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Office of the Schools Division Superintendent

DIVISION MEMORANDUM
OSDS-2o23-    D710

To Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Sut)ject  :           ANNOUNCEMENT OF` VACANT POSITION F`OR HEAD TEACHER
POSITIONS

Date April  19, 2023

This  Office  announces  the  acceptance  of  applications  for  Head  Teacher
positions in the Schools Division Office of Digos City. The qualification standards are
as follows:

VACANCY QUALIFICATION STANDARDS

POSITIONTITLE EDUCATION TENNING ExpBRIENCB ELIGIBILITY

HEAD Bachelor's 24 hours of Head Teacher LET/PBET/
TEACHER 11 degree in relevant for 1 year; or R.A.1080 (Teacher)

Elementary training Teacher-in-
Education; Charge for 1

Or year; Or
Bachelor's Teacher for 4
degree w /18professionaleducationunits years

Plantllla Item No.: OSEC-DECSB-HTEACH2-750247-1998
SG:  15
Monthly Salery:  P 36,619.00
No. of vacancy/ie8:  1
Place of JLeeignment: IGPIT ELEMENTARY SCHOOL

Address: Roxas cor.  Lopez Jaena Street, Zone 11,  Digos City (8002)
Telephone Mos.: (082) 553-8375; (082) 553-8396

\



JOB suMnrmT:

Observes classes/teachers for effective and competent delivery of the curriculum.
Assists the school heads in the planning of programs and activities. Coordinates
with  the  subject  area  division  supervisors  in  preparing  teacher  training  and
implements school policies and regulations.

VACANCY QUAI;IFICATION STANDARDS

POSITIONTITLE EDUCATIOH TINNING EXPERIENCE ELIGIBILITY

HEne Bachelor's 24 hours of Head Teacher LET/PBET/R.A.1080
TEACHER degree in relevant for 2 years; or (Teacher)
Ill Secondary training Teacher for 5
(Secondary Education; years
Grades) or Bachelor'sdegreew/18professionaleducationunitswithappropriaterleldofspecialization

Plantilla Item No.: OSEC-DECSB-HTEACH3-750385-1998
SG:  16
Monthly Salny: P 39.672.00
No. or vacancy/lea:  1
Subject: MAPEH
Place of Aseignment: DIGOS CITY NATIONAL HIGH SCHOOL
-08 suMhney:

Observes classes/teachers for effective and competent delivery of the curriculum.
Assists the school heads in the planriing of programs and activities. Coordinates
with  the  subject  area  division  supervisors  in  preparing  teacher  training  and
implements school policies and regulations.

VACANCY QUALIFICATION STAN DARDS

POSITION EDtICATIOH TENNIN ExpBRENC ELIGIBILITY
TITLE a E

HEAD Bachelor's 24 hours Head Teacher LET/PERT/R.A.108
TEACHER  IV degree in of relevant for 3 years; or 0 (Teacher)
(SECONDAR Secondary training Master
Y GRADES) Education; Teacher for 2

or Bachelor'sdegreew/18 years

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Mos.: (082) 553-8375; (082) 553-8396



professional
education
units with
appropriate

field of
specializatio

n

Plantilla Item No. : OSEC-DECSB-HTEACH4-750006-2008
SG:  17
Monthly Salary: P 43,030.00
No. of vacancy/leg:  1
Subject: SCIENCE
Place of As8igflmeflt: DIGOS CITY NATIONAL HIGH SCHOOL
•oB suMnneT:

Observes classes/teachers for effective and competent delivery of the curriculum.
Assists the school heads in the planning of programs and activities. Coordinates
with  the  subject  area  division  supervisors  in  preparing  teacher  training  and
implements school policies and regulations.

Qualified  appticants  to  the  AB0VEHENTIONED  POSITION  shall  address
their application letter to MEIANIE P. ESTAC[O, Ph.D, CES0 VI, OIC - SCHOOIS
DIVISION SUPERINTENDENT, and submit it with the pertinent documents to the
DIVISION OFFICE - RECORDS SECTION.

F\irther, the application letter and following pertinent documents listed below
shall be produced in 'I`W0 SETS (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOID) for 201  Ffle purposes, to wit:

a.   Letter of intent addressed to the Head of Office;
b.   Duly   accomplished   PDS   (CS   F`oml   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid and updated PRC License/ID, if applicable;
d.   Photocopy of Certificate of Eligibility/ Rating, if appricable;
e.   Photocopy   of  scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records rloR) and Diploma, including completion of graduate
and post-graduate units/ degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Employment,  Contract of Service, or duly signed

Service Record, whichever is/ are applicable;
h.  Photocopy of latest appointment, if applicable;
i.    Photocopy of the Perfomiance Rating in the last rating period(s) covering one

(1)  year performance  in the current/latest position prior to the deadline of
submission, if appficable;

j.    Checklist of Requirements and Omnibus Sworn Statement on the Certifcation
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privaey Consent F`orln pursuant to RA No.  10173 (Data fh.1;act/ Act o/20J2),
using the attached fomi (Annex C), notarized by the authorized official; and

Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



k.   Other  documents  as  may  be  requrired  by  the  HRMPSB  for  comparative
assessment, including but not limited to:

1.   Means of verification (MOVs) showing Outstanding  Accomplishments,
Application of Education, and Application of I+earning and Development
reckoned from the date of last issuance of appointment; and

2.   Photocopy of the Performance Rating obtained from the relevant work
experience,  if Perfomiance Rating in Item 20(i)  is not relevant to the
position to be filled, if applicable; and

I.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Form.

Applicants are required to fill up the electronic google form upon
submlsslon     of     application     documents.     Please     acce88     this     linlE:
httos: / / tinvurl.com / Del)ed-Digos-ADDlication.

All submlseion tnust be EAR-TAGGED for ease in the evaluation /review
of the documents.

'I`he Human  Resource Management Personnel  Selection  Board of this office
shall denberate the applicant's documents pursuant to D.0. No. 007, series of 2023
(see attached Enclosure No. 3 to D.0. No. 007, s. 2023). A division memorandum will
be issued for the names of the applicants who will qualify for the interview.  Such
memoranduln      will      be      posted      in      the      DepEd      Digos      City      website
(www.depeddigoscity.org).  At the  same time,  qualified  applicants will  be  informed
ththroughe-mailand/ortexctmessage.

OriSnal  copy  of  doouments  must  be  presented  during  the  conduct  of
eevaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding prints.

'I`he deadline for the submission of the applications for interested applicants
shall be on April 29, 2023.

'I`he deadline for the submission of the respective School Heads to the Schools
Division Office shall be on May 5, 2023.

'I`he schedule of the selection process is as follows:

T|.- ActREties '||,|`,,,,I,|i       ,   ,  a  E=F¥: 1'/ rFT,

April   19,   2023   - Submission of appncation Applicants F`ace-to-
April 29, 2023 documents School PSBSchoolHeads Face

May 2, 2023 -May Submission of application School PSB Face-to-
5, 2023 documents  together  with School Head F`ace

School PSB's Summary ofAssessment Records Section

May 8, 2023 - May Forwarding                     the SDS Personnel F`ace-to-
10, 2023 transmittal         of         all AO IV - HRMO 11 F`ace

application  documents  to HRMPSB
HRMO for pre-assessmentofthedoculnents Secretariat
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May    11,    2023   - Conduct         of         initial AO IV - HRMO 11 Face-to-
May 19, 2023 evaluation  based  on  the HRMPSB F`ace

C SC                      minimuln Secretariat
Qualification      Standards(QS) HR personnel

May 22, 2023 Issuance    of    letter    for HRMPSB Secretariat Online
disqualified applicants &  Face-to-Face

May   23,   2023   - Issuance of memorandunl A0 IV - HRM0 11 Online
June 1, 2023 on the conduct of writtenexamination,openassessment,andinterviewofapplicants SDS

June 2, 2023 Conduct        of       written HRMPSB Face-to-
examination ,               openassessment,andinterviewofapplicants HRMPSB Secretariat F`ace

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD) , members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE) , to apply.

Widest dissemination of this Memorandum is earnestly desired.

MELAVIEfi
OIC - School

ACIO' Ph.
ivision Sup:inc#0VI

dentp

lpeu`€d 5[hool5 [livi5ion of Dlgos Cit}
ftE[OfaB5S=.CT;0`N
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I,-C
CIIBcmlsT oF REQulRErmrms

Name of Applicant:                                                                                                  Applicedon code:  _____  _._    _
Position Applied For: ___           __~. _.._ __
Office of the Position Applied For:
Contact Number:      .____ ___
Ren8ion:
Bthnlcity:
PeraoriwithDigabiLity;   Yes(    )    No(    )
Soloparent:   Yeg(    )    No(     )

Basic Documentary Requirem ent

Status ofSubnn§sionrrobefiunattrytheaprfunl,CMeckifstomiaed) VerificationQ`obefiELcdoiLlbytheHR1140/HE.Office/ sub.comrwit.ee)

Status ofSubmj8sjon(c~ifo.rfued)
Reznarks

a. Letter of intent addressed to the Head Of Ofrice or highest
human resource officer

b. Duly accomplished Personal Data Sheet (PDS)
(CS Form No.  212. Revised 2017) and Work Experience Sheet. if
applicable

C. Photocopy of valid and updated PRC License/ID, if appticable
d- Photocopor Of Certificate Of Bligibilrty/Report Of Rating, ifaoDficable

e. FThotocopy of scholastic/academic record such as but not
li"ted to Transcnpt of Records rroR) and Diploma, including
completion of graduate and post-graduate units/degrees, ir
avaflable

f. Photocopy of Certificate/a of TraininfE, if applicable
9. Photocopy of Certificate of Employment, Contract of Service, or

duly siE!ied Service Record, whichever is/are aoDlicable
h. PhotocoDv of latest aopoinment, if aDDlicable
i. Photocopy of the Performance Ratings in the last rating

period(a) covering otie (1) year performance prior to the deadline
of submission, if appucable

j. ChcckList of Requirements and Omnitrus Sworn Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Fhvacv Congent Form

k. Other documents as may be required for comparative
assessment. such as but not limited to:
Means of Vcrificatjon (Move) Showing Outstanding
Acx:omplishmcnts, Application of Education, and Appncation of
lfaming and Development reckoned from the date Of last
iseuance of appointment
TThotocopy of Performance Rating obtained from the relevant
work cxperLence, if perforr[iancc rating in Item (i) is not relevant
to the position to be filled

Attested:

Human Resource Management OfficerounlBu8 swoRH STATRERT

crmiplc^TIOp OF AUTRERTlcrry AND vmAciTy
I herety certify that all information above are true and correct, and of my personal haowledge and beliei, and the documents
subrritted herewith are original and/or certiried true copies thereof.

DATA pRrv^cy COHBEHT
I hereby grant the Depaltment of Education the nght to couect and process my personal inforznation as stated above, for purpo8e8
relevant to the recruitment, selection, and placement of personnel of the Department and for purposes of compliance `irLth the
laws, rules, and regulationo being implcmcnted by the Civil Serv]ce Commission.                       Name and Signature or Applicant

Subscribed and swam to before me this              dry of                 _,_  ,  _ `   , year

In consor`ane. with RcpubEc Act No. 8792  or the ..4lectromc Co7/iznat]e ^cl a/ ?coo-, (e

Person ^dminiet.rinf! Oath

»cctronic dueumcnts Shall have the ]cgal cff®ct , vulidity or cnforoeabmty es any other
doulzicnt or lcgal umting arid a) (v)hez€ the law requ]res a documcnl co be in `whtLng, that t€i]uuatvetit is tBc( by an electronic document if the stiid clcctoDic docu mcnt
maintant8 its Lntcgrity and  r€liebdity a7}d can be authenticated  so as to be umble for gube¢qucnt Tcrcttnce.



|cnoloq.e no. 3 .® D®pBd ord.. no. QQZ, .. 2oca|
cRrrBRIA AND porn svB"H FOR IInl»o ^»D PRoloonoH Do

8cBOOL ^IimlB"T[OH posrHOH8

I.    The agses8mcnt for School ^dTninistration positions shall  be ba8cd on  the
following criteria:

a.    ELc.tl®n  units  and/or  degrcc  relevant  to  the  position  to  be  filled,
exceeding the minimum rcqulrmcnto as defined in the CSC-approved QS;

b.    Tf-Inlng hours relcrvant to the po9itton to be filled, exccodlng the minimum
requirements as defined in the CSC-approved QS,  acquired after the last
promotion but within the ingt rive (5) year;

c.    Bperieae.  relevant  (o the pogition to be filled,  exceeding the  minimum
req`iirements as defined in the CSC-approved QS;

d.   I.rfefnlmoe based on submitted performance rating covcring one (I) year
or  12  znontho  performance  in  the  current  oi.  previous  job  or  poaltion
relevant to the position to be filled;

e.    OtLt.taadlqg ^eoonpllchDent. acquired after the last promotion;
f.    ^ppllcatloo ofEdno.tlon acquired after the last promotion;
9.    ^pplle.tl®B  ®f  I.amla(  .nd  DeulopDiEut  acquired  alter  the  last

promotion; and
h.    P®te.Itl.I mcaBured using other cvaJuative a8sessmcnts.

2.    The point System for cvaluatlve as9c89ment is detailed in Table  1 .

I.bl. 1. Flolnt 8pten fo) Bull.athe A ..... peat: 8choel ^dtiilnlctf.tlca Poutom

Crft,ho -a,rqrfu
a.  Education 10I,. -g 10

c.  Expricnce 10

d.  pcrfu~co 25

c.   Oucatanding Acxmm|]1i.hment. 10

I.  ^pplication of Education 10

g.  Application ofLealrmg and Dcwhpment 10

h.   Potential prrittcn Ekan, BEI) 15

Ted loo
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Rntihc. for CoDputatlon ef paint. per Ctlteri®n

3.    Bduc&tl®n,   inlnine,   .nd   Exp.rience   (Ene|.      The   points   for   FyT'E,
corresponding to the applicant's qualifications exceeding the QS, Shall be computed
using the incrrmenta `rable (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for BI`E ITable 3) . Only those qualifications that are relevant to the position to
be filled shall be gIven points.

Table 2... Inet.b.At. Tat)I. - Bducatl®n-t!
LE„i

I

2

hop
ch-ndiia-wiiF
ekapttry oredutc

----i .---.--stnhe-tltgiv sk:hoal a..dui.tc tx to lap

Hl¢ 8ctiool aoch.-I. (Old cipr!culim)
6                                       CcmpLe.cd a ytar. in calng

---.-   +                          a.chelcr`Dcpe

7                         a un)i. aLrfu-tdrfu--the cap.ijerfu br
a hfroter. D<gree

•                          6 'tJ:Ii.;-din to--rfu the co,t.piction of
a Afa.tcrt Dcgc. _

•     -'        t         12Unlt.onAedtovnd.lheampk±ho-a(

I-
T®

Eteinait:lil-iLdeL rfurlin

J-uriloT-tin School Leel unmtloo a( t® 12)
EI&h 8stxp] !pr` (Cud_ s!rHculm)

senlar HIBh 8ched Lercl Bd`ica(loo. (X co  i3i

lca th.n 3 .rtm of Ct-car:

La. th.I a Zrtydort Jtry but more than 2 )/c-n
tll ColE_  _

lea than 6 unrL. c-mcd drari the inpl.Im-
a.eu-nehDcpr   _   _

I-thin 9 Unit. carnd eo`.aid the conlp*tlon
of a N- _Pcpe

Le.. tlirm  12 Unlt. ered tt~.Ith the cmFnctho d I
¥.8i(cT._porce      ,___._.   _      _    .

iri-i-ha I-5 -unlt-.-- ed coardi `he conplctton ct I

tot--i5`brd-a-=±ifri=-_-din-a-I--Tis-d=i5-bar;=T==TheT=jri+E===
Mote,t Dgr--:: ------ i --:-:-:=-¥¥¥==:  i ==:::::¥=::==::
w-`c.I.Dcgrce        ._    _        ____

.w.rtc._`Dcpe_        ____._
ae uni`. el].ned I-rd. (he coopkhD a.

a rmtr. DtFT
27 ulili. amed tomrd. the complctlm of

•Haqu.Dspe_   __  _.
sO uulta e.rt`td tmrd. .he onri|dahn Of

»a,'Jr, Pqg¥        __  _
®3 Umt. camel tomrd. the corriplctk)n o/"cri Dcpe
se unha cmed .-rd. tl- .oriip]cmii or

A nga.qu`_DCBt€.          _  _.
co unh. c.ned tonrtrdl. the complctco a.
__    _   _          ._xppc''.DCTt'
42 unlt9 tamed. tor.rd. (be -Pc(ioi dr

.       _ ...,  _._xpt_Q9RE___I_   _
ouip]Ete ^cedcabe Requltnmt. cdycted

_  tortyilpet=rp__Fee    _
heat.r. Ot8rcc

__i_____._+¥!9_,_Pars___._.___.
I- thfi 27 Uttlt. camcd t-ra. the cofDpraha d .Nan-b D-
(ca thin cO Uul`. camct tomrd. .lre -flEth ct .

Na.(crl Dgr
I-than 33 Uult. amed to`mrtl. the crmpletha a. &

_.            Wqu9_LP-
Le- thali 36 Unlt® cornd (onde the cmid`tifro- a. .

Lc.thon39urdtoM='=tl¥-the-indpmin-Of.
'  _   '.__¥_4d_ehL-______ ____

I-. (I.an .3 Uult. e.met trmft. the omide`rfu ct a

ia..haninpdeNffiLE±ffi-jintoEinri-ca
t-rd. tit c"tlctlen ¢g A4adst Dcc=_

leo thin in .outed Wi.tch Ocfr-

tri tho . Urine cmrd ta`rute Lho cmplcdcu or IDt-t€
I;ri-than6uffticandlir~ndi-.f=chpeinoia-,,
I.c8-chae 9 Uoi.. cared `o`.nd. .Itc coo}iddl a a

rmcrne
lc.a tl.in 12 Unit. camel (cmrds tli. .c'I]pthjon ct -I-,to
I^a. th.A ig llDlt. c-rod .omrd. `ho comp[ctfoo a.1

rmonte
I,e-di.n18Umbari-wideoi®-cotDP.(iowa(.beedc

i=:i;-:i=¥-g:fas:=mi;;fi-
(_cTgive]dmtry=ibeL=£iap=tJcxpqu±--
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"Le a.c. I-cam-I. TLut. - bpuleiio.

EEL_--A i_'|a_=Ti l-ri=niT==

Ei=:i

rchb a.I. tneaea.qt. A.bl. - Tf.I-I-!
' `lririri i               .   hih[..A

T=-r=i;±-==-_=-II       a ham       \        Lc-hoe ham

r        a       +     ai_~ T'.+---L=ra=a~i[6Taa,a+-
-rr-iin~tbiiiE~hai.

;-    i   a.heir--+Lq~u~m32-ul

=+`:_=:-_-i=:=T=
-i-+ia~ha~-+-`i='in~66i-

-.--`--Ti---~T---d5-his---'.--i2ti-tin~ae-in--
~-`Th~+ce~-rfu-r.~`--+

L--  a.      L'~|7®|i---fa~thol57ii6ias-

I

1 - --i--+
r       a      T_._i_fr

L+6:L
=1:_:'¥_I

id

L-       ii-    +        6yen.     -iFT|- ej=+

==-+:-===:=-=.-=]=

=+=1=

6d-

Table ®. Rubric. for Ootnput.tlon ®f P®lDt. rev Bdt]eatloo, Tmlnine md Bpeaheii®.

EdrLcntan 10 pots
Ttafro: 10 pain.s
ExpeH~: 1o poirfe

Eii

-tlca

i;i:=

I-_Erg_i

:.I:`ii=.:
E
[2_-3_e,=_¥Dt8_    i        2

mustratiue exatnple:

VaeaTut pasitlo" School mnelpal I rs}econdan| Eishooo - Sve 19

Qiial}ficafion S&andaTds per CSC-approi]ed QS
Eiducafron

Thainino
Experfene

EhachLzlor'8 degree in Secondar±| E;drLcafion; or Baehelor's degree
with 1 8 professiorial education uriits

40 hours Of Teieuanl trachir.a
Ht3aLI Ttc.cheT fior I  |]ear; or
Teacher-incharge fior 2 t]ears; or
Master Thacher for 2 years; or
Teacher for S yecus.

The date Of IIR14PSB assessrneTW apex Ranking Siistem: Bap&wh- 20. an2

a.   Based on the minlmuln QS Of the pceition to bc filled,  the HRMF§B Shall
determlnc  the traseline level for computing the  points  for BIB using the
lncrcmcnt8 Table as Shown in Table 2.a, 2.b, and 2,c.

:_:,-`

®i-ttecaon-a.rd.fr*I_E==®_-I
cohdmrd.mL±

I.___.__.___I_7±&L5.dr_.i__,

_=T==.|
Led 6 Q"ed en ran. 2.a)

EgE-drFiF€_3=br-8,axp
Led 6|dr ne and inled I ' rty T-
g±+s±_9e_3ap3_1 _    _._

For   purposes   of   determining   the   bagclinc   lewd   for   Education,   any
profe8sioml or speeializatlon u]iit8 as may be roquind in the CSC-approved
QS in addition to nan-Education degree Shall be congidered equivalent to a
Bachelor'9 degree ln Education (c.g. Bachclor'8 degree plus 18 professional
unlt8 in Education with appropTlate major a liHrel 6 based on Table 2.a).
Addltioml   profcsstonal   and   9pecialization   units   taken   to   corn   the
equivalent  Education  dcgrce  (i.c.,  BEEd.  BSEd)  Shall  not ooncspond  to
units towards the completion of a Mastcr'8 degrcc.

b.   After determining the baseline level.  the  HRMPSB  Shall compute for the
increments of the appllcant'® actunl qualifications bagod on the submiteed
documentary requirements. Jncremen! Shall refer to the difference t)ctlrecn
the applicant'9 actual quaJiflcatlon level and the concsponding level Of the
minimum (baseline) Q§ requhemcnt Of the pcoltlon to be filled.
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Only qualifications that are relevant to the position to be filled and which
exceed the minim`m  (baseline)  QS reqidrementa of the position  shall bc
given corrceponding points in the computation of increments.

For pceitions with multiple Q§ requirement for Experience (e.g. Irr for I year.
MT for 2 ycar8, TIC for 2 years, Teacher for 5 years), the HRnusB chall identify
the relevant experience ulth tbe upect lncomeot lalBqned. whig shall bc
the baeiB in detrminlag the final Score of the  appucant for the Expcricncc
-penent.
nfuswhfro exanaple:

Cbmputaton Of inLmrneTce based on actual Bducoton qunl€ftoation Of ^pplioar.. A..

I                           I-                         q-e.J`h-_._____ _...__,

CinpiL&atan Of b`crements based or. achLal Thaiwing qual€ftoafion Of ^pp::tioar\± A:

r=+=.:i=
.,,,.,  '

--froTt=-==r:=¥=T¥=65iF|
-. pro~.rd.-in.I-a-6 g-.+i .... ±|ha.I-aa-a rmusB     I
^.~nd, .I-I b. con.Get fo. t^. coulillr® ¢ *=:i.-...                            1

Cornpiitator\ Of lncremen:ts based on actual B.q>chence qual}fioation Of 4pp:Hoant A:
--==_=a===±±i=s©T66f~=aiesir-``~-\

( o'. co,9to-
--_-=#ffF-
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c.   After computing the n\mber Of incrment8 from the mlninum  (baseline)
QS requirement, the corrcaponding points carved by the applieant for B'm
shall bc deternincd using mble  3  qutbn.cs /or aorxpt.to¢ion o/ feints /or
REucatiorL TTaining, and ExpeTienL:e).

nhLsrfuue examrfe:

using the qppt\cable rubrics for the School AdTn:inlstratiort as 8houm in mb\e 3 and
pesg_d__op the p¥mber Of incnemienls earned bii ^ppnoaat A, lie oomputafion of point:s
for FIB is as fiotours:

a-,iii: =::===,-      T-

?

-'-:i

(Fchoutaerfu:g#j°fo,t,   Islacolul6      :   a007)

--.;.,-,,-I

d.   Meeting the minimum (baseline) QS roquincment9 for Education. Training,
and Experience ahall be given zero (0) points.

c.   The fonowing general guidelines shall be observed in giving corresponding
points to relevant Education, Thalning, and Experience qualifications:
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i.   Education units and/or degr€e8 in tnultiple or different mqjom may
bc given corresponding points on a cumulative baBia; provided, that
the units and/or dcgrec8 camed arc relevant to the pcoition applied
for; provided further, tliat the subjcctB completed are not dupncated.

ii.   Oonaistent with the pzovisions of the CSC 0RAOHRA, unlt8 and/or
degrce8 of Doctor of Medicine from a CHBD-recognized lrstitutlon
may  bc  considered  mcoter's  units  and/or  dcgrec  for  purposes  of
gLvi[ig points , ezreept for pcoittona that involve practice Of profession
covered ty board lams.

iii.   ConsiBtcnt with legal Education Board (LEE) Rcgolution No. 406,  9.
2019,  Bachelor of I.awe  (LLB.)  or Juri8  Doctor  (J.D.)  unitg  and/or
degree camed from law schools recognized or 9upervi9ed try the LEE
and  its  predece88or  regulaitory  agencies  shall  be  caneidered  as
cqulvalcnt to professional doctorate units/dcgrecs ln other non-law
academic  disc(plineg   for  purpoges   of  giving  points,   except   for
positlon9  that  involve  practice  Of profession  covered  t]y  the  rules
govcming the her, Subject to furfucr clarificatory guidetlnes as may
be iasucd by the LEE.

iv.   Rele`rant training hours earned from digital/virtual/online leaJ7rfug
may  bc  considered,  8ubJ¢ct  to  the  conditions  preochbed  in  CSC
Mcmoraridum Cl"lar (MC)  No.  3,  8.  2021  /Gerieml Grddez!.nee on
Digital/ CininL2 Leaning ir. the PuENc Sector).

v.   Relevant experience gained from part-time work of at least four (4)
hours  per day may  be  con®ldered;  provided,  that  the  appropriate
Certificate Of Employment  is  Submitted with detailg on the actual
number of hours rendered. For purpo8e8 Of giving points, the months
or years Of relevant cxpcrlcnce submitted Shall be trananuted to the
equlvalcnt montho or years of cxperlcnoe based on the CSC-required
eight (8)-hour per day workday.

vi.   Relevant Expchcncc gained from abroad or outgide the Phhippincs
may be considcrcd provided that the applicant submits a Certificate
of   Finploymcnt.   Those   dooutneritary   requirements   whtten   in
langungcs other than English or Filipino shall be aocompaniod ty a
complete Engligh tmnslation.

f.     Applicable  provisions  under  Rule VIII  Part  I  to IV of the  CSC  ORAOHRA
shall  apply  in  the  appreciation  of  r€levant  Education,  Thining,  and
Bxperienoe qualifications and giving of points to BrE credentials.

4.    P®ffem.nee. Performance rcferB to the a8sc8sment of hmr tasks, duties, and
rcspon8ibinties are carried out or aecompushcd ty the applicant ag evidcticed ty
performance rating doc`mcnt or other mcan8 of verirication. The pedblmancc rating
obtained in the current or previous job or pogition that i8 relevant to the pogition to
be fined Shall bc used for purpcoes Of giwhg pointg for pcrfomiancc.
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i..   ELtcmal qppucanto

The performance rating required for internal appllcants shad be the rating
derived from the Results-Based Performace Management Sy9tern (RF'MS)
Individua)  Performance  Commitment  and  Rcvicw  (IF€R)  Form  obtalncd
from the applicant'9 cu[Tcn( or prewlou8 Job or posttion that i8 relevant to
the position to be filled.

However, as a mandatory rcquircment, the applicant Shall also bc required
to submit a performance rating or Qt least Very Satisfactory rys) in the last
rating period prior to the date Of asse8anent or sorcening sLhall be requlred,
except for promotion from fhet to second level entry poaitione whcrc the
rcquircd pcrfomanc€ rating i8 at least Satigfactory (S).

An official or employee who is on official leave of absence, for reasons such
aa  maternity leave,  local  or foreign soholar3hip,  training grant,  or other
CSC-authorized official leaves, may be con9idcred for promotion.  In Such
cases, a performance rating in the last lutng pchod prior to the lcavc of
at]scncc Bhan bc requhed.

The pezTormance rating prior to the reclassification of the position shall be
congidcred as performance rating in the reclaesified position for purposes
of promotion, if appncable.

b.   E.c®emat appueant-

For extcrml applicants wbouc perfolmance is measured using a five (5)-
level adjcctival pcrfolmance mting gcalc, the midpoint value Of the RPMS
rating  (Table  4)  equivalent  to  the  adjcctival  rating sham be  used  as  the
applicant'8  performanoc  rating   /x/.  The  Certificate  or  Rating  must  be
supported with the Performance Evahiation Tool.
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"1. 4. mdpcht VLlne or the Rpm R.Ilo(

Bag_Frty€9Pe
out8tandinB
4.5005.OcO

Very Satpfactory
3.5aor.499
sBti8hctory
2.5cO-3.499

utiutL.fcetory
I.an2.499--`..._F'.o_or.-`-._

Tit_-_i--EEi=rfe-t-¢rfu-e'`----'~i
4.75

nhatrafiue exa]nple:

I   VZuutFxan.ffon.

LE#irE=£*mrfefrody-rfebRd.de,
)Ftryomamerrfugqrthaappmnn.stry

|xigiv:3::se":ae&.A:&='-givfofty-Rap..as
For  extcmal  applicants  whose  performance  is  mecoured  uging  other
numcrlcal or adjectiva) rating systcm8 with Scales that are not aligned with
trie  flue  (5)-point  rating  scale  of the  RPMS,  the  HRMPSB  Shall  develop  a
system that tmn9muteg the performance rating to the corresponding points
compamblc to the cristing rubrics of the RPMS.

External applicant/ 9 to vacant posltione with experience r€quircmcnt Shall
submit performance rating/8  from  prcwiou9 work  that  ig  rclcvant to  the
position to bc fllLcd. Non-8ubmlsslon orperformancc rating/s for any reason
gets  a zero  8corc  for Perfomance  criterion.  No  prox)I  lneasure  Shall  bc
consldcred in the absence Of the applicable pcrfolmance rating.

5.   Out.t.ndin(  ^o¢onpll.hm.nt..   Outstanding  Accomplishments  rofer  to
mchtorious contrit)utlons of an applicant, such ae ideas, ifrvcmtions, or dlsooverieg
whleh were duly recognized try an authorized body. These must have a dutect link to
the    KRAB    of    the    appucant's    current    or    previous    pcoidon.    Outstanding
accomplishmcntg  must  have  led  to  positive  regult8  in  their  worlplace  through
efficiency in operation, increased production, improved worldng standards, and/or
Savings in gcrvemment Spending.

1tLble 5 bclot]r enunicratcs the componento of Outstanding Accomplishments and
the corrcoponding marinum paintg tor each component.
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Tchle 3. Compoaeatl or Outrfundlaig ^c¢onf}ll.hment.

l=A=+fh:-¥iigg=::ro=:;-:-i-

`.;r:.-:,-:;:ji:.;

Technical Working Group8 (IWO®)
Committeca

fror=±±eeei±!±J
_.____._7J2gJinJ=...

•4 points
3 prints

Facilitatioli  i        `._  _ _   ?_I?_in_t!

LriiriaicdfaaL=a:=aiiLin-iinjita±=--.i..r_-_`.:.--_-.=2jin-6--_I-==L_`.

The points allocation in Table 5 Shall 8crvc a8 the marimum or celling polnt8 that
may be eamod for each component,  The points earned from cach component are
cumulative to determine the total points for Outstanding Accomplighment8; but not
to    exceed    the    ma]inum    pointg    or    weigivt    allocation    for    Outstanding
Accomplishments as Stipulated in lhble  I  (Point System for Evaluative A9scssment
for School Adminlatration Pogitlon8).

Only  those  outstanding  accomBli8hmcnts  acquired  or  camed  after  the  last
promotion shall be cousldered cligibl€ to be given points.

National level individual awards  aequirod fi'om a thorough  search prooegs  and
given ey f€putablc award giving bodies, such a8 CSC, Mctrobank, National Economic
I)evelopment  Authority  (NEDA),  Dtnrclopmcnt  Academy  of  the  Philippines  (DAP).
DcpEd, etc., Shall be glven maximum points in Outstanding Accomplichmcntg (i.e.
I 0 points) .

The  dctalls of each component of Outstanding Accomplishments, including the
MOV8 rcqulred and rubrics for glvirig points, arc as fouows:

a.    Atoond. anDd Reopg7tutom This may refer to outstanding cmdoyee avard8
and/or evralids as tmincr/coach.

cL I . Outstandi:I.g Employee AiJrard

Means of verification:

A.   Any isouance, memorandum or document showing the Chteda
for the S±; and

8.    Certificatc of Rccogriition/Merit.

Rubrlc9:

I _- . _ . . ._

[4IPo=ng±F+±igELEie±:I        local office Search
fa==ffi-®ija_

EtiiloL.Qg_1_teelsgg±_a,I_HiBP.€I.._..
Ccntml Office Search

Eaa_.qgeeT:
F__E¥T=s=cgri,6±_F5fE_e.I._`._lL+u}£HggivLfa_ae_I?a.?_qug?_p?g!

L^iriiEEEFE

+I.___I__.±J29_in.P__
_   .L  _     ._`_2ri9.____._  __

:_±=¥i_EL:=_.=

&iifiTiilrs-.aiin-9-_-L3Efri[==,.`==-:-._-=r===-T±Lp9i!±i=
I)ivi@ion/ Provincial/City Lcoel Scorch i       _            __`2pe*ta I
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a.2. A&4mrds as 7tzziner/Cbaah 'Itiis refers to awaltl8 gained by applicants
as trainer/coach in any academic or non-academic competitions /activities.

Means of verirication:

A.   Any  i89uancc  or  mcmomndum  dcaigmting  the  applicant  as
trainer/couch; and

8.   Certificate or Recognition/Appreciation as Trainer/Coach of a
Winning Contestant/Event/Activity.

Rubrics:

bet+p!eno_I._H!E±s!iE?eefip_tb_c_H,aloud_!=E2!
9h_am±2igp_9±E!ig±e!t_PIT=¥_I.ip_th~c_Frdg!gdr_p9e!_!¢r=!_I-:

EEiEifefi=:iin=rT`.I

hampicm or Hichcet naoer in the
!±Eg!gn/P[onadal 1~|.__._ _.__ __ ._.____ , _..  _,_ . `L  `_

___`__?p_in_te_
_____?-p,ip_t8_

1 print

For  multiple  amrds  reccivcd  from  the  same  award  giving  I)ody  and/or
award category that are conducted in scrics or progre99lve manner, only
the highcgt-level ar`rard shall be considered (c.g. NSF'C `irirming coach at the
division, regional, natioml level). Simlldrly, only the highest award shall be
given  points  in  caseg  where  appLicantg  Submit  multiple  awards  from
different aimard giving bodic8.

t\.   R..earieh and lnnondon

Means of verification:

A,    Propceal duly approved tz)r the Head of Office or the de8lgnatod
Research Committee per D0 No.  16, a.  2017

8.   Accompushment Rqurt vcriricd by the Head oroffice
C.   Certification of utilization of the innovation or rcsealch, within

the sohcol/office duly Signed tiy the Head of office
D.   Certification  of  adoption  of  the  innovation  or  research  by

another school/affloc duty signed by the Head of Office
8.   Proof of citation by other researchers  twhoge study/research,

whether  puunshcd  or  unpubuched,  is  llkEwlse  approved  try
authorized t)ody) Of the concept/s developed in the research.

Rubrics:

Err.-,_ri
•_  -   ` ___4JP_iptg`____I_ .
___._._£_rfui8_,,_._I_
___      .  3p_iaS___I   _

_. _ .... `,2_rfut?   I.-____
.__-___'`1J2.a.in_i__
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For collaborative research etudie8/innovations,  the total points  shall
be  divided  try  the  number  or authors/researchers  indicated  in  the
copyriBbt page.

c.   &.\J.ct wuneT Expat I H.mbch*p lrl REflora. T"s or cto~ttGe®..
Thig Shall apply to appucant8 who have bccn chogcn and requested to uge
their tcotmical }mowledge, sldlls, and experience to develop an output, or
work towardg an outcome in the national level. This may include but not
limited   to  the  development  and/or  validation   of  framework,   models,
poucbe, and lcamlng materials. Subject matter expertise or membership in
NTW0s  or Committees must,  howcvcr,  be relc`rant to  the  position being
applied for in order to be given points.

Means of verification:

A.    Issuanoe/Metnorandum Showing the mcmbeTship in NTWG or
Commjttee8;

8.   CcrtirLcate of Participation or Attend,ancc; and
C.   Output/Adoption by the oTgarhation/DapEd.

mt'ric8:

d.   Acooo.r`c.  qpcafrohtp  / Ief[mtpg  Jbctuefttim  This  shall  apply  to
applicants who have been requested and invited to share their lmowledgc
and  expertise on specific  9ubjcct matter/a.  This may include  applicants
who  senred  as  a  Rcsourcc  Speaker,  Resource  Person,  Trainer,  and/or
Leaning    Facilitator   in    seminars,    training    programs,    conferences,
convention, congress, fonlms, learning action cells (IAC) gc8stons, etc.

Mcan8 of veriflcatlon (All ll8ted Move Shall be submitted):
A.   Issuancc/ Memorandum/ Invitation/'naining Matrix;
a.   Certificate Of Reoognition/ Merit/Commenchtlon/Appreciation;

and;
C`   Slide deck/8 used and/or Scs9ion guide/a.

Rubrlc9:
_____._ Lul  ______ _
ife-~haTljri=if-hini=ii=Lin- i-.:-_|faTiiiai=±±±T==I

=9RETe9¥Ttro_EF_ifiifiEE±-£fi£_6;i-rfuiE€=|=-i-I-I.----`Tja-in-t:~-~'~-'.`-~
.__l±s!l~QEso_IedE!.SEfekspbfp____._._.__!zE±tr`BH+iEHedco__
~N9£seglL9£segli±!stsEE±±E!nJ2Et!!sb=..

ERE,hiRE,-?apH,th=-
±_CmccspeakeT.Lchip
L'Egag±,ffi_n¥or±¥ae±i±:i6iv-L=ii+I-a

pBqDt.fb-.cho®Lg±._
._Pi!£!i9n_l±r±l_Sz¥E_hij
-£stg?_l£H_qu.@p9Jit±!£P!¥

-_____ .,|fee
_|LJBgp±._.._`_____

_JJL9EL___
.._..._._.._+Ere___-

__|Jxfat___________
.   _.  ,_2_J¥29_t±_  _ _ .
_,.__`l.Jqu_i_
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c.    J`ZBAP Accoeftt®ef( Ie-lng  feclthdtor. This  Shall  apply  to  applicants
who have been Svm accreditation aa Learning Facmtator by the National
Educator Acedcmy of the Phillppincs (NE^P).

Means of vcriflcation:

A.    Ctertificatc  of  Recognition  as  lcaming  Facilltator  issued  tiy
brEAP Regiond Office

a.   Certlficatc  of  Recognition  ae  Leaning  Facilitotor  issued  by
NBAP Central Office

Edrbric9:

'_.__ I_. Led
^cc=dit:a Natiinal Aine-aeor

T-iairfu~ti+jar
[A~d=drediHtio-n'al~Trii=|-:
L4gxpgi±J!,BSLLgpgl.r`re!g¢£

2 pointe
1 . 5 point®

I point

nhat"tiue exconple:

^pplicaril Chico 18 applspng for a  Sthoo\ EThdpal I (SO.19) wiou ScO Baquio Cit\F  Ilp is
alrreriaty a \&aster Tleacher I in Efagido City Nchonal High School appoir\:ted in Ck*obeT 2013.
For the piapcoB Of coapLting his C^L&standing ^coaphehauznts, he subwitied the fiolbuing
manF±T

-nutng ^ec®-a.inde

ed-rfu
istanLing Empbtpe Aiinrd8 2ol 7 in Ehagiho
tioT\al ltlgh SLchoct (ro htc)V8 snLbmittcEd)

lmr.riing Coach (1. Pha Photofoumdi8m) in 201 S
RSPC (compecte I.L0lls submHeed)

Winning Coach (18. Pin SfaEriult) in 2ol 6
mulston BchLkasipn eo PqapapaJca±ao Crfuebration

_(!sg±izts±Ero9!L£±±±ilE±±±ifi3EL___~__.____`
i  &e.oilr`e. BLi.ed..nh|pP.aml®g teA_tteanoni'1,  Cerfute Of Reeogri:ifim as Reco.Lrce Speaker in
\.   2018 mwhs&on Trail`irig oi` Eb®adcostlng

LJf¥E|`=_revs smbmifed/               ._ _  ___  _.

_._rfu_
±±on

tT

2 points

2 points

1 pohi

1 pcwi

-__-_iiEaas.- -_ -,1

Jbmrfe       I

Not ondited alie to
_submjs3sun Ofn-revs

Cn2did

deprtearct Chico gce three |3) pall.1e for his ^wande as Tra.rier/Coach canod in 201S apd
2016, and ore (1) poirl& fior h±s ReeonineB Spockershsp in 2018. Houm~r, oe.o (0} or ro pqFl
ls gum to under O`LL8®anding Bmp:lc\±ree AiraTd due to rona.bmissin Of the reqind owe.
Ch}oo ge£8 a total Of flour (a| points in ChL&standing ^c-pttshments

6.    ^pplhatlon Of Btl`ic.tloiL. Appncatlon of cducatlon ls the conthbutlon mndc
try eyi applicant to their worlaplacc aB a result of their lcarning8 from their education
degree/8 or units earned, Such ag but not linitcd to appncd concepts, prt"8ses,
and sldlls that are relevant to the po8ltion to be filled.  Ftolntg shall be given to an
applicant  who  has  9uooes3fully  ap|]lled  the  leaming9  gained  from  9aid  higher
education units or degree/8 carned. The application of ediication must have led to
significant posttiv€ results ln the appllcant's current or pre`hou9 work.

Peg® » Of ae

Higher pz€mium shall bc given to an appHcation of education or intcrventlon lmde
by the appicant that is relevant and applicable to the po8ltion to be filled.

Relemnt lnde~don i8 described a8 the intcrvcntion that is directly applicable to
the  functional  unit  where  the  position  applied  for  ia  lodged.  An  intervention  is
dc8cribed to be qppzieabze if it can be used in the opcmtlone of the functional unit
based on its office mandates in the official I)apEd Cmce Functions or Office Ordcfs
for the crcatLon of the functiol.al unit.

If the intervention made try the applicant does not meet the criteria to be Jiezeount
then said intervention Shall be considered and be given corresponding points uging
the rubrics for IVof Jieletrant.

Means of verificat]on:

AL   Action flan approved ty the Head of Ofnce
8.   Accomplichmcnt Report vcrifled by the Head of Office
C.   Certification of the utilization/adoption Signed ty the Head Of

Oflhe

Rubrics:

Ti-oviiiiiEiiffi
LdiFo~vr ---- ~+     _ RE
.  Qck_A.e B`_I._ ,.  ,I . _.I . _._  _ ._ .   _ . _+jp_th_to_
PnjrA___ _ ___..~_~ _i.___ _ . ``_6jp_ln± _.. _ _

-    §Jee+9_~-
_ .`_ __  _3Jky_t±_ ____I_E±le-

7.   ^ppllcatlon Of l~anlp[ aod Dcoelapn.Bt (14D|. Applieation of l&D is a
proven @uccesg of the leamings galned from the human ]esourcc developmmt quRD)
interventions done/attEndcd  dy  the  applicant which must  have  led  to  signlficaut
pe9itive regults in their current or prcviou8 work.

IIi8ha. premium Shall be given to an application of L&D or intervention lmde by
the applicant that is relc`rant and appMcable to the poaltion to be ffled. The definition
of releiAaut inee7.iAenfron ae 9tipulatcd ln Item 6 of thig Order 8hal) apply.

Meang of veriGcation

A.    Certjficate Of Training or Ccrtlflcatlon on any applicable  I&D
intervention   acquired   that   i8   aligned   with   the   Individual
Development FThn (IDP); for extemal appucants, a certificanon
from HR stating that the L&D intervention is aligned with the
core tasks or the applicant in their cunent or prwiouB position
Shall be required;

8,   Action   Plan/Reentry   Action   Plan   (REAP)/Job   Embedded
Leaning (JEL)/ Impact Project applying the lcaming9 from the
I&D intervention done/attended, duly approved tiy the Head of
Office;

C.   Accompnshmcnt Report  together with a General Certiflcation
that the L&D int¢rvcntion was used/adopted by the office at the
local level;
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D.   Accompnshmcnt Report together with a  General Ceruncation
that  the  I.&D  intcrvcntlon  wag  used/adopted  try  a  diffcrcnt
once at the local/higher level.

Ffubrics:
--`-ri6vTviii=ifea--`-

Crty^.IL3i£
_Qty_^J±EL  .

_ .. __ ne'ip9
___`_.___5`Jrd.Pt._

_._3JE9!
__|Lpap

8.    Betentl.I.  Ftotcntial  rcfcrg  to  the  capedty  and  ability  of an  appticant  to
ag9ume the duties and responsibilities Of the pasition to be filled, and those higher
position9 that are more technical in nature, It tiny bc measured through any or all
of the following:

C®DP®aut 55EiE=__I-(tohtry frol a~-,d p®Iraou
JS|I, SSP I, ASP_gL

App®b-to
On.I ul BIgiv'-1Bul
.I.qffiEL .I

_§LEj?±__
_±9~`rfup_1__Ii_i_-1_5Qj:gpai:=-=-i-

a.   tw!tten  Jbaonlnatfon  rerer3  to  the  8tandardircd  examination  which
mcasureg  the  lmowledge,  language  proficieney,  ability  to  present  ideas,
judgment and leadership ability Of the applicant. The tc8t and evaluation
rubrics   approprintc   to   the   school   administration   posttion8   must   be
developed ty 8ut]ject matter cxpcltg as requested try the HRMPSB. S..bj3ct
i7iatte7. eiqpeds r`efcr to individuals internal or ademal to the school where
the  Vacancy  exi8t9,  or  to  the  Depament,   those  who  have  working
knowledge Of the 9pccific competcncicg requhed ty the position to be filled.

r____-______    ._..____.___.________________   ___     _  _

(                        fohafro = giv. tRfro;-.-i\\.X"*Afro#ngwhg¥€ESX#%#

For the purpose of hiring and appointment to .ntry-lend lehool I.rfuclpal
p®.ltlon.I,   the  applicant'8   score   in  the   Principal's  Test   /   National
QuallSrfng    Examimtion    for    School    Heads    (NQESH)    or   a    Similar
sfrodardl2ied emmination natiomlly administered try DepBd Shall be the
baals for scoring the component on Written Ekamination ( 10 paints).

LEehptry#,riedch;E:ELF-#*',cTrdT##.%fffaAt[#:t,.E=FulFTUBp¥}ndp''t8grmhacotry.Jurfu
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The applicant'g inability to cake the princlpalb tc8t Shall not be comlderod
grounds for disqualification. No test result 9haJl only mean no Score under
the Written Exaniination component.

mustratiue emmple:

Vacatpca~
Bchoct p*.*.±.=z±.1 I - 8a ig

x - 16S (EThdyal!s Test numeded scare)
TT - 2cO
WA . 1 a

.I9Ets:.I¥©L=1_0±_.±2§..___
For promotion and appointment to h|Pe. .choct priaebal po.ltloa-, the
HRMPSB or subject matter experts as may be requested by the HRMPSB
Shall dcvctop a whttcn examination which Shall bc the ba9ig for soaring the
component on Written Ehaamlnatlon (5 points) .
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h  Behautoimaz Jhent. Jntndcoti ng refers to the c`oriduct of dilt!ct inquiry
with the applicant, focusing on thctr digplny Of desired behaviour/s when
Subjected  to  spcclfic  9ituation9  or  condltlone  in  their  prcwloug  arid/or
current  workplace.  BEI  i®  based  on  the  principle  that  pact  behaviour
predicts future pcrfornance. It uses the S'IAR approach to validate whether
the key beliaviours that are Hnked to the requhed competencics have been
exhibited  by  the  appucant.  The  SI`AFt  approach  dmws  focus  on  act`ml
Bltuatlons  in  which  the  applicant  acted;  the Task/9  that  the  applicant
faced; the Actions that the applicant tcok; and the Results of those actiong.
The BEI may I)e used to asse99 the fouowing areas:

i.       Apa.tocfe. The BEI Shall beused to aseese the appucant's potential or
their capacity and ability to assume the dut]cs Of the position to bc
flllcd and thcoe higher positions that are more technical in nature.

ii.        Chancicterfstics  or  trml.ts.  ]t  Shall  be  used  to  gauge  other  relevant
aspects such as the appucantb paychological and social well-bcin&

iii.       Fthess. It shall sefve ae an avenue to cvaluatc an applicant'3 Job
mt, location Fit, and Organizaaonal Fit.

iv.       Cmer trreas that rr.a:9 be idenfiifeed by tlhe HRMPSB.

The points allocated for BE] component /S prfu&s/or enty!/ Zezie>Z and JO polut9
/or hkyherposftoiis/ shall be tbc maximum or ceiling points that may be earned
by  an  appllcant.  The  points  camcd  fhom  each  arcs  are  cumulative  to
detcmine the total polnts for BBl component. The HRMPSB 9han determine
the appropriate aLrcas relevant to the position to be filled and a98lgn points to
each area not exceeding the marimum or ccning points for 881.
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