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To

T-E#RANDUM

CID Chief
Public Schools District Supervisors
School Heads and Teachers of Public
Elementary and Secondary Schools

Subject:           AMENDMENT   T0    DEPED    ORDER    NO.    03,    s.    2018    (BASIC
EDUCATION ENROLLMENT POLICY)

Date May 15, 2023

In reference to the attached DepEd Order No.  010,  s. 2023, re: "Amendment to
DepEd  Order  No.  03,  s.  2018  (Basic  Education  Enrollment  Poliey)",  all  the  above-
mentioned personnel are herety infomied and directed to implement the new schedule
of Early ReSstration for School Year 2023-2024 of Incoming Kindergarten, Grades 1, 7,
and 11 learners in public schools which will be conducted from May 10 to June 9, 2023.

Moreover,   contents  of  the  attached  memorandum  are  serf-explanatory  and
explicitly  discuss  the  inclusion  of  details.  Also,  an  Annex   1   or  Basic  Education
Enrollment Form is attached as part of the documents to be used during the conduct of
the  activity.  Consequently,  schools  must ensure  to  put up  Early  Registration  Desk,
provide and post Advocacy Materials in schools and community through online and in-
person, and engage in other advocacy activities.

Further, schools will ensure that there will be teacher/ s-in-charge on Saturdays
until  the  end  of the  Early  Retistration  Period,  and  emphasize  that  this  activity  is
voluntary in nature.  Also,  in  support to paragraph  1.4.11  of DepEd Order No.  53,  s.
2023  or  lrmown  as  Updated  Guidelines  on  Cirant  Of  Vacant  Service  Credits  and
Compensatory Overtime Credits (COG), service credits shall be granted to each teacher
who will render voluntary service for 8 hours on Saturdays.

F`or more information, please contact the Planning Section of this Office through
email at Drme.digoscitv(a\;deDed.gov.Dh  .

For information, guidance and compliance.

Assistant
rsTAclo
;ion Superintendent
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DcpEd   ORDEFi
No.  0|0  , s. 2023

^IiEroHB»T To I)BPBD ORDBR Mo. o3. .. 2oiB
(Basic.  Bducatjon  Enrollment Policy)

To :        Und ersecrt:lanes
Assistant Sccrctaries
Minister.  Basic,  Higher arid Technical  Education,  BAFtMM
Bureau and Service Directors
Regional Directors
Schools Divisiori Superii`tcndents
F`ib]ic and I+ivatc E]emcntary and Secondary School Heads
All Others Concerned

I.          The  Dcpartmcn` or Educat)on  (DepEd)  issued  DepBd Order  (DO)  No.  03.  a.  2018,
or the Basic  Educat)on  Enrollment  Policy which  insututionalized  an eITicient cnrollmcnt
proccae   in   public   and   private   schciols   and   state/local   univcrsitics   a]1d   collcgcs
(SUCs/LIJCs).  as well as provides the Schedule or the conduct or carly registration.

2.          With  the shirt or the beginning or the school yc-ar (SY)  from June to August in the
previous years,  the Dcpartmcnt amends the schcdulc of the coriduct of early registration
in Paragraph V.A u'hich shall read as follows:

V. Ea.olln.Bt Procedure

A.  a.fly R.givtr.tl®n

I.f'ly  red.tntloB  Tor th.  .ctLool ye.I 202aL2024 of lac®Dln(
Hlnderpft.I, Or.I.. I. 7, .flo 11 I..in.h ln ptltillc .cho®l. .A.ll
b. conduct.I from I-y 10 to June 9. 2023.

3.           Also,  this  reiterates  the  pro`rision  in  D(J  03,  s.  2018.  that  all  incc>ming  lt.arners
cnrol]jng in I(indcrgarten and Grades  I, 7, and  11  in all public elementary and secondary
schools  shall pro-rcgiBter or participate in  the carly  registratjon  to  allow  DepBd  Lo make
the  necessary  prcparatloris  and  adjust]nents  of plans  for  the  incoming SY  2023-2024.
While  incoming  Grades  2i,  8-10,  and  12  learners  from  public  schools  are  considered
pre-rcgisteTed.  thus  the}.  do  not  need  to  part]cipatc  in  the  early  registration.  Iiow'c`'cr.
pnvatc schools arc encouraged to conduct their respective early rcgistration actjvitlcs in
the saTnc tJmcfrarnc.

4.          All  public.  elementary  and  secondary  schools  shall  update  or  encode  dally  in  the
Early  Rcgistrati(in  facility in  the  I.ca]T]er Information  System  (LIS)  using the school  head
or school administrator account.  Public clcmentary and sccondaTi/ schools shall use the
pnnt or  clcctronic  copies  of the  Basic  Education  EnT-ollmcnt  Porn  (Rcviscd  as of March
27,  2023)  to  ensure  that  necessary  inrormatjon  in  registcring  incoming  Kindergarten.
Gradc8  I. 7, an(I  11  learners, and other data, are properly captured.
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5.          Ffublic elementary and secondary schools may also eT)code in (hc Barly Registration
facility.  the  prospecti`.c  cnrollecs  for  other  grade  levels  'e.g.,  Grades  2nd,  8-10.  and  12)
based on the previous school enrollment to get the ov.rall picture or the expected cnrollccs
for the next cnrollTncnt.

6.          Prercrably,  the conduct or the early rcgistration  shall be done through  race to face
tJ.an3actlons  with  the  schools.  Howcvef',  the  schools  may  cont.nue  to  implement  other
Options Or means Or collecting carly rcBistl-ation rorTns.

7,          Authorities  or public  and  p   `'atc  schools  are  tnstructcd  (o  strictly  cnrorce  and
iTnplcment the kindcrgarten cut-off age as stipulatcd in  DO 020.  a   2018  (Amendment  to
DepEd  Order  No.  47.  3.  2016).

8.           Schools divigion  superintcndents  aT`d  school  heads shall  facilitate  the  conduct  or
advocac}. carnpaiglis within their rcspect]ve junsdict]ons to inform the general public` and
cncouragc Out of School  Children  (OSC|  and  parents/guardians or pro3pcctive learners
to participate in the Early Registration for SY 2023-2024. by posting rc]evant tnaterials in
conspicuous    places,    and    maltlng   announcements   in   local    televisions   and    radio
broadcasting stat)ons.

9.           All  other provision8 or DO 03,  s.  2018,  not other`vise aJTccted  or amended  by  this
DcpEd Of.dcr, shall rcmain valid and effective unless othcflArise aiTicnded by other DcpBd
issuances.

10`        This  DepBd Order  shall  take etrect  iiTimcdiatcly  upon  its  approval.  issuancc,  ajid
publication on  the DepEd websitc.  Certified copies or this Order shall be  registered with
the   Ofricc   or  the   National   Administ].ativc   Ftegister   (ONAF2)   at   the   University   of   the
Philippines Law. Center (UP LC), UP Diliman,  Quezon City.

11.       For    more    infofTnation.    please    coritact    the    Pl-mln(    a.rwlc.-Bduc.tlon
I-t]-I.a.at  laford.tl®p  apt.I   DM.I®ti,   2nd   FLoor.  Teodora  Alonzo   Building,
Dcpartmcnt  of  Educauon  Central  Orrice,  DepBd  Complex.  Meralco  Avenue.  Pasig  City
through email at ps.cmisdrq,deped.gov.ph.

12.        Immediate dissemination or and strict compliance with tt`is order is dircctcd,

_ type
a^R^ z. DUTEft.rB

ertl Of ihe Republic` Of thc>  Phtlippines
Seonetariy Of the DeptirtmeTi. of EI:lucntion

Refcrenccs:
DcpE:d Order |No. 03 ar`d 020,  s.  2018)

To be indicated in  the Pe.rDet`ual  Index
under the following subjects:

AMENDMENT
ADMISSION
ENROLLMENT
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Rervised ae Of 03e7/2023

I     ANNExl    I

School Year

BASIC EDUCATION ENROLLMENT FORM
TN8 Fen. 8 NOT " a.iE

Check tt. pptopricte bet Only

1.   rmliunl?   DYe.        INo                             2.   Rotum]ng(BdlkAr.I)           Dye.        DNo

"STRuCTIOHS:
Prinl I®gil)ty dl intomchon I.qilired in  CAPITAL leaen. Submn cecompliched hm to lh. Periowir.ChargelReostntlcles. Adviser. u.e Hac\ or Hue pen orty.

Flut Name
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For R®tLlming Loam®r (BalikAral) aild Tllos® Who will Transforwhovo ln

Lan Gmdo l.rd comilct.il                                                                                                                                      I." Scliool  voar compldei]

Last8chool^ttended                                                                                                                                                                                                                                                       S¢hoolll)         I       I       I       I       I       I       I

For L®amore ln senior High School

S®mos¢or       I  lsd        I  2nd                                   TrackStolld

lf school wlll Implement other dlstance leamlng modalltlce aelde from face-torfuce lnetructlon, `^hat would you pnefor lor your chltd?

Choose all that apply:

I wlodular (Print)                         I 0nlino                                       I Radio-Baeod lnetruct]on                         I  BIended

I Modular (Digital)                      I Educational Tct®vlsion         I Homoschooling

I hereby ccrtlfy that the above lnformatlon glven are true and correct a the best of my knowledge and I allow the
Department Of EdLlcation to L[se riT)/ crtild'3 dctaile to create and/or update rtle/her leaner profile ]n the Leamor lnfonnation System.
The intomation ri®r®in Shall be treated as confidential in compliance witri the Data Pr]vaey Act of 2012.

Slgnaturo o`rer printed l\lamo of paronuGuardlan                                                                                              Date


