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REGION XI

SCHOOLS DIVISION OF DIGOS CITY
Office of the Schools Division Superintendent

DIVISION HEHORANDUM
OSDS-2023-  7, (?

To                      Section Heads
Administrative Officers 11
Administrative Assistants 11 and Ill

Subject:

Date     :

FACE To FACE oRENTATloN oF TIE DUTms AND REspONslBELITlrs
oF ADmNlsTRATlvE oFHCErs 11 AND ADHnilsTRATlvE AsslsTA)iTs
n AND In AselGNED IN scHooLs

August 17, 2023

In  line  with  the  foregoing  reassignment  orders  of Administrative  Officers  11  and
Administrative Assistants 11 and Ill who will be assigned in the field,  the Schools Division
Office will conduct a Face to Face Onentatlon on their Diitlee and Re8ponsfollltlee and
Work Asslgnmente on August 18, 2023, 9:00AI4 at the Disoe City National High School
Corference Room.

The activity aims to provide concise and accurate information on the different work
processes  and  empower  and  equip  them  about  their  responsibhities  as  non-teaching
persomel in the field.

List of participants are indicated in Enclosure 1 .

F`or immediate dissemination.

For and in the absence of the
Schools Division Superintendent-

BASDIO
Assistant S
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. MAVA-Ay, -R, crso VI
hools Division Superintendentf
Officer-In-Charge
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spEAKErs/FACDITATors

Myhrra Paye LL. Balingit
Noreliza A. Misal
Heidi 8. Escalona

LIST OF PART[CIPAVTS

Rosetter Alcaide
Danica L. Acedilla
Marichu Beterbo

Bonafe Cathrine Rabaya
Quuran M. Loyola

Ferdinand Magdadaro
Helena Solon

Ainie Fe Ymalay
Marysol Rosalita
Jessrael Bengil

Ma. Bemadette Pagayon
Claire Mariz Moral
Mark Castafiares

Maria Leonora Salazar
Sheena Asarak

Juvy A. Cardines
Aljun Jay A. Ioma

Geraldine M. Ranara
DarLflo Ebol

Narelhind 8. Barotoc
Giselle D. Gonzales
Ina Abegail Duran

Kayl Evametta
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