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Office of the Schools Division Superintendent
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To

Lou

Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Phogram Supervisors
Pubnc Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Persormel
All Others Concerned

Subject :          ANNOUNCEMENT OF VACANT POSITIONS FOR VARIOUS
TEACHING POSITIONS

Date February 21, 2024

This  Office  announces the  acceptance  of appfications for various  teaching
positions in the Schools Division Office of Digos City. The qualification standards are
as fouows:

VACANCY QUAImlcATION STANDARDs

roslTloNTITLE EDUCATION T-ING ExpERENCB ELIGIBILITY

TRACRER in Bachelor of None 2 years LET/PBET/R.A.1080
(SEX:ONDARY Secondary required relevant (TEACHER)a-rs) Education(BSED)OrBachelor'sdegreeplus18professionalunitsinEducationwithappropriatemajor experience

Phatllla Item No.: OSEC-DECSB-TCH3-750762-2021
SG:  13
Monthly Salary: P 31,320.00
No. of vacancy/ies: 1

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



Subject: SCIENCE
Place of Assignment: DIGOS CITY NATIONAL HIGH SCHOOL
-oB stnVInrm  :

I    Applies mastery of content knowledge and its application across learning
areas

I    Fachitates learning using appropriate and innovative teaching strategies
and classroom management practices

•    Manages an environment conducive to learning
•    Addresses learner diversity
I    Implements  and  supervises  curricular  and  co-curricular  programs  to

support leaming
I    Monitors  and  evaluates  learner  progress  and  undertakes  activities  to

improve learner perfomiance
I    Maintains updated records of learners' progress
I    Counsels and guides learners
•    Works with relevant stakeholders, both internal and external, to promote

learning and improve school performance
•    Undertakes activities towards personal and professional growth
I    Does related work

VACANCY QUAI;H[CATION SPA)rDARDs

roslTIONTITLE EDUCATION TRAINING ExpERENCE ELIGDILITY

TEACHER Bachelor of None 1 year LET/PBET/R.A.1080
n Elementary Required relevant (TEACHER)

Education(BEED)orBachelor'sdegreeplus18professionalunitsinEducation experience

Plantilla Item No.: OSEC-DECSB-TCH2-750428-2012
SG:  12
Monthly Salary: P 29,165.00
No. of vacancy/lea:  1
rice of Assignment: RAMON MAGSAYSAY CENTRAL ELEMENTARY SCHOOL
JOB S               Y:

I    Applies mastery of content ]mowledge and its application across learning
areas

I    F`acilitates learning using appropriate  and innovative  teaching  strateSes
and classroom management practices

I    Manages an environment conducive to learning
I    Addresses learner diversity

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
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I    Implements  and  supervises  curricular  and  co-curricular  programs  to
support leaming

•    Monitors  and  evaluates  learner  progress  and  undertakes  activities  to
improve learner performance

•    Maintains updated records of learners' progress
•    Counsels and guides learners
I    Works with relevant stakeholders, both internal and eatemal, to promote

learning and improve school performance
I    Undertakes activities towards personal and professional growth
I    Does relatedwork

Qualified applicants to the ABOVEMENTIONED  rosrmoNS shall address
their application letter to MELANE P. ESTACIO, Ph.D, CESO VI, OIC - SCIIOOIS
DIVISION SUPERINTENDENT, and submit it with the pertinent documents to its
RESpEC`rlvE ScHooLS oR PLACE oF AsSIGNMENTS.

F\lrther, the application letter and following pertinent documents fisted below
shall be produced in TWO SFI`S (2 copies each) enclosed in ONE ( 1) white folder with
the FOLDER TAG printed with full SURI`IAME, GIVEN NAME and MIDDIE NAME of
the appHcants with F`ONT (CAIJBRI 20 BOLD) for 20 1 File purposes, to wit:

a.   Letter of intent addressed to the Head of Office;
b.   Duly  accomplished   PDS   (CS   Form   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable ;
c.   Photocopy of valid and updated PRC License/ID, if applicable;
d.   Photocopy of Certificate of Eligibility/Rating, if applicable;
e.   Photocopy   of  scholastic/academic   record,   such   as   but  not  limited  to

Transcript of Records ITOR) and Diploma, including completion of graduate
and post-graduate units/ degrees, if available;

f.    Photocopy of certificate/ s of Training, if applicable;
9.   Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/ are applicable;
h.  Photocopy of latest appointment, if applicable;
i.    Photocopy of the Performance Rating in the last three (3) rating period(s), if

applicable;
j.   Checklist of Requirements and Omnibus Sworn Statement on the Certifcation

on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No.  10173 (Data jltLiaq/ Act o/20J2),
using the attached torn (Armex C or you may download the file on this link:
httz7s../lfoit. Zz/rohecfezistomnzz»4sreach(nopromotfon) ,   notarized  by  the
authorized omclal; and

k.   Other  documents  as  may  be  required  by  the  HRMPSB  for  comparative
assessment, including but not limited to:

1.   Means of Verification (MOVs) showing Outstanding Accompnshments,
Application of Education, and Application of Ifarning and Development
reckoned from the date of last issuance of appointment; and

2.  Thotocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in Item 20(i)  is not relevant to the
position to be filled, if applicable; and

5*i`Idyr3try* Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Mos.: (082) 553-8375; (082) 553-8396



I.    Screenshot of the automated e-mall response from the filled-up DepEd Digos
City Job Application Form.

Applicants are required to fill out the electronic google form upon
submission     of     appllcatlon     documents.     Please     access     this     linlE:
https://bit.Iy/Dei)ed-Digos-Application2.

All subqDissfon must be EAR-TAGGED for ease ln the evaluation /review
of the documents.

Applicants who failed to submit complete mandatory doouments (items a to j)
on the set deadline indicated in the official memorandum shall not be included in
the   pool   of   official   applicants.   However,   non-submission   of   the   additional
dooumentary requirements or those that may be required ty the HRMPSB (item k)
does not exclude them from the pool of official applicants.

The Human Resource Management Personnel Selection Board of this office
shall dehiberate the applicant's documents pursuant to D.O. 66, series of 2007 (see
attached Annex A, Enclosure to DO. No. 66, s. 2007). A Division Memorandum will
be issued for the names of the applicants who will qualify for the interview.  Such
memorandum     will     be     posted     in     the     DepEd     Digos     City     website
(www.depeddigoscity.erg).  At the same time,  qualfied applicants will be informed
throuch e-mail and/or tezct message.

Original  copy  of  documents  must  be  presented  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
conesponding points.

The deadline for the submission of the applications for interested applicants
to the respective Schools is on March 2, 2024. You may submit to the guard during
weekends  and  holidays  who  shall  likewise  officially  acknowledge  receipt  of the
document.

The deadline for the submission of the respective School Heads to the Schools
Division Office is on March 8, 2024.

The proposed tineline of the selection process is as follows:
-   `      bite_   -= __.____      _ Ac_ti_vities_   ______I.=

I a *1 , ) , , , I ILnv_olyed \'/in -

February 21, 2024 - Subniission of application Applicants Face-
March 2, 2024 documents School PSBSchoolHead to-Face

March 4, 2024 - Submission of application School PSB Face-
March 8, 2024 documents together with School Head to-Face

School PSB's Summary of Records Section
Assessment

March 11, 2024 - Forwarding the transmittal SDS Personnel Face-
March 13, 2024 of all application documents AO IV - HRMO 11 to-Face

to HRMO for pre-assessment HRMPSB
of the documents Secretariat
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March 14, 2024 - Conduct of initial evaluation AO IV - HREO 11 F`ace-
March 27, 2024 based on the CSC minimum HRMPSB to-Face

Qualification Standards (QS) SecretariatHRpersormel

Aprd 1, 2024 Issuance of letter for HRMPSB OrLhae
qualified and disqualified Secretariat &
applicants Face-to-Face

April 2, 2024 -April Issuance of memorandum on AO IV - HRMO 11 Online
11' 2024 the conduct of written SDS

examination, open
assessment, and interview of
applicants

April 12, 2024 Conduct of whtten HRMPSB Face-
exanination, open HRMPSB to-Face
assessment, and interview of Secretariat
applicants

This Office highly encourages all interested and qualified appncants, including
persons with disability (PWD) , members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE), to apply.

Widest dissemination of this Memorandum is earnestly desired.

s Division

OSDS/ ADMEN / HR/ dbc
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Amen a
CHECELlsT OF REQulREmEnTS

Name of Applicant:                                                                                              Application code:
Position Applied For:
Office of the Position Applied For:
Contact Number:
Religion: _ . .
Ethnicity: ___._ __
PersonwithDisability:   Yes(    )    No(    )
Solopacnt:   Yes(    )    No(     )

Basic Documentary Requirement

Status of Verification

SubnrissionFrobefiuedatbytheappfronf..C~ifsiubwhed) FTo be fiuedout I.y the HRMo/ HR Office/ sub~"itee)

Status ofSubmission(Chchifa.mpHed)
Remarks

a. Letter of intent addres8cd to the Head Of Orfice or highest
huznan resource offic€r

b. Duly accomphished Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2017) and Work Experience Sheet, if
appncable

C. Photocopy of valid and updated PRC License /lD, if applicable
a. motocopy of Certiricate of Eligibility/Report of Rating, if

at'plicable
e. Photocopy of scholastic/academic record such as t]ut not

lirfutcd to Transcript of Rccord8 (roR) and Diploma, including
completion of graduate and post-graduate units/degrees, if
avaflable

f. Photocoi.y of Certjficatc/S of Training. if a.pplicable
9. Photocopy of Certificate Of Employment, Contract of Sefvice, or

dul\' signed Service Record, whichever is/ are applicable
h. Photocopy of latest appointment, if applicable
i. Photocopy of the Performance Ratings in the Last rating

period(s) covering one (1) year performance prior to the deadline
of submission, if appljcablc

j. Checklist of Rcquircments and Omnibus Sworn Statement on
the Certjfication on the Authenticity and Veracity (CAV) of the
documents submitted and Data Privacv Congent Form

k. Other documents ae may be required for compa].ative
assessment, such a8 but not linited to:
Means of Verirication (MOVs) showing Outstanding
Accomplishments, Application of Education, and Appncation of
Ifaming and Development reckoned from the date of last
issuance Of ai] Trointment
FThotocopy of Pcrfomance Rating obtained from the relevant
work experience, if performance rating in Item (i) is not relevant
to the position to be filled

Attested:

Human Resource Management OfficerOunlBUB st7ORn sTATB]mT

cERTIFlc^TIon op ^tITEENTlcrry ^nD vcRAc]Ty
I hereby certify that all information above are tJue and correct, and of my personal lmowledge and belief, and the documents
submitted herewith are original and/or certified true copieg thereof.

DATA mlvAcy cOHBErm
I hcrcby grant the Departmerit Of Education the right to collect and process my personal information as stated above, for pulpose8
relevant to the recruitment, selection, and placement of per8onne] of the Deparfuent and for purposes of compliance with the
laws, rules. and regulations being inplemcnted by the Civil Service Commission.                      Nalne and Signature of Applicant

Subscribed and sworn to before me this            day of ~__.          , year

ln consonance with Rc|)u"c Act No. 8792 or the .'Eifectowic C.om7r[crae Ad Qr 2cOO-, (c

Person Adndni8t.rin£ Oath

eetronic doc\mcnts Shall have the )cgal cffeet. unljdity or cnrof'ccul)arty eg any other
dacumcn( or Iced eritmg and a) (w)hae the law requires a do.cufnent to be in `Iritiz`g, that rcquiratien( is net by an clectromc document if the Said c]cctrt>nic document
m&intain8 it8 intcrfur and reliabnity and can be authen6cated so co to be usable for 8ubecqucot refcrencc.
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