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SCHOOLS DIVISION OF DIGOS CITY
OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT
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To:           :    Assistant schools Division superintendent

Division Chiefs
Public Schools District Supervisors
Education Program Supervisor
Public School Heads
Public School Teachers

Subject   :   INSET GUIDELINES FOR SCHOOL YEAR 2023-24

Date        :   January 15, 2024

This has reference to Regional Memorandum HRDD-2024-013 dated January 12,
2024 signed by Roy T. Enriquez, Chief Administrative Officer, re: INSET Guidelines
for School Year 2023-24. In relation to this, SDO-based INSET shall focus on
programs  of the  NEAP  Central  Office  specifically  HOTS-PLPs  and  ILT,  while
school-based INSET shall cover the teachers' learning and development needs
and on sharing information on the policies and priority programs.

All other details are found in the enclosures.

Immediate dissemination and strict compliance of this Memorandum is
directed.
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1 (082) 553-8396  I  (082) 553-8376 I  (082) 553-9170  I  (082) 553-8375

g#).d5e5±8::96O#::}95;3a8:796Os.dty@deped.gov.ph



•.'.   /

~
1

T+±`-ia.tr-

asegutltl of tb€ Pbilfroittts

aqutltttwh Of coqerfuq
DAVA0 REGION

i       `        u.,         ,           i`-``-

Of tlie ft.gfonal Dlr.der

REmHAL I!E!ogtAnl}oii
HRDD-2024-013

To                   Assistant Regional Director
Schools Division Superintendents

Subject:         INSET GUIDELINEs roR SCHOOL YEAR 2023-24

Date   :          January 12, 2024

The National Educators Academy Of the mirippine8 (NEAB on its quest of
exoeucnce heretry issues the GU€"rs in rm COHDt)er OF m€7RE
T""mG ("EBP| F`OR "CEtRES on January 24-26, and 29-30, 2024. In relation
to  this,  SDO-based  INSRI`  shall  focus  on  progran3  of the  NEAP  Central  Cffice
spedfically Hcyrs-Plds and mT, while school-based INSET shall cover the teachers'
leaning and development needs and on sharing information on the pchcies and
prtytypr08zt-.

Further  details  and  information  are  found  in  the  enclosures.  For  more
information, email neaD.odckBdeDed. £ov.ch.

Immediate  dissemination  and  strict  compliance  of  this  Memorandum  is
directed.
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FOR                 :   Regivml Dlaector.
8chooll DM.lob cup.rintendept.
Chiefa, Human Re.ouc. Devel®pD®bt Dlvi.lob
Chi®fa, School Gooe"nee and Op.mtl®D. DM.ton
School Heads

FROM        i+frfuemi
Regiond Ekector
Czfficerin-Change, Cffix)e Of the Underseonetori] for HuznLin Resource
and Orgawian:tional Deuetopment

suR]Ecr       :   auDElmEs   OH   Tin   coHDuer   op   rm   in-SENICE
TmmmG FOR TEIAclDRs gr8EIT) rok seHoOL FEAR ae23-
ae24

DAVE                 :    11 January 2024

1.  In  the  continuous  pursuit  of  exoeucnoe  in  providing  quality  professional
development programs for teachers and school leaders, the National Educators
Academy of the Phiuppines (NEAP) hereby issues the following guidelines in the
conduct  Of the  ln-Service Thaining for Teachers  (INSEI}  on  24-26 and  29-30
January 2024 as stipulated in DepEd Order No. 22, a. 2023 titled trypfernengivg
Guidelines on the School Calendar and Activities fior the SchLnd Year 2023~2024.

2.  INSET refers to a modrlity of profe88ional development intervention organi2red
either at the school (school~hased INSET) or division/district level (cluster-based
INSEI] to address and rc8olve areas of need identified by the teachers or school
leaders   to   continuously   improve   their   competencics.   INSRI'   classes   are
participatory and  Should  be  off€I€d  to  small  groups  to  maximize  impact  on
tcachcr and school leader quality,

3.  As such, SDO-based INSET topics shaii focus on programs of the NEAP Central
Office such as the following:

a.   Hither  Order  Thin]dng  Sldll8  -  I+ofegsiorml  I+coming  Ehchagr8
(Hors-PIJD for English, Mathematics, and Science; arid

b.  Instructional  Leadership Thining  (iiJT):    Strengivening Learning
Conditions for Early Literary.

Rcom 102. Rlzal Buldlng, DepEd Comple.g M®ralco Ave„ Paste Cit`/ 1600
Ttlephou Alas. : (+6a2) 86337206. (+€32.18631849*. (+632186!6fis.9
Emall ^f»rtes: usec.hrod®deped4o`r.ph I Websife: `in.nli. depedq/. ph

DtbR±Ou



On the other hand, school-based INSFr shall focus on the teachers' leaning and
development needs and on sharing information on the following poncies and
priority pnDgrans :

a.  Training for Teachers Teaching Nan-Mqjor Subjects (e.g., Filipino,
MJREH, ctc.);

b.  Microarfe   365   Fhoductivity   online   'haining   throuch   'DepEd
Philippines;

c.   National Learning camp;
d.  National Reading Program;
e.   National Mathematics program;
f.   chth-up Fridays;
9.   Early Language Literacy and Numeraey GLLN};
h.  Pouey  CitLideline8  on  the  lmplemcntation  Of the  Comprehensire

Sexuality Education (DepEd Order No. 31, a. 2018);
i.   Child   Rights   Polity:      Adopting   the   Rights-Based   Education

Framework in Philippine Basic Education (DepEd Order No. 31, a.
2022);

j.    DepEd Child Protection Policy (DepEd Order No. 40, s. 2012); and
k.   Safe Spaces Act (Republic Act No+  11313),

4.  Pursuant to  DepEd Order No.  30,  a.  2021  otherwise  lmowm as  the  AfuELycar
lmplementing Guidelines on the AIlcochon. and UtiHzedon Of the Huzrian Resource
Deuebpment Fundjdr T\eachers and School Leaders, aapenses inoumed relative to
the  conduct  of SDCLorganized  INSET  shall  be  chargeable  against  the  INSRI`
Funds  Butiect  to  the  usual  gpvemmcnt  accounting  and  auditing  mles  and
regulations.

5.  Meanwhile,  the  Maintenance  and  Other  Operating Expenses  0400E)  can  be
utilized for the conduct of the school-based INSET in accordance with DepEd
Order No.  13, a. 2016 otherwise !morm as the Jivtp!emertfrog Glifdefroes on the
Dinect Rdease and Use  Of MCX)B AIIocafron Of Schools,  lnchiding  ocher FIAnds
Afurtqged fy±/ Schools, subject to the usual government accounting and auditing
rude and regulations.

6.  To  ensure  that all  teachers  have  been  provided  the  necessary  leaning  and
development needs intervention8, an INSET report must be submitted thtiough
this link https: / /sites,Froogle.com/deDed,gov.Bh/insct2024/.  The  ScOD HRDS
SEPS  and  SMME  SEPS  shall  b€  responsible  for reporting  and  encoding  the
needed data on or before 09 February 2024.   The HEAP-R/HRDD shall ensure
the correctness and accuracy of the INSET reports.

7.  For furfuer queries, Please contact Eb:.  Harifo I. Noncllla, HEAP Professional
Development Division Chief, and Nr. hftin try R Jo.on, Senior Education
Ftogram Specialist, through cmail neap. DddiedeDed.Eov.Dh or telephone number
{02) 8715-9919.

8.  For information and strict compliance.
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