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OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

DIVISION MEMORANDUM
OSDS-2024- Jfl

To                :      STEPHEN R.  PASCUAL-IT officer I
ELESER D. MATEO - Public Schools Division Supervisor
MARJUN 8. REBOSQUILLO - Senior Education Program Specialist

Subject

Date

ADDENDUM TO ATTENDANCE TO THE DCP ADOFTION PROGRAM
NATIONAL TRAINING OF TRAINERS

March 4, 2024

In addendum to Division Memorandum OSDS-2024 078 re: Attendance to the
DCP Adoption Program: Training of Trainers which will be conducted from February
to March 2024 in Cebu City.

Participants are entitled to Compensatory Overtime Credits (COG) on the training
days and travel days that fall on Saturdays, Sundays, and Holidays.

F`or information, guidance, and compliance.

OIC - Schools Divi
ESTACIO
Superintendent
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SCHOOLS DIVISION OF DIGOS CITY
OFFICE OF TllE SCHOOLS DIVISION SuPERIRTENDERT

DIVISION MEMORANDUM
OsDs.2024.   D:n  ._

To                         STEpliEN  R.  PASCUAL -IT offic`er  I
ELESER  D.  MATEO  -Public  Sc.hools  Di\'isit)n  Supen'is{)r
MARJUN  8.  REBOSQUILl.O  -Sc`nior  Fjduc`ation  Program  Spec.ialist

Subje(-t

i)ate

ATTENDANCE TO TIIE  DCP ADOPTION  PROGRAM  NATIONAL
TRAINING  0F TRAINERS

I.`ebruar\'  8,  2024

Att.ached  is thc`  DepFjd  Memorandum OUA-OUT-Ol 2524-li-i  dated Januar\' 26.
2`24,  re:  DCP  Adoption  Pi.ogram:  Training  of Trainers  \`.hic`h  \\.ill  be  conduc`ted -i-rom
t``ebi-uarv  to  Mar(`h  2024  in  cot)u  Cit\..

The      follo\\.ing      pc`rsonnel       are      nominate(I       find       re{iuested      to      {itterid:

Participants Batch Modules 1 and 2 Modules 3 and 4

STEPHEN R. A

1,  3   ',:  1   +I(.I,, l,i,, .,,  2C;:'i 3-6 March 2024
DepEd Ecotech To bo announced. renrarf.ve(y

PASCuAL c e n` e r  `   `c`3 Lj (I i L; i ] .   I.  ` 31 ] L I : .    {-.`  €`: : ` ` :\:t.,, in Cebu City

MARJUN a.REBOSQulLLO
8

21 -24 February 2024 6-9 March 2024
To be announced, To be announced, rer„ar/ve(y
tentatively ln Cebu City in Cebu City

ELESER D. NATEO C
25-28 February 2024 10-13 March 2024

To be announced, To be announced. renfari.ve/y
tentatively ln Cebu City in Cebu Clty

Participants are i.equested to bring Laptops,  mol)ile broadt)aiitl  /pot.ket de\'ice \`.ith at
least  3  da}.s` \\.orth  ()f data  allow.ance,  as u'ell  as  an  extension  c`ord  and  are  required
lo regislcr at bit.]`\./224DCP-NTOT_Signup and at training.dcpcd.gov.ph

For more inl.ormation. please refer to the attached memordndum and advisories.

Roxas Street cor   Lopez  Jaena  Street,  Zcme  11,  DIgos Oty  8002
`  (082)  553-8396  I  (082)  553-8376  i  (082)  553-9170  I  (082)  553`8375

€  (082)  553-8396  I  (082)  553-8376-`_.I.-  www.depeddngoscity.org  I  .  dngos.crty@deped  gov.pn
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INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE

Office of the Director
ADVISORY  I  7 February 2024

DCP ADoprroIV pj?OGRAM.. NATIONAL TRAINING  oF TRAINERS
(Per Memorandum OUA-OUT-012524-14-1  dated 26 January 2024)

This  advisory  provides  updated  details  for  the  DCP  Ac!aptiori  Program:   National
Training of Trainers in Cebu  City from February to  March 2024,  as outlined in the
abovementioned OUA Memorandum.
Attendee QualiricaLtions

1.   All  Regional  Ofrices  and  Schools  Division   Offices  need  to  send  three  |3|
personnel to attend the NTOT. Only one attendee is allowed in each batch.

2.  The  RITOs  and  the  DITOs  must  attend  one  of  the  three  batches  and  are
exempt from the teaching and tenure requirements.

c>    If the  ITO  position  is vacant,  the  person  acting or  designated  as  ITO
(who must hold a per7rianertf position) shall be one of the attendees.

3.   Teaching-related positions include Head Teachers,  School Heads/Principals,
Supervisors, and Specialists.

4.   In  the  absence of teaching-related  and  non-teaching personnel  meeting the
tenure    and    teaching    experience,    nomination    is     for    the    Regional
Director/ Schools Division Superintendent to decide.

5.   Pursuant  to  DepEd  Order  No.  2,  s.  2024  teaching personnel  (Teachers  and
Master Teachers) are not allowed to be nominated as NTOT attendees.

o    Icr   Coordinators   are   considered   teaching  personnel   unless   their
plantilla positions state otherwise.

Technical Requirements
•     Please bring a mobile broadband/Pocket Wi-F`i device with at least three (3)

days' worth of Internet data allowance, as well as an extension cord.
•     All attendees are required to sign up to the Professional Development Learning

Management   System   (PD-LMS;   training.deped.gov.ph)   so   they   can   be
enrolled in the online courses.

•     School personnel must direct their accounts~related issues to their DITO.

Updating Registration Details
•    All   attendees   are   advised   to   revisit   and   update   their   registration   at

bit.Iy/ 2024DCP_NTor_Signup and verify the following details:
o    Selecting the batch they would attend (A/B/C)  [recently added field|
o    Uploading updated nomination forms

•     Only the attendee's personal DepEd account can be used to sign up.

•     Attendees who  signed up using a school.  administrator, or  office account to
sign in are advised to a)  inform the Program Management Team and 2)  sign
up again using their personal DepEd account.

•    DITOs are further instructed to guide school-based attendees into using their
main-tenant accounts.



Schedules and Activity Matrix
1.   Event dates, I)oth in-person and online, remain unchanged.

2.   Activities from Days 0 to Day 2 (AM) remain unchanged.
3.   Please take note of the corrections below in the activity matrix.

Modules  1 and 2 (In-Person Session)

Dayo Day  1                 I                Day 2 Day3
2..00 PM I  Ingress3:00PM-5:30PM 8oi:£#g-i2;gapn"   i   8i3£¥c-::n°t°oZ"Learning 8:30 AM -]2:00 PMMamgemcntorLearningS?athesisorModules

PTc-tpor[ Session Module  I
•   Expectation  Setting Module 2IFieenoi:?|c¥|a=dng,:::t6|:ogezv|ewPedagoScalFrameworks
•   Usage of PD-LMS on 1 and 2

an lnstructor's Prori]e•Pre-coursework
Distribution Of

I:00 PM `   5:30 PM Assignments
I :00 PM ~ S:30 PM Module 2

Module  1               i.   Teams Sign-Off nogmmJ2.'OOPMIE8re8sI.   ::cs?didack:e=ing:       1   on,ine components

•   Teaching and                 I  module 2 ASsessmcnt
Leaning with TV

Module I ^ssessncnt  i

Modules 3 and 4 (In-Person Session)

Day0 Dayl Day 2                 i Day3
2..00 PM |  lagress3:00PM-5:30PM 8:30 AM ~  12:00 PM 8:30 AM ~ 5:00 PM 8:30 AM -12..00 PM

Sign-On nogramModule3 Management of Mamgement or
LcarningModule4 LcaTning  I  Synthcsls

Plc-tporl Session or Modules 3 and 4Worlshop
•   Expectation setting I   Advanced
•   Checking or Productivity (Word, •   Learning Accelerators

Assignments Excel,  Powerpoint) (Introduction, •   Drafting of Training
•   Pre-course Work

1 :00 PM - 5:30 PM
Rcading Progress|I:00PM-.5:30PM Rollout Action Plans•Presentationor

Module 3 Selected Training
•   Advanced Module 4 Rollout Action  PlansClosingProgramJ2..OOf'MIEgrc8s

I+oductivit`. •   Learning Accelerators
(OneNote.  OneDrive, (Reading Coach, AI in
Forms,  Power 81) Education

Module 3 ^ssessmezit Module 4 Assessment

All other provisions not stated jn this advisory remain in effect.

For concerns, you may contact Mr. Gerard Joseph Atienza of ICTS through Microsoft
Teams chat, by email at icts.usd@deped.gov.ph (cc: gerard.atienza@deped.gov.ph;
Subject: DCP Adoption: NTOT), or through landline at (02| 8633 7264.

Thank you very much.
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Un(lt`I.secl-etary for Operations

FRANcls crsAR 8. BRnrGAs
Assisl€mt  St`c`retary  for Operations

¥*ml`apr,onsecretay for 4+qmi!

Dcp Az}oprrojv pROGjun: NATloNAL TRAINING oF TRAIRERs

26 January 2024

The. Orrici. or tht. Umlt.rsecretary for Administrdtiun  ((.)UA),  thrtiilgh the Information and
Communications Tet`hnt>log}J St'r`'ice (ICTS) , will hold tlic. National Training of Trainers
(NTOT)  in  suppt7rl  rtf tht.  DepEd Corr]puterizatr.on Program /Jrop/ from  February  Lo
Marc.h  2024  in  C{`bu  City.

As  part  or the DCP Adoptr.on Prqgra7ri that  prt7mt]1t.s  full  iitili7,{tlitjn or DCP computc'r
i)ackagc`s  in  publii`  si`ho{)ls.  this  I,{.{ITning  ancl  Dc\.c'ltipmc.nl  (LfuD)  event  aims  to  equip
I)olc.ntiiul  trajni`rs  with  a  ct]mprc.ht`nsi\Je  underst{mtling t]r ttjt)l``  ;ind  solutions  provid{`d
t(>  Dc.pEd personnt'l  £```  pi]rt  tjr thi-DCP.  By  the c`ntl (tf this  £`cti`Jity,  attendces will:

•      Gain     cxpc`I.list.    In     modern     t_.dui`aliorial    mi`tho(ltjltti!ii`s.     including    Blcndecl
Lcamingt  [clc.\.is]rjn ~based  learnmg`  and  t`ffc`(`ti\.i.  usc. of lhi.  Mic`r()soft  365  suite.

•     Apply    :+d\r€Inc`ed    ti`chniqucs.    such    as    li`arning    €`c`t`i.lt`rators    and    artiricial
inlelligcncc.   (AI)   in   i.ducation`   to   create   perstmiili7,c.tl   arid   {)ptimizc.d   learning
c.xpcric.n(`c`s.

•      Develop  iii`tit)n  plaii`f:  I(ir  rttllt)ut  and  implc`m{.]iti`tion  tjl. lc{irni`d  i`oncepts  among
DCP rctipicnt  si`li{>tils.  promoting  full  iitilizatit>n  t]f Dl`P p{ii.k€`gc-s.

Tliti   NTOT  is  (`oordmatiitl  with   the   National   E(lucators.  Ai`adem\..  of  the   Philipplm`s
(NEAP) and the 13uri`i]u (]f Human Rcstjurces an(i ()rgrli`ri`titjnal I.)a-velopmenl (B[IROD),
and is developc'cl in  pz]rtnership with  Microsoft  Philippinc-s`  Int`.`  Audentes Technoli]gies
]ni`..  antl  Lint-Le£`I-ming  iiii(I  Di-\Jelopmc-nL  St]]ulitins  ]n(`.

Room  508,  S`' Floor  Mabmi Buildinf:,  Dtlpld l-oinpliix,  Mtiitilro Avenue,  P®sig City 16cO

#  u      r]DepLtl",p,),-`
~                    TL=-T -.=-:, _+.

T{ilt.phone No    (02) 8b38-178().  rmall   use(forddminlstrdtlon@deped  p,ov  ph

@depedphili[)I)iiit``              +*r.+   @De|JEd   p+I             .Li* \^/`^/w doped  gov ph



This cvcnt will employ a BJendecz Icaming approach, combining in-person sessions with
online coursework. Kindly refer to the attached Act.I/ifty Dest'gn and ftozrf'st.ortaz Act.rdy
Mafrfx: for detailed schedules.

Regional and Schools Division Offices are requested to nominate three (3) per.onncl
as  DCP  frolaer®  to  attend  the  NTOT.  F`or  details  of the  event,  including  attendee
qualirications and requirements, accommodation, travel arrangements, and nomination
procedures,    please   refer    to    the    attached   Adminisfroft.ue   IVotes.    Updates   and
announcements will be communicated via cmail or separate advisorics.

For concerns, you may contact Mr. Gcrard Joseph Atienza of ICTS through Microsoft
Teams chat, through landline at (02) 8633 7264, or by email at lots.usd@deped.gov.ph
(copy furnish uaecforadmlnistratlon@dcped.gov.ph / genrd.atlcnza@deped.gov.ph;
Subject: DCP Adoption: HTor) .

F`or your information and appropriate action.

Room SOB, 5h fieor Mabini BuiIAing. OepEd Complex, Me.alto A`ienue. Pa5ig Crty 1600

=i= _rz      fl DepEd ph,fro,nes   Tefaho@ne::::::]7ae';rna:=speE::;aHdr,n,sgt=.:::.::.#



^DmNlsrR^TlvB roTEs
DCP Adaptt.on PrQgrarrL. National Training of Trainers

Selection or NTor Attendees
Bach Regional Office and Schools Division Office is requested to send three (3) per.onncl from
their respective juri§dictions to attend the NTOT as DCP mln.rs.

Allocation of NTOT ^ttcndcc.
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DCP NTor Attcndee Quaufication8
•    Permanent, non-teaching or teaching-related employees of DepEd
•    At least rive (5) years of active scrvicc
•    With at least three (3) years of teaching experience
•    Heightcncd media and information fiteracy
•    Excellent comlnunication and racintation skil]s
•    Preferably with related I.&D experience as trainers, facilitators, or program managers
•     Preferably with any of the following certifications:

o    NBAP ccrtiried Learning Facihtator
o    Microsoft Educator Trainer
o    Microsoft Innovative Educator Expert
o    Microsoft Education Ambassador

IVote.. One of the attendees must be the Regional/ Division Information Technology Ofriccr
(RTO/DITO).

Technical Rcquirezn®nts
•     Laptop computer with the following minimum specirications:

a.   Windows  10
b.   Microsoft 365 apps for Education
c.   I.atest version of installed Internet browser and the Microsoft Teams desktop app

•    Internet bandwidth of at least 5 Mb/s for online sessions
•    An active DepEd email address with access to Microsoft 365 services

o    Access   resources   for   downloading   and   installing   Microsoft   365   through
bit.Iy/DepBdM365Support.

•     Sign up to the professional Development I.earning Management system (PD-LMS) at least
one week before the first day of Module  1. Access  the required pre-activity materials via
tnlnlng.doped.gov.ph.

o    Refer to the PD-LMS User Guide: bit.Iy/PD-I,MS_UserGulde
•    Accounts-related issues should be directed to the RI'IO or the DITO.

Bzcpecta;fi®r`8 arid Comni;It"uts for DCP unT atteridees
•    Willingness  to  support the  DCP Adoption  Program  by serving as  DCP Trainers in  the

training rollouts in their respcctivc regions.and divisions.
•    Attendance at All, in-person sessions aJtd completion of ALL online coursework.
•     Submission or a Training Rollout Action Plan approved by their RD or SOS.



Administrative No..es 2

R€gletration
I.   RDs and SDSs must nominate DCP HTor attendees by issuing a memorandum or letter

for FcrdlDand 8. Pltagan, Director IV of the ICTS. (See the attached Sc(rxpze JVomu.nafron
Memorttndum for guidance.)

2.   Only  nominated  DCP  NTOT  attendees  can  rcgistcr  using  their  otun  Microsoft  365
accounts at bit.ly/ 2024DCP_FTor_Slgnup.

3.  The deadline for registration is on 7 Fellrmry 2024.
4.   DCP NTOT attendees must keep their communication lines open for advisories, updates,

aLnd related notifications from the management team.
5.   Attendance  for  all  sessions  and  completion  of  course  requirements  are  mandatory;

substitutions or proxies are NOT ALLOWED.
6.   Must  provide  an  explanation  letter  to  tlola.co  A.   Metnpin,   Undersecretary  for

Administration, should any of their attendecs fail to meet the program requirements duly
signed ty the RDs/SDS.

Board and IAdglng and Tmvcl Amngements
•    Travel expenses of attendces, as well as any expenses they incur outside of the

duration of the event, shall be charged to local funds.
•    All other expenses, including board and lodging of attendees, organizers, and speakers,

shall be charged to Icrs using the 2024 DCP Fund.
•    Activity funds will not cover board and lodging expenses incurred outside pertinent

dates.
•    AIL expenditures are subject to the usual accounting and auditing rules and regulations.
•    See table below for board and lodging an.angements, to wit:

Ehtch a- Hodulco Chccl-ln and Pint Ned Checl-OUC lad 14.t H..I

A 1&2
I-2 18 February 2024, 2:00 PM 21 Fcbrualy 2023,12:00 PM

PM Snacks Lunch

34 3 March 2024, 2:00 PM 6 March 2024, 12:00 PM
PM Smck® Lunch

a 3&4
1-2 21  February 2024, 2:00 PM 24 February 2024,  12:00 PM

PM Snacks Lunch

3-4 6 March 2024, 2:00 PM 9 March 2024.  12:00 PM
PM Snacks Lunch

C.:fi:g

-'-`.r`.\  .---.-*,.5&6ae`ae..
-i-2 -_2,5.Fcbrtry'` zest.;~2ap p.M.- • .  '    - 28 F9brvSry 2pe¢,' .12:oo "

I-      ..:.i  r-PMsndela- - Lunch-i   - -

%*;.st-'-'- .:err.LL€xpH.2ffiigr±-EF¥-t¥.{i ifi*:¥jirfflffise.`:ifeFLM#:.:=`~

Subject to Change
Event details including date,  time, venue,  and administrative logistics are subject to change.
Updates will be commurricated via email or Teams chat notifications.

Contact Us
F`or   questions   and   clarirications,   please   contact   Mr.   Gcfard   Joseph   Atlen=a   of  ICTS
through Teams chat, email ait lets.usd@deped.(ov.ph (CC: gcrard.atlenza@depcd.gov.ph and
usecfomdministmtl®I]@deped.gov.ph;   Subject:   I)CP   Adoption:   NTOT),   or   landline   at
|02) 8633 7264.



ACTIVITY DESIGN
/)( ./' /\i/tj/J/ioJl  +'rogmm..  National Training ttl  Traini`rs

Rationale
Di`par-lment     tir     Edui`ii[itjn      (I)c'pEd)     recognizcs     thc`     impol-tiint`c'     or     Information     and
Communications Te(`linologr (lcT) in c.ducation and rc'l:itetl si`r\'it`i.s.  It c`ims to preparc` learners,
lcachc`rs,  and  st€`rr  ft.ii-ilic`  moderli  t.r£].  This  c`all  is  in  lmc  w.ilh  Di`pEd's  paramount  goals  {tr
prtiducing  Filipinos  at]lil  1o  rei-iliz,t.  lhc.ir  r`ill  poti`Iitiz`l  ;`nd  contribute  lmlamngrully  to  build  the.
nation  with  rcfcrencc.  to  thc`  B:isir  Ecluci`tion  De`.e]t)pmcnt  Plan  2()30`  thc.  MATATA(`i  Agcndi`,
Scc.tioii  25  t)I Republi{`  ^t`t  Ntt.  2260,  and  DcpEcl  Mt.morandum  Ntj.  50,  s.  2023,  amolig  othL`r
rclc`vz`nt  liiws  and  p{iliiii.s

T(t promote full  ut`li7,€ttit)Ii  ijl. t`omputer  p{`t`kages  Issued  lt`  put)lic`  scho{ils  through  the  DCP and
i`tldri:ss   the   nc.ed   to   lmi]rttvt`   lc`T   prodii{`ti\,'it.y   skills   ttjgt..thi.r   with   thc.   usi.   iir  collaburatitin

platforms  among  Dt.pEcl   pc`i.sonnel.  ICTS  ofrcrs  frontline  siipport   and  capability  building  to
ustTs a(`ross goveriii`m`t` li.\'i.ls  that will  pla`y ci t`I-ucial  rolt.I  lil  plcmiiing,  dL.siLTninB,  implementing,
iintl  mtlnitoring  ICT  I (.Iatl`ti  li.iii`ning (`oiirst.s.

As    part    or   triL`    Dl`P   Adoption    r'rogriim,    lcTS    intrt!diil.es    n{_`\`.    st`i.\'it`c's    for    technological

progressioii,  teac`hing`  welrfll-t`  imprt>\'t'mt.`nt ,  aiid  :`dult  lc-{`rning,  iiit`liidi]ig h(`lpdesk  services,  c`
governmetit  administi-£ititi]i`   I("1`  integr£`tion   in   (t`i`t`hinF?,  d{`l:i  mL`iiL`f:c.ment,  and  \is€  or  (>)1lillt.
platfo]-ms-

About this Activity
Tliis   L&D   initiati\'t`,   whii`h    rt]I-m*   |7;]rt   tif   and    is   lil    *upptii-t   tir   lht'   :ir]t>i)ti{]n   of   the   i)epEd
Computerization  Prt)gr€`m  (Dl`P)  pat:ki`gc's iimong its I-i.i`ipiciit st`ht>til*.  i*  strategil`ally dcsigncd
foI-educators  who  aspll-e  to  ht`t`tmii.  i.£ilal.vsts  or {`hiing{'  within  lht.il   t.diii`ational  communities.
Parti(`ipailt`q,   poise(I  ((7  })tJt`tjr)it'  trai]ii`i-s,  \`'ill  i]i`quirc'  thc_`  kf`u\+'lt.(lfi`  aiid  skills  essential  to  lt-ad

thcii`    r}i.(.rs    through    tht.    integration    of    modem    tc`iit`hing    mt'thodologies    and    advani`cd
tc.(.hn()I(,gl(`s,

Objectives
At  the.  end  ()I Lhi``  activit`y`  .]t Lt`ii(i(`i's  shall:

•      Clain   expt`rtisi-   in   mo(I(.I.n   educatioiial    melhodologies.    iilc`1uding   BIeiided   lrearning,
tc.lilvision   bast.cl  lt.€tmin`*.  .incl  c`m.{`ti\.c`  ust.  or tht.  Mii`I-ostirt  3(]`.i  suit[..

•      Apply  advani`c.cl  tt.(`hnitiut.s.  sui`h  as  I(.arning ac(`{'l{.r:itors  iili(I  Al  in  c(luc`ation,  to  creatc.

pc.rsonaliz{`d  an(I  Optimi.z.i`tl  I(.{`ming  expi.iiiincc`s,
•        nr.vrlnr)   tr;`inmo   rJill   i``it    .it`tion   ril.rHi    ii`   i.:ist`arliml`   ll`t'   tr:iiliitis¢   to   I('f`rher<;   ill   `{,`h{)oh

promotinH  I-ull  u`ilizatioii  ol` r)(`P  pat`kagc.s

Expected Output
•      699   DepEd   I.ersonnel   i`itT)€ii`it€ttt.d   as   Dl`f`  TrLii]it.I.`   tt)   It)ll   ()ut   l{.'arni`d   c()ni`cpts   tu
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Notes
•    Topics are subject to change as the need arises.
•    Completion of prc-work courses hosted in the PD-LMS (tnlnlng.depcd.gov.ph) is

required to attend in-person and further online sessions.
•    Only those who attended and finished Modules  1 and 2 can proceed to Modules 3 and 4.
•    The management team win strictly enforce attendees' completion of all prerequisite

coursework before they are allowed to attend.
•    Only those completing all sessions and coursework will receive certificates from DepBd and

Microsoft, as well as Continuing Professional Development (CPD) credit units from NEAP.
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DEADLINE OF SUBMISSION OF ALL COURSE REQUIREMENTS AND ACTION PLANS
Batch A: 20 March 2024 Batch 8: 25 H&rch 2024 Batch C: 27 Hatch 2024


