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Republic of the Philippines
Bepartment of Education

Region XI
SCHOOLS DIVISION OF DIGOS CITY

DIVISION MEMORANDUM April 12, 2024
No. 027, s. 2024

ONLINE ORIENTATION ON THE NATIONAL SCHOOL BUILDING
INVENTORY (NSBI) SY 2023-2024

To:  ALL PUBLIC SCHOOL DISTRICT SUPERVISORS
ALL PUBLIC ELEMENTARY AND SECONDARY SCHOOL HEADS
DIVISION PLANNING OFFICER
DIVISION SUPPLY OFFICER
DIVISION ENGINEER

1. Enclosed herewith is the Unnumbered Memorandum from Noel T. Baluyan,
Assistant Secretary for Administration, Officer-in-Charge, Planning Service
dated March 11, 2024, relative to the above captioned.

2, The online orientation on the National School Building Inventory (NSBI) SY
2023- 2024 will be conducted on April 15, 2024 at 1:00 p.m. via virtual
platform. Participants in this activity are the Public Elementary and
Secondary School Heads. The link will be provided on a later date.

3. Internet/communication expenses incurred in participating in this activity
shall be charged against local funds subject to the usual accounting and
auditing rules and regulations.

4. For dissemination and compliance.

For and in the absence of the SDS:
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Republic of the Philippines
Bepartment of Education
\ DAVAO REGION
Office of the Reglonal Director 1929
REGIONAL MEMORANDUM / 77 /
ESSD-2024-120 2%
To : Schools Division Superintendents

Subject : Guidelines in the Conduct of the National School Building Inven
(NSBI) for SY2023-2024

Date March 25, 2024

Enclose herewith is an unnumbered Memorandum from NOEL T. BALUYAN,
Assistant Secretary for Administration, Officer-in-Charge, Planning Service,
Department of Education dated March 11, 2024 which is self-explanatory.

Attached is a copy of the Answering Guide.

For compliance.

ALLAN G/F.
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%, Address: F. Torres St., Davao City (8000)

2 Telephone Nos.: (082) 291-1665; (082) 221-6147
B} Email Address: region11@deped.gov.ph

Website: www.depedroxi.ph
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Republic of the Phelppines

Bepartment of Education
OFFICE OF THE UNDERSECRETARY FOR ADMINISTRATION

ry

OUA-OUT- _ v b
12K 7, worend
MEMORANDUM 7 G
TO: MINISTER, BASIC, HIGHER AND TECHNICAL
‘ EDUCATION, BARMM
REGIONAL DIRECTORS

SCHOOLS DIVISION SUPERINTENDENTS
REGIONAL PLANNING OFFICERS
ALL OTHERS CONCERNED

THRU: EPIMACO V {g
Undersécretary for SchootInfrastructure & Facilities

FROM:
t Secretarv for Administration
r-in-Charge, Planning Service
SUBJECT: GUIDELINES IN THE CONDUCT OF THE NATIONAL
SCHOOL BUILDING INVENTORY (NSBI) FOR SY 2023-
2024
DATE: 11 March 2024

The Department of Education continuously commit to improve the quality of
education by providing safe and conducive learning environment through
construction of more school buildings, other infrastructure, and facilities for schools.
Furthermore, the Department recognizes the importance of maintaining a complete
and accurate inventory of school infrastructure, including buildings, classrooms,
furniture, and other facilities to be used in planning, budgeting, resource allocation,
and decision making.

In preparation for the budget deliberations for the Fiscal Year 2025, there will be an
update of the National School Building Inventory for SY 2023-2024 to capture the
updated inventory of school infrastructure and other facilities. This will serve as
basis for adjusting classroom requirements to ensure the safe operation of schools.

Room 508, 5" Fioor Mabini Building, DepEd Complex, Meraico Avenue, Pasig City 1600
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This Memorandum outlines the guidelines for the conduct of the NSBI, including the
procedures. timelines, and roles and responsibilities of concerned personnel across
all ievels of governance. All public schools offering elementary, junior high schools
and senior high schools are required to comply with the prescribed guidelines and
actively participate in collecting and encoding NSBI data in the Basic Education
Information System.

I PROCEDURES

In order to collect. encode, and report accurate and high-quality data in the NSBI
Module, personnel at the school level shall observe the following:

a. The school head conducts the School Building Inventorv and manually
accomplish the NSBI Data Gathering Forms.

b. Review. encode and validate the inventory.

c. Submit two (2} signed copires of duly accomplished forms to the Schools
Division Office {SDO), Attention: Division Engineer.

Should there be errors in encoding the data in the system, the School Head shall
notify the SDO of any error committed through a letter addressed to the Division
Planning Officer (System related) and Division Engineer (NSBI Forms).

I ROLES AND RESPONSIBILITIES

All DepEd personnel across all levels of governance shall perform their respective
roles and responsibilities in accordance with those enumerated below:

Responsible

DepBEd Centrai Office Office / Personnel

Provide technical assistance on the |
! orientation of very large SDOs i SIF-EFD, PS-EMISD
i (when necessary) L
| Update the system and provide a facility |
| to print generated data for verification ‘
{ purposes

| ICTS-USD

Regional Office , \
Provide technical assistance on the .
orientation and implementation for large | PPRD, Regional Engineer
and very large SDOs
Monitor status of submissions of SDOs PPRD
i Assist in the onsite validation to schools i
Division Level

SGOD-PRS, Division

i Orient School Heads (by cluster) ! Education Facilities Section
: i (EFS), Supply Office i
i Create BEIS accounts for Engineers | SGOD-PRS ;

| {plantilla) with editing facilities (provided
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' that necessary clearances from School
1 Head and SGOD are secured)

1 Provide technical assistance to schools | SGOD-PRS. Division
: on queries regarding NSBI forms, system, | ! Education Facilities Section,
. and processes Supplv Office

§ SGOD-PRS, SPC, EFS

i Monitor and validate submissions from
. schools

. Conduct actual school building inventory :
{ Submit signed NSBI forms to SGOD

School Head

Encode NSBI data in the BEIS *

III. NSBI FORMS

The NSBI Data Gathering Forms for SY 2023-2024 (see Annex A} consist of eight (8)
tables, some of which have new data requirements that schools need to accomplish
in the reporting of the NSBI. The NSBI Data Gathering Forms can be accessed and
downloaded from the BEIS.

{ Table 1 Summary of Existing Building . ,
% Table 2 ! Existing Rooms per Building o ’
: Table 3 | Number of Temporary Learning Space/s (TLS) & ‘
‘ ' Makeshift Room/s |
Table 4a Existing Number of Water and Sanitation Facilities ?

Table 4b { Existing Number of Stand-Alone Water and Sanitation :
VT Facilities s
Table 5 Existing Number of Usable Furniture ;;

Table 6 | Other Facilities/Amenities o !

: Table 7 ___: Access Going to School B j?

The NSBI Data Gathering Forms were updated with the inclusion of new data
elements as a result of DepEd’s reportorial commitment to other agencies related to
school buildings and facilities. For proper guidance and information, an Answering
Guide {see Annex B) that contains the common definitions and examples will be
disseminated to all concerned personnel.

New Data Element

Table 1 % Building PWD Accessible

" Room Condition: T !

Table 2 . For Condemnation

; Condemned/For Demolition

Room 503, 57 Fioor Mabins Bunding, Depfd Compica, Mofalto Avenye, Pasg City 1602
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Accomplished NSBI Data Gathering Forms shall be signed by the following school
and division personnel attesting the accuracy and veracity of the encoded and
reported data in both printed copy and in the system, as shown below:

Site Validation ' Division Engineer
’ System Verifier Planning Officer
“School Levet '

| NSBI Data Gathering Forms |
: - < School Head
j System Validation ’

IV. PROCESS IN DETERMINING THE SCHOOL COORDINATES
(LATITUDE/LONGITUDE) °

In determining the school coordinates, the location of the flagpole shall serve as the
reference point. The School Head may use devices such as mobile phones,
smartphones (iOS or Android phones), tablets, or laptops to open Google Maps and
identify the latitude and longitude of the school to ensure accuracv of the information
or data.

Using smartphones/tablets:

1. Turn on the GPS on your device.

2. Open Google Maps.

3. Navigate the location you want to find the coordinates. You can scroll and
zoom to locate it.

4. Tap and hold to the specific location. A red pin will appear at the determined

location.

The coordinates will appear on the Search bar; then, copy or take a screenshot

of the coordinates.

(4]

Using laptops:

. Open vour browser (Google Chrome, Mozilla Firefox, or anyv other browser)}.

1

2. Type Google Maps in the Search bar.

3. Navigate to the location you want to determine the coordinates. Use the scroll
wheel to zoom in/out of the location.

4. Right-click on the location.

5. Click on the coordinates and copy them.

Far samples of the processes in determining the school coordinates, please refer to
Annex C.

Room 308, 57 Floor Mabm Burtding, Depid Complex, Meraico Avenue, Pavg (ity 1600
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V.  VALIDATION QUOTA

Paper and onsite validation of NSBI data shall be conducted by the Division Engincers
while the Division Planning Officers will venfv the accuracy of the data encoded in the
system.

’
The criteria or quota for the data validation will depend on the categoirv/size of the
division as shown below:

Sman o . 100% of schools data vahdatcd N

~ Medium _f; '":_‘_; _‘_Lxﬁé}ﬁ;t 80% of schools data validated
o Laggg‘ At least 60% of ‘schools data vahddtcd e

o Ven Ldrgc At kast 40% of schools data vahdmtd
V. TIMELINES
All personnel involved in the data collection, encoding, validation, and monitoring for the

NSBI for School Year 2023-2024 shall be guided accordingly on the following timnelines
as shown below:

Activity ' A _ :
()nemduon on NSBI for SY 2023-2024 " Starting March 22, 2024
Encodingof NSBIDats  Mah25,2024
Vah‘(;a—;l—o‘; ; N8Bl Data - May ;’3] 2024 -
WE:nd:);Em:dm;., in the System - June 01, ZOL;M -

The cut-off date of the data to be reported in the NSBI is as of February 29, 2024.

ViI. MONITORING AND EVALUATION

The Policy. Planning, and Rescarch Division (PPRD} through the Regional Planning
Officer (RI’PO) shall monitor the status of submission by Schools Division Offices {(SDQO).
The SDOs shall do the same to all schools under their respective jurisdiction. Also, the
Division Planning Officer (DPO) and the Division Engineer shall provide necessany
support in the form of technical assistance to schools with difficulties in encoding NSB!
data.

The DepEd Central office through the Planning Service-Education Management
Information System Division (PS-EMISD) shall inform all regions and divisions their
respective statuses of submission and validation in coordination with the Regional
Planning Officer.

MAT;
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Updates and changes in the encoding and reporting of NSBI data will only be
disseminated through issuance of an Advisory or a Memorandum.

Vili. CONTACT SUPPORT

For clarifications and queries, please contact the following offices:

School Infrastructure and Facilities - Education Facilities Division (SIF-EFD)

Landline:

Email:

Address:

(+63) 28 633 7263 / (+63) 28 638 7110 / (+63) 28 636 4877
viie s Pluedeped.goyph

S Floor. Mabini Building, DepEd Complex, Meralco Avenue,
Pasig City

Planning Service ~ Education M'amgemcnt Information System Division (PS-

EMISD)

Landline:

Telefax:
Email:

Address:

{(+63} 28 638 2251 / (+63) 28 635 3986

(+63) 28 635 3986

ps.eimisdo deped.gov. ph

2~ Floor, Alonzo Building, DepEd Complex, Meralco Avenue,
Pasig City

Information and Communication Technology Service - User Support Division

(ICTS-USD)

Landiline:

Mobile:
Email:

Facebook:
Address:

(+63) 28 636 4878 / (+63) 28 633 2658

(+63) 939 436 1390 (SMART) / (+63) 977 771 2285 (GLOBE)
suppors cias-lisedoped.gov pli /oo usdadyped gov.ph
www.facebook.com/groups/lis.helpdesk/

24 Floor, Bonifacio Building, DepEd Complex, Meralco Avenue,
Pasig City

For immediate dissemination and strict compliance.
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Department of Education
School Bullding Inventory Form
(as of Pebruary 29, 2024)

Refers to the specific location of the school in terms of the
longitude and latitude (coordinate system by mesns of
which the position or location of any piace on Earth’s
surface can be determined and described).

Refors to the angular distance of a place east or west of the
meridian at Greenwich, Bngland, or west of the standard

Longltude meridian of a celestial object, usually expressed in degrees
and minutes.
Refers to the angular distance of a place north or south of
Latind the earth's equator, or of a celestial object north or south
of the celestial equator, usually expressed in degrees and
minutes.
Tabis 1. Summary of Existing Building
! Building Nemse/Nwmber Refers to the name or number of the buliding in the school.
Refers to the different design of school bufldings within the
! Bullding Type school sits.
Deped Natienal Funded Bullding Types Stert of tmplementetion
Classroom Bulldings:
Army Type Schosl Buflding 1957
Lipunen School Building (BLSB) Type | 1973
Bogony Lipemen Schee! Building (BL5S) Type 11
Bugong Lipuman Schoel Dullding (BL.SK) Type Il 1978
DepliD Modiied Schosl Dullding (7 x 7) 2006
DapED Standerd School Bullding 2005
DPWE-BOD Scheel
FVR 2000 Bubiing 2000
Gubalden Schoel Bullding 1920
Howe Bconemics 2005
Smelds Type school Buliding 1983
Indwetrial Arts 2005
mwmnwmuq 2007
1950
mn;:uuum“ 1970
2006
Pro-Scheel/Kindergarten Building 2011
Public-Privete Scheol Infrastructure Preject 2013
(PSIP Scheel Bufiding)
Readily Assembied Multi-Option Sheltor
Science Leboratory Dullding 2006
Public-Private Pertnership (PPF)
Rames Demountubly Scheol Dullding
Pre-FAB

2013

2013

2013

2013

2013

2013

2013

2013

2013

2013




_Startof mplementation

1985

19%4

2013

2002

2011

1999-2006

1988




Paderation of Filipine Chinese Chamber of Cosmmerce and

Jndhstry, Inc. (FPCOUH) Scheel Dulkding

Lictie Rod School Hewss - Coca-Cola Philiplines

ABS- CBN School Duliding _

GMA Kapuse School Duliding
Private Poundtion




Bufiding Types
DOST Scisnce Laberatery Bullding
PAGCOR School Building
KALARF-CIBSS
PAG-BIC
Others
P rendss /s :f:mmmofwmmmm
DepBd National Punded Refers to the school bullding funded
L6U Pendad Refers to the school buliding funded by (Provincisl,
Chty snd Municipality)
Poraign Punded Refers to the schoo! building funded by foreign institution.
Private Secter Panded Refers to the school buflding fanded by private

corporations, companies, individuais and associations.

Rafers to the school buflding funded through the house of
senate. (CDF, PDAF, etc.)

Reders to the school buflding funded by other government
agencies.

{Bose: i g has mlciple foad rce,spackly in colwen 3.
Spects . Refers to the specific source of budget for construction of
Fund /s buildings snd rooms.
| Depiid Sudget
Abawnal
JICA
Woridbank
Aundid
Coca-Coln Philippines
Others
has i cohens 4
H&m Refors to the currant phyiscal state of 2 buflding.
" Geod Condition Refers to a building which does not need repair.
Refers to the repair or replacemnant of scheo! bullding
compenents which are not subjectad to critical structural
loads and stresses and which are estimated to cost Jese
Noods Miner Repaiv thax fiity thowsand (Php 56,000) of the cost of » standardf
building unit such as repeir of windows, doors, partiions
and the like.
Refers to the repair or replacemsnt of school bullding
components which are subjected to critical structural loads)
Neosds Major Repair and stresses and which are sstimated to cost /iRy
thousand (Php 56,000) or mere of the cost of a standwrd
building unit such as roof frames, posts and exterior walls.
On-going Construction Rafers to the school building that are not yet completed. |
Refers to a building which was not completed according to
For Complation the design (e.g one storey bullding was completed usiug a
__two storey design building pian).
Refers to the school buliding that are not safe for
For Condemnation occupancy and not currently used but without official
declarstion from the Municipal/City Engiueer.
Refers to a building officially declered by the
Condessnod/For Domeolition Municipal/City Engineer to be dangerous ta the life, hesith,
property or safety of the public or its occupents. |
I‘m-asum Refers to the number of levels/floors in a bullding.
”Mumber of Rooms Refers to the number of rooms.
Completed Refers to the when
B"’ spedﬁc: *amﬁ.mw




Claseification of Building

Rafers to the dassification of how the bullding i
constructed.

Made of strong and durable materials, 80% of which is
concrets (including Gabaldon

Permanent
Semi-Permenent

conCy Buildings).
Made of a combination of materials such as concrete and
909 lumber.

["*is buiiding PWD accessible?

Refers to school buildings that have at least one functional
ramp and functional bathroom as assessed in Table 5.
‘These buildings are compliant with the BP No. 344
(Accessibility Law) and the RA No. 7277 (Magna Carta for
Dissbled Persons) which aims to make all bulldings in the
country accessible to persons with disabliities (PWDs).

“Have undergene major repair for the last S years?

Refers to the buflding which underwent repair within the
lpst S yours.

with Certificate of Acceptance?

by DepEd thru the Principal/School Head by way of

WnMWMWMW'
of the Certificate of Acceptance.

‘l"lnhea:hdbdlﬁu incladed in the Depid Boek of
Accounts?

Refers to buildings that were already bookad as assets of

DepEEd following standard accounting procedures for the
transfer and booking-up of the subject faciities.

Wummwmmméﬁ'

Refers to the heavy, rough building material made from a
mixture of broken stone or gravel, sand, cement, and

oottt

wabes,
Refers to the hard fibrous material that forms the main
substance of the trunk or branches of a tree er shrub.

Refers to the hard, strong, gray or biuish-gray alloy of iron
with carbon and usually other elements, used extwnsively
a3 a structural and fabricating material

Rafers to the synthetic material made from a wide range of
organic polymers such as polyethylene, PVC, nylon, etc,
that can be molded into shape while soft and then set fnte
a or elastic form.

Rafers to the hard solid nonmetaiiic mineral matter of
which rock is made, especially a3 3 building material = |

il g I
N tgi

Refers to the hard, hrittle substance, typically transparent
or transiucent, made by fusing sand with sods, ime, and

sometimes other ingredients and cooling rapidiy. it is used
to make windows, drinking containers, and other articles.

*Date of Acquisition

Refers to the date of acceptance of the building,

F‘m Cost

Refors to the amount/cost of the building upon acquisttion.

7 Boek Value

Acquisition Cost less Depreciation Cost plus Cost of Repair
pius Accamulstion Cost.

Rdmuﬁnmmlmna?ciqofhm(suil
ifnone).




1° Room Number

Refers to the number assigned to a room.

l"lu- Condition

Refers to the current physical state of a room.

Goed Condition

Refers to s room which does not need repair.

Nosds Minor Repeir

Nesds Major Repair

Refers to the rapair or replacement of room compenents
which are not subjected to critical structural loads and
stresses and which are estimated to cost less thew /Ity
thowsend (Php 56,008) of the cost of a standard room
unit such as repair of windows, doors, partitions and the
like.

Refers to the repair or replacement of room compenents L
which are subjected to critical structural loads and stresses|
and which are estimated to cost /iy thousend (Php
50,000) or mere of the cost of 2 standard room.

Refers to the school building that are not safe for
occupancy and not curreatly used but witheut officlal
declaration from the Municipal/City Engineer.

Refers to a building officially declared by the
Municipal/City Engineer to be dangerous to the life, heslth,
property or safety of the public or its occupants.

nooms Usegs

Rdustoﬂuﬁmvlng:

Instructional Rooms
Non-instructional Rooms
Combination

bw Usagn/s

Refers to the manaer by which a room Is currently being

utfiized, it should correspond to the number of usages (e.g.
ifthe room is shared by two SPED classes held at the same
time, actus! usage is SPED classroom and SPED classroom).

Refers to rooms use for academic purposes:

Classroom SPED, Classroom Elementary (Kindergarten,
Grade 1, 2,3,4,5,6), Classrooom JHS (Grade 7.8,9,10),
Classroom SHS (Grade 11, 12), ALS Room, Audio Visuel,
Computer Room, Industrisi Arts Room, Home Economic
Room, Science Laboratory, Speech Laboratery, Ressarch
Laboratory, Not Currently Used, Others.

Refers to rooms use for non-scademic purposes:

Library/Leamning Resource Center, Canteen, Clinic,
Conference Room, Offices, Faculty Room, Mussum, Supply
Room, Conference Room, Data File Room/Records Room,
Student Co-Curriculsr Center, Youth Development Conter,
Not Currently Used, Others.

Refers to the combination of instructional and non-
instructional purposes:

of I and Non-|

Refecs to the sizs of a room speciiying the width and
{Wi). Width refers to the side of the chalkhoard while
refers side of

Page ¢



Refers to temporary structures provided to calamity-
stricken aress/schools to ensure continuity of teaching
and learning activities.

Itis intended for short-term use of schools while waiting
for construction and /or rehabilitstion of psrmanent

-

Refers to the number of classes or sections using

Temporary Lesrning Space/s.

Refars to dassrooms made of non-standard or substitate
materials and temporsry in nature, .

It is usually made of used/ssivaged materials or any
materisl available/found on site.

Refers to the number of classes or sections using malkeshift

roem/s.

Refers W the serviceabls toflet bowls.
{(Male, Female, PWD, Shared)

For PWD tollst bowis it should be with nearby grab bars
on the wall.

Refers to the non-serviceabie teilet bowis.

Refers to a sink or washbasin.

Refers to the bowls or other receptacies, typlcally attached
to a wall in 2 restroom, into which men may urinate.

Refers to a long, narrow open container used for urinsting.

Rofers to 2 sewage-disposal unit used for hames/schools
not connected to sewer lines. it consists ordinarily of

either a single or double compartment of concrete buried
in the ground, so designed that settied sludge (wasts) Is in
contact with the waste water as it flows through the tank
and then to a drain field. Solids are decomposed by the
anserobic bacterial action of the sludge.

Refers to a device by which water flows. It Is may be with
or without water supply.

Stand-Alons Water snd Senftation Facllities

Rafers to water and sanitation facilities that houses &
certain number of bowls, urinals and faucets and were

constructed sepsrately from the school buildings.

Page 7
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Rafers to the standard modalar table used by kindergarten
lesroer.

Refers to the chair used by kindergarten leamer.

I,, . mu-mwmmmw

**Schesl Desk Refers to a usable two-seater desks in the school.
Refers to the table used by learner In the Clataroom ROt

. Rafers to the chair used by learner in the classroom not

mentioned ip this Tuble,

*‘DepEd New Design 2-Seater Table and Chair

Refers to the new design of school furuiture of which 1 set
is equal to 2 chairs and 1 table on wood and steel finishes.

Refers to an ares within the school campus covered by
and usually supported by steel trusses. It is commonly
used for school activities like sports, physical exercises and
other activites of the school

Refers to a room or building within the school equipped
for gymnastics, games, and other physical exercises. Itis
also often used as venue for various indoor school
programs and activities and some others even has

spectatoe accomodasions (bleachers).

Refers to a sat/s of panel/s designed to absorh the sun’s
rays as a source of energy for generating electricity for the
schoo] buflding or other facilities.

Refers to a permanent structure used to demarcate the
perimeter of the school to proventsccess. |

Refers to a structure that has the same purposeas s

““Temporary Perimetar Fence mm‘:ubutbm::uyhmud
may notbe o sturdy ssapermanentone _______J
Rafers to a graduated post or pole to record the high water
"Plecd Marker masrk doring a specific flood.
Mmomm&b«mmﬁﬁufﬁm\ﬁdh
to play on.
*Schoot Gerden Refers to an ares used for growing plants.
Refers to a barrier trance of the school, which
s Refers to a burrier used as an exit of the school, which can
l’“‘“‘“ be closed and locked beyond schoel bours.

Refers to the a row of frames whaere bikes can be secarely
le& or parked.

I“mummnmauum.

Refers to a completaly paved pathway which connets the
entrance gate to the nearest building. Pathway must be at
least 1.5 meters wide

["nmm-m

Refers to the completely reofing or cover of the paved
0




of Access Road

Refers to the road that is constructed, hard, smooth

Poved surface made of asphelt, concrets, or other pavement
suitable for walking or driviag.
Refers te the rosd that is not covered with a firm; level

paved _surface of asphalt, concrets, ete.

Levelled Refers to the road on a horizontal plane and having a
surface of completely equal height
Refers to the road that is not smooth; uneven or irreguler

Unleveiiad Rough Rood ground, rough grazing, covered with scrub, boulders, ete.

Ow-golng Construction Refers to the road that is being built in the area.

!“mwmw

Private 4-Wheel Vehicle

Private Netercycle

Beot

UV Bpress

Padicod

Trigycle

Jospney

Nebubhabal

Traln

[

Walking/Siking




