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Office of the Schools Division Superintendent

OFF`ICE MEMORANDUM
OSDS-2023-JET

To                         CATHERINE N. MORAL
Administrative Aide VI

Subject    :          DESIGNATION AS SDO FOCAL PERSON FOR SCHOOL
TITLING

Date                      April 25, 2023

Pursuant to the Regional Memorandum No.  ORD-2023-038 re Designation of
School Titling Focal Person per Division, this Office hereby designates you as the focal
person for the abovementioned program.

As such, you are expected to:

a)  coordinate with the Schools In-Charge for the gathering of school documents
needed for school sites titling;

b)  help expedite and avoid backlogs relating to school titling concerns;

c)   coordinate with the Legal Officer and with the Physical Facilities Coordinator
in all tasks relative to the survey, titling and monitoring of school sites;

d)  present and submit reports relative to school sites titling required by offices
at all level of governance; and

e)   do other related tasks.

For information and compliance.

ESTACIO, PH.D, CESO VI
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Address: Roxas Street cor.  Lopez Jaena Street, Zone 11,  Digos City 8002
Telephone No: (082) 553-8396 I (082) 553-8376 I (082) 553-9170 I (082) 553€375
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To                               scl.Ioors DTvlsloN supBRINTEN DENTs

AsslsTANT scHOOLs DNIsloN supERINTENDBNrs

Subject

Date

DBslGNAnoN oF SCHooL TITLING FoCAL pERSoN
PER DIVISION

Mach 27, 2023

The Legal Afihirs thro`igiv the Sites Thtling Office (STO) conducted a validation
for Survey and titling of school sttes for FY 2023 and monitoring of the survey and
titling  of  school  sites  in  FV  2019-   2021   for  Schools  Division  Offices  (SDOs)
dewnlonded with funds for survey and titling last March 22, 2023, al the Department
Of Education Regivnal Office Xt.

During the course of reporting and discussion, the need to have a designated
Sciehool TitJing Focal Person was raised. The designation of one (I) focal person per
division `rould be Of great help to expedite and avoid backlogs relating to  school
tithing-rented concerns.  It is to bc  noted that the  focal person should not be the
division la`nyer or engineer as they have already numerous concerns to attend to.

Hence, the directive to all Schools mrision Superintendents to assign one (1)
personnel to bc the School titling Ftral person. Kindly Gll in the nanc Of the focal
person     through      the     link      below     on     or     before      April     5,      2023.
±±±±]2s;I_/docs.floog!,g.r()in/ap!:Lreadtiheets/d/llvLkTS.ig7fu.lgn`b_bE?T`!R9Y2EfKkp\h/Z2

lt'eK( edit#

For strict coxpfroce.

Enclosed: As stated

CJro/ |JJ 4/ -

t€OAPT.,t=`  i   ^   ,   I   I  ,,'   ,   '  ,'   ,

i(€l`uRJ .,,-  S€'  ,`'0,1
I?     r.---- '   .Ti

Address: i. Torres St., Davaio City (8cOO)
Tetoli®ne N®s.: (082) 291-1665; (ce2) 221-6147
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