‘ ' T |[A2 190

DEPARTMENT OF EDUCATION
REGION XI
City Schools Division of Digos
City of Digos

July 3, 2024

DIVISION MEMORANDUM

No. () | series of ﬂ’ﬁ

COMPUTATION OF PUBLIC SCHOOL TEACHERS’ PROPORTIONAL
VACATION PAY FOR SCHOOL YEAR 2023-2024

TO: PUBLIC ELEMENTARY AND SECONDARY SCHOOL HEADS
. ADMINISTRATIVE OFFICER 11, ADMINISTRATIVE ASSISTANT 11 AND III
ALL OTHER CONCERNED

1. Enclosed is the machine copy of DepEd Memorandum No. 26, series of 2024, dated May 28, 2024,
entitled “COMPUTATION OF PUBLIC-SCHOOL TEACHER’S PROPORTIONAL
VACATION PAY” FOR SCHOOL YEAR 2023-2024.

2. In view thereof, you are directed to compute the Proportional Vacation Pay (PVP) of your
respective personnel and submit to the HRMO, this Office.

3. For information, proper guidance and compliance.

MELAMNE P.ESTACIO, CESO VI, Ph.D.
Schools I#ision Superintendent j’
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2 In view hereoi. this 1s 1o provide the gumidelines on the Computatxon of the
Proportional Vacation Pay for the School Year [SY) 2023-2024 i pu
school teachers.

3 Teacherg who rendered contimuions service from Aneiset 20 202t Manr 31
2024, shail be enuticd 10 76 days total of PVP. based on the lollowing:
277 davs Actual number of days from August 29, 2024
18 days umber of Christmas vacatlon days from
cremmber ;:-_ ”"i:» e >
58 davs \u-n')er of Long vacatmn davs from
vownidy L o Jui A 28, 2uds
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Thereiore. the Factor of 0.224 (55 davs divided Ta iy s shall be used o
the computation of PVP of teachers Wlth absences d'zrma the \chnol Ver
4 Abhsences i‘Jr personal reasons dunng the school vear or late appointments
shall be dedudted fiom the FVE i accordance with Kuke 1 8 1l Co0 MU 91, §
1a08
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9. Enclosed are the tables on the computation of proportional deduction based
on the number of absences (Enclosure No. 1) and late appointments {Enclosure No.
2) for SY 2023-2024.

6. Per DepEd Order (DO) No. 3, s. 2024, titled Amendment to DepEd Order No.
022, s. 2023 (Implementing Guidelines on the School Calendar and Activities for SY
2023-2024, the SY 2023-2024 shall formally end on May 31, 2024, Friday.
Considering this and pursuant to DO 353, s. 2003, teachers who were authorized to
render services during long school break mayv be granted one vacation service credit
per accumulated eight hours of service rendered, supported by the olficial
attendance monitoring mechanisms that are recorded and verifiable,

ik Further, pursuant to Section 46, Rule XVI of the Omnibus Rules
Implementing Executive Order No. 292 and CSC MC 14, s. 1999, as amended),
provides the entitiement to PVP of teachers who resigned before the close of the
school year, to wit:

Sec. 46. Transfer from teaching to non-teaching service during
summer vacation/entitlement to proportional vacation pay. - A
teacher who transferred to the non-teaching service or who
resigned from government service ten (10} days before the ciose of
the school year is entitled to proportional vacation pay inasmuch
as his right thereto has already accrued; provided that the service
will not be prejudiced and provided further that he fuifills his
responsibilities and obligations.

8. For the succeeding school vears, the teachers shall indicate in their
Civil Service (CS) Forms 48 or their Daily Time Records (DTRs), ihe rematks
for absences incurred as follows:

| Reason for Absence | Remarks |

| Hlness - | VSCA (VacathnvSemce Credlts Qp_phed] |

| Personal Reason | VSC to offset PVP ub\iuﬁ,du‘ ]

9. The Human Resource Management Officers (HRMOUs) of the schools division

offices and implementing units shall compute the PVP and inform their respective
teachers. In cases where a teacher will not receive full PVP, the HRMOs shall advise
the teacher to signify his/her intent to offset a proportional deduction from his/her
earned vacation service credits (VSC).

10, The HRMOs shall monitor and consolidate the same for the computation of
PVP beiore the end of the current school year.

i1l. For clarifications and other inquiries, please contact the Bureau oif Human
Resource and Organizational Development-Personnel Division, Ground Floor.
Alonzo Building, Depa.rtment of Education Central Office, DepEd Complex, Meralco
Avenue, Pasig City, through email at bhrod.pd@deped.gov.ph or at telephone
numbers (02) 8633 934:) or 8636-6546.
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12, [mmediate dissemination of this Memorandum 1s desire
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By Authority of the Secretary:
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WILFREDO E. CABRAL
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Officer-in-Charge, Office of the Undersecretary
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PVP Computation Based on the Number of Absences Without Pay

During the School Year 2023-2024

Enclosure 1

-1
Number of l Equivalent Number of Equivalent PUP I
Absences l days of PVP ] PVP Earned Absences | days of PVP Earned
without pay i Deduction i without pay Deduction
0o | 0 | 58 | 1o | 29 _ 29
i | U i 28 130 29 29
2 | 0 | 58 131 | 29 29
3 | 1 3 57 132 s 30 28
4 | ] ! 57 133 ‘ 30 28
5 | 1 | 57 134 | 30 | 28
6 - 1 J 57 135 l 30 28
7 2 | s6 1 w3 1 30 | 28 |
3 { 2 | 56 137 | 31 | 27
JEC TS ™ D S T R
10 | 2 | 56 139 | 31 3 27 |
11 | 2 | 56 40 31 | 27 |
12 | 3| 55 141 | 32 | 2
13 | 3 55 142 | 32 26 ]
14 ' 3 , 55 143 ! 39 26
15 | 3 ! 55 144 , 32 26
6 | 4 54 145 | 32 1 26
17 | 4 | 54 146 | 3 25
18 j 4 54 147 33 .
19 1 4 54 | 148 33 25
20 1 4 | 54 149 | 33 25 ,
21 ! 5 ! 53 150 | 34 24 |
29 ; 5 ] 53 151 i 34 24
|23 ' 5 1 53 152 | 34 | 24
24 | 5 | 53 153 | 34 | 24
25 ‘ 6 52 154 ; 34 249
2 16 1 s 155 | 38 | 23
27 | 6 r 52 150 1 35 | 23
28 ? 6 | 52 157 | 35 i 23
29 | 6 1 52 158 | 35 23
30 f 7 ‘ 51 159 | 36 23
s | 7. b 51 160 | 36 22
32 ; 7 L 51 161 36 22
33 ! 7 ? 51 162 3/ o9
34 8 | 50 163 36 22
3 7 8 | 50 | 16+ 37 2t |
36 1 8 1 50 165 37 21
! 37 | 8 ‘ 50 166 7 37 |21
38 8 | 50 vy | & Lo 2%
40 ! 9 | 49 160 | 38 I 20
41 | 9 | 49 170 | 38 l 20
2 ‘ 9 | 40 171 ! 38 | 20 |
- N B e o e ————~ e e - = : T 77’*[" = =3
| 43 | 10 , 48 172 | 39 | 19
44 10 | 483 173 | 39 1 19
45 10 48 174 39 i 19
46 | L0 | 48 1735 | 39 | 19




47 il 47
48 11 47
49 11 47
50 11 %
51 11 47
52 12 46
53 12 16
54 12 46
58 P12 46
56 13 45
57 13 45
58 13 45
59 13 45
60 12 a5
61 14 44
62 14 44

63 14 44
Gt 14 44
65 L 15 | 43
66 i5 .43

BT 15 43
68 15 43
59 A 43
70 16 42
71 i6 42
72 16 42
73 16 42

74 {7 41
75 17 41
76 17 41
77 1 41
78 17 41
79 18 a0
30 18 40
81 18 40

| 82 | 18 40
83 19 39

84 1 19 39
85 19 39
86 19 ! 30
87 19 | 39
88 20 ? 38
89 20 | 38
90 20 : 38
01 20 | 38
92 21 | 37
93 29 ! 37
94 21 ’ 37
95 21 37
a6 21 37
97 22 36
a8 22 26
99 22 36
100 22 36

—



Luclosure 2

PVP Computation for Newly Hirea Teachers
Based on the Date of Appointment

‘ Total PVP Earned T
{ First Day of Service | (no absence without pay |
during the SY)

Equivalent days of
PVP Deduction [

[August 20 roSeptember31.2023 | 58 | o
September 01 to 04, 2023 i 57 ] 1 i
September 05 to 09, 2023 | 56 | 2 l
September 100132023 | ss | 3 |
September 14 to 18, 2023 | 54 | 4
September 19 to 22, 2023 i 53 ] § {
September 23t027,2023 | s> | & |
September 28 to October 01, 2023 3 51 ‘ 7 B
October 02 to U6, 2023 ‘ 50 . 8 _“
October 07 1010,2023 | 49 | R
October 11 to 14, 2023/7@___ ] 48 i 10 |
October 15 to 19, 2025 { 47 | 11 L
October 20 to 23, 2023 - o _J_ o Al . “ 12
October 24 t0 28,2023 45 L 3
October 29 to November Ul 2023 | 44 - Jl i4
November 02 to 06, 2023 _43 - ' . 15
November 07 to 10. 2023 B | a2 e
November 11 to 15, 2023 _ 41 | 17 |
November 16 fo 19, 2023 | 40 | 18 ________!
November 20 fo_ff e T
November 25 to 28, 2023 | 38 | 20
November 29 to December 03, 2023 _ 37 o 21
| December 04t007.2023 | 36 - .
| December 08 to 11, 2023 | 35 23 |
December 12 to January U3, 202+ L 34 (. 294
JeowaryO4to07.2024 | 33 | 35
January 08 to 12,2024 b 32 | 26
January 13 to 10, 2024 S : 27 .
January 17 t0 21,2024 l - 7 28 o
January22t025.2024 | 29 | 29 i
l January 26 to 30, 2024 | 28 , 30 B
__iu.wmn 31 to February 03, 2024 | 2y !7 . 3% -
ebmary0atos2me | s | s
February 09 to 12, 2024 | 25 | 33
February 13 to 17, 2024 ] 34 ]
‘Pebruary 18t021,2024 | o b s |
February 22 to 26, 2024 | 22 ; 36 ]
{ February 27 to March 01, 2024 7 21 \ 37 j



101 | 23 | 35 230 [ 52 I e

102 | 23 ! 35 231 ! 52 6

103 23 35 232 | 52 | &

104 23 t 35 233 j 52 [ 6

105 24 ! 34 234 ' 54 1 6

106 24 34 235 | s3T5 ]

107 24 34 236 ' 53 5
108 | 24 34 237 | 53 5 |

109 ; 24 ; 34 238 , 53 5 |

110 | 25 § 33 230 1 54 4

111 i 25 | 33 240 ; 54 4

112 ‘ 25 | 3 241 | s4 T &

113 | 25 I 33 242 | 54 4

114 | 26 : 32 243 54 4

115 l 26 32 244 | 55 | 3

116 26 32 245 & 55 B 3

117 26 32 246 I 55 [ 3

118 : 26 32 247 | 55 3
19 1 o7 | 31 248 | 2 s6 | 2

120 27 1 31 249 | 56 g

121 oF ] 31 250 | 56 2

122 27 | 31 251 | 56 2

123 ; 28 ' 30 252 56 2

124 | 28 | 3 2s3 |  s7 L1

125 28 1 30 254 57 1

126 ¢ 28 ' 30 255+ 357 ¢ 1 |

127 28 A 30 256 57 1

128 | 29 L 29 257 or more | 58 0 i




‘March 02 t0 05,2024 i 20 1 zg ]
March 06 to 10, 2024 | 19 | 39

Maich 11 {o 14, 2024 i i8 40 B
March 15 to 19, 2024 ! s
March 20 to 23,2024 ] 16 42

March 24 to 28, 2024 : id ! o

March 29 to April 01, 2024 E 4 f__ . .
April 02 to 06, 2024 o B 13 | a5
April 07 to 10, 2024 { 12 46

April 11 to 15, 2024 | 11 B a7
April 16 to 10, 2024 : 10 | 48
April 20 to 24, 2024 | 9 | 49

April 25 to 28, 2024 | ! 50

April 29 to May 02, 2024 7 | 7 s
May 03 to 07, 2024 f 5] | 52

May 08 to 11, 2024 , 5 j 53

May 12 to 16, 2024 B | s+ s
May 17 to 20, 2024 | 3 | 55 ]
May 21 to 25, 2024 | 2 i 56 ]
| May 26 10 29,2024 ! R
Mav 30 to 31, 2024 0 58




