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Ofrlce of the Schools Division Superintendent

DIVISION MEMORANDUM
OsDs.2024-    ogfa     _____

To:                   FRANCIS JUDE D. ALCOMENDRAS
Administrative Officer V

Subj ect:            DESIGNATION ORDER

Date:                  February l3, 2024

1.   In the exigency of service, and while the Assistant Schools Division Superintendent
Maria Genevieve T. Francisquete, is on Official Travel Abroad. Starting April 11, 2024 to
April 19, 2024, you are hereby designated to act on her behalf, specifically:

-     Sign  all  documents  on  behalf of the Assistant  Schools  Division  Superintendent,  as
reflected below:

For and in the absence of the
Assistant Schools Division Superintendent

FRANCIS JUDE D. ALCOMENDRAS
Administrative Officer V

Officer-In-Charge

Approve Official Local Travels for destinations within the Division
Recommend approval of project Proposals / Project Designs
Recommend approval of Training Activity Plan / Training Needs Assessment
Recommend approval of Work and Financial Plans

-     Recommend approval ofArmual Improvement plan (AIP), APP-CSE, APP-GPPB and
DDLJro
JL    JL   1,11

-     Approve Monthly Report of Tardiness
-     Recommend approval of Report on physical count of lnventories
-     Act on communications routed from office of the schools Division superintendent
-     Coordinate the ASDS on matters which involve policy-determining concerns
-      StL-.Jfi oL-ric-;r-dtL`[i.esT arid fuficti-tjHs oL. ifro Assisfari[ Sc+ritjtjis D-i'vi-sitjri superi`riiefiu.chf thai

will be delegated by the Schools Division Superintendent.

2.   Such designation shall be effective immediately unless appropriately revised or revoked
by a  competent  authority thru order /  memorandum,  or  upon  the  reinstatement of the
Assistant School`s Divi'si'on Supen'ntend.ent.

3.   For your information and guidance.
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