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SCHOOLS DIVISION OF DIGOS CITY
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OFFICE OF THE SCIIOOLS DIVISION SUPERINTENDENT

sDQ#DS_\2°o"24¥EET
To:           :   Assistant schools Division superintendent

Division Chiefs
Public Schools District Supervisors
Education Program Supervisors
Public School Heads
Public School Teachers
HRD and SMME Specialists

Subject   :    SUBMISSION OF 2024 SCHOOL INSET PARTICIPANT REPORTING TOOL

Date        :   January 23, 2024

This is in reference to Memorandum dM-OUHROD-2024-0037 dated January
11, 2024 signed by Wilfredo E. Cabral, Regional Director, Officer-In-Charge, Office of
the  Undersecretary  for  Human  Resource  and  Organizational  Development,  re:
Guidelines on the Conduct of the In-Service Training for Teachers (INSET) for School
Year 2023-2024.

To ensure that all teachers have been provided the necessary leaming and
development needs intervention, an INSET Report (attached) must be submitted in
both hard and soft copies by the School Heads through the SGOD HRD and SMME
Specialists on or before February 6, 2024.

The  HRD  and  SMME  Specialists  shall  be  responsible  for  reporting  and
encoding the needed data on or before F`ebruary 9, 2024.

For the inforlnation and compliance with by all concerned.
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Enclosed: As stated
SGOD/rtrd

Roxas Strect cor.  Lopez Jaena Street, Zone 11, Digos City 8002
` (082) 553-8396 I  (082) 553-8376  I  (082) 553-9170  I  (082) 553-8375
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OFFICE OF Tl]E UNDERSECRETARY

MilM,`N Rliit}imcr: ANI. {iRG^NIZ^Ti{)N^i. I"*'f:I,OPMF.NT

MEMOENDUM
DM-OUHROD-2024-0037

F`OR                   :    Reglond Director.
School. Divi.ion Superintendent.
Chiefs, Human Reeourc. DevelopfBcnt Dividion
Chief., School Governance and Operations Divi.ion
School Head.
All Other. Concerned
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I)ATE

mLPREtsEi^BEN
R£'gioiunl  Dirt.t.t.ir
Olffurer-in.Charge, Off ice Of the Undersecretary I or lluman Resource
and Orqani2r,anonal  Dc'i,`e loiimc.nt

cuiDBI,INrs    o»    THE    coNDucT    oF    THE    IN-sBRv]cE
TRAnrniG FOR TEACHERs (iNSETi POR scHooL TEAR 2023-
2024

11  Ji]nu{]I.v  2{)2i

I.   In    th{:   t`ontinuous   pur.suit    or   t.xc{.llencc.   in    pro`.iding   qualit.v   prt.fessi{]nal
dcvt`lopmi.nt  I)rograms  rt)r  tciit`hers  {`nd  school  lt`.|di-rs.  the  National  Educators
i\c.id.m\. or the  PhLlippincs  |NE;\P|  hcrobv issiics  the  I.ollowing guidclines  ln  the
c`t>iiduct  of  tht`  ln  Scrvicc  .rraining  for  Tc.ichcrs  (I.`'SEl|  ()n  .ti  20  .|nd  13{J  J0
Januar}'  2024  as  stipulat{.c]  ]n  I)cpEd  Order  No.  22,  s.  2()2`3  titlt.cl  /rrT/]/€im€'rt!t`iig
Chiiclelines on the Schtrol C{i_len{laT cind  Actii,'ities for the Scliool Ye.ar `2023-2024.

2,     INSET   rt?rt..rs   t{)   a   lt`tit`li]lil\.   t}r  i}I'iirt..isi{.Hal   d{.v{`l{ii>nit`*nt   ilitt.r`'t`ntion   {7f.£tlnlrlt`tl
a.itl"r {`t  the  a(`ho{il  |scht)ol-biist.d  lNSF.,T!  or divisitjn/distl'i(`t  lcvcl  (t`luster-ba`¥t`?d
lNSETj  tt> addri'ss  and  rctsol\.a  art:as {7r nc.i.d  idt.ntirit:d  b.v  the  lt+aL.ht:rs {>r  s{`hor.I
leadei.s    to    continuously    improve    their   competL`nc`ies.    INSET    classes    are
p{`rtlciptltt]ry'  .ind   sho\iltl   1}('  offort.d   to   sin.ill   grtiLips   to   m{Lximi?,c.   impart   on
tt>€it`h{*r .ind  s{`I`tj(.il  I(.€`di`t.  qualltv.

3.   As such.  SDO-based  l`'SET topics shall focus on programs of the  NEAP Central
Ofric.a such as the following:

a.    Ilighc'r   Order  Thiiikifi£   SkiLls    -   Profcssio».il   Learliing   I]ack.|gcs
(T1()TS-Pl,P|  ri>r  En£]ish,  Miailht``mi)ti{`s.  an(I  S{.it.nt.t`:  {ind

h.    Instrut.Li{inal   L{.a{lt_.rship  Trainir]g   |lLT):      Strt'ngtht:ninH   Le'€`rning
Conditions for Earl`. Literacy.

Roct  102, RTzdl Bu;i3mg>  DCD[d Come:{.   ut®rdko Ace.. ?dg,g Ci!v  1600
?®apohone Mos  .  (.63Z} 8633 720b,  ( nd}2| 86318494. (+632± 8$3ee949

i mr!^i Affrlf®``   `.tut  twf*1?d.p..II I:(¥`t  i9h  i  Wpb`ilr   `tfiiAmu  rfulprd #fiv  Lih

Doe  a.I  Cod.
:     Eire,iv,ty

bl!-f.n`feR3D
5  .`?  $  2  4



On the other hand, school-based lNSET shall focus on the tcachers' learning and
development  needs  and  on  sharing information  on  the  following  policies  and
priority programs:

a.   TraininR for Tcafht`rs Teaching  Non-Major Subiccts  (a.g..  Filipino.
MAPEH,  ctc.I;

b.   Microson    3f)5    Productivit.`'    Onlim`    Training    through    nipEd
Phitip[),nt,s:

(`.    h'ational  I+raining camT):
d,     h.alitir`al  F{t`a{litig  I'r{igraiu:
•.    h'ational  Matht.matirs Pr{}gram;
I.     Catch  up  L'`ridi|vs:
9.   Early language Literacy and Numeracv (ELLN}:
h.   I'oli{`}'   Giiidcliiit`s   on   the.   lmplt.mt.nt€ition   of   tlm   l`oinprt.hcnsivt»

Se.xualit}' Education |DepEd Order No. 31,  s. 2018);
i.     C`hild     Ri(¢hts     Policy:          f\dt)I)ting    the     Rights  Baa+i`{l     Educ`i`1ion

Framcu.ork  in  Philippine  Basic  Education  (DcpEcl  Ordc`r  No.  31,  s.
2022);

j.     DcpEd  Child  Protection  Polic.v (DcpEd Order No.  40.  s.  2012); and
k`     Salt.  S!ra{`t.s  ^{`1   (R(`ij`ililit`  ^t`I   h.ti`   11.313|.

4.    Piirsu{`nt   t()  I)aphid  Ordt.r  Nti.   :}0.  s.   2021   {>tht'rwist.  kn{)urn  its  tht.   A/I./ri.  yc.tr
linplementing  GiLiclelines  {)n  .he' Alloc`atlon  and  Ut\Itzz.cit\on  of thcJ  Human  Resource
Dc.t+`lorimpnt Fund r;or Tparhc.rs and `School I.c.t.dcrs. c`xpenscs incurr.d rc.l€\`ive \o
the  conduct  of  SDO`organizcd  lNSET  shall  bc  chargcablc  against  the  lNSET
Funds   sul]ject   to   the  usii.il  got.ernmtint   acc`ountinf  tind   aLiditinf  niles  and
rcgulations.

5.   Mcanulhilc',  the  Malntcnalice  and  Other  Opcrating  Expcnscs  (MOOD)  can  be
utilized  for  the  conduct  of the  school-based  INSET  in  accordance  with  Dc|)Ed
Or{I{.r   Nti.1`3,   s.   201(7  {>tlit7ru.isi`   knt>u.ii  {is   th`.   /wl"/t.»ittrlri'/w  Giti.al..'//.iid'.``  on  (/If'

I)irect  Release  and  U`se  of  MOOR.  AIlocation  or  `Schor)ls.  Inrliidin(I  other  Fiinds
iwfl/tfi.(/t't/  I).I/  .t;c/iowj/``-`  sul)i{'t`t   t{>  tnt.  iisu:`]  £ti\'{`rnmt.in  {`t.t`t]\inlinq  and  €i`Idinnf
mlcs and regulations.

6.   To  ensiire  that  all  teachers  ha\'e  been  provided  the  necessary  learning  and
dc`'clopment  nec'ds  intervcntjons.  an  INSET  report  must  bc  subi]iittcd  throi`tli
this  link  https:/ /s}tes.qooflt:.t`om/dope(1.£o\..ph,1nst.t202`L/.  The  SGOD  HRDS
SEPS  .end  SMME  SEPS   shall  be   responsible  for  I.i.pot.til`£  and  i`n{`ocling  the
nccded  data on or bcforc.  09  Fcbruar`'  2024.   The  NEAP-R/llRDD  shall  ensure
the coiTeftncss €`nd accurac`. or the INSET rciports.

7.    Fi)r  fLirtht.r  qurrit`s.  I)lt.ast`  t`(7i`tiic+I   Dhr.  M.rife  I.   MorciLla.  NF+^P  Pr(irt.ssit7nal
r)t:`.clt>i7mtmt  Divisitm  Chittf.  and  Hr.  Du.tin Troy R.  Jo.on.  St..nitir  Edut`atioi]
F'rogram  Sp{.{.ialist,  thr{}`igh  t.mail  i`tti`.it  i}{l+(ij+(I_{Ti.¢I.ffi\.  iir.  or  I.It.T)hnn{`  n`imb<.r

(02)  871 i-9919.

8.    For i]ir{.]r)m`tion  and  stri{`t colnpliant`e,

Copy fuTfLl.bed:
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N®tes..
-Choose 'YES" corresponding to the INSET topic attended by the individual; "NO" otherwise
-DepEd email will forrr. part Of the basis for matching of records
-In case the personnel is not yet issued with a DepEd email, input his/her tax identificotlon number (TIN) instead

Llst of personnel who att®nd®d 2024 school INSET lNSET toplc attet`d®d

L.gt Name I:lm N,me lvIlddle hltla Sex Plantllla Po.Itlon DepEd emallmN

Tralning forTeachersTeachlngNob-
M'c-ac5productrty

Nuttonal Na,l®nal National
Catchup

E,r'y|anoua8e

Palfey Gulddil`es ®nth.lmplemerLtat]onOfth®C®mi)reli®nsive
clikl Rlchts Polley:AdoptingtheRl8hts-B.ndEducitlonFrameworkliimTl'l,plr,®e.§Ic

OepEd Chlld Safe Sp&c®S

DR"-lvlajor Sul)Jests Onllne Tralnln8 ut.racy .nd S®xuallty Education Educatlon ( De|]£d Prat.eton Pollcy Act (R.public

(eJ!., flliplno, through D®pEd Lcam'118 Rcadino Math®mtlcs Numeracy (bepEd order No. ord.r No. 91, S. |DepEd Order No. Act NO, ebted
hurl,, etL' Pwh'ppin.s Camp Pr®€ram Pug,in fridays (EILNl 31, S. Z018) ZOZZ' 40, S. Z01Z' 11313) 'Oplcs


