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To                     Assistant schools Division superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject  :           ANNOUNCEMENT OF VACANT POSITION F`OR NON-TEACHING
POSITION

Date April  19, 2023

This   Office   announces   the   acceptance   of  applications   for  non-teaching
position in the Schools Division Office of Digos City. The qualification standards are
as follows:

VACAICY QUALIFICATION STANDARDS

POSITION T[TLB EDUCATION TENunG -funcB ELIGIBILITY

ADMINISTRATIVE Completion None None Career Service
AsslsTA)rT          I of two Required Required (Subprofessional)/First
(Accounting years Level EliSbility
Machine Operator studies in
11) college

Plantlua Item No.: OSEC-DECSB-ADAS 1-750073-2014
SG:7
Monthly Salary: P 18,620.00
No. orvacancy/lee:  1
Place of Au58ignmeat: DIVISION OFFICE
UOB suMhrmy:

•    To provide general and routine clerical support to the budgeting officer in the
preparation of budgetary requirements needed for submission to the DBM and
reports in compliance to other attached agencies.

•    To provide administrative support to the F`inance Services functions.

Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



Qualified  applicants  to  the  AB0VEMENTIONED  POSITION  shall  address
their application letter to MELANIE P. ESTACIO, PhD, CESO VI, OIC - SCIIO0IS
DIVISION SUPERINTENDENT, and submit it with the pertinent documents to the
I)IVISION OFFICE - RECORDS SECTION.

Further, the application letter and following pertinent documents listed below
shall be produced in TWO SBI`S (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201 File purposes, to wit:

a.   Letter of intent addressed to the Head of Office;
b.   Duly   accomplished   PDS   (CS   F`orm   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid and updated PRC License/ID, if applicable;
d.   Photocopy of Certificate of Eligibility/ Rating, if applicable;
e.   Photocopy   of  scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records (TOR) and Diploma, including completion of graduate
and post-graduate units/degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Employment, Contract of Service,  or duly signed

Service Record, whichever is/are applicable;
h.  Photocopy of latest appointment, if applicable;
i.    Photocopy of the Performance Rating in the last rating period(s) covering one

(1)  year perfonnance  in the current/latest position prior to  the deadline  of
submission, if applicable;

j.    Checklist of Requirements and Omnibus Sworn Statement on the Certifcation
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent F`omi pursuant to RA No.  10173 (Dote Prft;cic!/ Act a/20J2),
using the attached fomi (Annex a, notarized by the authorized official; and

k.   Other  documents  as  may  be  requrfued  by  the  HRMPSB  for  comparative
assessment, including but not limited to:

1.   Means of verification (MOVs) showing Outstanding  Accomplishments,
Application of Education, and Application of lreaming and Development
reckoned from the date of last issuance Of appointment; and

2.   Photocopy of the Performance Rating obtained from the relevant work
experience,  if Performance Rating in Item 20(i)  is not relevant to the
position to be filled, if applicable; and

1.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Fom.

Applicants are required to ffll up the electronic google form upon
eubmiseion     of     appllcatlon     documents.     Please     access     thl8     link:
https://tinvurl.com/Dei.ed-Difos-AODlication.

All stLbmiseion must be EAR-TAGGED for ease ln the evaluation /review
or the documents.

The Human  Resource  Management Personnel  Selection Board  of this office
shall deliberate the applicant's documents pursuant to D.O. No. 007, series of 2023
(see attached Enclosure No. 5 to D.0. No. 007, s. 2023). A division memorandum will
be issued for the names of the a licants who win for the interview.  Such
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memorandum      will      be      posted      in      the      DepEd      Digos      City      website
(www.depeddigoscity.org).  At  the  same  time,  qualified  applicants  will  be  informed
through e-mail and/ or te]ct message.

Original  copy  of  documents  must  be  presented  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding points.

The deadline for the submission of the applications for interested applicants
shall be on April 29, 2023.

The schedule of the selection process is as follows:

Date Activities I a +:+ . ) I i I ( I I fitT771 [77TT. ''/in  -

April   19,   2023   - Submission of application Applicants Face-to-
April 29, 2023 documents Records Section F`ace
May 2, 2023 - May F`orvarding                     the SDS Personnel Face-to-
4, 2023 tram smittal          of          all A0 IV - HRMO 11 F`ace

application  documents  to HRMPSB
HRM0 for pre-assessmentofthedocuments Secretariat

May 5, 2023 - May Conduct         of         initial AO IV - HRM0 11 Face-to-
15, 2023 evaluation  based  on  the HRMPSB Face

C SC                      minimuni Secretariat
Qualification      Standards(QS) HR Personnel

May  16, 2023 Issuance    of    letter    for HRMPSB Secretariat Online
disqualified applicants a  Face-to-Face

May    17,   2023   - Issuance of memorandum A0 IV - HRM0 11 Online
May 26, 2023 on  the conduct of writtenexamination,openassessment,andinterviewofapplicants SDS

May 29, 2023 Conduct        of       written HRMPSB Face-to-
examination ,               openassessment,andinterviewofapplicants HRMPSB Secretariat Face

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD), members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE), to apply.

Widest dissemination of this Memorandum is earnestly desired.



Amac a
cHECELlsT op REQulRElrmiTs

Name of Applicant: ~_._.        `  _           __.___                                    Application code:
Poaltion Applied For: __     _      `__ _  `__.`____.
Office of the Position Applied For:
Contact Number:     ._______________
Rcugion:----------
Bthmclty: __`_-. __.   _
PersonwithDisabiLity:   Yes(    )    No(    )
Soloparent:   Yes(    )     No(     )

Basic Documentary Requirement

Status ofSubmissionITobefIlhaatdytheapfronl;Chckifsubmun) VczificatronFTobefilLedae.ItrytheHRNO/llRCffioeJ a+Ib-comwitiee)

Status ofSubmission(~ifconofied)
Ftemarks

a. Letter or intent addressed to the Heed of Office or highest
human resource ofricer

b. Duly accomplished Personal Data Sheet (PDS|
(CS ForTn No.  212, Revised 2017) and Work Experience Sheet, if
applieable

C. Photocopy of valid and updated PRC License/ID. if applicable
a- Thotocopy or Certificate of Eligibility/ Report of Rating, ifapplicable

e. Photocopy of scholastic/academic record such as but not
limited to Transcript of Records rroR) and Diploma, including
cornpletion of graduate alid post-graduate units/degrees, if
avalable

f. Photocoiny of CertifLcate/8 of Training, if apphcable
8. Photocopy of Certjricatc of Employmerit, Contract or Service, or

duly siEned Service Record. whichever is/ are aDDlicable
h. Photocoov of latest apt)ointment. if applicable
i. Photocopy of the Performance Ratings in the last rating

period(s) covering one (1) year pedormance prior to the deadline
of submission, if applicable

j. Checklist of Requircmcnt3 and Omnibus Swam Statement on
the Certification on the Authenticrty and Veracity (CAV) of the
documents Submitted and Data Fhivacv Consent FofTri

k. Other documents as may be required for comparative
asseesmerit, such as but not limited to:
Means Of Verification (Move) showLng Outstanding
Accomplishments, Application of Education, and Application of
I.earning and Development reckoned from the date Of Last
issuance of appointment
Photocopy of Performance Rating obtained from the relevant
work expericncc, if performalict: rating in Item (i) is r]ot relevant
to the oosition to be fflled

Attested:

Human Resource Management OfficerormlBUB svoRn 8TATRErm

cERTlplc^rloH op AtJTHBRTlcnT AND vBRAclTT
I hereby certify that all information above are true and correct, and of my personal lmowledge and belief, and the documents
submitted herewith are original and/or certified true copies thereof.

DATA pRlvncv CoHBEHT
I hereby grant the Departtnent of Education the right to collect and process my personal informtion as stated above, for purpo8e8
relevant to the recruitment, Selection, and placement Of personnel of the Department and for purposes of compljancc with the
laws, rules, and regulations being irnplemented by the Civil Service Commission.                       Nanic and Signature or Applicant

Subscribed and sworn to before me this_day of`__~_.~_     __.   ,year

In  consoinance with Rcpubtic Act No` 8792  or the I-Elecfrowic Co7m7Ic7t¥ Act a/ 2cOO-.  (c

Person ^drhiniat.rinf! Oath

Pcctrmic dceuments shall have the legal cffoct , validity or cnbrceabLbty ag any othcT
dacumcnt or lcgtl eriting and a) (w)here the haw fequncs a dc"mcni co be in `.rming, that rcquirauetit is in.t by an elcctronic document if the sziid cleetrooc dl>ouiticrrt
maintailr8 its integrity md  r€liabiuty and carl be authcnticatcd so as to  be ugabLe for subsequcot rcfcref`cc,
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I.    The aB8eg8mcnt far Non-Teaching pogitionB  shall bc trased on the following
criteria:

a.    Iklucatlon  units   and/or  degree  relevant   to   the  position  to  t.e  filled,
exceeding the minimum qualification requirements as defined in the CSC-
approved QS;

b.   Ti.t?I-: hours relevant to the po3ltlon to bc filled, cxcecdlng the mininum
qualification requirements  a9 defined  in the  CSC-approved QS,  acquired
after the fast promotion but within the last five (5) years;

c.    tyefleace rt.levant to the  position to  be fi)led,  exceeding the minimum
qualification requirencntg as defined in the CSC-approved QS;

d.    Pcrf®rnaaoe based on subniitted performance rating covering one (I) year
or   12  months  performance  in  the  current  or  prcviou9  job  or  position
relevant to the pogition to be filled;

e.    O`it.tl]ndlB( ^ccoDpllthnent. acquired rfuer the last promotlon;
I.    ^ppllc.tlon ®r mc.tlon acquired after the last promotion;
9.   ^pplloltlao ol le.mlo( end Dew.loptl]cat |I^D| acquired after the last

promotion ; and
h.    Pot.Btlal measured using other evaluative aBsesomentg.

2.    The  point  System  for  evaluative  asce89mcnt  ls  detallcd  in  Table  1.  Fbints
assigned  to  each  criterion  Shall  vary  from  one  salary  mngr  to  another,  giving
pt-emium  to specific criteria that are more  relevant to the pogltion to  be filled.  As
such, for General Services po8ition8, higher premium Ls given to Potential (55 points)
and Expcricncc (20 points) than the other criteria. Similarly, Chief posttione (SO-24)
glue  more  focus  on  prcwlous  Pcrformancc  (20  points),  Potential  (20  points),  and
Experience (15 points).

"ute I. P®lnt Bprten for Bwhi-tl.e A..e..aeat! nob-Te.chln( Pe.ltl®a.

Critul I.e.14- ®f hehaa- cO10 cO loo Ipa,- qhJa-- ut10a, -
a.   Eflucation 5 5 5 10

b.  Training 5 5 10 5
c.  Ebericnt£ 20 20 15 15

d.  Fk!rfo-cc 10 20 20 20
e.ouT=ul 555 10 10 10

Accompli8htnent8
f.  Applicati6n of Eflucafro 10 10 10

9.   A|]pucation ofL&D 10 10 10

h.   Fbtcntial Owritten Tech. 20 20 20
881, Work Sample TCBt)

T®td loo loo loo leo

Page I of le

Rut)dc. for C®m|)at.tloa ®f Pobt. I.er Critefl®n

3.  Bdticitha.   TB-lnlng,   .nd   Ebp.flcoc®   |m|.   The   points   for   FIE,
corTcsponding to the apphcant'8 qualifications excccding the QS, shall be computed
using the lncrcmentg Thole (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for EIE gTable 3) . Only those qLmlifications that are relevant to the position to
be filled shall be gLven points.
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I.bl. 3. "bflc- ror CoDputltlon Of Point. for BdiioLtiaii. Tnhlq, ul
Cnd.nc.

r~       8try HUE.lja--~.-
i _.~._ ___EELgrRE± _  __.

I

Trdrtry: 5 points
Eperiu~: 2o points

80 1,9 |lca-a.-ml 8.I.loo. heltloe.I
Bkhain S points
Tfuinng: S pcquits
8~: 20 pcxrutEs

eo io-2a -Ii 8o a7
Ezh± S pchrts
T"fro: \opoine
ExpeTi~: ls points

8®24
Edtooain ]o pofro
T~: 5 pcdrdsEx-,15 pie

"n,A=
I_~`   _ _._i ___. _ _ _'_ -

trydence

T=-:i

2_ _ ..Ll t=: : . . i _+ipe_±.'q,.t9 L :_ .i

mustratiue exenaple:

vacant posi:fro: J\dndndfrofl:-, J\.ctitan& Lt |Ench.ring Came.r Ll| - ca 8
Level and Salar\| Range: SQ I-9 prowl3er.eral Services)

Qualtfioa;fiori Sstcmdards per Cscaproued QS
Education      :   Comgivfroof 2 ysarsincctlege
Training         :    4 hours of neleiian& lraining
Bxpcher.ce     :    1 year of relel}anl expchem3e

The data Of HRIILPS;B assess]nerw Open Ranldt\g Sgslen: Octob.r 08, aoa2
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a.   Baged on the minimum QS Of the po9ltion to I)e filled, the H"PSB shall
determine the basdine level for computing the points  for E[E using the
increments Thblc as Shown in Tatllc 2.a, 2.b, and 2.c.

I -irfu-iiije56Giirwi
q\a:Ve±-chid.fir I...6=ii-

Jiy¥9L±E3erF±,sg~___.i_!±gii¥±aop.ng_ap._

b.  After determining the bageline level,  the  HRMPSB  Shall  compute for the
increments of the applicant'9 actual qualiflcationg based on the 8ubmlttcd
documentary roquirementg. Jncremeut shall refer to the difercnc€ bctwcen
the applicant'8 actual qualification level and the conesponding level or the
minimutn {baseline) QS requirement of the pogition to bc filled.

Only qualifroatlons that are relevant to the position to be fllled and which
exceed the mininum (baseline)  QS roqulrenents of the  position shall be
given corrc9poTiding points in the computation of incrrmcnts.

Thustrature emngiv:

Con\piLtation Of increments based on achial EdrLcaton qual}ficatlan Of Appliean& A:
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Coaprdation of lneTanents based on achlal Thaining quaBfroation Of App&caat A:
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CoTnputotion Of lncTonerits based on actlal BxponenL>e qualrfeL>atian Of ^pplicar.1 A:

L=¥rfu¥-
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i
c.   After computing the number Of increments from the minimum  (baseline)

QS rcqulrement, the cotTesponding points earned by the applicant for E[E
Shall be  determined using Table  3  qu.brios rfer Oori.putadon o/ J`rfuts /or
BdiLcotion, Tralwing, and ExperienL:e).

mustrative e~ple:

Using the applicable TubriL3s for the SG I-9 QlonJ3eneraL Sendees) as shotlm in Table 3
and  based on  the  r\urr.ber Of incaenenfs  earned  b±|  AL]plican;i A  the  compu±atlon Of
poirds for Ere is as fiououx3:

EI

!iEiiEi

.i

d.   Meeting the mlnlmum QJa8eline) QS requirements for Education, Training,
and Experience shal) be given zero (0) points.

c.   The following general guidelines shall be obgcrved in gLving corresponding
points to relevant Bducation, Training, and Bxpcnence quallficationg :

i.   Education units and/or degrees in multiple or different mQjors may
be given corresponding points on a cumulative basig; provided, that
the units and/or degrees earned alt' relevant to the position appned
for; provided further, that the subjects completed are not duplicated.

ii.   Conglstcnt witJi the provigions of the CSC ORAOHRA, uTilts and/or
degrec9 of Doctor of Medicine ffom  a CHED-recognized institution
may  be  considered  master'9  unite  and/or  degree  for  purpcoce  of

Page 6 Of ae



giving points, except for pcoitiong that involve practice Of profession
covered by board lava.

ffl.   Cons]stcnt with Legal Education Board (LBB) Resolution No. 406, a.
2019,  Bachelor of lilws  (LLB.)  or Juri8  Doctor  (J.D.)  units  and/or
degree earned from law 8chcols rcoogniz;cd or oupcrvlged by the LEE
and  ltg  predecessor  regulatory  agencice  Shall  be  considered  as
equivalent to profcgstonal doctorate unite/degrees in other nan-law
acadeniic   diaclplines   ror  purposeB   of  giving  points,   except  for
po8ltions  that  invoive  practice  Of profegcton  covered  by  the  ruleB
governing the bar, 8ubjcct to further clarificatory guidelines as may
be issued by the I,EB.

iv.   Relevant tmining lro`m. earned from digital/virtual/online leaning
may  be  considered,  subject  to  the  condltions  prescribed  in  CSC
Memorandur!i  Clrcutar (MC)  No.  3.  a.  2021  /General Grddezirzes on
Ehgical/ Cmltne IA3arrting in the Pubbe Sector).

v.   Relevant experience gained from pan-time work of at least four (4)
hours  per day  tnay  be conaldered;  provided,  that  the  appropriate
Certfficatc  of Einployment i8  Out)mitted with details on the actual
number of hours rendered. For purpoges or giving pointg, the months
or years of relevant experience submitted shall be transmuted to the
equivalent monthg or years of cxpchence based on the CSC-required
eigiv (8)-hour per day wor!rday.

vl.   Rcl€vant BxpeTierice gained from abroad or outside  the  Philippinc8
may be considered provided that the applicant Submits a oertiricate
Of   Employment.   Those   doc`mentary   rcqubemcnts   written   in
languages other than English or Flllpino Shall be accompanied try a
complete EinBllsh tran9hatlon.

f.     Applicable  provisions  under  Rule VIII  Part  I  to IV  of the  CSC  ORAOHRA
Shall  apply  in  the  appreciation  Of  relevant   Education,  `[Tahing,   and
Experience qualifications and giving of points to EIE credentials.

4.    Perfor!±±|±t`e. Performance rcfeT9 to the assessment of how tagk3, dutico, and
responsibilities arc camed out or accompuahed by the  applicant as evldenced by
performance rating dooumcnt or other means of verification. The perfomance mting
obtained in the cunent or previous job or position that ig relevant to the position to
be ffllcd Shall be used for purposes of giving points for pcrfolThancc.

a.    AE}.tdon.  with  aaEpertonc®  roqu.lromon£  Applicants  to  positions  that
requlrc expcriencc must 9ubndt latest performance rating/a covering one
(1) year perforrmnce  in  the current and  previous job or position  that  19
relevant to the position to bc filled. Computation of points for performance
sham be as follows:
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a. I . In®.mat qppt\can&.
The perfomance rating requlred for internal appucants Shall bc the mting
dcrivcd from the Results-Based Performance Management Syctcm (RPMS)
Individual  Pctfolnanoc  Commitment  and  Rcwiowr  qFtR)  ForTn  obtained
from the applicant'9 current or previous job or pcoition that is relevant to
the position to be fillcd~

However, aB a mandatory roquircment. the applicant sihall also be I€q`dred
to 9ubult a perfomance rating of at least Very Satlofactory (VS) in the last
rating  period  prior  to  the  date  Of as8cg8mcnt  or  screening,  enccpt  for
promotion  from  first  to  8ccond  level  entry  po9ltion8  where  the  rcqulr€d
pcrfomance rating is at least Satisfactory (S).
An official or employee who ig on offlchl leave of absence, for reasons such
as  matemfty leave,  focal  or foreign  scholarship,  training grantt  or other
CSC-authorized official leavc8, may be conaidcred for promotion.  In such
ca3e9, a pcrfomiance mting in the last mting period plior to the leave of
absence shall be required.

The performance rating phor to the reclagstfication Of the po@ltion shall t)c
consldeTed as  performance rating in the reclasgifiod pogition foT' pu]pcocs
of promotion, ir appucable.

cL 2. Bit.mat apipueac&.

For extemal applicants whose  pcrformanee 18 measured using a five (5)-
level adjectival performance rating scale,  the midpoint value of the RPMS
rating  ITable  4)  equivalent  to  the  adjectivd  rating  shall  bc  used  as  the
appncant's  performance  rating  /A/.   The  Certificate  of  Rating  mList  be
Supported with the Performance Evaluation Tool.
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I.._..BFr9iET±T±E*
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I----#=¥-fy---
3.SOO-4.499
anfoctory
2.500-3.499

urmtieffrory

Ilb]strndue
I

I.an2.499
Ftw

Below I.499
example,

^m-se a q*iniwhg cmo- LO - co .
(CrmJ\r gra+pa Of poridonG/ Salar\| Grades)

Ad*.Ial Ferfomonce Ratmo Sbal. in the tmulmrsjob:
Bdew Equchrm; Ne.ds bnproimen$ Osod, Strong; Rde Hoed

Perf-ce ndng Of to appeGaqa: Swag

* - RIFlts tnldpolnd ichie ryay Schofac&o.I) eawhrdenl to PcrforniLzr\L= Rchng - 3.99S
qrA - 20

iL_r±±_.I_1_s.cO_._____.._____.__.______.___~_,,__

For  extcmal  applicants  whose  perfonnance  is  measured  using  other
nuncrical or a4|ectlvaJ rating eystcms with scales that are not aligned with
the  flue  (5)-point  rating scale  of the  RPMS,  the  HRMF§B  Shall  develop  a
ayston that transmutes the performance rating to the corresponding points
companue to the existing rubrics of the R"S.

External appucant/a to vacant poaltions with cxperiencc requirement shall
Submit performance rating/a from current or previous work that i3 relevant
to the position to be filled. Non-Submission of performance rating/9 for any
rca8on gctg a zero soore for Pclformance critcnon. No proxy measure shall
be considered in the absence of the appl!cablc perfomancc rating.

b.   Pal.Itlon. d*th no a]pndenoe mqurinmut Applicants to positions that
do not require previous experience must submit the board exa]nirratlon or
Career Service Eligibiuty ratings. For General Services pcoitions that do not
have  BugLbiuty  rcquiremcnt,  the  General Weighted Avemgc  (GWA)  in  the
highest academic/grade level camed Shall be required. The HRMPSB must
develop   a   9ysteln   that   trangmutes   the   GWA  to  a   perccntnge   scale.
Computation Of points for performance shall be as fouowg:

p®tut.q`aqt~| = rdloo . w;AG=F65F±
.._  _  _____i

WTae:
x - Board B>ean\/ CS Bligunity rating/ Ow^ transmuted to peroentage soale

i/T##'rA#n#¥=J=/orouerGhxpo/Pben-frous/SatryGrfes/
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nketndue exixples:
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A-10
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For  honor  graduates   covered   by

vd- poedun
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##tr#%ryGhafro;
x - 82.7S (CS Btig.btirty ra¢ir.g)
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FkesidcntiaJ   Decrcc   (PD)   907   titled,
Cfronting Cxua Service  EREgibttty to Cfouege Honor Graduates,  tnt; toHo`wing
mbric shah apply.

_iiE+E-1_L=:
_?OJpja,t..   -_      `

_  _±9_rfeg!.__'._.   J
__ _ |8Jeip_t?. __ _ _ _.  __  i

Applieant9 with work experience, who are a|)plying to entry ]evcl pceitions
or  posttione with no cxperienec requirement  based on  QS,  must Submit
Latest  performance  mting/8  covering  one   (I)  year  pcrfonnance  in  the
current or prev]ou9 job or posttion. The computation stipulated in Item 4(a)
shall apply.

S.    Out.t.ndln(  ^oe®Bpll.hipcat..   Outstanding  Accomplishments  refer  to
meritorious contributions of an applicant, Such as ideas, inventions, or discoveries
which were duly recognized ty an authorized body. These must have a direct link to
the    KRA8    of   the    appucant'9    c\mmt    or    previoug    pceition.    Outstanding
accomplishments  mugt  have  led  to  pogitive  results  in  their  worlplace  through
emcicncy in operation, increased production, improved worldng 9tandde, and/or
savingB in govemmcnt Spending.

Table 5 bclour cnumeratcg the componentg Of Outgtanding Accomplishments and
the corresponding marimum points for each component.

I.ble 5. Conp®qent. or Cht.tandlog AceaDpll.hm.at.

LF_iTiLiairco=°£|:g.:=__.I
Reecarch and ]movation+stJje-de-inati€i.-E=-r-t-/--hj;ritx:r8hiF,Yin--

National Technical Worldng Groups (rwG8)

E

..  . __4 pojpt8
__4J2ginap
3 points

r committees                                                             _ I
2 peint3

=ur±ce=¥_api=E±::-F=E¥EEFg:C=n.j=9-=_±=_=2rjrii..-.-_-J-J`--h=|
The pointg allocation in Table 5 Shall 9elvc as the maximum or ceiling points that

may bc camcd for each component.  The  points earned from each component are
cuznulativc to detcTminc the total points for Outstanding Accomplishments; tiut not
to exceed  the weight anocation for Cmtstandlng Accomplishments as Stipulated in
Table  1  (Point System for Bvaluative A9sessmcnt for Nan-rfeaching Posltione).

Page 10 Of 18



Only  those  outstanding  accomplishmentg  acquired  or  earned  after  the  last
promotion Shall bc con9idercd cllg[bte to bc givm pointg.

Nationa)  level  individual awa]d8  acquired  fl`om a thorough Search proccsg and
given by reputable award gL`thg I)odies, Such as CSC, Metrobank, National Bconondc
Development  Authority  (NBDA),  Development  Academy  of  the  Philippines  (OAP).
DepEd. ctc., Shall bc given maziniim points in Outstanding Acocmpu8hments (i.e,
five  (5)  points  for  General  Scr`hocg  positions  and   10  points  for other  groups  of
pogltion/ Salary glade).

The detallg of each component Of Outstanding Accompu8hmcnts, including the
MOva requlred and mbrics for giving pointg, are ae fouows:

a.    A.ourd. and Reopgnltlon. This may rcfcr to citationg or commcndaflons,
academic or inter-school awards , or outstanding employee awards.

aJ.   C*.Cat€on  or  aDrnmendatiorL  This  shall  apply  only  to  applicants  fat-
a.a.nl Berdc- podtloq..

Means of verification: Lctter of Citation or Commendation from previous
cmplqyer

Rubrics:

±:;-:ji===5EE¥¥===L_-=_¥i-¥
_T*rg  (2L I_e_t±ere_ 9_I g_igiti.qp Jay_in_tg_

a.2. Acaderdc or Inter-School AunEzrds.  Thig  Shall apply only to  appncants
with  no oi` le89 than  one  (I) year work cxpcrience (c.g.,  fresh grnduateB).
The following MOV9 al)a mbries  Shall bc used in dctermining points for
Awards and Rceognitron.

Means of verification:

A.   Academic or inter-school award; or
8.   Tim Outstanding Students of the Phmppincs (I0SP) Award; or
C.   Ccrtification or ally dooumcnt that the applicant t)elongs to the

Top  10 in the Board or Civil ScTvice migibmty Examination.

Rubrics:

•     .   .       hit._+I,Lj.i.,LL.-ILitiin-tTth-ie€fiTcaE¥TOFi=1t=5Zifi-olol~T=
i  averd8 or TOSP Atrard or Top lo in                    I
LBgeT+±£££E#8i.bj!i.ty_F*eg!!r+9±igLn___._____i

Hmbdor^ut.

I  At lea8t thro (2) academic or inter-echool

ri't 'a-a-cTiT.a-Gal-a-edie -6r'-rat;i-:in-ooi     -

4 points

3 prints
---------2-b6in-to-----+

__`________       _       -_     __             I

a.3.  Ot4tsfard'ng  ftypfoyee  Azt^ard,  T"9  Shall  apply  to  applicarLts  with
prewlou@ work expericncc,  or  those applying to  po8itione with  experience
requirement.
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Means of venfication:

A.   Any ls3uance, memorandum or document 8howlng the Criteria
for the Skarch; and

8.   Certlricate of Recognition/Merit.

Ftubries:______~-----~-.I-TiiaHi±~Lin-ill
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------------      i
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HELTELiEFIII
National larel Scarch or
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L4£e!!e±±t.htm.chool._¢H±g±eE±!
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I        Diviaion/Provincial/
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.  €.pints..   ``
2 troint8

li:j¥g::-&¥±g£±i=i:::::::=±±-i---:_+--fi==Li=
For  multiple  awards  feeeived  fhom  the  sane  award  giving  body  and/or
oward catcgpry that are conducted in 8cric9 or progressive manner, only
the highcgt-level atrard shall be congidcred (c.g. Nslt `irinning coach at the
division, regional, national level). Similarly, only the highest amid Shall bc
given  points  in  cases  whcrc  applicants  9utimlt  multiple  awards  from
different award giving bodice.

An applicant to a General Services position who has presented Letter/a of
Citation/Commendation  and/or  Outstanding  Empleyee  Award,  shall  be
given pointg  based on either Category a. 1  (Citatiorl or Commendation) or
Category a. 3 (Outstanding Employee Award), whichever i8 higiver.

t..  Re.®areh and lnnouatlon

Means of verITicatlon:

A.    nopogal duly approved by the Head of Office or the designated
Research Committee per DO l\fo.  16, a. 2017

8.   Accompllsbment Report verified by the Head of Office
C.   Certirication of utilization Of the irmovation or research, within

the school/omcc duly 9|gned by the Head of office
D.   Ccrtiflcation  of  adoption  Of  the  iTmovatlon  or  rc8eareh  ty

another school/office duly 9lgned by the Head of Office
E.   Proof of citation by other researchers (whose study/rescalch is

likewise   approved   by   authorized   body)   of   the   concept/a
developed ln the rcseamh.
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Rut'rics:
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For collaborative reaca]ch otudles/innovation, the total points shall bc
divided   by  the   number  of  authors/rescarchcrg   indicated   in  the
copyTigivt Page.

c.    SiLlz|ee. Bdetter Bxpat / M.mb.r®rtyp ln Nafio..a,1 Tin. ®T Oommlteee..
This Shall apply to applicants who have been chosen and requested to use
their technical lmcywlcdgc,  9tdlls, and expcrlence to develop an output, or
work towards an outcome in the national level. 'This inay include but not
limited   to   the  development   and/or  validation   of  framework,   modelg,
policicg , and ]eaming matcrial8. Subject matter cxpcrtisc or mcmbcr3hip in
NTWGs or  Condttees  must,  honrcver,  bc rdevant  to  the pceition being
applied for in order to be given points.

Mcang of vcrlficatlon:

A.    Is8uance or Memorandum showing the membership in NTWG
or Commlttec;

8.   Certificate of Pardcipation or Attendance; and
C.   Output/Adoption by the orga"zation/DepEd.

Rubrics:

NOV,a-
;  All. MOva
r§-n-I_i_ELg=9

mtlm    I_  :
3 points
2 points

a.   de..a.i.e.  fy.ahce.h\p / Ieamlng  fuc.utation  "s  9t\al\  apply  to
applicants who have bccn rcqucBted and invited to Share their knowledge
and  expeltise on Bpccific  Subject matter/9.  Thl9 may include appl]cants
who  served  a9  a  Rcsoulcc  Spccker,  Re8ouroc  Person,  Thaincr,  and/or
leaning    Facilitator    in    seminars,    training   programs,    conferences,
convention. congress, forums, leaning action cells (IAC) sessions, etc.

Means of verification (All listed Move Shall be 9ubmitt®d):

A.139uance/ Memorandum/ invitation/Tmjning MatrixT,
8.   Certificate of Recognition/ Merit/ Commcndaition/Approcintion;
C.   Slide deck/8 used and/or Session guide/a.

Rubrics

Led
p_eg?_-_te_*ee!.`laflt-___tot

=IEEE-+_i-_±___-
I_____2_p-t9±__!J?.qLp_t_

LfaifeLH±+z±L§±EEEEL+i.-H]th_a
~ngLQEgp_~L|±!±£p±Lckerahquhit._____.~_

£|£!!±±99try_F~OqLtd..egtry_„

grgT;;g+¥TETfi[iTi`f.:-[=+::.i^`I==_i:i_`r'§gjt`_ 3  frointt,

..,i
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e.    REAP Aeon.fEfeed learitlpg  J`Eiclttafttor.  This  shall apply to  appucants
who have been glvcn accreditation as Leaning Facmtator by the National
Educator Academy of the Philippines (NE^P) ,

Means of verification:

A.    Certificate  of  Recognition  as  I.earning  Facilltator  issued  by
~ Regional ofliec

8.   Certiricatc  Of  Recognition  ag  Lcaming  Facuitator  isoued  by
NBAP Central Office

Rubrics:

[==---~L=ai----~-~~IEEEEaiEi±±T:±±±=±i±=;±=
Accredited National ^88cecor
Aocrcaited National Tminer
Accrcdited Regioml Tmincr

2 prints
.5 peintB
1 point

mustrmtiue enaple:

^ppt]cand  J\ppbe  ts\  apthitng  for  an  ^dndni8&rati&Ie  As8idenl  D  (msbilrslTig  Officer  D|
po3itlan  in  SLro  Vggan  CngF  She  has  been pramcted  ae ALlmin:istrafup ^sFGtanl  I.in
AiLgust   2015   in  the   Same   ScO.   For  the  purpoekg   Of  computing   her   O`.:&standing
A¢oomplL8hmen:Ss, che 6ubntwd the fotwLing hrovs:

I-~-`--da=a==iEg-jLri5iri|airiiEt:;;itirT~`--~

I-:midi~aid:fa©a6ir ----- `            -~~
I,\  Oiits®anding Emplo=|ee A:uiard 2013 in SIX) vegan

(arty/comazdeArovssu®mjted/

|gr¥rofr###¥i¥ct¥rTn
2018 AmLlal B\rdgct Confierer.ce in SIX> lhga7\

i  aty (dedoned in the poTifelio; ro roy ep.bnifed)

(;  Crtycate QrJileDpgrijtion ae learwhg FcaTifeior in

I-a+:iee*£Tro¥_g¥aceL=_5_¥|_

r._FT-_,-ill
be-rfu

Nat cTedked; rev
Tee been u8ed in
the to proTrotan

cue deirs IC-
No` credun dLe

to T.oncaLbwi88ion
Of reqund rove

Apphica].a )`]pple gcts ft"r (4) points fior her ChLtslarding Bnapfoyee A..wh camel in 2016
and one (1} pohifaT her Reso&u®e Speakerchip in sO17. Iloue.rm. Ecero (a) or no prTi. fe
givtro.` to Apple iLndier Rceounc= §pecker8hlp dr.e to nan.s`Ibwiedon Of lie requlrty_ apv8,
and `Lz\der ^ulard. and Recogrdaor. ori her Cfut8tandfro Eniplozpe ^urard toot 2013 atnce
the anilard ulco earned and ctedifed in her lack promo&on. ^mlicanl rtyiple gets a tatal Of
five (S) peb\be in Cfut8tanding Acon\ptishrr.erits.
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6.    ^ppllc.tl®D Of bduc.tlon. Application of education is the contnbution medc
dy an applicant to thdr workplace ae a result of their leamings from hSghercducatlon
units or degree/9 eamcd,  such as but not limited to applied concepts,  processes,
and 8Hlla that are rclcvant to the pogition to be filled.  Paints shall be given to an
applicant  who  has  sucoes8fully  applied  the  lcaming8  gained  from  said  highci'
education unlt8 or degree/8 earned. The application Of education must have led to
9lgnlficant positive results in the appucant's curent or previous work.

a.    Pedtton. ied€h axpndmce requ.Inmm£ Application Of education iB the
contributions made by the appncant to their worltplace as a result of their
lcamingg from their education degrees  or `mits earned,  Such as but not
limited to applied conccptg,  processes,  and sldnl8 that are relevant to the
posttion to be filled.

Higher   premium   Shall   be   given   to   an   application   of  education   or
intervention made ty the applicant that i9 relevant and applicable to the
pogition to be fined.

Jtc8e~t  lrfeergcndon i8  described  as  the  intervention  that  is  directly
applicable to the functional uult where the po91tion applied for is lodged.
An  in(crventlon  18  deacribcd  to  bc  qppHacLbze  if  it  can  be  used  in  the
operations Of the functloml unit hasod on its office mandates in the official
DcpBd Office Functions or Office Orders for the creation of the functional
unit.

If the intervention made ty the applicant dce8 not mcct the criteria to be
I?elei^an4   then   Said   intervention   8hall   be   considered   and   be   glvcn
corrc9pondlng points using the rubrics for rvct Relerant.

Means of verification:

A.   Action Plan approved ty the Head of Office
8.   Accompnshment Report vermed by the Head of office
C.   Certification or the utilization/adoption 8igncd try the Head Of

Ofbe

Rut'ric9:

Au. MOva

Qply _A ... _____.  ____ ____ i_

LFL4iL±TFt=E]
(E-±---T---J!¥¥Er-Jt

19 points
_?,rifft ~..`__   _ r___.3+Eiep__

__JET_try_t.___'..

'-``

_..'JE±t__^  ____.    J

b.   Jbaltt®n. .Of&h no axperie8ee reqtdhm.nt, Applicants to positions that do
not require previous work expcricnce must submit the OWA in  the highest
academic/grade   level   earned   ag   evidenced   by   lhansoript   of  Records/
Ccrtincate Of GWA/Didoma/Speclal Order from the Commis8lon on IIlgher
Education (CHED) or other certifications. The HRMPSB must develop a 9ystrm
that transznute8 the OWA to a percentage  acale.  Coznputation of points for
Appucation of Education Shall be as follonrs:
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IlfustTatiue canxple:

Vaunt p®gifro
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7.   Appllcatl®8 ®r I-ming and Dcoelepn.ot (IAD|. Appucation Of I,&D is a
proven succcsg Of the lcarnings gained from the human resource development qu FD)
interventions  done/attended by  the  applicant which  must  have  led  to  9lgnificant
positive re9ult9 in their cunrmt or prcwlou3 work.

Higivcr premium Shall be amen to an appllcatton of ukD or intervention made by
the applicant that ig f`tlevaut and applicable to the position to bc fiined. The definition
of role.ACLut t'riferz^enfron as Stipulated in Item 6(a) or this Chrder Shall apply.

Means of vcrLrication:

A.    Certificate  of TTajrLing or  Ccrtiflcation  on ally applicat»e  l&D
intervention   acquired   that   ls   aligned  with  the   Individual
Development Flan (IDP); for extcmal applicants, a certification
from HR stating that the I.&D intervention ig aligned with the
core tasks of the app»cant in their ourrent or previous po8ltion
shall be required;

8.   Action   Plan/Rc{nq/   Action   man   (REAP)/Job   Embedded
li:aming (JEL)/ Impact Project applying the leamingo from the
LSD intcrvcntion done/attended, duly appro`red tyy the Head of
Once;

C.   Acoompliehment  Rcpori together with  a  General Ccrtification
that the lrfuD Intervention was used/adopted by the office at the
local level;

D.   Accomplishment  Rcpoll  together with a General Certificatlon
that  the  lrfuD  intervention  was  used/adopted  try  a  different
office at the local/higher level.

Rubrics:
___  ._`__.'_`-___ _    _ _  _ _.___ __-._ ____  _. _.I
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8.    Pcteotlal.  Potential  refers  to  the  capacity  and  abmty  of  an  applicant  to
a99ume the duties and rc®ponslbilitic8 of the pcoitLon to bc filled, and those hlBber
pogitlons that are mofc technical in nature.  It may be meas`ired through any or all
or the following:

In case the above measures are not applicable to &ppllcants to Ocnertl Sctvices
posttlons, the HRMFSB may dc8ig)I other cvaluativc asgegsment stratcgres that are
appropriate and Specific for them in order to asBe8s their potential, provided that it
follcrt]rs the c€ilirLg points (55 points) cot in Table  I.

a.   tmcecn  Jbelimlnadon  rcfcr9  to  the  8tandardlzed  examination  which
meagur€s  the  knowledge,  language  profideney,  abiuty  to  present  ideas.
judginent and lnderghip ability of the appucant. The test and evaluation
rubrics appropriate to the posltlon to bc filled must be devclopcd by Subject
lmtter experts ae requcgted by the HRMPSB. &tbfecf matter experts refer to
llidividuals internal or cxtemal to the office where the vacaney cxi9t8, or to
the Department, who have working knowledge of tnc 9peciflc compctencie8
required ty the position to be filled.

poin&rm - x/lore . "ho-..
x - Scone/ rafrog in iumen exalninaton in percentage scale
WA - Wdyht Azhafron/or 14G
(5 pchtus fior Other Oroaps Of Positions/ Salary GradeJ9)

nharfuue exaaple:

r2=1=L=:_^=_;_-i_;
\\(OuiergrciilpsOfposit.one/SalaTyGredes)

•.  x . 8S
WA-5

irotetoae5/ZOO.e-.J5

b.   SHIZ. or in.i* Scmapte f`ief refers to the test that may be admini9tercd
to  evalunte  the  application  of  sldlls  relevant  to  the  requirement  of the
position to be filled.  The tc8t and c`raluation rubrics must be designed by
sut}ject matter expeTt8 as requested t)y the HRMPSB depending on the type
of 8ldlls test requlned ty the pogition to be fined.

I                      AEiin&m -zfloo -mlfro
:   Vlifere..I  x -ScxiTe/ratng in the S/ WST inperoenlage scale
`\  WA -WdghL Allooationjdr S/ Wsl`

L4Q_EgfalsuJo2LQrfegr_Bzp±±£s_.gr~Pgs549ss_I_±stqr!i`en4_e_sL__.
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c.   Jbhadotml Jinent. Jbemdeo GBP Defers to the conduct of dlreet inquiry
with  the  applicant,  focusing  on  their display  of desired  behaviour/9  when
Subjected to 8pedflc sltuatlons or conditions in their prcwlous and/ or current
workpbice.  BEI is based on the principle that past behaviour predletg futul`c
pcrforlmnce.  [t useg the SrAR (Situation-ThBk-Action-Results)  approach to
validate  whether  the   key  behaviours   that   are   linlced   to   the   requlrcd
competcncies have been exhibited by the appncant. The STAR approach draws
focus on actual Bituation8 in which the applicant acted; the Task/9 that the
applicant faced; the Actions that the applicant took; and the Results of those
actions. The 881 may be used to assess the following areas:

i.       4ptl'tztde. 'Itie BE] shall bc used to aescgs the appncant's potential or
their capacity and abinty to asoumc the duticg Of the pogition to be
filled and those higher positions that are rnorc technical in nature.

il,        Ghamcten.stlcs  or  frol.ts.  It  Shall  be  used  to  gauge  othcl`  relevant
aopeets such as the appucant'9 paychologicaL and social well-being.

hi.       Fl.tress. It shall 9ervc a@ an avenue to cvalunte an applicant'9 Job
Fit, ljocation Fit, and Onganizational Fit.

iv.       Cnher areas that may be identified bi! the HRMPSB.

The points allocated for BEI component /5 per.nts/ shall be the marfu`m or
ceiling points that may be  camcd by an applicant.  The points eamcd from
each aLrca are currLulativc to dctcrzrmc the total paints for BEI component. The
HRMPSB shall detemine the appropriate 8Lreas relevant to the position to bc
filled and a88ign points to each area not exceeding the mardmum or ceiling
points for BBt.
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