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Office of the Schools Division Superintendent

DrVlsloH
SGOD-202

To

BUM

Public Schools District Supervisors
AIL Public Elementary and Secondary School Heads
All Others Concerned
WINS Coordinators

Subject :          GUIDAITCE ON TIE UPLOADING OF THE VANS DATA FOR SY
2o22-2o23 AND sT 2o23-2o24 UHDER TIE NEwl;T ENIIANCED
ONLIRTE MONITOENG SYSTEM (e-OMS)

Date February 27, 2024

This  has  reference   to   the   Regional  Memorandum  ESSD-2024-059   or  the
GulDAVcE oH TIE upLOADmG oF TIE w"s DATA FOR sT 2oe2-2023 AND s¥
2023-2024 UNDER  TED  HEWIJY  EHIIAbcED  ONLINE  MOHITORING  SYSTEM  (e-
OMS|. The Department of Education (DepED), through the Bureau of Ijeamer Support
Services-School Health Division crafted Deped Order No.  10, s 2016 or the Policy and
Guidelines for the  Comprehensive Water,  Sanitation and Hygiene  (WASH)  in Schools
Program in order to promote correct hygiene and  sanitation practices among school
children and a clean environment in and around schools to keep leamers safe and
healthy. The WINS program is implemented through an integrated system known as the
Three-Star Approach  (TSA)  designed  to  support monitoring,  quality  assurance,  and
performance recognition as stipulated in DepEd Memorandum No  194, s 2018 or the
Implementing Guidelines to DepEd Order No 10, s 2016.

In this regard, the fonowing annexes shall be used as reference or guide for the
uploading of the needed WINS data for the current school year covering SY 2022-2023
and SY 2023-2024:

a.   Annex  A:  WASH  in  Schools  Enhanced  Online  Monitoring  System  User's
Manual for School; (see attachment) and

b.  Annex    8:    WASH    in    Schools    Enhanced    Online    Monitoring    System
Administrator's  Manual  for  Schools  Division  IT  Officer  and  School  IC'IY
Coordinator (see attachment).

Further,  keeping in  mind  the  change  in  the  opening of the  school year,  the
integration of the enhanced OMS into BEIS, pursuant to DM 194, s 2018, the uploading
of WINS data for SY 2022-2023 in the OMS sham be completed not later than Febmary
15, 2024 while for SY 2023-2024, the uploading shall be open from March 16, 2024
to May 31, 2024.

Moreover,  as articulated in the WINS poficy,  DepEd recognizes the invaluable
support of stakeholders in achieving the objectives of leaning and health outcomes via
a comprehensive school-based implementation for the Wins program. As such, the Wins
policy  strongly  encourages  and  supports  various  governance  levels  to  engage  its
partners and key stakeholders to strategically participate in program management and
implementation.

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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Office of the Schools Division Superintendent

While  most  schools  find  ways  to  intensify  and  identify  potential  partners  to
support the program implementation, which includes but not limited to, establishing
WASH facilities like sex-segregated toilets, this Office reiterates the following:

a.   Whfle  DepEd applauds local initiatives to promote  gender-responsive basic
education per DepEd Order 32, s. 2017, the Wins policy ensures the provision
of  sex-segregated  toilets  as  one  of  the  mininum  requirements  (crucial
indicators) for a school to reach at least a star level;

b.    DepEd strongly prohibits any personnel or official to engage in any form of
financial  solicitation  or  donations  from  any  individual  or  ongarization  to
improve the WASH conditions and/  or compliance of the  schools to Wins
standards;

c.   Compliance   to  Wins   standards  to  improve   star  level  requires  creative
utilization  of available  resources  that will  not require  any  school  to  send
beyond allocates program funds of the Department;

d.  The Wins Three-Star Approach (TSA)  is a system used to monitor,  quality
assure, and recognize the efforts of the schools and should not be used for
competition between and anong schools;

e.   DepEd Memorandum 13, s 2021  or the "Designation of wins Coordinators in
the   Department   of  Education   Regional   and   Schools   Division   Offices"
officialjzes the coordinatorship at the Regional and School Division Offices. In
the absence of the separate non-teaching personnel facilitating the program,
the  School Head  shall fulfill the  role  as  the  Chair of the Wins Technical
Working Group (TWG) at the school level. Teacher shall not be pemitted to
perform any and all task related to  the  program  to ensure that academic
interventions and in class learning will be prioritized.

For more information, please contact Dr. .asmine A. Asaral=, Dentist H of Health
and Nutrition Urrit through iasmine.asarakroidened. sov.T]h.

Immediate and wide dissemination of this Memorandum is desired.

RELAvff
OIC-Schools
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Enclosed: As stated.
SroD/HNU/jcrm

Address: Roxas cor.  Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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REGIONAL MEMORANDUM
ESSD-2024-059

To       :          Schools Division superintendents

Subject:          GurDANCE ON THE UPLOADING OF ThlE WINS DATA FOR SY 2022-
2023 jEND  SY 2022-2024 UNDER THE NEWLY ENHANCED ONLINE
MONlroRING SYSTEM (e-OMS}

Date   :          February l9, 2024

•?apj

'The  Department  of  Education  (DepBD),  through  the  Bureau  of Lcamer

a:£¥:¥G"ineegrinsiee:%]rHth¥£:iv*+::sC£*#ate¥,P5i9tardfrnNfdL%'y;:£eL6ny°;sthHi/
in Schools Program in order to promote correct hygiene and sanitation practices
among school children and  a clean envfronment in and around  schools to  keep
learners safe and healthy. The program is implemented through an integrated system
known as the Three-Star Approach (rsA) designed to support monitoring, quality
assurance, and perfolmance recognition, as stipulated in DepED Memorandum No.
194, s. 2018 (Implementing Guidelines to DepBd Order No.  10, s 2016.

In this regard, the following annexes shall be used as reference or guide for
the uploading of the needed Wins data for the current school year covering SY 2022-
2023 and SY 2023-2024:

a.  Annex A: WASH in Schools Enhanced Online Monitoring System User's
Manual for School (see attachment); and

b.  Annex   8:   WASH   in   Schools   Enhanced   Online   Monitoring   System
Administratorts Manual for Schools Division IT Officer and School ICIY
Coordinator (see attachment.

Flirthcr, keeping in mind the change in the opening Of the school year, the
intogratinn  of the  enhanced  OMS  into  BEIS,  pursuant to  DM  194.  a  2018,  the
uploading of wins data for SY 2022-2023 in the e-OMS shall be completed not later
February  15,  2024  while  for  SY  2023-2024,  the  uploading  shall  be  open  from
February 20, 2024 to May 31, 2024.

Moreover, as artieulated in the Wins policy, D€pEd rcoogndzes the invaluable
support of stakehoklers in achieving the objectives of lcaming and health outcomes
via a comprehensive school-based implemcntation Of the Wins program. As such*
the Wins  policy  strongly  encoumg€s  and  supports various govemancc  levels to
engrgc  its partners and key stakehoIAers to  strategically participate in program
mamgement and implementatinn.

_±_tE+E
Addr\ess: F, Torres St., Darvao City (8000)
Tctephoce Nee.: (082} 291-1665; (082) 221-6147
Emaff Address: r.glonll@deped.gov.ph
Websbe : \Arw\^r.doped roxi.ph
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While most. sehoots find ways to intensify and identify potential partners to

support the program implementation, whfoh includes but not linited to, establishing
WASH facmties like sex-segregated toilets, this Office reiterates the following:

a.  Whfle DepEd apphauds local initintives to promote gender-responsive basic
education  per DepEd  Order  32,  s  2017,  the  Wins  polity  ensures  the
provision of sex-segregated toilets as one of the minimum requirements
(crucial indicators) for a school to reach at least a star level;

b.  DepEd strongly prohibits any personnel or official to engage in any folm of
financial solicitation or domtions from any individual or organization to
improve the WASH conditions and/or compliance of the schools to Wins
standards;

c.   Compliance  to  Wins  standards  to  improve  star level  requires creative
utitization Of avaihble resources that will not require creative utilization of
avaihble  resources  that  will  not  require  any  school  to  send  beyond
allocated program funds of the Department;

d,  'The Wins Three-Star Approach rrsA) is a eystem used to monitor, quality
assure, and recognize the efforts of schools and should not be used for
competition betrreen and among schools;

e.   DepEd Memorandum 13, s 2021 or Dcsignation of wins Coordinators in
the  Department  of  Education  Regioml  and  Schools  Division  Offices»
officializes  the  coordinator8hip  at  the  Regional  and  Schools  Division
Offices. In the absenec of the separate non-teaching personnel facilitating
the program, the school head shall fulfill the rolr as the Chair of the Wins
Technieal Working Group (TWO) at the school level. Teacher shall not be
permitted to perform any and all task related to the program to ensure that
acndemic intervention8 and in class lcaming will be prioritized.

For more infomation, please contact Dr.  Main 8. Medrano, Dentist in of
Education  Support  services  Division  through  marra.mcdrano@deDcd.£ov.Dh  or
telephone number 082 2240748.

Immediate and iwidc dissemination of this Memorandum is desired.

Eesbnd: As savd.
ItoE-tin

EIE-i-,-a-...:---.±ELE
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Address: F. TorFes St., Davao Cfty (8000}
Tdephone I`les. : (082} 291-1665; (082) 221-6147
Emall Address: regionll@deped.€ov.ph
Webslte: \rmrw.depedroxi.ph



Lt.
i-

`T¥JP-I,r

ficpahltt Of tb. S"ffle*

ut#apttRE-givac'S€ffioN ROxi
SEOu#

b€qurfueut of caveulott  `.` ,'.
OPERATIONS

oUoPS No. 2024iEL-ql-a-
ro

FROM

SL"ECT     :

DATE

aEGeeBS

•'-,

_1._fty   rty

iLLL  RBaloMAI     rmcDORE  AHD  B^mn!  BI>OcAmoH-rmR
ecaoars DIvlarob suRERiiifibDErme cobcBEueD

aulDiLrcB on im umoADmo ap tRE "s DATA DOE
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Febmny OC, arm

The Departacat or "tLcatlen (DapD4) Of`der Po.  10, .. 2016 or the folley .nd
thldellae.  for  the  Comprehca.froe  W.tor,  Banltatlon  and  Hrdeare  rtyASH)  h
8choob givlBB| Ptopm defines the quality standards for water, sanitation, hygiene,
denrorming,  and  health  education.  DepEd.  through  the  Bureau  of I.earner  Support
Servicesrtschool  Health  Division q}I,S&SHD),  crafted this pouey in order to promote
correct trygene and sanitation practices among sehoo] children and a clean €nvfronmcnt
in  and  around  schools  to  keep  lcamcrs  safe  and  healttry,    'The  Wins  Program  is
implemcnted through an integrated System lmown as the Three-Star ^mfoach qu4)
designed to Support monitoring,  qualrty aseurancc,  and  pcrfomance reeognitinn,  as
stipulated in Depld Uen®mndtLm 1®. 194, .. 2018 or the hplemcot]Bg Guldtlhca
to DepBd Oues Ho.  10, ..  2016  (Ifotiey and  Guidelines for Conprehensivc Water,
Sanitation and Hjngicne in Schools Program). The Wins 'rsA puts a premium on both the
improvcmcnt efforts of the srshool commuTrity and the results of those efforts.

After years of Wins potiey inplcmcntndon,  DcpEd and its development parthero have
agreed on the neceBrity of integrating the Wins Online Monitoring System (OMS} into the
Bachc  Education  lnformati-on  ftysten  (BEIS).  In  this regard,  the  BISS-StlD,  in close
coordination  with   GHZ   [De{ztsche  Cdsezzsdrj}  jtr   frote"tt.orLdre  2Rtsammenarbeap,
UNICEF  (United  Nations  Children's  F\md|,  and  Save  the  Children  Philjppincs,  is
anending DM 194, a. 2018 to rtinforce and strengthen the Wins Program mohitoTing
and implementation by:

a r! '  i I `\ t i,-i i `: / ,- `,  j I :, .i -1 ! i  ' i

Ground Floor, Rizal Building, DcpEd ConipreL h4eralco Avenue Pa8ig arty 1600
EmaD: ourtoraped.grv.ph; Wehaite: i`rrmarrdrmed-ffl.tzh
Tch No.: (02} 8633-S313; (02) 8631€492
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ccordimtion  with   GIZ   [Jhatsche  Geseztschq¢  /itr  /n€emafronale  2ktsommenarbeffl,
UNICEF  (Unifed  Nations  Childrm's  Fund),  and  Save  de  Children  Phmppines,  is
ancTrding " 194, 9. 2018 to rdnfore€ and Strengthen the Wins Program moritndng
nd impLenentation ty:

a. cmuring that the is8uco and concem9 on Wins defa and Wins
monitoring can be addresed;

b. enhancing   the   interface   and   mvigrtion   experience   of   the
coordinators by incorpomting more user-friendly features on the
Wins Online Monitoring $7stem (OMS);

c. updating the process floev in  rmvigating the Enhannd OMS (8-
OMS); nd

d. priowiding flexibility  for  changes  in  tcchnolqgy  and  upgrading Of
platfoms and systems used in Wins Monitoring.

In this regnd, the fouowing annexes shall be used a8 reference or guide for the
uplonding of the needed Wins data for the cunent sthoo] year (SY} covering the Sr
zroaaL2o23 and gfty 2oaaLaoa4:

a. AliiL.a JL: WASH in Siehcois Enhanced Online Mohitoring ftystem
Usor'9 Manual for Schools (see Attachment 1 for details); and

b. ^nnc= I: WASH in Schools Enhanced Online Monitoring ftystem
Administrator's  Manual  for  Schools  Division  IT  Officer  and
School ICT Coordimtor (ace Attachment 2 for detafls}.

Further, keeping in mind the change in the opening of the school year, the integration
of the enhanced OMS into the BEIS, and pursuant to DM 194, a. 2018, the uploeding
of Wins data for 8Y amaRE3 in the e-OMS shall be completed not faker than
Peb"ry  15,  2ca4 while  for grF ardE23-2024,  the uplonding shall be open from
Behatiary 20, 2024 to Nay 31, 2ac4.

Moreover, as articulated in the Wins poricy, DepEd recognizes the invaluable support
Of stakeholders in achieving the objectives of leaning and health outoomes via a
comprehensive  school~based  implcmcntation Of the Wins  program.  As such,  the
Wins poticy 8trongiv encourages and supports various governance levels to engage
its partn€r8 and key stakehoiders to Strategically participate in program management
and imphaentaLtion.

While mcot schools find ways to intensify and identify potential partners to support
its program inplenentation, which includes but not linitod to, establishing WASH
facilities like sex-segregated toflct8, this Office respectfully reiterates the fonowing:

a.  While I}epBd applauds local initiatives to promote gender-responsive
basic education per DcpBd Order 32, s. 2017, the Wins policy ensures
the   provision  of  sex-segregated  toilets  as  one  of  the  minimum
requirements (crucial indieators) for a school to reach &t least a Star
level;

b.  DepEd strongiv prohitrits any personnel or official to engage in any rolm
or financial sohicttatinn ar donations from any individual or ongatrfetinn
to improve the WASH conditions and/or compliance of the sehcols to
Wins standnds;

c.   complinnee to Wins Standards to improve Star level requires creative
utflization of avamble  resources that will not require any school to
sipend beyond tlip 9[1nratpd pmgram fttnds` nf the nprmrtment;

`' -+11.,     ',-,  i-1, : `,, / `J -,,,- : -i !. ,, i,,   :

Ground Floor, Rial Buflding, DepEd Complex, brferalco Avenue Paris Gty 16cO
Email: ourt@dapedapv.ph; Wcbeite: 'm"r.def>ed. aov. f]h
Tel. No.; (02) 86a3-S313; (02} 8631e492
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d.  the  Wins Three-Star Approach  (TSA)  is  a  aystem  used  to  monitor,
quality assure, and recognize the effchs of schools and should not be
used for competition betiueen and among schools;

e.  BepEd  Memerai:nfuzn   1Sj  a.   2cel  or  the  "DesSgncton  of  "rLS
Coordinators  in the  DapariTnerit  Of Echrechan Regiorial  and  Schodts
Dtzrisfon  Qffiae5B  officinlize8  the  coordinatorchjp  at  the  regional  and
schools  division offices.  In the  absence  Of a  separate  nor-teaching
personnel facilitating the pcogran, the school head shall fulfill the lole
as the Chair of the Wins T   hnicaL Woriring Group (TWG} at the sfhoch
level Teachers shall rot be permitted to perform any and all tasks
related to the program  to ensure that academic intervcntions and in~
class leaning will be prioritized,

For more information, plcase contact H..  ]lagivaleac horda I.  Cariap,  Senior
Education  ThDgram  Specialist  and  Hr.  V®acrlch  8.  Berfua,  Education  Pmgram
Specialist H Of the Bureau Of Leaner Support Serviees-School Health Division  under
the Nutrion and Hygiene Team through cmail at btss.shdaneul    v. oh or telephone
n±±±:i±?&t¥r{02)86329935.

Immhamed±atedisscminationofthisMenorandumisdesird.

:+HIT)    `\,.i.3?`:.,I Ti_-;?,2.?i,:-i+

Ground Floort RIzal Building DepEd Corn:plea. Eferaleo Avenue ENg Cfty 16cO
Emali:otirq®daped.ggv.ph;Wcbsite:tirurLg=[]±[aleegEae!rfeis
Tel. No.: (02) 8633-5813; (02) 8631-8492



Annex A 

 

WASH IN SCHOOLS ENHANCED ONLINE MONITORING SYSTEM 

USER’S MANUAL FOR SCHOOLS 

 

1. INTRODUCTION 

This manual is intended for the person in charge of maintaining the WinS Monitoring 

System in the School. It contains instruction on how to input data, generate the reports, 

and upload the data into the online system. 

The WinS Monitoring System is composed of the paper-based WinS Monitoring Form 

which will be accomplished by the schools, the Excel-Based WinS monitoring System 

which will be used to encode data from the monitoring form, and the WinS Online 

Monitoring System which will be used to upload the data from the Excel-Based System 

and generate aggregated reports for use in the Division, Region and National Levels. 

The latest version of the Monitoring Form, Excel-Based System and Online Monitoring 

System can now be accessed at https://oms.wins.deped.gov.ph . 

Note: Uploading via http://deped-wins.sysdb.site is no longer an option. 

2. EXCEL-BASED WINS MONITORING SYSTEM 

The Excel-Based WinS Monitoring System will be used to encode data from the 

monitoring form. The system can be opened using Excel 2007 and above. Each school 

shall have one file containing data for one school year. 

2.1. Entering data in the Excel-Based WinS Monitoring System 

The data entry module of the Excel-Based System can be access by clicking on the 

“Entry” worksheet found in the lower left section of the screen. The user can only 

encode data in cells which are colored white. The user can click the “Tab” of “Enter” 

keys to move to the next cell in the system. 

 

https://oms.wins.deped.gov.ph/
http://deped-wins.sysdb.site/


 

Certain cells in the system have predefined options which the user needs to select. 

To enter data for these cells, the user has to click on the dropdown arrow which will 

appear when the cell is activated and select the appropriate value. Entering invalid 

values will result in a message box warning the user that the data entered is no valid. 

In order to proceed with encoding the data, press the “Cancel” button and enter the 

correct data. There are also cells which require numeric values such as enrolment 

data. These cells will not accept letters or special characters. 

 

 



 

2.2. Accessing the Reports in the Excel-Based WinS Monitoring System 

The WinS 3-Star Matrix for School can be accessed by clicking on the “Matrix” 

worksheet found in the lower left section of the screen. It provides an overview of 

how the school is performing in the 40 WinS indicators. The performance is color 

coded with Red being the lowest at 0 star, followed by Yellow at 1 star, Green at 2 

stars and Blue at 3 stars. Ideally a school will target to move the lowest performing 

indicators to the next level in order to improve the quality of WinS implementation. 

Clicking on any of the indicators will bring the user to the WinS 3-Star Report for 

Schools which shows the detailed milestones that a school needs to achieve in order 

to reach the national standard at the third star. The result found in this report are 

based on the information encoded in the data entry module of the system. 

 

The WinS 3-Star Report for schools can be access by clicking on the “3Stars” 

worksheet found in the lower left section of the screen. It provides a detailed view of 

all the 40 WinS indicators and the milestones that a school needs to achieve in order 

to reach the national standard. A check in the report would signify the rating for a 

particular indicator. In the example below, the school has already met the criteria 

for 2 stars for W.S1-1 which is the indicator for Safe Drinking Water. The system will 

automatically provide the scores for each of the indicators based on the data encoded 

in the data entry module and compute the overall rating of school which, in this 

case, is one star. 



 

The basis for computing the overall rating is the average score of all the indicators 

matched against the continuum scale below. There are also 5 crucial indicators 

which are pre-requisites for a school to move beyond 0 star. The 5 crucial indicators 

are Safe Drinking Water, Gender-Segregated Toilets, Group Handwashing Facility, 

Group Handwashing Activities, and Access to Sanitary Pads. If a school scores 0 in 

any of the 5 crucial indicators, it shall automatically be a 0 star school regardless of 

its overall rating. 

 

 

The WinS 3-Star Charts for Schools can be access by clicking on the “Charts” 

worksheet found in the lower left section of the screen. It provides the same 

information as the WinS 3-Star Matrix but in a more graphical view. 



 

3. CREATION OF USER ACCOUNTS AND ROLE DESIGNATION FOR WINS IN THE 

USER ACCOUNT MANAGEMENT SYSTEM (UAMS). 

The enhanced Online Monitoring System utilizes the User Account Management 

System (UAMS) of the Enhanced Basic Education Information System (EBEIS). To 

access the system, an administrator account for the WinS Online Monitoring System 

must be created. Please contact your respective IT Officer. 

 

3.1. Creation of Administrator account for WinS OMS 

 

1. Access the site http://lis.deped.gov.ph and login using your credentials.  

http://lis.deped.gov.ph/


 

 

 

 

 

 

 

 

 

 

 

 

2. Once logged in, click the Administration menu. Then, choose WINS to access the 

User Management facility for WinS OMS.  

 



3. Click the “Manage Personnel” button. 

 

4. Click the “By Name” button.  

5. Type the First name and Last name of the user to be created and then, click 

“Search”. If there are no records found, click the “No, this is correct. Create 

New Record” button. 

 

 

 

 

 

 

 

 

 

 

 

6. If there are records found, click the “Not Listed? Create new record.” button. 

7. Click “New Record” Button 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Fill up personnel information. Then click “Create” button to save the new 

record. Note: Fields with * are required. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

9. Type a unique username for the account. 

10. Click the “Create Account” button.  

 

 

 

 

 

 

 

 

 

 

 

11. Verify the account created then click the close button. 

 

 

 

 

 

 

 

 

 

 

 

3.2. Assigning the School WinS Administrator role 

 

1. For School ICT system administrator, login using your account at 

http://lis.deped.gov.ph. Then, go to Menu. 

http://lis.deped.gov.ph/


2. Click Administration. 

 

3. Choose the WINS in the Access List. 

4. Click the “Manage Personnel” button. 

 

 

 

 

 

 

 

 

5. Type the username that will be assigned the WinS administrator role.  

 

 

 

 

 

 

 

 

 

6. Click the “Add Role” button then select “WINS – Administrator”. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7. In the Access List panel, verify if the Administrator role is assigned. Then click 

the close button.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Go back to the main page. Then, click the browser’s Refresh button or press F5. 

Verify if the user has the administrator role in the WINS Personnel list. 

 

 

 

 

 

 

 



3.3. Logging in 

Accessing the website will bring the user to the login page. The user must enter 

the appropriate username and password to access the various modules of the 

system.  

1. Access the site https://oms.wins.deped.gov.ph using your browser. This will 

redirect you to the login page https://lis.deped.gov.ph. Login using your 

account.  

 

 

 

 

 

 

 

 

 

 

 

For newly created accounts, the username is the default password. Please 

use the issued username as the password. The system will prompt the user 

to enter a new password. Then, click the “Update” button.  

 

https://oms.wins.deped.gov.ph/
https://lis.deped.gov.ph/


2. Upon successful login, the system will redirect you to the DepEd WASH in 

Schools Online Monitoring System Dashboard. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.4. Creation of School WinS Coordinator account for WinS E-OMS 

To upload the Excel-Based WinS Monitoring Form, a user account with the role 

of WinS Coordinator must be created. The account creation of this role can be 

accomplished by the account with the assigned WinS Administrator role. 

1. Login to https://oms.wins.deped.gov.ph using the account with the assigned 

WinS Administrator role. On the Menu, click the Administration.  

Note: As a WinS Administrator, you can only select WINS on the Personnel 

List option. This will let you manage school accounts for WinS. 

2. Follow Steps 3 – 11 of 3.1 Creation of Administrator account for WinS 

OMS.  

3. Follow Steps 1 – 5 of 3.2 Assigning the School WinS Administrator role. 

4. The personnel information page will appear, click the “Add Role” button then 

choose WinS – Coordinator. 

 

 

 

 

 

 

 

https://oms.wins.deped.gov.ph/


5. Verify the roles is assigned to the user account. Click close button to return 

to the Administration page. 

 

6. Click the browser’s refresh button or press F5 to refresh the page. Verify if the 

user is added to the List of Personnel. 

 

7. Follow Click the “Manage Personnel” button. 

 

8. The “Personnel Lookup” page will appear. Click the “By Name” button. 

9. Type the First name and Last name of the user to be created then click the 

“Search” button. This will search the system if there are records with the same 

name. If there are no records found click the “No, this is correct. Create New 

Record” button. If there are records found, click the “Not Listed? Create new 

record.” Button instead. 

10. Then click the “New Record” button. 



 

11. Fill up personnel information. Then click “Create” button to save the new 

record. Note: Fields with * are required. 

 



12. A “Personnel record created” message will appear indicating that the record 

is created. Type a unique username for the account. Then click the “Create 

Account” button. 

 

 

13. The account is successfully created. Click the “X” button to close the 

personnel page. 

14. The assignment of the WinS coordinator role is managed by the WinS 

Administrator account. Go back to the main administration page by 

navigating to the Menu then click Administration. 

 

15. On the Personnel page, make sure WINS is selected in the drop-down option 

then click the “Manage Personnel” button. 

16. On the personnel lookup page, type the username of the account you created 

on #7. Then click on “Search”. 



 

 

17. The personnel information page will appear, click the “Add Role” button then 

choose WinS – Coordinator. 

 



18. Verify the roles is assigned to the user account. Click close button to return 

to the Administration page. 

 

 

19. Click the browser’s refresh button or press F5 to refresh the page. Verify if the 

user is added to the List of Personnel. 

 

3.5. Password Reset module 

One of the benefits of integrating WinS OMS to the EBEIS is the password reset 

module. Users can request password reset as follows: 

• WinS Coordinator must request to WinS Administrator 

• WinS Administrator must request to School ICT Officer 

 

1. Login to https://oms.wins.deped.gov.ph as WinS Administrator or School ICT 

Officer. Click on the Menu. 

 

2. Click Administration. 

https://oms.wins.deped.gov.ph/


 

 

3. On the List of Personnel page, choose the user account and then, click the 

“Folder” icon button. 

 

 

 

 

 

 

 

 

 

 

4. Click on the “Reset Password” button.  

 

Note: By clicking the reset password button, the system will revert the 

selected user to its default password. The default password is the same as 

username. 

 

 

 

 

 

 

 

 

 

 



5. A “Username password reset to default.“ notification message will be 

displayed to indicate that the password has been set to default. You can now 

advice the requesting user to login using the default password. Click the close 

button. 

 

3.6. Accessing the Upload School System Module 

Entering the correct username and password will give the user access to the 

various modules of the system. Move the mouse to the Modules Menu in the 

upper right section of the screen, then click the Upload School System 

command to access the Upload School System Screen. 

 

 

 

 

 

 

 

 

 

 

 

When the Upload System Screen appears, click on “School Profile” button. Then, 

select the file containing the Excel-Based System for your school. Click on the 

“Upload” button to send the data into the online monitoring system. The system 

will display a confirmation message if the file was successfully uploaded. An error 

message will appear if the Excel-based System was not successfully uploaded. 



 

In case the school needs to make changes in the data, update the Excel-based 

System first. Then, repeat the process of uploading the updated file. This will 

overwrite the old data with the latest one. The school can make changes in the 

online monitoring system as long as data for the school year has not yet been 

finalized. 

 

4. HELPDESK 

For inquiries and concerns encountered in the system, please contact 

icts.usd@deped.gov.ph or visit support.deped.gov.ph . 
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Annex B 
 

WASH IN SCHOOLS ENHANCED ONLINE MONITORING SYSTEM 

ADMINISTRATOR’S MANUAL FOR SCHOOL DIVISION IT OFFICER AND SCHOOL 

ICT COORDINATOR 

 

 

1. INTRODUCTION 

This manual is intended for the Division IT Officer and School ICT Coordinator. It 

contains instruction to Manage User Accounts. The WinS Monitoring System is 

composed of the paper-based WinS Monitoring Form which will accomplished by the 

schools, the Excel-Based WinS Monitoring System which will be used to encode data 

from the monitoring form, and the WinS Online Monitoring System which will be used 

to upload the data from the Excel-Based System and generate aggregated reports for 

use in the Division, Region and National Levels. These are discussed in more detail in 

the User’s Manual for Schools. 

The latest version of the Monitoring Form, Excel-Bases System and Online Monitoring 

System can be accessed at https://oms.wins.deped.gov.ph. 

 

2. WINS ENHANCED ONLINE MONITORING SYSTEM 

The enhanced online monitoring system can be accessed at 

https://oms.wins.deped.gov.ph. It was designed primarily to upload the Excel-Based 

System that was encoded by the schools and generate aggregated reports that will be 

useful to the Divisions, Regions and National levels. It also has system administrations 

modules to manage the user accounts. 

2.1. LOGGING IN 

Accessing the website will bring the user to the login page single-sign on of the 

Learner Information System/Enhanced Basic Education Information System 

(LIS/EBEIS). Login using your Division or School ICT account. 

 

2.2. MANAGING USER ACCOUNTS AND ROLES 

https://oms.wins.deped.gov.ph/


This module allows the system administrators to add and edit user accounts. There 

are two(2) roles that can be assigned for the WinS enhanced Online Monitoring 

System, these are the WinS Administrator and WinS Officer/Coordinator role. The 

former allows the user to add, edit user account and assign the roles for the division 

officers and school personnels while the latter can upload the Excel-Based WinS 

monitoring Form and generate reports.  

 

For Division IT Officer and School ICT, assigning the WinS Administrator of the 

division or school is the first step to access the system. For new accounts, create the 

account using the User Account Management System (UAMS) facility of LIS/EBEIS 

then assign the WinS Administrator role. 

2.2.1. ASSIGNING ADMINISTRATOR ROLE 

1. To assign the WinS Administration role, navigate to Administration page. 

 

2. Select WINS on the drop-down option in the Personnel panel. 

 

 3. Make sure WINS is selected then click the Manage Personnel button. 



 

 4.  The Personnel Lookup dialog box will appear. Type the username or TIN 

number of the account to be assigned with the WinS Administrator role. 

 5. Click Search. 

 

 

 6. Click the Add Role dropdown button then select WINS – Administrator. 

 7. Verify that the Administrator role for WinS is added on the Access List 

Panel. Click the close button to exit. 



 

2.3. ASSIGNING THE WINS OFFICER/COORDINATOR ROLE 

Once you secure the account with the WinS Administrator role, you can now create 

and/or assign the WinS Officer/Coordinator role. The WinS Officer role can validate 

and upload the Excel-based WinS Online Monitoring Form. For School, the WinS 

Coordinator can only upload the Excel-based WinS Online Monitoring Form. Note 

that the WinS Administrator role has the upload and/or validate privileges. 

1. For WinS Administrator of the Division or School, logging using your account. 

 

2. Navigate to the Administration page. 



 

 

 

 

 

 

 

 

 

 

3. Click the Manage Personnel button. 

 

4. The Personnel Lookup dialog box will appear. Type the username or TIN 

number of the account to be assigned with the WinS Officer or WinS 

Coordinator role. 

5. Click the Add Role dropdown button and select WINS – Officer. For Schools, 

select WINS – Coordinator. 

 



 

6.  Click the close button once done. 

 

2.4. CREATION OF NEW ACCOUNT FOR WINS E-OMS 

 

1. Access the site http://lis.deped.gov.ph and login using your credentials.  

 

 

 

 

 

 

2. Once logged in, click the Administration menu. Then, choose WINS to access 

the User Management facility for WinS OMS.  

http://lis.deped.gov.ph/


 

3. Click the “Manage Personnel” button. 

 

4. Click the “By Name” button.  

5. Type the First name and Last name of the user to be created and then, click 

“Search”. If there are no records found, click the “No, this is correct. 

Create New Record” button. 



 

 

 

 

 

 

 

 

 

 

 

6. If there are records found, click the “Not Listed? Create new record.” 

button. 

7. Click “New Record” Button 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Fill up personnel information. Then click “Create” button to save the new 

record. Note: Fields with * are required. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Type a unique username for the account. 

10. Click the “Create Account” button.  

 

 

 

 

 

 

 

 

 

 

 

11. Verify the account created then click the close button. 



 

 

 

 

 

 

 

 

 

 

 

2.5. UPLOADING THE EXCEL-BASED ONLINE MONITORING FORM 

The enhance WinS Online Monitoring System has a feature to allow Division WinS 

Officer to upload the Excel-Based Online Monitoring Form on behalf of the school. 

Using this feature, the schools with intermittent internet connection can submit 

their accomplished form to their respective Division Officer. 

1. Assess the WinS enhanced Online Monitoring System using your issued account. 

On the upper right portion of the screen click the Module menu then click 

Validation Findings. 

 



2. You will be directed to the Validation Findings page. You can view the list of 

schools within the division. Click the pencil icon. 

 

3. You will be redirected to the Upload School System Screen page, click the 

School Profile button and browse for the Excel-based Online Monitoring Form. 

4. Click Upload Now button. 

 

5. Upon successful upload, you will see the Overall Score and the Date Uploaded. If 

there are changes on the school data, the division wins officer or school wins 

coordinator can upload the excel-based form again while the system is open for 

upload. 

 

2.6. PASSWORD RESET MODULE 

One of the benefits of integrating WinS OMS to the EBEIS is the password reset 

module. Users can request password reset as follows: 

• WinS Coordinator must request to WinS Administrator 

• WinS Administrator must request to ICT Officer 



 

1. Login to https://oms.wins.deped.gov.ph as WinS Administrator or ICT 

Officer. Click on the Menu. 

 

2. Click Administration. 

 

 

3. On the List of Personnel page, choose the user account and then, click the 

“Folder” icon button. 

 

 

 

 

 

 

 

 

 

 

4. Click on the “Reset Password” button.  

 

Note: By clicking the reset password button, the system will revert the 

selected user to its default password. The default password is the same as 

username. 

https://oms.wins.deped.gov.ph/


 

 

 

 

 

 

 

 

5. A “Username password reset to default.“ notification message will be 

displayed to indicate that the password has been set to default. You can now 

advice the requesting user to login using the default password. Click the close 

button. 

 

3. HELPDESK 

For inquiries and concerns encountered in the system, please contact 

icts.usd@deped.gov.ph or visit support.deped.gov.ph . 
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