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To

Superintendent

NORELIZA A. MISAL,CPA, Accountant Ill
GUY R. MARA-ASIN, Administrative Officer 11
GENIE D. PIUS, Administrative Assistant Ill

Subject :           CONDUCT OF 4-CLUSTER WORKSHOPS ON THE RECONCILIATION
OF    REPORTED    GSIS    PREMIUM    DEFECIENCES    0F`    DEPED
PERSONNEL FOR YEAR 2012 TO 2023

Date F`ebruary 12, 2024

In reference to  Regional Memorandum AD-2024-020 re:  Conduct of 4-Cluster
Workshops  on  the  Reconciliation  of Reported  GSIS  Premium  Deficiencies  of DEPED
Personnel for Year 2012 to 2023 dated January 23, 2024, AAO or Assigried Condoridator
of GSIS Remittances and ERF Handler, Accountant, or Bookkeeper (In-Charge of GSIS
Remittances) from the Schools Division Office are hereby directed to attend the said
activity on February 20 to 23, 2024 at Panorama Suites, Davao City.

Attendance confirmation shall be done on or before Febniary 15, 2024 through
httDs: / /bit.Iv/GSISRecon  Cluster4.

TTavel, per diem, and other incidental expenses shall be charged to local funds
subject to usual government accounting and auditing rules and regulations.

F`or information and compliance.
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1s Division Superinte ntr
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Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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Office Of the Regional Director

REOIOHAL MEMORANDUM
AD-2024-020

To                   Schools Division superintendents
Chiefs of F\inctional Divisions - AD and FD

Subject:          CONDUCT OF 4-CLUSTER WORKSHOPS ON THE
REcONclLIATION OF REroRTED Gsls pREMluM DEFlclENclEs
OF DEPED PERSONNEL FOR YEAR 2012 TO 2023

Date    :           January 23, 2024

Herewith  is unnumbered memorandum  dated January 08,  2024,  from the
Office  of the  Director  IV,  Finance  Service,  informing concerned personnel  on  the
conduct of cluster-wide Workshops on the Reconciliation of Reported GSIS Premium
Deficiencies Of DepEd Personnel for Year 2012 to 2023. It will be on February 20 to
23, 2024 at Panorama Suites, Davao City, with the following participants:

Regional Of f ice Schcots lfiuision O_ffice
( 1) Chief Administrative Officer ( 1) AAO or Assigned Consolidator
or RPSU Head of GSIS Remittances
( 1 ) Accountant or Bookkeeper

( 1) ERF Handler, Accountant, or(In-Charge of GSIS
Remittances Bookkeeper (In-Charge of GSIS
( 1) ERF Handler or RPSU Remittances
Representative
(1) AAO or Assigned                ----+
Consolidator of GSIS
Rerfuttances
TOTAL :                   4 2

Attendance  confirmation  shall  be  done  on  or  before  February  15,  2024
tthrough buipsi(` / bit.Iy / a S.I.SRecon=={;|i+s±{:I:i. Travel, per diem,  and other incidental
expenses shall be charged to local funds subject to usual government accounting
and auditing rules and regulations.

F`or information and strict compliance.

Enclosed: As stated.

ROA3/PS/lftj

By the Authorty of the Regwhal

REB0NFAVIL

Di"EN a. FirmAzo
Director IV

Day
"T^T^C.-®=--I   e+-=-==

J,„.     Address: F. Torres st„ Davao city (8000)

Telephone Mos.: (082) 291-1665; (082) 221-6147
Email Address: regionll@deped.gov.ph
Website: www.depedroxi.ph
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OFFICE OF THE  DIRf,CTOR IV.  FIN^NCE  S"!£E_|':I  11.t Lr:______2,_I._93

ALL REloNAI DmBCTORs

clnEFs oF ADHIHlsTRATrvE AND rmAVcB DlvlsloN
HEAD, REoloHAL p^TRon sErvlcEs UNIT (Rp8ui
REoloMAL OFFICE mopBR |ROP| ACCOUNranT or

BcOHUK-
RoP PErsormEL unrr im-cH^RGE oF GSIS EtEm"NCErs)
SDO misonREL iIN¢ELARaE OF OorsoulDATIOH OF Gsls

REm"AVcrsi
sDo Accoui.TAFT or rooxlmEmaR im-CHARGE Or G8ISR-AVcrs)
cErm^L OFFlcE colcm»ED pEnsoHrm,

/
coiiDucT      oF    '4-cl,usThR      woEIISHors      oH      Tin
RECoHCILIATloH oF REpoRTED asIS pRrmuH DEFICENcms
oF DErmD pERsormEI, FOR vmR 2oi2 To 2o23

Janqary 8, 2024

This  is   to  inform  you   that  the   DepEd   Central  Office   (CO)   -   Employee  Acc'ount
Management   Division   (EAMD)   and   Pcr§onncl   Division   will   bc   conducting   the
"Worlcsh®p  or.  the  Re®®r.duo:ti®n  Of  deported  OEHS  fuemfu;in  be!ftedendes  Of
J}epEd Aersonnc!/or the giear 20J2 to 2023-nationwide in four (4) clusters. In this
connection,  we  are  inviting  concerned  Regional  and  Schools  Division  personnel  to
participate in the said workshop (ATC-2023-CO-00588).

I . The workshop alms to:

a.   Submit the current st?tus of reconcihiation per region;
b.   Review the submitted datiscts or Regional and Schools Division ()mces;
c.   Discuss the  issues and  concerns or the  Regional  and  Schools  Division

Offices in accomphshing the given datasets;
d.   Determine   the   possible   rccalibrat`ion   methods   in   accomplishing  the

datascts and reconciling the prenrium dericiencies;
e.   Strengthen coordination with GSIS and relevant stakeholders to est`ablish

a  streamlined  processes  and  mechanism  for  regular  reconciliation  of
premium deficiencies; and

I.    Define the ways forward.

"ng,: u__.-.~ ==  ,|ii==nl-,I

Ground Floor, Alon/a Bldg., DepFd Complex. Meralco Avenue, Pasig City 1600
Tel No. 8633-7231  I  Emajl Address: {5.od@deped.gov.ph



2. Cluster Schedule and Venue:

I     CLUSTER I      REIOH8i 8ermunB               I(inclusiveoftraveltime) verm
Check-iri        i    Check-out

I - South IV-A.  IV-B, V & January 16. January 19, Avenue Plaza Hotel, Naga
Luzon (SL) NCRI 20242:00PM 2024112:OONN City

2 - North I,  11, Ill a CAFtI January 23, January 26, Hotel Linda, Vigan City
Luzon (NL) 20242:00PM 2024i12:0o NN

3 - Visayas,
i     vl,VII&VI(II

Fcbruay 13,20242:00PM i    Ee6?To¥412:00NN G0 Hotels, Iloilo City

indanao IX, X, H, XII & February 20, Fcbruny 23 Fhnorana Suites,  Davao

i             xlll
20242:00PM 2024,12:00NN City

First Meal: PM Snacks
Last  Meal: Lunch

3. Regional Office noper (BOP) must be represented by the following participants:
a.  One ( 1) Agency Authorized Officer (AAO) or Assigned Consolidator of remittances

for GSIS
b.   One (I) Electronic Remittance Fife (ERE)  Handler or RPSU Representative (In-

Charge of GSIS Remittances)
c.   One ( I) Accountant or Bookkeeper (In-Charge of GSIS Remittances)
d.   One ( I) Chief Administrative Officer, Administrative Division or RPSU HEAD

Schooh Diwhlon Office. (SDor| must be represented by the following:
a.   One  (1)  AAO  or  Assigned  Consolidator  of  Remittances  for  GSIS  (Personnel

Handing Payroll)
b.   One    (1)    ERF   Handler,   Accountant   or   Bookkeeper   (In-Charge   of   GSIS

Remittances)

'I\ro (2} representatives each from selected Host Regions or School Division Offices

(to be indicated on a separate Advisory).

4. The fonowing documents must be prepared and broucht to the workshop:
4.1.      E-Copy of service Record
4.2.     Payrou Fnes MASTF`ILE
4.3.     Unremitted premium based on monthly payroll
4.4.    Electronic Billing and Collection System (Locked and Paid)

*Electrohic Remittance File (ERF)
*Surnlnary of Total (SOT)

4.5.     Check Disbursement Journal (GSIS)
4.6.     Due to GSIS subsidiary Ledger
4.7.     Trial Balance
4.8.     General Journal
4.9.     Updated GSIS Data sets per year
4.10.   Laptop
4,11.   Extension cord



5.  The  cost  of board  and lodging,  venue hall,  supplies/materials  and  other related
expenses/contingencies  of  the  participants  for  the  above-mentioned  workshops
shall be  charged  to FY  2023-CO-GASS.  Traveling,  per diem  and other incidental
expenses of:
a.  Central Office participants and resource persons shall be charged to F'Y 2023-
CO-GASS;
b.  Regional Ofricc, Schools Division Office participants, and GSIS representatives
shall be charged to their respective local funds.

AIl  disbursements/expenses  are  subject  to  usual  government  accounting  and
auditing rules and regulations.

6. Kindly submit attendance confirmation of participants through the link:

Cluster Red®ae Deadlll
1-SL lv-A.  IV-B.  V, January

and NCR 2024
2-NLI I,1].Ill,  and January

CAR 2024
i 3 - Vis. i    vl.VII.and February

EEiiiiE LX,  X, XI, XII
L      _     ._I__ap_qxlll       I         2024

7.  For inquincs, you may email/contact Mr. Jayson  Monis, Administrative Officer 11
and Ms. Lavinia Alvarado, Technical Assistant 11 of Employee Account Management
Division, at fs.camdr«idcoed.sov.ph or telefax number (02) 8633-7248.

8.  For immediate dissemination and compuance.

/eamd:Tgrr\


