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SCHOOLS DI\/ISION OF DIGOS CITY
OFFICE OF "E SCHOOLS DIVISION SUPEluRTENDEIW

DIVISION MEMORANDUM
osDs-2o23- J222_

To                :       STEPHEN R. PASCUAL
IT Officer I

Subject      :       ATI`BNDANCE TO THE TRAINING OFTRAINERS (TOT)  ON
PAYROLL PREPARATION, PROCESSES, PROCEDURES AND
POLICIES F`OR DOWNLOADING OF PAYROLLS TO SCHOOLS
DIVISION (SDOs)

Date            :     April  14,2023

You are hereby requested  to  attend the Training of Trainers  (TOT)  on Payroll
FTeparation,  Processes,  PTocedures  and  Policies  for  the  Downloading of Payrolls to
Schools Division Offices  (SDOs)  on April 24 to 28,  2023 in Zamboanga City,  DepEd
Region IX.

All expenses incurred in this travel are chargeable against local funds subject
to the accounting and auditing rules and regulations.

Attached  is  Regional  Memorandum ASD-2023-059  dated April  11,  2023,  for more
details.

For your information and compliance.

Officer-In-Charge
Ofrice of the Schools Division Superintendent

jepEd Schools Division of Digos Cit}`
p.E[ciRrj55ECTloN
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REGronAL ImmoftAnpuiit
ASI)-sO23-059

To       :          AE Bistant Redonal Director
Schools I)iulEim Silperintenderits / OIC-Srss
-    Divirion OHceE or "gpB Cfty, Davao de Ore, and Dayao del Cur

R¢giondr ChiofB of Fumtioml Divialona -ASIJ, FD, HRDD, and ]Or'[J

Subject:         TRAINING OF TRAmlERs qtt]T} ON lanfROLL PREPARATION,
PRoCESsEs, pRocEDURES ANI] Z]oucms FOR THE
D0evNLOADING 0F PAYRDur5 TO SCHOOIj5 DIVISION
oFHcrs (sooB)

Date Aprd 1 I. 2023

Hgrcwith is a copy of' the Memamandum  OUF-2023-0183  dated March 22,
Z023 from the Office Of the Undersetretary for FELEilice, DepartlTtent Of Education,
rela:tine  to  the  forthcoming  Tmindqg  of tEthers  qtrty  on  Pquon  PrepaTrfut],
FTooceBeB,  I+ocedrires  and  PDudsa  fur  the  Dowhoading  of  PEjrrolls  to  SchoulB
Dbrldim OnceB (SD03) by the dimneut rmriom from the DppEd Central Office. The
cehedule fen. DepEd Region H i8 on April 24 to 28, 2ae3 in Zaznboungr Cfty, DapEd
Rerfu K,

The partidpants frm this REgion are the rollowEng:

JTaee .,+I Wrfefatio»
I. Ray T. Ehiquez, BdD chi€fAdrfuOff'ceT DepRI Jro JH - ASP

2. I.eonides tJimmy T. Jeunro, In Ao v / HREO in DcpEd Fto XI - ASD-PS
3. Judy Anne L. .Juntrfu. A0n DeDEid ro XI - .rsD-PS
4. Gene G. Quflana Adrfu Asdstant DcpRI  R0  XI  -  ASP-

VI RISU
5. Ftctztl Mac L. ffiua AcSouttunt 11 DcoRI RO H - FD
6, Marianc T, Eitacula ELcationHaETfrmSpedanstn DapEid ro xl - IIRED

7. Pocht]lo c.                tz Cwhprter DapEd  Ro  H  -  ORD-
pTurGurmer 11 Irm

3. Hed 8. Daed]o NDTu  I ®diEL SDO Devrao dd Sur
9. Jtzzrrdc R. Mayanz AO]r SD0 Davao de Ore
1o. inhm R. FbscualTT+ rr Cffica I BOO JTh City
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Rcqndtlt of uDt Pbqurs.iner

aqurtm¢ut of ChocatiofL
DAVA0 RJREfoN

Expensco of all the attendees firm this Office Shall be bone ty the Redonal
Office MOOR fundB, while @xpcnses or persomel from the rmBion Onces shall be
dharEed ha their local funds, subject to the u3
and regulfltinng.

For informatlrm and rfuct ccanpllance.

Enclosed:  As 8tatetl.

EtEun/pBlus

J`ddrE!e; F. Tomes St., DREo City (8000}
Ildepnom uo5.: (I)82) 291-1665; {082} 221-6147

1=0 90Ul!Z015 - Certified
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UndenBocrielang for Bureau Of Flurran ResouroL= art Ctrgartlnutcaal
DeuelqpmEut

sop,rECT       :   TfunlHe oF TRAniBEtB rreTi oH p+imon pREmLmmop,
mocREBEg,.   rRocEDgRBa    .Llm    roE;IclEg    FOR    "e
DoquLOILrmo    Op   BAvfroLIB   TO   ec]IOolis    D[irle[OH
OF"crs (eDo.)

DATE                :    Mal:ch 22, 2023

I.   This ia co .Inform you Elf the forthcoming Four (4)|cauater Workshops ror ttie above`
Captioned matter. fo be conducted dy the follo`hfinE DcpEd car)tml Offce units;

1.I    SoLutions Developdient Di`tiaion] Icrs, for the FoxPro payroll |]roGran;
12   FhanTiel DlviBion. BHROD, for personnel actioae/matters related to payrou

includ]nc |]reparation or fimittan.eEa to |]rivaee entities enccl`edlted under the
Depiartmont's Aul,oTZLatic Pz])rrchl Deductiofi Spem (AF]DS) lfrogram;

I .3   Accounting DiviGjon. Finance Service, Tor the pro-auditing af payrons; and
1.4   Edtpltryce Account Management Dlvision, FjTlmce Service, for hms concerrLS

arid Prt;Benfation or the assesBErtenL too) for the purpose.

2.   The objectives Bf th€9e 4-duBters TOT wutfchope are 8s rouourg:

2.1 Train  (he  r€giond   offices'  peraor)net  involved  in   pa]rro)I   Prepare:lion  and
prioccainB on how to capBcifate their respective SDOs;

2.2 Ensotie  the  readiness  af the  SD0s  to  aesutne  Bald payt'ofl  functions  befer€
dq`arnlonding the came try the regions to thdr iieapectlre oJElc€B: and

2rf Elled Bgivdinz, DepEd Coinglex. Mfralco Ayenue, PasiE Bty
Tel epha ne No. : (OZ} CI;]3-9ap2. Fax Nor (OZ I e6J8-370l: Emall Address: u5Ecrfutanei:dpm @deped ,Ego. ph
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2.3 Emaure  the  tilmety  release  or saLlarie6  Of  the  I)epEd  peFsorunl within  their
re3pectiuejurisdictiane,

3.   The tentative schctLule and venue of these vro[kBhop§ are 9hotm bdow. An Advisory
sham be tseued for each duster for the c]eoct locafon of the workshop and far any
modldeaLLons on the matter,

mtl®n/Deilfutgn »e. ®f PtER

Cthieftir SLipeTviBing Admtn'lstrative Omcer (5AO) oT Einanc¢ I
I}iyiriori Or reop€ senfative
Chief ol SAC or Adzniniat"tive Divi8l®n. or reprepenmlive   ,,„, 1

ltcadJhauntaet (tlrpq!-AuditsENOAceoutitaut}, oT       -      I I
repesentatfue
Jiuman Reso`itt:e DevBtopme[it Ofifer ITrajrLer). I

Cachfer/Didrumingofflcgr I

Dt!Bigpted Verifi€rs, Percot)ne) l[n{( 2

I)ealgrated Ageney AuthoTiaed Ofli¢Fms, Personnel tJnit 2-'`I-I-`,I

I lend of Regional in.vrolL Serv€cea Unit aTid Staff

lnbr[ma:tion and C.om unnfcatlen Tceh nologr Of]iocrnmowledceahlewhhpoiEJirg}._. I

rein nquha ol bltlciput j€;.ifeie] 12

Clurttr R=Ebp. defrodul trfu
I I,u':'`lii-in'dirAIt Am 10. 20Z3 hLti]|?//bit.Iy/3Tdn/EH
2 IX. XI.  Xll and XIIl Aoru ] 7, 2023 httoa://bit.I`./arylJnfu2
3 IV-A. IV-a, V and »CR May  I.5, 2023

-.httDs://bit.tv/all.Nndt,

4 Vt. V][, "] md X May 22, 20ae httf.I:/Jbit.tv/sOW53in #
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6.   Attached 18 a cony of the Program Of Actidica for ttils purpose.   Phrticii>ants are
cncouragrd to bring taptop to he used dun.nE workeho|) proper.

7.   ]nddental ¢xpenees of ttie partiei|]ants rctatlve to the activity such a3 travelling and
oolnrm]nlcaLlon cxFenscs,  if any,  Shall be changed to the regiof)ts respccLive hocat
funds, qubject to usual p:vcrD[rzent accounting and auditing rules and rt:gulafrons.

8.    For   arty   inquiries   or   claT«iicationG,   please   contact   the   Emplqree   Account
Managgiv€n(  Divi=lon,  the  APDS  Secretahat,  et f3.€atndgrEped.grtr.ph  or lelofEax
number {02t 8633-7248,

9.    For ilziml:diELte dj9Seminalion arid compliance.
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