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DIGOS CITY DIVISION

Office Of the Schools Division Superintendent

DlvlsloN REMORANDund
SGOD-2024- OJ4
To                      SGOD chief

AIL School Heads
Division Information Officer
Division Child Protection F`ocal
Division DRRM Coordinator
Division Health and Nutrition Unit

Subject :          REITERATION OF INCIDENT REPORTING INVOLVING VIOLENCE
IN SCHOOLS IN DAVAO REGION

Date January 26, 2024

Pursuant  to  Regional  Memorandum  ORD-2024-OO9  regarding  incident
reporting  involving  violence  in  schools,  the  designated  Division  Infomation
Officers  shall  submit  spot reports  to  the  Regional  Office  and  the  established
Messenger group  chat  of the  Public Affairs  Service within  12  hours  after the
incident if the official incident report is not yet available. The full report shall be
submitted within 48 hours using the attached Incident Report Form.

The Initial local incident report must contain brief information, including:
•    Region/Schools   Division   Office/    School   where   the   incident

occurred.
•    Date and Time of the incident
•    Type of incident
•    Focal person and their contact information
•    Major points of the incident
•    Ways forward

Specifically, the following cases must be reported as soon as possible:
1.  Grave administmtive and personnel cases

a.   Reports of corruption allegations and/or cases
b.  Reports of physical, mental, and sexual abuse allegations and/or

cases  (in  coordination  with  Child  FTotection  Unit  if learners  are
involved)

2.  Security, health, and safety issues
a.   Reports  of health-related  outbreaks  (ex.  COVID-19,  Monkeypox,

Dengue, Malaria, etc.)
b.   Reports of disturbance of peace inside schools
c.   Reports of fire and other man-made incidents
d.   Reports of attacks on teachers, learners, school personnel

3.  Viral issues and concers
a.   Any issue picked up by national and regional media with 200

shares above on Facebook, 'I\witter, and/or Tiktok.

Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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DIGOS CITY DIVISION

Office of the Schools Division Superintendent

Attached herewith is the standard template for incident reporting. Please
see Annex A for the standard incident report form.

For guidance and compliance.

TACIO, Ph.D., CES0 VI
Assistant s Division Superintendent

Officer-In-Charge
Schools Division Superintenden
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Telephone Nos.: (082) 553-8375; (082) 553-8396
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Subject:         Reiteration of Incident Reporting lnwhlving violence
In Schools in Davao Region

Date   :          January 18, 2024

As  , per   Memorandum   PAS-OD-2024-003   regarding   incident   reporting
involwhg violence  in  schools,  the  designated  Division  Information  Officers  shall
submit spot reports to the Regional Office and the esfabifehed Messenger group chat
of the Pubfic Afairs Service within 12 hours after the incident if the official incident
report is not yet available.  The full report shall be subnritted within 48 hours using
the attached incident Report Form.

For guidance and compliance.
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Officer-in~charge
Fublic Affairs Service - Officer of the Director IV
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1 2 Januny 2024

To ensure a quick and accurate flow of information on incidents accundng in fiem offices
and sehooha, the Pt]blic Aflhirs Service qIAS} reiterates its rquest to provide lnddcot
pepor€. cebddebtry.

The lrdtial local lnddebt fieporf must cmtain brief infor"tian, including:
•    Regivn/School Division once/school where the incide
•   Date and Time ofthc inddcnt
•   The ofindient
•    Focal person and thdr contact 1:nformatiori
•    Major points of the inddent
•   Waysforwnd

Spedfiealky, we HeqpeBt that the following caise8 be Feporfed as soca ae po8Bible:
I. €nme .d±!a!rfuthe .nd per.®nntl cave.

a.  Reports Of comiption allegrtiors .and/or cases
b.  Reports ef ph3raical. mental, and Sexual abuse allegrtions and/or cases

(in coordination with Child frotection Hhit if learners are invehad}

2.  Beeqrty, he-uth. and .ifty I.ue.
a.  Reports  of  health-related   outbreaks   lea.   COVID-1g,   Monkeypex,

denguc. Maria, eke.)
b.  Reports of disturbance Of peace inside schools
¢.  Reports of fug and other man-nde incidents
d.  Repouts of attacks ®n teachersf leamem, School pcrsounel
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2b Flr. A|ndnaldo Bldp -lAofrorpool Ar`eii, bepEd Gomplfl)L IAeralao ArmLre, Paste City
Tderty fro.: (o2| 63iRE; 63a2i2o: G3372s.
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9. Vlnl llon.. and coacem.
a.  Any iesuc picked up by national and regional media with ZOO Shares

above on Facebock. "tter, and/or rmok.

The concerned ofbeen th.D ndolt pot aepoct. qidef lnfomatlon| thin 12
hem afar the inddent in the esfabfiched Messenger group chat with Phs if the
oficial incident report is not yet avaihble ,

The full lncldeDt f`epoft .A.Il I.e .rfultt.I uthin 4e hour. through the RIO/"O
Facebodr I...engrr Gmup .nd t® the Iedl. Relutlon. Unit Of FAB to ensure a
quick  flow  Of  information.   Ondal  and  follow-up  reportg  should  be  sent  to

Hcaec see Annex A for the standard incident report form.

For questioris  or clarifications,  your staff rna:y contact  NL  If..  Bail.  C.Dllle
AbtedfrBeln®nte through enail at
+639264620868.

tTra.a!iL{.irliooott;i

Attached hendth is the standard temphte for incident reporting.

For your comphice.

Tharck you.

or Vibcr/SMS at
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