade & Section i> Click VIew Enrolment.
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4.   Choose Learner + Click Profile.
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Indicates that the learner's Permanent Residence needs to be updated.

5.   Click update other data.
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6.   Complete the Current Residence and Permanent Residence.

•     lf the leamer's barangay is not on the list, kindly select "Other Barangay". Once
selected, a text field will be displayed. Manually type the name of the barangay
in this field.

•    lf the leamer's Permanent Residence is the same with the Current Residence,
click the "Same as current address" check box i> Click Save Button.

•     lf   different,   click   the    dropdown   for   each   field   and   select:    Province,
City/Municipality, Zip Code, and Barangay i> click Save Button.

Current Residence

Province

NCF`  -NCF{ THIRD  DISTRICT

Clty'honlclp,l'ty

i<ALOOKAr`i ci Ty

Zlp Code

14cO

a,rlr,IJay

OTHER  (Not  in  the  list)

Char barano.y

Special Educational Needs

Does lnis l®8rner have Education8l  Neecls.

0 yes t.` No

C I..emc.tlon/lyre of Le.in.I SFi.cld Educ.tlor`.I
N-(LSEN)

--Select  --

Permanent Residence

r_-_`lSameascurTentaddross

Provlnc,

--selcol--

C lty"un[c]palfty .

--select--

2lp Cod.

--select--

Bar.no®y

--seleel--

Vaccination

ls the leamor vaccinatod against COVID-19?

.=l Y..,, e  NO

7.   A notification message will appear after clicking the save button.

Learrier profile updated.


