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SCHOOLS DIVISION OF DIGOS CITY
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OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

DIVISION MEMORANDUM
OSDS-2024- If
To               :     All Teachers and personnel

Subject      :      REITERATION OF` THE IMPLEMENTATION OF` STORAGE LIMITS FOR
DEPED GOOGLE WORKSPACE FOR EDUCATION ACCOUNTS

Date            :     March  12, 2023

Attached    is     the     Regional     Memorandum     ORD-2024-046     and     DepEd
Memorandum      OUA-OUT-022924-I1-1      regarding      the      Reiteration      of      the
Implementation   of  Storage   Limits   for   DepEd   Google   Workspace   for   Education
Accounts.

As mentioned in the previous OUA memorandum dated January 5,  2024,  the
Department of Education will implement storage allocations for Google Workspace for
Education accounts. The storage limits are as follows:

A.  Employees, ofrices, and schools:  100 Gigabytes (GB)
I.  Irearners: 20 Gigabytes (GB)

To date, several users have not complied with the reduction of their Google Drive
Storage which result in the excess of Department's storage quota. As a result, users
may be unable to upload new files and modify existing files.

To restore the full capabilities of Google Workspace,  ICTS will be enforcing the
right to delete unnecessary files.

Users may download their files using this link to move their files to any storage
available:

http8://takeout.google.com

For more information, please refer to the attached memorandum.

Immediate  dissemination  of and  strict  compliance  with  this  memorandum  is
directed.

OIC - Schools Divisio uperintendent
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'ro                             Schools Division superintendents
Functional Division Chiefs

SURI ECT      :

DATE

REITERATION OF THE iMPLEMENTATION OF s'roRAGE
L"rl`s FOR DEPED GOOGLE wORrspACE AND
EDUCATION ACCOUNTS

March 12, 2024

Attached is Memorandum OUA-OUT-022924-I1-I  from Nolasco A. Menpin,

Undersecretary for Administration, dated February 29, 2024, on the R.ltof.tl®n Of

the  mpLea.melon  of 8tomge  ldrlt.  ron  Depd  ®®ode  Vorbpeee  .nd

Bdne.tlon ^ecount., which is self-aplanatory.

Immediate  dissemination  and  Strict  compliance  of  this  Memorandum  ia

dedred.
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This  is  to  rcinforcc  the  memorandum  OU^-OUT-010524-Il-1  with  the  sutzjcct
`Implementation Of the storage limits for DepBd Google Workspace for Educatim
accounts' dated 5 January 2024.

A8 mentioned in the previous memorandum, the storage lihit are as follours:

a.  Employees, offices, and Schools: loo Chdtry.. |qB|; and
b.  I+eamcrs: ae alpbgive. qu

To date, a number or users have not complied with the reduction of thdr QoqBLe
Drive Storage which resu]t8 in the excess of the Department'S stomgr quota. Aa a
result, starting March 8, 2024, users may be unable to upland nevr flee and modify
cxi8ting files.

To  restore  the  full  capabintie8  of the  GooBLe  Worlxpacc,  the  lnfomatim  and
Communic&tion8 Technology Sczwiee (Icrs) will be enforcing the foundng provirirm :

"ITEM  6.  The Icrs reserves  the right to delete unnecessary files,
particularly these that have exceeded the 8torng€ limit.P

fhior to the deletion of files, the Icrs will send email notifications to usae exceeding
the storage linits Starting March 8, ae24. Fafurc to comply with the storage linit
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whl result in the removal of GooBlc rare Contents and Googlc Fhotoe ae indieated in
the previous memorandum.

To cnourc that filc8 will not bc rtanoed, users must stay within the prcachbed
storage limit. AIl users are reminded that Goodc Workapaee for Education access ie
provided in the interest of education and pumc eerviee. The Storage of pcreontl fflca,
copyrichted  materials,  or  content  unrchated  to  govcmmcnt  buednese  is  8trietly
prohibited. Users arc directed to delete unnecessary files and stay within the stora€ehits.

Uacrs may downlcad their ffles using this unk to move their files to any etoragr
avalablc:

http://tlLeoutapodereeo

For  any  questions  or  assistance  rcgrding  the  8toragc  allocation  potty,  pleaec
contact any of the following:

•    Central office personnel may contact the lcTS -User suppoct Dhri8ion;
•    Regional office pcrsonnct may contact their rcspcctive Information and

Communications Technalogr Unit; and
•    Schools  Division  Office  and  school  personnel  may  oontrct  their

rcepective "vi@ion lnfor"tion Technology Officcre.
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