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DIVISION MEMORANDUM
osDs-2024- th
To              :     All Teachers and personnel

Subject     :     IMPLEMENTATI0N OF` STORAGE LIMITS FOR DEPED GO0GLE
WORKSPACE FOR EDUCATION ACCOUNTS

Date           :     January 12, 2023

Attached  is  the  Redonal  Memorandum  dated  January  10,  2024  and  DepEd
Memorandum   OUA-OUT-010524-11-1   regarding   the   Implementation   of  Storage
Limits for DepEd Google Workspace for Education Accounts.

Effective January 15, 2024, the Department of Education will implement storage
allocations for Google Workspace for Education accounts. The storage limits are as
follows:

A.  Employees, offices, and schools:  100 Gigabytes |GB)
8.  Learners: 20 Gigabytes (GB)

Exceeding the  storage  limit  may result in  account  limitations  such  as  being
unable to upload new flles, modify existing files, and back up photos or videos.

Please be reminded that Google Workspace for Education access is provided in
the interest of education and public service. The storage of personal files, copyrighted
materials, or content unrelated to government business is strictly prohibited. Users
are directed to delete unnecessary files and stay within the storage limits. Failure to
comply with this policy may result in disciplinary action.

For more information, please refer to the attached    Memorandum,  and for any
questions you may ask the Division Information Technology Officer.

Immediate  dissemination  of and  strict  compliance  with  this  memorandum  is
directed. -,
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Subject:          IMPLEMENTATION OF STORAGE LIMITS F`OR DEPED
GOOGLE WORKSPACE FOR EDUCATION ACCOUNTS

Date     :         January 10, 2024

Attached is Memorandum OUA-OUT-010524-11-1 from Nolasco A. Mempin,

Undersecretary for Administration dated January 5, 2024, on the implementation of

storage limits for DapEd Goo8Le Workspace for education accourits.

Immediate  dissemination  and  appropriate  action  of this  memorandum  is

desired.

Enclosed: As stated.
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5 January 2024

H"OENDUM
OUA-OUT-010524-]l-I

To                              UNDBRSECRET^Rirs
ASSISTANT SECRETARIES
BUREAu AniD SERVICE DIRECTORs
REGIONAL DIREC1`ORS
scHooLS DlvlsloN supERINTENDENrs
PRINCIPALS / SCHO01, HEADS
Al,L OTHERS CONCERNED
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NOL4SCo A. H"pm

://`.UH|:::S:C::a;V=°:HAdr:IHPLBMBttTATION    OF   STORAGE   LIHlrs    FOR   DEPBD
GOOGLE WORKSPACE FOR BDUCAT[OH ACCOUNTS

1.   Bfrective  J.nuary   15,   2024,   the  Department   of  Education  (DepBd)   will
implerncnt storage alloi`ations for Gooede Workspace rt.I. Education accounts.
This  is  in   line  wit.h   the  new  po]icjes  from   Ciooedc  and   aims  to  optimize
resource utilization while ensuring continued wt>rkflo``!s.

2.   The storage limits arc;' as follows:
a.   Emplo.vees, ofF]ces,  and schools:  loo Gigabytes (GB)
b.   Learners: 20 Gigabytcs (GB|

3.   Exceeding the storage limit  ina}' result in  accoum limitations such as being
unable  to  upload  new  files,  modify  existing  riles,  and  back  up  photos  or
vidcos.

4.   Please be reminded that Googlc Workspacc for Education access is provided
in the interest of education and public service. The storage or personal rilc§,
copprighted   materials,   or   coritcnt   unrelated   to   government   business   is
strictly  prohibited.  Users  are  directed  to  delete  unnecessary  riles  and  stay
within  the  storage  limits.  Failure  to  comply  with  this  policy  may  result  in
disciplinary action.

5.   The  Information  and  Communications  Technology  Service  (lcTS)  and  the
Information  Technology Ofricers Of the  ReSons and  Divisions  shall  monitor
the  consumption  of  their  respective  users  and  ensure  Compliance  t`O  the      ngRE
above-mentioned policy.
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6.  The Icrs re8ervee the right to  delete urmcceesary files, particularly those
that have excccded the storage limit, after due procces.

7.  U3as can monitor the oulTent Storage usage and individued files tim Goog|e
Wortryace storage settings:

btto.://drfue.zoode.com/.ettin£./etoe&ro

8.  Dounloading  ffles  prior  to  January  15  is  encouraged  to  cfisrure  smooth
compliance with storage limits.  Users may dowuload their files using thisrm
http.://taleoutrdootle.com/

9.  For  any  questions  or  aB8i8tance  regarding  the  storage  anocation  policy;
pleas contact.

a.  Central  Office  personnel  may  contact  the  IC'rs  -  User  Support
Dividen;

b.  Regional  Office  personnct  may  contact  thdr  respective  information
and Communications Technology unit; and

c.   Schools  Division   Office   and   school  personnct   may  contact  their
respective Division hfomafion technology Cmcer8

10. Immediate disseninafion Of and Strict compliance to this memorandum is
dircctcd.
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