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ATTENDANCE TO MIDDLE MANAGERS CLASS BATCH 32

To:       Aimee Amor c. Porto
School Principal 11
Senior High School-Digos City

I.  This is in reference to the letter from Nanette C. Caparros, Vice President, Center
for CES Development of the Development Academy of the Philippines.

2.  You  are  hereby  directed  to  attend  the  said  government  scholarship  program
starting July 9, 2023 to January 10, 2024.

3.   It  is   stated  in  Instruction  Circular  Number   10,   "Your  ageney  shall  cover
transportation  to  and  from  DAPCC  during  the  residential  training  and  other
activities in DAP Pasig. The Program will only cover module-related trips."

4.  Attached are the lnstmction Circular, Training Calendar, and Letter of Conforme
for ready reference.

5.   For infomation, guidance, and compliance.
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03 July 2023

Devclo|."cnt ^c^Sc"v of the I.hili|.pitlc§
The National Productivity Organization

MS. AIIVIEE AMOR C. PORTO
School  Principal  11
Department of Education -  Region XI
Zone 11,  Digos City

Dear Ms. Porto:

Congratulations!

You have been accepted as one of the participants of Middle Managers Class Batch 32
by the  National  Government`s Career Executive  Service  Development Program  lnter-
Agency Steering Committee. This entitles you to a government scholarship that includes
tuition, training materials, accommodation, and module-related travel.

In view Of the much-improved community health and safety conditions, the PMDP has
reverted  to  full  face-to-face  classes  conducted  at  the  Development  Academy  Of  the
Philippines Conference Center (DAPCC) in Tagaytay City.

Sessions  will   start  on   10  July  2023,   Monday,  at  8:00  AM   at   DAPCC-Tagaytay.
However,  you  are  enjoined  to  check-in  on  09  July  2023,  Sunday,  2:00  PM,  for  the
traditional Salubong, a welcome activity by the preceding batch.

Attached are the Instruction Circular and the Training Calendar for your reference. You
may also contact Ms.  Reina Carmelita F. Young, Program Director for Recruitment and
Adm issions,          at         mobile         number         0956-3849434         or         email         at
pmdp.admissions@dap.edu.ph for queries and concerns.

Thank you and we look forward to welcoming you to PMDP!

Very truly yours,

NANT##c##ARRos
Vice President
Center tor CES Development

cc:         Immediate supervisor / HR Deparlmenl
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Dear MMC Batch 32 Sctlolar:

Gre®tingsl

ln line with your acceptance to Middlo Manao®r8 Cfaes (MMC) Batch 32 of the public Management
Development Piogram  (PMDP) es confirmed by the  National Govemment's Career Executive
Service  Devetopm®nt  Program  (NGCESDP)  Inter-Ageney  Stooring  Committee,  the  follouring
conditions of this sehofarship shall b® observed and complied wth:

1.   A8 indicated in PMDP Fom A (Nomination Fom) 8isned by the head ol your agency. you
shall be relieved of official duties and b® consid®fed on study leov® for two (5) days per
month for the  10-month dilra(ion ol the Intensive predominantry face-to.face training in
OAP Tagaytay.

2.   You shall ensure complete attendance, full partleipaton and commitment during the entii®
training phase starting 10 July 2023 and comply With all the module requiremont8. Cfass®s
are normally conducted from Monday to Friday, 8:00 AM to 5:00 PM.

3.   If you fail to complete the training phase wthin the stated period wthout a valid reason.
the OAP-PMDP shall charge the Corresponding expenses incurred for tli® duraton of your
attendance to you or your agency, depending on who requests the withdra`^/al.   Please
provide a copy Of the proof of payment to OAP-PMDP through:

Payee: Development Academy of the Philippines
Bank: Land Bank Of the Philippines - Pasig Capitol SA No:
0671-010540

4.   OAP shall award a graduate Diploma in Dovetopment Management only after aocepfanco
of a  Capstone  Paper whieh can  be a  Policy  Paper,  Management Case or Innovation
Project.

5.  The  8cholar'8  ag®ney  8hall  commit  to  Support  the  seholar's  completion  Of  the  whole
P.ogram  regardless of change in leadership and managomen`.

6. The scholar and liis/her eg®ncy Shall participate in tTac®r and evaluation studies related to
the Program during and after the seholarshlp period to be conducted either by DAP or a
third party commissioned by the Academy.

OAP-PMDP.LOO SEC12 F. Rev. 0



7.   The scholar, the scholar's agency. and OAP agree that copyright of lho Capgtone Paper i9
under the scholar as the author of the academic paper, the D®volopment Academy Of the
Philippines, and the scholar's agency. R®production and distribution Of the paper or Parts
is prohibited ®xcopt with p®mlsslon from all copyright owners.

8.   The scholar shall obs®rv® end comply with the root Of the p.ovisions Stated ln the PMDP
Scholar'8  Handbook,  a  copy  Of  which  18  provided  to  him/her.  in  matt®re  r®latin9  to
academies. attendance, compliance wllh the r®qulr®mont3, withdrawal from the Program,
and cancellation of lh® Scholarship on valld ground(8).

9.   The Scholar shall obs®rv® and comply with the provi8iens 8tated in the Scholarship Service
Contract with  his/her agency,  otherwise.  necessary actions may be imposed by his/her
ageney  in  accordance  with  their  internal  scholarship  policies.  A  copy  Of  the  signed
Scholar8hip Service Contract Shall be submitted to OAP-PMDP.

Thig Letter of Conforme is issued as part Of the admission fequiroments of the PMDP for your
compliance.

Thank you.

:ifeu&£ARRO€
Managing Director. PMDP
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29 June 2023

-INSTRUCTION CIRCULAR NO.1    -

TO: MIVIC BATCH 32 SCHOLARS

ln  line  with  your  acceptance  to  the  Mlddle  Managers   Class   (MMC)   of  the  Publro  Management
Development Program (PMDP), please be guided by the following..

1.     ASsembly and Registration

Assembly   and   regislration   will   be  at  the   Development  Academy  of  the   Phllippines
Conference  Center  (DAPCC)  located  at  Barangay  Sungay,  Tagaytay  City  with  contact
numbers:  08€31-2152.  8€31-2144`  8€31ro921   locals  118  or  115,  on  09  Ju/y  2023.
Sunday. at 2:00 PM`

Please find the registration desks al the Upper Lobby

2.     Admission Fi®quir®m®nts

lf you lack documents from the following llst, please submit them on or before 14 July2023
Otherwise, we will be constrained to suspend your participation per program policy.

1.    PMDP MMC Form A - Nomination from the Head of the Agency
Nominations made by the Regional Directors and/of` other officers vested with lne
authority to nominate must be cerflfied/conflrmed by the Central Omlce

2.    PMDP MMC Form 8 -Assessment by the Immediate Supervisor
3.    PMDP MMC Fom C -Agency Screening Certlfication
4     PMDP Fomi D -Declaration of Medical Illness/es
5     PMDP   Form    E    -   Phy9ician's   Certlfication   and    Laboratory   Results   from   a

government, private, or your agency`s clinic or hospital
6.    Updated personal Data sheet-CSC Form 212
7.    Certified True Copy of lpcR for the past 2 years -2021  and 2022
8     Certiried True copy of csc Form 33 (Appointment papers)
9.    Certified True copy of Designatlon order (if applicable)
10,  Certified True Copy of TTanscript of Records
11.  Certified True Copy of Birth Certificate
12  Certificate of No Pending Administrative/Criminal Case
13.  Copy of the Organizational Chart
14. Nominee Certirication Fomi
15.  PMDP Letter of Confome

1



Advance  digital  copies  may  be  submitted  via  '  .:   I    , '  I.   `y.z"rl`v4L)L\Mf._,1C;i.iiijL`oSRtL'tii.if€2u`:.... t`,,L<

but hard copies must be sent to the Publlc Management Development Program, 5th Floor,
Development Academy of the  Phillpplnes,  San  Miguel Avenue,  Ortigas Center,  Pasig City,
subsequently.

3.     Service contract

Please also send a copy of your Service Contract before 07 August 2023. The duration of
the return of service shall be prescribed by your agency subject to a minimum of one (1 )
year.

4.     Salubong aind orientation seminar

The traditional salubong wlth MMC  31  will be conducted on  09 July 2023,  3:00 PM  at the
Little Theater.

The orientation seminaron DAP and Program policies. Including learning technologies will be on
10-11 July 2023. The session will start at 8:00 AM at Conference Rooms 5-7.

You may wear smart casual attire during these two (2) activitles

5.     Openingcoremony

To officially welcome you to the  Program,  we will be having a slmple Opening Ceremony
on 10 July 2023. 6:00 PM, at DAPCC Audltonum  Dress code ls Corporate Filiplniana.

6.     OAP-issued Gmail Account

To  have  full  access  to  the  premlum  features  of the  Google  Workspace.  a  OAP  Gmail
account  shall  be  issued  to  you   This will  be  used  during  the  training  period  and  will  be
deactivated upon your graduation. The class management team will send the accoum log
in details to your personal email address which you  have  provided  during the admission
process   After  this,  all  commiinications  of the  Program  will  be  sent  through  your  OAP-
registered  Gmail  account.   Such  account  will  also  be  used  in  accessing  the  Google
Classroom which shall serve as the leamlng management system

7.     Training paraphemalia

You will  be  provided with  a  training  bag containing a  notebcok and  a  pen   Please  bring
other supplies  and  equipment  such  as  laptop,  calculator,  printer with  ink  cartridge.  and
other related materials which you might need during the course of your study.

8.     Intemetconnectlon

lntemet  is available  in  all  common  areas  and  conference  rcoms  but this  is sometimes
intermittent due to congestion.  hence you  are  encouraged  to  bring  a  packet wi-fi  to  suit
your needs.



9.    Accommodation

Accommodation ls on a twln sharing arrangement exclusive to you and your roommate. The
rooms are reserved for the dilration of the residential training including weekends except
during working breaks.  Guests, Including family members and friends. are not allowed to use
these reserved rooms. However. they can be booked in other available rooms of DAPCC on
your own account but at a discounted rate

10.  Transportation

Your agency shall cover transportation to and from DAPCC during the residential training
and other activities in DAP Pasig. The Program will only cover module-related trips.

11.   Meals

Breakfast, lunch and dinner, two snacks and flowing coffee will be served during class days
Snacks will not be served on  Saturdays and Sundays when there are no classes. A meal
order tom is routed every weekend for the reference of the class management team

ln the registration form, please indicate your dletary restnctions  Meals are exclusive for vou
the faculty and staff. Meals for vlsiting family or friends may be ordered separately and ;hall
be charged to your account` Meals may not be exchanged for cash nor other needs

12.  Wearing of lDs

You will be issued a temporary PMDP ID during registration. It will be replaced by an official
lD In due time. Atways wear this while in DAPCC premises during classes and in OAP Pasig
for other activities.

13.  Class schedule

classes start at 8:00 AM and end at 5.00 PM, with a 1 -hour lunch break.  unless arranged
differently by your faculty.  Classes are held from Mondays to Frldays.  However. considering
the availability of faculty and resource persons.  some classes may be held on weekenos
and holidays

14.  Dress code

You are expected to always dress appropnately in all DAPCC premises: classroom, dinlng
hall, lobby. grounds, etc. Please wear decent smart casual clothing and comfortable shoes
or sandals all the time.  For other occasions, you will need a Filipiniana and business attire.

15.   Medical Needs

A doctor is available at the DAPCC clinic every Monday and Friday (1 :00 PM to 4:00 PM)
and Wednesday (8.00 AM to 11 :00 AM). while a nurse stays for 24 hours for ar`y emergency
and other medical needs. You are advised to atways bring yoiir personal medications, if any
The scholarship does not cover medical expenses.



16.  Carrying of Fireams

Carrying of firoarms is not allowed in DAPCC pr®nis®s. Firoarms shouk] be d®positod to
ire guard at the Front Lobby. App.ophato I rearms i®pesjtory sip will b® issued to the owrt®r
or holder

17.   Climate

Compared to Metro Manila. Txpytay weather is relatwoly coolor especially dunng overrings.
Plears®  bring  clothes  that  will  keep you  `marm when  needed,  Ljkowise,  please  bring  an
umbrella cx' any fain gear during the wet season

le.   CmerAm®nities

Pfinting serice is available at the Business C®ntor. A gym and some lndcor game factli6es
are also available for your heath and wellross acthrities.

The above are just initial instructons and information. MOTe details on the Program will bo discusseddy
OAP Officers during the orientation.

Congratufatons and welcome to PMDP!

NAME
Vice President
Center for CES Developmem
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ARIDDLE AAANACErs cLAss BATCH 32
Tralnlng Calendar
July -January 2024

Note: Modification in the schedule may be necessary while the Program is ongoing.

as of 26 June 2023
PHASE  I : TRAINING

Week Dale(a) t'ay NO. 0' Day. CouneCode Leamlng Area Modiiie/Atry Venue ProspecHveFacLltryln-Charge

I

July 09, 2023 Sunday 0.5 Salubong  (PM) DAPCC

July  I 0- I I , 2023
Monday -Tuesday

2
Opening CeremonyOrientationSeminal Day I -2

DAPCC

July  I 2-14, 2023
Wednesday -Friday

3
MDM30'

Leaning AIeci 3:PersonalEfficacyandLecldership
Peak Performers in the PublicSector(PPPS)-PhaseI

DAPCC Ma. Noransa Bite

July I S-I 6, 2023
Sofurday -Sunday

2 No Classes

2

July  17-18, 2023
Monday -Tuesdciy

2
MOM30'

Leoming AIeo 3:Persor`alEfficac.ya ndLeadership
Peak Performers in the PublicSector|PPPS|-PhaseI

DAPCC Mc]. Ncx.adsa Bite

July  19-21, 2023
Wednesday-Fnday

3
MDM10'

Leciming area 1 :GovernanceandDevelopment
Development Perspectives (DP) DAPCC Temario C. Rivera

July 22-23, 2023
Saturday -Sundcry

2 No Clcisses

3

July 24-27, 2023
Monday -Thursday

4
MDM'01

Leaning Area  I :Governancec]ndDevelopment
Development Perspectives ( DP) DAPCC Temon.o C. Rivera

July 28, 2023 Friday I
MOM4cO

Capstone Project
Capstone Session : lntroduct'.ontoCapstoneProject

DAPCC Cormelitci Eq.cta

4 July 29 - August 06,2023 Safurday -Sunday 9 Prcak

5

August 07, 2023 Mondcry Submission of Agency Endorsed details of lnstitutlonal PQiner

August 07us, 2023 Monday-Tuesday
2

MDM4cO
Capstone Project Copstone Session : Cc>CreationInnovationProcess

DAPCC Carmenta Ericta

August 09-1 1, 2023
Wednesdcry -

3
MDM

Leaning Area  I :GovemonceandDevelopment Philippine Governclnce and
DAPCC

Mcin.ci  Lourdes G.
Friday 102 Administro live System  `PGAS| Rebullido

August  I 2-1 3, 2023
SofurdQy -Sunday 2 No Closses

6

August  1 4-I 7. 2023
Monday - 4 MDM

Leaning Area 1 :GovernanceandDevelopment
Philippine Governance and

DAPCC
Mciria Lourdes G.

Thursdcry 102 Administrative System (PGAS) Rebullido

August  18-19, 2023
Fnday -Saturday

2
MDM20'

Leaning Area 2:StrcitegicPublicManagement M a naging High-PerformingPublicSectorOrganizations(MHPPSO)
DAPCC Aura Motios

August 20L21, 2023
Sunday -Monday

2 No Ck]sses/Holiday

7

August 22, 2023 Tuesday Submission of Draft 3 Capstone Project Ideas

August 22-26, 2023
Tuesday -Safurday

5
MDM201

lec]rning AIea 2:StrategicPublicManagement M anaging High-PerformingPublicSectorOrganizatl.ons'MHPPSO'
DAPCC Aura Maficrs



8 August 27-September03, 2023 Sunday-Sunday
8 Break/CP Idea Consullaflon

9

September 04, 2023 Monday Submissl-on of Agency Endorsed details of 3 Capstorie Project Ideas

September 04J)8, Monday -
5

MDM
Leaming Area 2:StrategicPublicManagement

Economic Applications in the
DAPCC Femando Aldaba

2023 Friday 204 Public Sector |EAPS)

September 09-10,2023 Saturday -Sunday
2 No Classes

'0

September 1 I -12, Monday -
2

MDM
Leaming Alea 2:StrategicPublicManagement

Eec)nomic Applications in the
DAPCC Femando Aldaba

2023 Tuesday 204 F'ublic Sector (EAPS)

September 13-14,2023 Wednesday -Thursday
2 Research Methodology DAPCC

September 15, 2023 Fn'day 1 Academic Writing DAPCC

September 16-17,2023 Saturday -Sunday 2 No Classes

„

September 18-20, Monday -
3

MOM
Capstone Project

Copstone Project ldeci
DAPCC Corme"ta Ericta

2023 Wednesday 400 Presentation

September 2 I -22,2023 Thursday -Fn'dc,y
2

MDM301
Leaning Area 3:PersonalEfficacyand

Peak Performers in the PublicSector(PPPS)-Phase2

DAPCC Ma.  Noralisa Bite
Leadership

Mid-Program Review

September 22, 2023 Friday Submission of Revised CP Idea Form (incorporated comments from panel)

September 23, 2023 Saturday I BreokfQst Chat DAPCC

12
September 24-October01,2023 Sunday -Sunday

8 a,eak

13

October 0206, 2023
Monclay -Fn`day

5
MDM203

Leaning Area 2:StrategicPiiblicMcinagement
Public Policy Analysis  (PPA) DAPCC

Patrocinio JudeEsguerraIll

October 0708, 2023
Saturday -Sunday

2 No Classes

14

October 09-10, 2023
Monday -Tuesday

2
MDM203

Leaming AI.ea 2:StrategicPublicManc]gement
Public Policy Analysis  (PPA) DAPCC

Patrocinio J udeEsguerraIll

October 1 I -14, 2023
Wed nesday -Saturday

4
MDM206

Leaning Au.ec] 2:StrategicPublicManagement Project Development andManagement(PDM)
DAPCC Roderick Plantci

October 15, 2023 Sunday 1 No Classes

15

October 1 6-18, 2023
Monday -Wednesday

3
MDM206

Leaming Area 2:StrategicPublicManagement Project Development andManagement(PDM)
DAPCC Roderick PIQnto

October 19-2T , 2023
Thursday -Satl'rday 3

MDM303
Leaning Area 3:PersonalEfficacyandLeadership

Strategic Communication andExecutiveNegotiation(SCEN)
DAPCC Ma. Nieves Confesor

October 22, 2023 Sunday 1 No Classes

'6 October 23-27, 2023
Monday-Friday

5
MOM303

Leaning Area 3:PersonalEfficacyandLeadership
Strategic Communication andExecutiveNegotiation(SCEN) DAPCC Ma. Nieves Confesor

'7 October 28 -November05,2023 Saturday -Sunday
9 tweak/Holldey



'®

November 06-10,2023 Monday -Fn`day
5

MDM302
Leaming Au-eci 3:PersonalEfficacyandLeadership

Transformational Leadershl'p |TL) DAPCC

November 11-12,2023 So'urday -Sundcry
2 No Classes

1,-2'

November 13-14,2023 Mondc,y -Tuesclov
2

MOM302
Leaning AIea 3:PersonalEfficacyandLeadership

Trausformotional Leadership (TL) DAPCC

ltovember ` 5-28, Wednesday -
14

MDM
Leoming Area I :GovernanceanclDevelopment Dynclmies of Sociol Development DAPCC /SelectedCommunity

2023 Tuesdciy '03 (DSD) - Priming Sessions

November 29-December03,2023 Wednesdcry -Sunday
5 Break/tlolldoy

22

December 04J)7, Monday -
4

MDM
learning Au'ea 2:strategicPublicMclnagement

Public Finance and Budgeting(PFB)
DAPCC Laura a. Pascua2023 Thursday 202

December ce-10,2023 Friday -Sunday
3 No Classes/H olidQy

23

December  11-15. Monday -
5

MOM
Leoming Au.ea 2:StrategicPublicMariagement

Public Finance and Budgeting(PFB)
DAPCC Laura 8. Pascua2023 Friday 202

Decenber 16-I 7,2023 Satllrdcly -Sunday
2 No Classes

24
December 18-22, Monday -

5
MOM205

Leaning Area 2: Practicum on operations
DAPCC

Mogdaleno L
Strategic Public Planning  (POP) - Lecture  (3)  +

2023 Friday MendozaManagement Aeynchronous (2)

25-26

Decemtser 23. 2023 -January03,2024 Saturday -Wednesday
12 Clulrfuas & N.`^r Yecir beak

January 04DS, 2024
Thursd ay -Fn'day

2
MOM205

leaning Area 2: Practicum on Opercltions
GOog'e Meet

Mogdalenci LMendoza
Strategic Public Planning  (POP)  - Panels +
Management ntegrafion

Janirary 06J)7, 2024
soturdciy -Sunday

2 No Classes

27

January O8U9, 2024
Monday -Tuesday

2
MDM301

leaning AIea 3:PersoncilEfficacyandLeadenhip
Peak Performers in the PublicSector(PPPS|-Phase3

DAPCC Ma. Norolisa Bite

January 10, 2024 Wednesday I

CP Session, Integrah.on & Closing

End of Program Review



MIDDLE MANAGERS CLA§S BATcll 32
Ca pstone ProJect Ca lenda,

28 July 2023 - 1 6 August 2024
PIIASE 2: Ca|rdon® Plarl and Implemenlotlon Phase

Date(a) Day No. OfDays Course Code Leamlng livca Module/^ct'v'ly VenL'e

July 28, 2023 Friday I MOM 400 Capstone Project Introduction DAPCC

August 07, 2023 Monday Submission Of Agency Endorsed details of Institutional Partner

August 07J)8, 2023
Mondcry -Tuesdcry

2 MDM 400 Capstone Project

CapstoneSession:Co-Creationlnnovan.onProcess

DAPCC

August 14, 2023 Monday Submission of Praft 3 Capstone Prolect Ideas
August 22, 2023 Tuesdcry I I nslitulional Partner Orientation

August 29-3 I , 2023
Tuesdcly -Thursday

3 Copstone Project ldeci Consultation witr` CP FIC

September I I. 2023 Mondcry Submission of Agency Endorsed details of 3 Copstone PrQiec.I Ideas

September 18-20, 2023
Monday -Wednesday

3 Capstone Project ldeci Presentations

September 29, 2023 Friday Siibmission of Revised CP Idea Form Pncorpcwated comments from panel)

November 06, 2023 Monday I Faculty Adviser Orientation

Jcinuary 1 I  - February 09, 2024
Thursday -Friday

30 MOM 400 Capstone Project

•.Capstone Project Plan Writing wthFA8`lpConsultation*.RefinementcifWn.te+ip

February I 6, 2024 Frldc,y
Submission of CP Plan MQnuscript with lp clnd FA Endorsement (Chapter I-3, including required preliminciry

pc]ges and annexes

February 26 -MQich 01, 2024
Monday -Frday

S MOM 400 Capstone PrQiect
Capstone Project Plan PanelPraentatien

March 04Jso, 2024
Monday -

5
Submission of Revised CP (incorporated comments from panel) with Endorsement from lp and FA

Friday to I.mplement

Mclich o2 -May 3 I , 2o24
Sali/rdcry -Fnday

90 MDM 400 Capstone Project Ca pstone Project I mplementation

June 01  -June 30, 2024
Saturdcry -Sunday

29 MDM 400 Capsfone Project
•.Cc}pstone Project Report Writing w.thFA&lpConsultofion

July 05, 2024 Friday
Submissi.on of CP Report Manuscnpt with complete lp, FA, and PR Endc>rsement (5 wccking days before

nesentationl

July 15-19, 2024
Monday-Friday

5 MDM 400 Capstone Project
Capstone Project Report PanelPresentation

August  12-I 6, 2024
Monday -Fr,day

5 MOM  4cO Copstone Project

•.Cc]pstone Projecl Report Writir`gwithFAaIPConsullc]lionSubmissionofCapstoneProjectHordbeundCopies

TBA I lntemal Deliberation of Candidates for Grc]duation
1111111111-

Note: Modificcltion in the schedule may be necessary white the Program is ongoing.


