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DIGos crTv DivisloN

Office of the Schools D[v]sion Superintendent

DIVISION M
0SDS-2023-

To

rd 7.-"

Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
Au Others Concerned

Subject  :           ANNOUNCEMENT OF VACANT POSITION FOR RELATED-
TEACHING POSITION

Date July 11, 2023

This  Office  announces  the  acceptance  of applications  for  related-teaching
position in the Schools Division Office of Digos City. The qualirication standards are
as follows:

VACANCY QUALIFICATION STANDARDS

POSITIONTITLE EDUCATION I-a -EHCE ELIGIBILITY

EDUCATION Bachelor's 4 hours 2 years PBET/Teacher/RA
PROGRAM degree in relevant experience in 1080/Career
SPECIALIST Education or training education, Service
1[ its research, (Professional);

Equivalent development, Appropriate
implementation Elitibility for

or other Second Level
relevantexperience Position

Plaatllla Item N®.: OSEC-DECSB-EPS2-750103-2014
SO:  16
MODthly Salary: P 39,672.00
No. of vacat.cy/lea:  1
Place     of    Aaslgmeut:     CURRICULUM     IMPLEMENTATI0N     DIVISION     -
ALTERNATIVE LEARNING SYSTEM

Address:  Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Tekyhone Mos.: (082) 553-8375; (082) 553-8396



JOB  SUMMARY:  To  provide  basic  education  services  to  out-of-school children,
youth  and  adults  by  assisting  the  Designated  ALS  Supervisor  in  coordinating
activities on Alternative Learning System (ALS) programs a projects; instructional
supervision; monitoring & evaluation and provision of technical assistance to ALS
Teachers        (DepEd-Delivered ,         DepEd        Procured ,        and        Non -DepEd
F`inanced/Partners).

Qualified  applicants  to  the  AB0VEMENTI0NED  POSITION  shall  address
their application letter to MELANIE P. ESTACIO, PhD, CES0 VI, OIC - SCHOOIS
DIVISION SUPERINTENDENT, and submit it with the pertinent documents to the
I)IVIS[ON OFFICE - RECORDS SECTION.

Further, the application letter and following pertinent documents listed below
sshall be produced in TWO SFI`S (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201 File purposes, to wit:

a.   I.etter of intent addressed to the Head Of Office;
b.   Duly   accomplished   PDS   (CS   Form   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid and updated PRC License/ID, if applicable;
d.   Photocopy of Certificate of Eligibility/ Rating, if applicable;
e.   Photocopy   of   scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records (TOR)  and Diploma,  including completion of graduate
and post-graduate units/ degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Employment,  Contract of Service,  or duly signed

Service Record, whichever is/ are applicable;
h.   Photocopy of latest appointment, if applicable;
i.    Photocopy of the Performance Rating in the last rating period(s) covering one

(i)  year performance in the current/latest position  prior to the deadline of
submission, if applicable;

j.    Checklist of Requirements and omnibus sworn statement on the certification
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent F`orm pursuant to RA No.  10173  (Dcztcz frii;act/ Act o/20J2),
using the alttached form (Armex C oT gou may download the file on this link..
httos../J"t. Zz/rohecJczistomnfbz.S,  notarized  by  the  authorized  omclal;
and

k.   Other  documents  as  may  be  required  by  the  HRMPSB  for  comparative
assessment, including but not limited to:

1.   Means of Verification (MOVs)  showing Outstanding Accomplisbments,
Application of Education, and Application of I.earning and Development
reckoned ffom the date of last issuance of appointment; and

2.   Photocopy of the Perfomiance Rating obtained from the relevant work
experience,  if Perfomiance Rating in  Item 20(i)  is not relevant to the
position to be filled, if applicable; and

I.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Form.

Applicants are required to fill out the electronic google form upon

Address:  Roxas car. Lopez Jaena Street, Zone 11,  Digos City (8002)
Telepl`one Nos.: (082) 553-8375; (082) 553-8396



submieeion     of     application
htti]s://bit.Iv/I)eDed-Die[os-Ao.

docume nts.     Please     access     this     link:
lication2.

All oubmiseion must be EAR-TAGGED for ease in the evaluation /rewlev
of the documents.

Applicants who failed to submit complete mandatory documents (items a to j)
on the set deadline indicated in the official memoranduln shall not be included in
the   pool   of   ofricial   applicants.    However,   non-submission   of   the   additional
documentary requirements or those that may be required by the HRMPSB (item k)
shall not walTant exclusion from the pool of official applicants.

The Human  Resource Management Personnel  Selection Board of this ofrice
shall deliberate the applicant's documents pursuant to D.O. No. 007, series of 2023
(see attached Enclosure No. 4 to D.O. No. 007, s. 2023). A division memorandum will
be issued for the names of the applicants who will qualify for the interview.  Such
memorandum     will     be      posted      in      the      DepEd      Digos      City      website
(www.depeddigoscity.org).  At  the  same  time,  qualified  applicants  will  be  inforlned
through e-mail and/or text message.

Origival  copy  of  documents  must  be  presented  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding points.

The deadline for the submission of the applications for interested applicants
sham be on July 21, 2023.

The proposed timeline of the selection process is as follows:

I)ate Actiwlt:lea •J * t . 1 , ) , , 1 ( i I T:" rTT. \''r7rt   -

July    11,   2023   - Submission of application Applicants Face-to-
Julv 21, 2023 documents Records Section F`ace
July   24,   2023   - Forwarding                     the SDS Personnel F`ace-to-
July 26, 2023 tram smittal          of         all AO IV - HRM0 11 F`ace

application  documents  to HRMPSB
HRMO for pre-assessmentofthedocuments Secretariat

July   27,   2023   - Conduct         of         initial AO IV - HRM0 11 F`ace-to-
August 9, 2023 evaluation  based  on  the HRMPSB Face

C SC                      minimum Secretariat
Qualification     Standards'Qsl HR Personnel

August 10, 2023 Issuance    of    letter    for HRMPSB Secretariat Online
disqualified appricants &  Face-to-Face

August  11,  2023 - Issuance of memorandum A0 IV - HRMO 11 Online
August 20, 2023 on the conduct of writtenexamination,openassessment,andinterviewofapplicants SDS

August 21, 2023 Conduct        of       written HRMPSB F`ace-to-
examination ,               open HRMPSB Secretariat F`ace

f-=,-`1, . ,=-± Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



assessment, and interview
licants

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD) , members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE), to apply.

Widest dissemination of this Memorandum is earnestly desired.

TACIO, Ph.D, CESO VI
OIC - Sch s Division Superinf#entr

JepEed 5chool5 [livisii.n I.1: Digos Ci L.\
RECOFtB5 5ECT!CiN

T!prEE:?Li2J

osDs/ ADMIN / Im/ dbc
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A"ac a
cmcmlsT op REQu[RERERTB

Name of Applicant:                                                                                                   Application code:
Fbsition Apphed For: _I    .,.  _  _~.
Office of the position Applied F`or: ___._` _    _ _,_.._    ,.___
Contact Number:     ...
Rcti8ion,
Bthhicrty:
PcrsonwithDisabirty:   Yes(    )    No(    )
Sotoparent:   Yea(    )    No(      )

Basic Documentary Requirement

Status ofSubmissionrrobefiuncttrytheapptwl;Chchifwlmiun) veriricationFTobefiLlcdcoiLitrytheHRI^o/HRcfficel suJ~riiiee)

Status ofSubmission(-ifcx'mplid)
Remarks

a. Letter of intent addressed to the Head of Office or highest
human resource officer

b. Duly accomplished Personal Data Sheet (PPS)
(CS Fonli No.  212. Revised 2017) and Work Experience Sheet, if
appficable

C. Photocopy of valid and updated PFtc LicenBc/ID, if appncable
a. Photocopy of Certificate of Eligibility/ Report of Rating, ifaopucable

e. FThotocopy of scholastic/academic record Such as but not
limited to Transcript of Records rroR) and Diploma, includ]]`g
completiori or graduate and post-graduate units/degrees, if
avaflable

f. Photoco|iv of Certificate / 8 of Traininf!, if applica.ble
8. Photocopy Of Certificate of Employment, Contract of Service, ordulysiencdServiceRecord`whicheveris/areapoHcable

h. PhotocoDv of fate8t aopointmcnt. if applicable
i` Photocopy of the Performance Rating8 in the last rating

period(a) covering oTie (I) year perfomance prior to the dcadlme
of submission, if applieable

j. Checldist of Requirements and Omnibus Swam Statement on
the Certification on the Authenticfty and Veracity (CAV) of the
documents submitted aLnd Data Pnvacv Consent Forz7i

k. Other docunent8 as may bc required for comparative
assessment. Such as but not limited to..
Means Of Verirication (Move) Showing Outstanding
Accomplishments. Applicat]on of Education, and Application Of
lfaming and Development reckoned from the date Of last
issuazioe of appointment
Photocopy of Performance Rating obtained from the relevant
work experience, if pcrfonnancc rating in Item (i) is not relevant
to the Dosit]on to be filed

Attested:

Human Resource Management OfficerormlBUB stroRn sTATEaDHT

cErmp[cA"on oF AtnHRTlcrrT ^nD vmAclrT
I hereby certify that all infomation above are tJue and correct, and of my personal knowledge and belief, and the documents
subznitted herewith are original and/or ccrtiried true copies thereof.

DATA mrvACT COHBEHT
I hel'eby gram the Departtnent of Education the right to collect and process my personal informat}on as stated above, for purposc8
relevant to the recruitment, eelection, and placement of personnel Of the Department and for purposes Of cornpliancc with the
Laws, rules, and r\egulation® being implemented by the Civil Service Cornmiaaion.                       Name and Signature of Applicai.Lt

But)scribcd and swam to before me this _ day of `_                   ___.... year

ln consonance with Rcpuhl)a Act No. 8792  or the '.E!ecto"}c C`oJ/Imen= Act dy 2000", (c

Peraon Adminiet.rzn£ Oath

Pee(ronic dceimmt® aliall have the ]cBal cffact , valldity or enlorceabufty es any other
dcoubcnt or lcg&l wing aiid a) (v}hac the law "iires a docunctil to bc in `rriling,that Tcquirencfit izi met by co ctcctr®dic docum.nt if the 3{iid cleetrmic a.lou ncnt
bdrntaiii8 its Lntcgrity aTid  T¢1lability and can be authet`6cated  so es to be u!able for 8ube¢quco` ref.rcl`oti
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