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DIGOS CllY DIVISION

Office of the Schools Division Superintendent
DrvIs[oN
SGOD-202

To

-D"
Assistant Schools Division Superintendent
CID and SGOD Chiefs
Education Program Supervisors
Public Schools District Supervisors
School Heads and Teachers of Public
Elementary and Secondary Schools
AIL Non-teaching Personnel

Subject  :           REGIONAL  GUIDELINES  ON  THE  REF`UND  PROCESS  OF  BERF`-
FUNDED RESEARCH

Date       :           Se tember 12, 2023

In reference to the attached Regional Memorandum No.  19, s. 2023, re: "Regional
Guidelines on the Refund Process of BERF-Funded Research", this Office disseminates
this information to  direct the field on  the process flow of refund and request for an
extension beyond the funding year of the BBRF`-F\inded Research.

F\irther, other contents of the attached memorandum are self-explanatory and
explicitly discuss the inclusion of details.

For information, guidance, and compliance.

Assistant¥cEh##T9uCp.:rmtendent
ofr]ceofthes:ifi;Co::-Lni-v:s:oarn8§upermtendeys%

j]i3,:#=`+iS+.a..IsPiHs!onofDigosCi.[gr

Enclosed: As stated.
SGOD/ PR/ mbr

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



.P{"!y.'1'`-`

\
'TO~T.

Reyttbilt of iir Pgiv(lanince

pap rfu€dt d enqcattrm
DAVAO REGION

33-2}3ql
;#,tE,i-r'--'-,

++
/D77y8

2023         <'`;r`9in.

Scptemher 7

REGIONAL MEMORANDUM
No.  19, s. 2023

nEalo" allmEunn8 OF rm EEFEiLHn pRoicEss
OF BEEF- Fiiiii]rm RESEARCH

2023

To       :          Schools Division superintendcnts
All Others Concerned

I.         PursuanL  to  D€pEd  Order  No.   16,   a.   2017:   r€  "Hescaroh  Manng€ment
Guidelines (RMG)", BEEF- funded ltsean:h shall be accompushed within the set
tine frame for a maximum of 1 .year. Tn the event the grantce needs €xtension]
the po]ic.v also pTwides the direcLinn to extend the research implen€ntELtion to
not Tnore than I 1 ) year on a valid reason and no additional cost sham bc incurnd
to DepHd.

2.        Howevcr]  if for some reasons,  the gTunt€€ stall fails to inish the research
impl€mentatin,  the grantec is required  to refund  the full amount that was
rcccived.

3.        Thus, this office through the Petic}., Planning and R€search Division issues
the rrfund process framework as indicated in the following enclosures:

a.   Enclosure I: General C.uidelincs on the Refund and Extension b€}rond
Funding Year of the BEEF- Funded Rcsearoh

b.   Enclosure 2: BERF Refund Process FIow

4.        These guidelines shall trke effect immediately,

5.        Shoum  there  be  an`v  concern,  you  may reach 40HAR BOY A.  OuYO8,
Erdutratfon Fhogram Specialist H through Polfey, Planning, and Research Division
fit (082)-2240-752.                                                                               tEmR"£#T *F EMIT ``.

6.         Immediate dissemj_r!_a_tfoTi of this Memorandum is h

BytheAut`h¢rtyofifeREai£'ii3lAinG.FrmAZP

Lj5SE.-,Tl¢l_t

Enclosed: As Stated
Rpp4/Jibac

•       D ircc tor

#lREUB.
Ofiuslwh&lge

#rfffJ

i,      Address: F.TorTes sL Davae cfty {80cO)
?`'     detryhou Her.; (082} 291-i6G5; (082} 2214147

150 900]:2015 - Certlf]ed
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{EriL3tosu:Te I  Of the Regiclnal Me:marar\thi:in No.  19, s. 2023}

nEGroRrm GumEunca 01 rm REiiiiii} process
®F BEEF- rurm=D RESEARCH

L    mtb-
The  main  goal of the     Basic  Bducatinn R€search Agenda  i8 to guide  the

Lrepart]ncnt  Of Education  and  its  stakehoklers  in  conducting  res€ar{:h  and  the
utiLfation  of its  Tt±sulL  to  infomi  the  Top  Managrment'S  policy,  planulng,  and
program development aligned with its vision, mission and core goals.  This program
has been funded through the Basic Education Rescareh Fund. A grantee of this fund
znust  complete  the,  resmar€n  maT]agemenL  cycle  and  subuttsi  au  the  inquired
delivcrables,

The grantes shoukl accomplish the researr,h inplemcntation within (I) year
and if the reseal€hcr falls to do it. an extension of not more than {J} year is granted
uT]der  valid  reason  and  no  additional  cost  will  be  incurred  to  the  [lepartment.
However, for some unrorcsecn cimumstanccs, few grantees still fail to finish their
reseaT{:h.

Though the RMG serves as gLiidance in managing the conduct of` research in
national, regional, sehoofs' division and school level, iL did not specify the process of
refund  during  cessation.  tn  the  event  a  grantee  fails  to  finish  the  research
implcmentation  within  the  given  time  even  witJi  the  provision  of extension,  it
mandates the grandee to refund the full amount that was received.

The Regional Rcscareh Commit.tee {RRC) issues this Tcfund process fromework
in order to put in a mechanism in refunding the amount that w.as reecivcd ty the
grantee.  'This  helps  RRC  and  the  grantccs  identify  where  to  begin  and  what
documents need to bc prepared to refund the amount.

D.      Scqu

These regional guidelines give a clear directiBTi to all I)epEd Region  I .I  BEEF
grantces/FTsearchers  from  schools,  divisions  and  region  and  Division  ltescareh
CooTidinators on  proccse or the refund of the amount that was received once the
research inplemcntation fails to be complctcd and submit. the deHvcrabl€s within
the auoLted rfuc.

in.      Pr®ce4tiee

A  RehndbE or the Totrl ^Bcaat that rna Hccefoed

I.   l^hiti:ng oflTaerit I.diet
The  BEEF grandee  writes  an  intent  letter  stating  the  reason  of the
cessation of resefl.reh implenentation addressed to the Regional Director

Address: i+ Torres St., DaIvao City (8000|
Tdapltone Mos. : (082) 291-1665; (082) 221{147

150 gcolml5 - Certified
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through the Chief Educaton Supervist7r of PPRD requesting to refund
the total amount that was mc€ivcd.

2.  Issuaruee of Resporlse Lcher
RO- PPRD issues a r€spormc letter to the grandee though the Schools
thiviston Office, The grantec shall pmcess the refund or the total amount
that was Teecived for not more than 60 working days upon the issues of
the respense letter.

3.   Issuan:ce Of Memorandum to Process Refund
The SDO- Phanning and Rcseareh iseu€s a memorandum allowing the
grantee to process the refund.

4.   Natiftoation ontke lme of Ref and
SDO - Planning and Rcscaroh notifes the RO- PP13D on the date the
grmtee  will  prtx:ess  the  refund  to  facilitate  the  preparation  or the
necessary documents. The grantec may opt to refund the more.v through
an authorized representative for as long as there is an authorization
letter.

5.  Pneparaf ron of lndarse"grtt Letter
The RO-  PPRD prepares the indorscment letter and shall be issued to
the Finance Division (FD) on the day or processing the refund+

6.   Issuarizx± Of cinder of papmeni
RO- FL) issues an order of payment to the gmntee.

7.   Pcngrnat Acoep¢a:roe
The gmntee pmceeds to the cashier section to prusess the payment of
refund and secLiT€s official receipt (OR).

8.   Issue;roe of Ref unri ceTtiftcate
The grante€ submits a photocopy of the offichJ IiBceipt and obtain a
cfrtikeate of refund from the RO- PPRD.

rv.     Henitorfu= and hahutlon

Apart from the priogTcse monitoring or the completion of the rescaroh
implcmentaLion  and  the  processing  of refund,  Lh€  HO-  PPRD  and  SDO-
PtaTming and Resealt:h Shall conduct monitoring and evalLiation utilizing the
retional  tool  of  the  cntirc   research  maTingrmcnt  cycle  to  improve  the
manageTncnt  of research.  r`eedbar:k  will  be  communicated  through  M&F,
platforms   or   during   Rcscarch   Bayanihan   in   their   respective   level   of
EPvemance.

Addfes: F, Torre§ St., Dahrao City {8000}
Tdephon IIaE.: (082} 291-16G5; (es2) 221{147

lso 9cO1:ZOIS - Certlfie]
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V.       Effbctlwlty Pat.
This regional guideline shall tflke cffcet in all BERF- fundcd r€seameh

conducted from tiseal year 2023 onunrds. Thus, inmodinte disseniinHtfon of
this M€momnduTn is highJ}J de8ized.

VI.      kercrence

I    DcpEd Order No.  16, a. 2017, Itesearch Managrmcnt Guidclincs
I    [tepEd  C)rder No.  39,  a.  2016,  Adoption or the  Basic,  Brducation  Research

Agenda

Address; F. Terres St., Davao fit\/ (80cO}
Tekyhou »o!,: {082} 291-1665; (082) 221il47

leo 9001"5 - Cerfffted
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