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Dlvlslon REMORANDunf
HO.ue, a. 2024

April 12, 2024

OfyLmc ORENTATIOH OH THE NATIONAL SCHOOL BUELDIHG
INVENTORlr (HSBI| sy 2023-2024

To:       AIL PUBLIC SCHOOL DISTRICT SUPERVISORS
ALL PUBLIC ELEMENTARY AND SECONDARY SCHOOL HEADS
DIVISION PIANNING 0F`FICER
DIVISION SUPPLY OFF`ICER
DrvlsloN ENGINEER

1.        Enclosed herewith is the Unnumbered Memorandum from Noel T.  Baluyan,
Assistant Secretary  for Administration,  Officer-in-Charge,  Planning Service
dated March 11, 2024, relative to the above captioned.

2.

3.

4.

The online orientation on the National School Building Inventory (NSBI) SY
2023-  2024  will  be  conducted  on Aprfl  15,  2024  at  1:00  p.in.  via virtual
pfatfolm.   Participants   in   this   activity   are   the   Public   Elementary   and
Secondary School Heads. The link will be provided on a fater date.

Internet/communication expenses incurred in participating in this activity
shall be charged against local funds  subject to  the  usual accounting and
auditing rules and reguhtions.

For dissemination and comp]jance.

F`or and in the absence of the
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Encls:      l]fhTE:
References:        .
To be indicated

SDS:
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National School Building In
g subjects:

AMA: Online Orientation on National School Building Inventory qusBI) CY 2024
Aprn 12, 2024
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ESSD-2024- 120

To                   Schools Division superintendents

Subject :        Guidelines in the conduct of the National school Building
(NSBI) for SY2023-2024

Date      :         March25, 2024

2qulT

Enclose herewith is an   unnumbered Memorandum from NOEL T, BALUYAN,

Assistant   Secretary   for    Administration, Officer-in-Charge, Planning   Service,

Department of Education dated March 1 1, 2024 which is self-explanatory.

Attached is a copy of the Answering Guide.

For comptiance.
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Addine..: F, Torres St., Davao City (8000)
Trtyone lles.: (082) 291-1665; (082) 221-6147
Emall Afldress: regionll@deped.gov.ph
W.belt.: `Ar`^rw.deped roxi. ph
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1 i March 2024

The  Department  of  Education  continuously  cornrnit  to  improve  the  quality.  or
education   by   providing   sale   an.d   conducive   learning   environment   through
construction of more school buildings, other infrastructure` and facilities for schools.
Furthermore, the Department recogr}izcs the importance of maintaining a complete
and  accurate in`'c.ntory  of school  infrastructure,  including buildings,  cla88rooms.
furniture, and other facilities to be used in planning, budgeting, resource allocation.
and decision making.

In preparation for the budget deliberations for the Fisc`al Year 2025, there will be an
update of the National  School Building lnvcntor}. for SY 2023-2024 to captum the
updated invontoli' of school infrastructure and other facilities.  This will  serve as
ba8i8 for adjusting classroom requirements to ensure the safe operation of schools.
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This Memorandum outlines the guidelines for the conduct of the NSBI. including the
pracedurcs. timeLines. and roles and responsibilities or concerned personnel across
all ieve]s of govcmancLe.  AIl public schools offering elementary` junior higri. schools
and senior high Schools are required to comply with the prescribed guidelines and
acti\.el.v  partiL`ipate  in  coll¢c`ting and  encoding  NSB]  data  in  the  Basic  Education
Information System.

I.         PgrocEDIJREs

ln  ordc'r to collect`  encode.  and  report accurate and high-qualit}' data in  the NSBI
Module, personnel at the s!chool level shall obscrvt. the following:

a.   The   school  head   conducts  the   Schcol  Building  ln`,.entor}'  and  manuall}.
accomplish thc` NSBI Data Gathering Forms.

b.   Rcvieu.. encode and validate the inventorv.
c.   Submit  two  (`2}  signed  copies  of dul.v  ;ccomplished  forms  to  the  Schools

Division Orrice fsDO). Attention: Division Engineer.

Should there be errors in  encoding the data in the  s}-stem,  the School Head shall
notify the  SDO or an}' error committed througiv a letter addressed t.o  the  Division
Planning Officer (System related) and Division Engineer {NSBI Forms) ,

n.      RouBs ^nD REapoH8IBn.meg

All  DepBd personnel  across all levels of govcmance shall  perform  their respective
roles and rcspon8ibilities in accordance with those enumerated below.:

cohen
Update the system and provide a facilit}'

orientation and implementation for large   i PPRD. ReSonal Engineer
and vc SDOs

gDTDdrpFEE5Monitor status of submission8 of

: Orient school Heads (b.v cluster)                    :  Education Facilities section     i

; Create BEES accounts for Engineers
_ _: . {EF:Sl,J±±±np!±:_£2fEfe. ~.._~ _

i folantilla) with ed.itir!g. fbqi!i±e±Iprp!££el+
SGOD-PHS

r_ter_^G -',-==.=i-
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that necessary clearances ftom School
Head and SG{)D are secarediLj3£e_S`S_qu_ap4=_=______________I._

ir-6-;,i-dTiec.hnic`alTirsl5istancetoschool;
+ -----------.-----..- k ._ _ .-------,,,--..-., ~.--`-_  +.
i  SGOD-PHS. Division

; on queries regarding NSBI rorm8, ayste'm,  i Education Facitities Sec`tion,

#Od#:~:-c'v?al-i-a~d€€
I  schools

Lv_`QF!c£
submissions from

' Conduct actual schcrol

LS-nJ±xp! forms to SGOD

Encode NSBI data in the BEIS

i  SGOD-PRS.  SPC, EFS
)

School Head

in.     NSBI ronlis

The NSBI Data Gathering Forms for SY 2023-2024 (see A.nner A| consist of eight (8}
tables, some or which ha`r.e new data requirements that schools need to accomplish
in the repordng of the NSBI. The N'SBI Data Gathering F`orms carl be accegsed and
dounloaded from the BE]S.

Table Ir-TTbi*-
;_            _                                      _i-_-_  -

•                 Table 3
I

r----I--.------.---1                   I,Table 4a+----

L-.-.
Table 4b

ia_b-l=5_
RIe-€
Table 7

Summ of Existin
Erd8tin

Emildin
Rooms

i  Number of Temporary Leaning Space/s ITLS| &
Makeshift

i Bxistin
E99Lm/§-_         _      __________i__     -_-

Number Of Water and Sanitation Fachitic8
of stand-~Alonewai=) Bxi8ting Number

------+-Eaf9i.-tils§:-----:---
Numberi Erisin

and Sanitation

of Usable Furniture

.__i__A_c_€.e?_a..9ginLgLtgsc~h.gQJ

The  NSBI  Data  Gathering  Forms  were  updated  with  the  inclusion  of nc'w'  darn
elements as a result of DepEd.s reportorial commitment to othei. agcnc`ies related to
school buildings and facilities. For proper guidance and information, an Ansuiering
Guide (see AnJLex J3  that  contains the  common  definitions  and  examples  will  be
dieeeminated to all concerned personne]',

i Building Fun Accessible

Ta"c 2

'  Room Condition:

'i For Condemnation

Condcrrmed For Demolition

tocol SOS.  S'` floor M.bi" Dd);dingD Dto[d C®rt`p:(.^.  Mt`fd*o ^'Jrlu{,`. Pd*g CJty  :6ffl
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Accompliched NSB[  Data Gathering Forms shall be Signed by the following school
and  division  personnel  attesting  the  accuracy  and  `'cracit.v  or the  encoded  and
reported data in both printed cop.v and in the System. as sho`un below:

Site Validation

System Verifier

Division Enrfuccr

i NSBI Data Gathering Forms

Planning Ofricer

~~~-+ School Head

i System Validation

rv.     rmocEss      IN      DETER]tll`rl]rG      TRE     scHoOL      cOORDmTrs
(IArmuDB/I®HGITUDEi   .

In determining the school coordinates, the location of the flagpole shall serve as the
reference   point.   The   School   Head   may   use   devices   such   as   mobile   phone`q,
smartphoncs (ic)S or Android phones), tablets, or laptops to open Goo8Lc M&p8 and
identify the latitude and longitude of the school to cn8ure accuracv of the information
or data.

Using smartphones / tablets :

1.   1\im on the GPS on your device.
2.   Cpen Google Maps.
3.   Navigate the location .You  want  to find  the coordinates.  You  can  scron and

zroorn to locate it.
4.  Tap and hold to the speciric location. A red pin will appear at the determined

I-tion.
5.  The coordinates will appear on the Search bar; then, cop.v or take a screenshot

of the coordinates.

using kytops:

i.   Ope'n your browner (Google Chrome, Mozilla Firefox, or an.\. other browscr).
2.  'I]pe Google Maps in the Search bar.
3.   Navigate to the location .You want to determine the coordinates. Use the scrou

wheel to zoom in/out of the loc`ation.
4.  Richt~dick on the location.
5.  Clink on the coordinates and copy them,

Par Samples of the processes in determining the school coordinatcs` please refer to
A-C.

Roon'` SOB. 5m floor M.b!ni  8uttoinfr Ot.pEd Cot+tp({.`. ,Ltt.f®i{o A.tc,TltJt`,  Pdtl|: Cl:y  :6cO
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v.       vAnDATloH Quoth

!'€ipr`r. anrl  onsite  vahd€iti{tn  ol` NSBI  datfl  Shall  be  conducted  t>``.  the.  I)i\tision  Bnginccrs
whilt!  the  Division  Planning  Off-icers will  verify  the  fit`{`ul`{ic.i..  of t`hie  clatfi €`ii.c`trdtid  in  tht`
S-Vstcm.

rrhc  {:rit{tria  tii.  quot,a   rtir  th{'   d,ita  validation  will  depr.nd  tin  th{`  {`!]l{`gnl+.-/Sizt`  ol-th€±

clivjsion a§ Shown b{:I(]`\':

SlnallI-   M_c`(1itiili  '_` ---.

_. _ __ .   ..  __i-:9_rjL(.t-,-_  _      -

._   _ -.,,\|,~rLE±?rgc,    ._.

VI.     TrmLHBs

I oo?,fit of schools data validated•~;\t~i6-a-.a{-8-GfoJ{j-o.f~Si-a-i;cl-is-d-a~t=-+a~H~dti'ti:d
`-TATi-62-;fT6-67%iTar~de~h~62;Ts-~a-a.ia-~+-di`riri`{r6ri

a~a`ta valida.iEdAt least 40°/o of schools

AIL prrsonnfl involved in lhc. data collection, encoding, valtdatjoii, and moiiitoring 1.or tht»
NSBI  for Sc,hool Year  2023-2024  shall be  guided  {Li`ctjrdil]gI`\  tji.i  the  foll{]wing  tirntrliri{t*
8s Shoum  below:

Oricnta{ioli on NSBI for sY 2023-2024                           Startilig March 22`  2(t24

En{:nding ofNSBI  i-)at+]                                                                         Mart`h 25,  2()24
L+'_ .-.,. _`__`  __-_-_'.--I--_   _--_`  .....,  _.  .  `   _       `~.    _   __ ...-... _.,._,-_.._____-i_  ___--_

;  Vatidatjon ofNS13{  Oat+^i                                                                            M!``.  I -.3L  20.24

F,nd or Ent-oding in thti S.`.stem Julll. 01,  2024

The.ut-offdatoofth{7tlatatott{treportedintheNSBlisasol-FebrEaELrsLLf|O~2__4.

vn.    HonrroREO AID EVAlu^TloH

The  Polit`.\..   Planning,  and   Rescart`li   Division   (Pl'R1.))   through   thf`   Rf>gi{>m]1   Phanning
Ofriccr (R1-'O) shall monitor tht`  status of submission b.`. Schools Division ()frit..es {SD(}! ,
The SD03 shall do tht: s€imt-  tu all  sc.hcols undel-their resprc`ti\Je jut.isdiction,  Alsr]f  thL`
Division  Planning  ()ffic,er  (I)PO)  and  the   Division  F:iigincer  shall  providi-   necessar}-
§upport jn the form {if technical assistance to schools u.itJ} difl-icultieR in fn{`oding NSB!
drti].

The   DepEd   Central   {>ilit`{t   through   the   Planning   S{`rvii`e+±ducation   Management
Information  S`vstem  Di+'isi()n  (rs-EMIS]))  shall  inforin  .lil  regi{']ns  and  clivisi[]ns  their.
re3pectivc.   slat.uses  ol`  sLi!)mission   and   validation   in  coordination  `\'ilJi  the  Rcgi{'>nal
Plannjng Ofrir,c r.

--- Room A-20S, 2nd Floor Alonzo Building,  DepEd Complex, Meralco Avenue, Pasjg City 16cO
Telefax No,: (02) 868?-2744; Email: ps`od@deped.gov.ph

fl     bepEdphilippmes           ffiB    erepedoh8ippmes             iigr      @DepEd_pH              Ae    m^n~.daped.eo`;.ph



Updates  and  changes  in  the  encoding  and  reporting  of  NSBI  data  vull  onlv  be
disseminated through issuance of an Advisory or a Memorandum.

vm.   cORTAcw siji.i-OPT

For ctarifications and queries, please contact the following ol`fices:      .

School hfro.tr`icture and FaciLitie. - Bdncatlon Flcmties Dlvi.lcaL (8D-FFD)

Landhinc:         (+63) 28 633 7263  /  (+63) 28 638 7110  /  (+63) 28 6364877
Einail :                          I `,}..; ;i:.;    :.`i. t...`;`..f`.i f; r2+I-.t:jd=sLJ``:_.i.2.I=.

Address:         5th Floor. Mabini Building9 DepEd complex, Meralco Avenue.
Pasig Cil}.

mnnh( Service - Education rian.(.a.nt lnf®m&tion System rm.lou {r&
EHjREE

Lundline:
Telefax:
Email:
Address:

(+63) 28 638 2251  /  (to3) 28 635 3986
(+63) 28 635 3986
}]`i.emihf.~1t,tis:E:a:£!rfe!gt_+±3±

2nd Floor, AlonBo Building, DepEd Complex. Meralco Avcnuc.
Pasig City

hf®matlo& .ad Cotnbunlcatlon Technology Service - User Support "d®n
ilcrmuso)

Land]inc:
Mobile:
Email:
Facebcok:
Address:

(+63) 28 636 4878 /  (+63) 28 633 2658
(+63} 939 4361390 (SMART}  /  (+63} 977 7712285 (GLOBE)
±i:¥} }L'^{,.;.  `'i. ; ,`{`.i s-i i-`" t€ t. I i 9t+{ketLi!:;..   /   .`: . T' ,,.. ==. ±`i±;`S,.ijj~{.i.i..'j_ !€ `;```i  .Bi_y:t.:±±ji.i

urww.facebook.com/groups/lis.helpdesk/
2r..i Floor, Bonifacio Building, DepBd Complex, Meralco Avenue.
Pasig City

For immediate dissemination and strict compliance.
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