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Office of the Schools Division Superintendent

May 23, 2023

DlvlsloN MEMORANDun4
No.ffl, s. 2o23

REITERATION 0F TIE REGIONAL POLICY GUIDELINES ON THE
REQtJIREMENTS FOR APPROVAL OF REQUEST TO CONDUCT STUDY

To Assistant- S choots Division Superintendent
CID and SGOD Chiefs
Education Program Supervisors
Public Schools District Supervisors
School Heads and Teachers of Public
Elementary and Secondary Schools
AIL Non-teaching Personnel

1.         Align with DepEd order No. 65, s.1985, otherwise known as the aAmendment
to B.P.S.  Circular No.  17,  s.  1960 "Regulations on Outside Study of Teachers", this
Office  supports the  direction  of our teaching and non-teaching personnel on  their
continuing professional development.

2.         Attached is the Regional Memorandum No.  012,  s.  2023, re: "Regional Policy
Guidelines on the Requirements for Approval of Request to Conduct Study" which
provide information on the attachments and requirements to be  submitted at the
regional office. The contents of the attached memorandum are self-explanatory and
explicitly discuss the inclusion of details.

3.         This Office emphasizes through its Division  Memorandum No.  721,  s.2022-
"Reiteration  on  the  Guideline  for  Research  Proposal  Submission  in  Digos  City
Division",  that  doctorate  studies  and  other  research  development  activities  at
Regional scope shall need to acquire endorsement letter coming from DepEd Regional
Ofrice-XI through complying with the regional policy guidelines on the requirements
for approval of the request to conduct a study.

4.         rience,  DepEd  Digos  city  Division  reiteraLtes  this  Regional  Memorandum  to
infomi all interested persormel who will engage in research at the Regional level.

5.         Immediate and wide dissemination of this Memorandum is desired.
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DAVA0  REGION

Office of the Rqional Dinector

RHid]ONALMEMORANDUM
No.012,  s.  2023

Ma},16'

RBGloHAI pomcir GulDELmB8 ob TED REQulREHELTB ron
ApPRoVAL oF RE;Que8T To cobDucT BTtTDv

To:       Schools Division supcrintcndcTit``
All Others Concerned

1.  In congrucncc with DepBd Order No. 65, a.1985-"^mendmcnt to 8 PS.  Circular
No.   17,  a.   196()  "Regula.lions on  Outside  Srud}t  of Tcachers'.,  the  Depl3d Regional
Office XT supprirts the continuiTig professional dcvelopmcnt HTnt]ng its teaching and
non-  teaching personnel tmsed on lifelong lcaming. Thus, this Office heretry issues
this polic}' guidclincs on the requirements for appmvel of request to conduct stud.v.

a.   Request lcttcr addressed tt] t.he Head of the Agency:

AIAi^n a. F^Rr^zO
L)ircct.or IV
DcpEd Regional Office Xl
1``. 'l`orrcs Street, Dfivat] Cit.}i'
Emai]: region I 1@deped.gov.ph

b.   Attached in the rapuest letter is the first twt> (2) o]. three (3) chapters or the
study  which  covers  t.he  intrnduction,  review  of r€hated  literaLures  and
methods including refemnces,  validated research  instruments,  informed
consent, asscot form and curriculum vifae.

c.   Expect that the approval will bc released  at least three (3) working da.vs
upon the receipt of the request.

d.   During the data gathering, researcher must scc to it that DepEd Order 9,
a. ZOOS re: Instituting Measures Lo lncrcas€ Bngagcd Time-On-Task or "No
Disruption-Of-Classes Polio.v" shall bc adhered to,  thus, the activity must
bc conducted ou tside r.lass hours. Further, ot)servancc ofthc ethical iss}ues
shall be given utmost consideration such as but. not limited ro voluntary
participatioT],   pTivac.y   and   confidcntinlrty,   informed   consent   process,
recruitment., risk, falsification , conflict of interest, plagiarism and deceit.

e.   Reiteration of the Fqual OpTx)rlunity Fhinciplc (F,OP) and strict safety and
health}' protocols shall be {>t}se,rved at all times.

J,.     Address: F. TorTes st., Davao city (8000)

i,   Telephone Nes.: (082) 291-166S; (082) 221-6147
lso 9001:2015 - Certified
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ce Of tlie Regional Director
I.    A cop.\. of the executive  summary/  abstract. of the overal_I Tt'``ult./S (}f the

stud.y sham be fumisbed  to this Office thmugh lhe Policy,  l'hanning antl
Research Division.

9.   This Ofrice  shall issue  a Cfrtificate of Recog|iitioTi  to the  personnel with
completed research study from their graduate or post graduate st.u{l.v upon
the submission of the hardbound and soft (PDF) copies through the Polic.\f,
Planning and Reseamh Division.

h.   r'or inquiries, you ray contflct. pprd.regionl 1@deped.gov.ph or 082-2240-
752.

2. Thcsc pohiey guidclincs shall take cffeeL immediately.

3.   [mmcdiate  dissemination  and   strirt  compliance  with   this  Memorandum   is
dircctcd,

AIEN a. Frm
Director IV
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AddJess: F. Torres St., Davao Cfty {8000)
Telephone Nee.: (082) 291-1665; (082) 221-6147
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