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DIGOS CITY  DIVISION

Office of the Schools Division Superintendent

DrvlsloN M
0SDS-2023-

To

EDUM
Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject  :           ANNOUNCEMENT OF VACANT POSITION F`OR MASTER TEACHER
POSITION

Date July 28, 2023

This Office announces the acceptance of applications for teaching position in
the Schools Division Ofrice of Digos City. The qualification standards are as follows:

VACANCY QUAIIFICAT[ON STANDARDS

POSITION EDUCATIO T- EERERENC ELIGIBILIFT COD-EEC
TITI,B N G E Y

nusTER Bachelor None 3 years LET/PBET/R.A.10 Must have
TEACHE of require relevant 80 (Teacher) demo
RI ElementaryEducation(BEED)orBachelor'sdegreeplus18professionalunitsinEducation;and18unitsforaMaster'sdegreeinEducation d experience teaching intheschoolordistrictlevel
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or its
equivalent

Thtllh Item Ho.: OSEC-DECSB-MTCHR 1 -750454-2022
SG:  18
Monthly Balary: P 46,725.00
Ho. of vacancy/lee:  1
Place Of Aft.lgnment: DIGOS  OCCIDENTAL DISTRICT
JOB  SUHHARY:  Performs  30-50%  teaching  load;  takes  change  of curriculum
enrichment,    teacher    coaching/mentoring,    research,    community    linkages,
professional development and provided at least 20°/o assistance to school head in

amim lementation.

Qualified  applicants  to  the AB0VEHENTIORED  POSITIONS  shall  address
their application letter to HBLANIE P. RTACIO, Ph.D, CESO VI, O]C - SCH00I£
DIVISION SUPBRINIENDENT, and submit it with the pertinent documents to the
ruBI,Ic   scHoors   D[sTRICT   supERvlsoR   FocAL   pERsoN   oF   DIGos
occlDEiiTAI DlsTRlc'r.

F\irther, the application letter and following pertinent documents listed below
shall be produced in TWO SETS (2 copies each) enclosed in ONE ( 1) white folder with
the roLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201  Ffle purposes, to wit:

a.   Letter of intent addliessed to the Head of Office;
b.   Duly  accomplished   PDS   (CS   Fomi   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid and updated PRC License/ID, if applicable;
d.   Photocopy of Certificate of Eligibility/ Rating, if applicable;
e.   Photocopy  of  scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records (TOR)  and Diploma, including completion of graduate
and post-graduate units/degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Employment,  Contract of Service, or duly signed

Service Record, whichever is/are applicable;
h.   Photocopy of latest appointment, if applicable;
i.    Photocopy of the Performance Rating in the last three (3)  rating period(S, if

applicable;
j.    Checklist of Requirements and omnibus sworn statement on the certification

on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent F`omi pursuant to RA No.  10173 (Dczfa Prt.I/ace/ Act o/20J2),
using the attached fomi (Anne]c C or I/oit rnq!/ c!olt;ri!oac! the /ile on this #rLk:
httDs..«bit. fulcheckustorrindbusTeaehin.apnomotion\ ,  natorized  try  tt\e
authorized offlclal; and

k.   Other  documents  as  may  be  required  by  the  HRMPSB  for  compaLrative
assessment, including but not limited to:

1.   Means of Verification (MOVs)  showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and

2.   Photocopy of the Performance Rating obtained from the relevant work
experience,  if Performance  Rating in  Item 20(i)  is not relevant to the
oosition to be filled. if aoDlicable: and
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1.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Forln.

Applicants are requlred to fill out the electronic google form upon
submlsslon     of     application     documents.      Please     access     this     linlE:
https://bit.Iv/Deped-DiEos-ADi.lication2.

All submlselon must be EAR-TAGGED for ease in the evaluation /review
of the documents.

Applicants who failed to submit complete mandatory documents (items a to j)
on the set deadline indicated in the official memorandum shall not be included in
the   pool   of   official   applicants.   However,    non-submission   of   the   additional
documentary requirements or those that may be required by the HRMPSB (item k)
shall not waITant exclusion from the pool of official applicants.

The  Human  Resource  Management Personnel  Selection  Board of this office
shall defiberate the applicant's documents pursuant to MEG Order No.  10, series of
1979  (see attached Enclosure to MEG  10 s.  1979). A division memorandum will be
issued  for  the  names  of the  applicants  who  will  qualify  for  the  interview.  Such
memorandum     will     be     posted      in      the      DepEd      Digos      City     website
(www.depeddigoscity.org).  At  the  same  time,  qualified  applicants  will  be  informed
tthrou8h e-mail and/ or te}ct message.

Original  copy  of  documents  must  be  presented  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding points.

The deadline for the submission of the applications for interested applicants
shall be on AiigiLst 7, 2023.

The  deadline  for  the  submission  of the  respective  Public  Schools  District
Supervisor Focal Person to the Schools Division Office shall be on August 11, 2023.

'I`he proposed timeline of the selection process is as follows:

JTt*- i iil iiF7T , ( + `- I I . . 1 , J a I , i a i tit?=Ti [T¥= I,'` FH i

July   28,   2023   - Submission of application Applicants F`ace-to-
August 7, 2023 documents District PSBPSDS Face

August  8,  2023  - Submission of application District PSB Face-to-
August 11, 2023 documents  together  with PSDS F`ace

School PSB's Summary ofAssessment Records Section

August  14,  2023 - Forwarding                    the SDS Personnel F`ace-to-
August 16, 2023 transmittal         of         all AO IV - HRM0 11 F`ace

application  documents  to HRMPSB
HRMO for pre-assessmentofthedocuments Secretariat

August  17,  2023 - Conduct         of        initial A0 IV - HRM0 11 Face-to-
September 1, 2023 evaluation  based  on  the HRMPSB Face

C SC                     minimuln Secretariat
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Qualification     Standards'Qsl HR personnel

September 4, 2023 Issuance    of    letter    for HRMPSB Secretariat Online
disqualified applicants a  Face-to-Face

September 5, 2023 Issuance of memoranduln A0 IV - HRM0 11 Online
-    September    14, on  the conduct of written SDS
2023 examination ,               openassessment,andinterviewofapplicants

September          15 , Conduct        of       written HRMPSB Face-to-
2023 examination ,               openassessment,andinterviewofapplicants HRMPSB Secretariat F`ace

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD) , members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIB) , to apply.

Widest dissemination of this Memorandum is eamestly desired.

MEENI
OIC-

TACIO, Ph.D, CESO VI
Division Superin#ntr

OepEtlSchool5Divi5ionofDigosCita
RE[or`oSsECTloN

EL-RE¢fi@E„B
ilMi?&74ly|ATE:

OSDS/ ADMIN / HR/ abc

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



Armac a
cHECELlsT op REQulRErmnTB

Name of Applicant:                                                                                                  Application code:
Ftosition Applied For: _         .`~_
Officeofthe positionAppliedFor: ___ _ __. ____     __
Contact Number:
Rel,8ion:
Bth"ctty:
PersonwithDisabiLity:   Yes(    )    No(    )
Soloparent:   Yes(    )    No(     )

Basic Documentary Requirement

Status ofSubrfu8sionubbefiunedbgtheapphanl'Checkifsutmi\ed) vcrifroedonP`obefiDcdal.1bgtheHRILO/ImOfficel s^.b.ocmrl.thee)

Status ofSubmj8sion(C~ifcomtl]ed)
Remarks

a. I.etter of intent addressed to the Heed Of Ofrice or highest
human resource officer

b. Duly accomphished Personal Data Sheet (PDS)
(CS Fonn No.  212, Revised 2017) and Work Experience Sheet, if
appucable

C. Photacopy of valid and updated PRO License/ID, if applicable
a. FThotocopy of Certificate Of ELigibility/ Report of Rating, ifapnlicable

e. Pfrotocopy of scholastic/academic record such as but not
limited to Transcript of Records (TOR) and Diploma, including
completion or graduate aLnd pogt-graduate units/degrees, ir
avanable

f. Photocopy of Certificate/ 8 Of Trainin£. if aDplica.ble
8. Photocopy of Certificate of Employment, Contract of Scrvice, or

duly Bimed Service Record` whichever is/are applicable
h. PhotocoDv ol. latest appointment, if applicable
i, Photocopy of the Perfolmance Ratings in the last thrco (3) rating

period(s), If applicable

j. Checklist of Requirements and Omnibus Swam Statement on
the Certification on the Authenticfty and Vera   ty (CAV) of the
docLments Submitted and Data Fhvacv Consent Form

k. Other documents as may bc required for comparative
assessment. Such as but not linited to:
Means of Verification (Move) Showing Outstanding
Accomplishments, Application of Education , and Application of
Learning and Development reckoned from the date of last
issuance of apt.ointment
Fhotocopy of Perfomancc Rating obtained from the relevam
work experief`ce, if performance rating in Item (i) is not relevant
to the Position to bc mled

Attested:

Human Resource Management OfficerormBu8 svoRx 8TATB]Dm

cERrmlc^"on op AtJrmFTlcITr ^nD vBR^clTT
I hereby certify that all informadon above are true and correct, and of my personal knowledge and belief, and the documents
subndtted herewith are original and/or certified tine copie8 thereof.

DATA rmvACT COHBEHT
I hereby grant the Depaltment Of Education the right to couect and proco8s my personal information as stated above, for purposes
relevant to the rec.ruitment,, Selection, and placement Of pcrsonnel of the Department and for purposes of compliance with the
laws, rules, and regulation9 being implemcnted by the Civil Service Commission.                      Name and Signature or Appncant

Subseribcd and sworn to before me thi8 _ day of                       _._., year

ln consonance with Reputhc Act No` 8792  or the "£!ec"wie C.07rzmot¥ ilcz qf 2cOO., (c

Person Adminietrrinf[ Oath

Peetrunic dceu[nonts Shall have the lqgaL cffoc[, validity or cfibrccabnty ca any I)thor
daelrmcnt or lcgel orttLng and a) (w)here the four fequires a dc"imcnt to be in `witing, th[ ftquirtmJmt i8 It).( by azi c)cetrt.hic docuzn¢nt if the said deetronic document
maintriim its mtcgity and rdiability and carl be .uthentic.ted so a3 to be u.able for .ubeequ€a[ rcfercncc.



Enclosure to MEC 10 s.1979

CREDIT POINTS FOR LEADERSHIP, POTENTIAL AND ACCOMPLISHMENTS

a. Introduced any of the following which has been adopted or used by the school or

20 points any one of the

district
* Curriculum or instructional materials

* Effective teaching techniques or strategies

* Simplification of work as in reporting system, record keeping, etc., or procedures items
that resulted in cost reduction
* A worthwhile income generating project for pupils given recognition by higher

officials in the division

b. Served as subject coordinator or grade chairman for at least one year; or as adviser

12 points

of school publication or any special school organization like dramatic club, glee club,

science club, etc. and discharged such assignment satisfactorily for at least two years

provided such assignments or services are in addition to, and not considered part of,
the regular teaching load;
c. Served as chairman of a special committee, such as curriculum study committee;

12 pointscommittee to prepare instructional materials; committee to prepare school program,
and discharged the work efficiently;
d. Initiated or headed an educational research activity duly approved by educational

12 points
authorities, either for improvement of instruction, for community development, or
teacher welfare

For DarticiDation as member of such activity (7 points)

e. Coordinator/member of community project or activity or of a program of another

12 points

agency or coordinator of rural service improvement activity in a community such as
feeding, nutrition, agro-industrial fairs, etc. for at least two years;

For DarticiDation as member of such activitv (7 points)

f. Organized/managed in-service activity or other similar activities at least on theschoollevel;
12 points

9. Credited with meritorious achievements such as

10 points

(1) Trainor of or coach to contestants who receive prizes, commendations or any
form of recognition:

National winner           10 pts

Regional winner           5 pts

Division winner            3 pts

(2) Athletic coach of athletes or teams who won prizes as follows:
NationaHevel            10 pts

Regional level             5 pts

Provincial level          3 pts

District level                 1 pt

(3) Coordinator of Boy Scout or Girl Scout activities:
National level             10 pts

Regional level            5 pts

Provincial  level          3 pts

District level                1 pt

h. Authorship

10 points

(10 points for a book and 1 point for each articcle provided they are on education)

Soleauthorship       10pts

Co-authorship          5 pts
Article                           1 pt per article

TOTAL 100 points


