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Republic of the Philippines
DBepartment of Education

REGION XI

SCHOOLS DIVISION OF DIGOS CITY

OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT
DIVISION MEMORANDUM

CID-2024-

To

Subject :

Date

Assistant Schools Division Superintendent

CID and SGOD Chiefs

Public Schools District Supervisors
Education Program Supervisor in Math and Science

Concerned SDO Personnel

Concerned Secondary School Heads
Concerned Secondary Math Teachers

All Others Concerned

COMMITTEES AND TERMS OF REFERENCE TO THE FACE-TO-FACE
REGIONAL TRAINING ON ENHANCING MATHEMATICS INSTRUCTION
THROUGH KHAN ACADEMY: A TRAINING PROGRAM FOR GRADE 9

MATHEMATICS TEACHERS

December 10, 2024

Relative to Regional Memorandum ORD-2024-108, dated November 8, 2024,
regarding the Schedule of Activities for the Implementation of Khan Academy, this office
directs the following personnel to make the necessary preparations for the upcoming

Regional Face-to-Face Training of Math Teachers (Cluster C) entitled

"Enhancing

Mathematics Instruction through Khan Academy: A Training Program for Grade 9
Mathematics Teachers," on December 14-15, 2024, at Viewpoint Hotel, Lim Bataan, Digos

City.

Personnel In-charge

Designation

Role

Terms of Reference

Ivy F. Solano EPS

Program
Coordinator -

Chairperson

Overall management
and coordination,
ensuring alignment
with objectives, and
acting as a liaison
between facilitators,
participants, and
venue management..

Jem Boy B. Cabrella | EPS

Program
Coordinator - Co-

Chairperson

Assist the program
coordinator in the
overall management
and coordination of
the event, ensuring
alignment with
objectives, and acting
as a liaison between
facilitators,
participants, and
venue management.

Reyzen Monserate
Mark Castanares
Janice Alquizar

SEPS
AO II
EPS II

Logistics
Managers

QOversee venue
arrangements,
seating, backdrop,
and LED projectors.
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Personnel In-charge | Designation Role Terms of Reference

Stephen Pascual Division ITO Ensure accessibility

Aldvin Jan Alcasid COS and internet

Jessrael Bengil AOII connection.

Ronald Dedace SEPS Ensure and secure

Janice Alquizar EPS I overnight
accommodation of
participants

Jem Boy Cabrella EPS Make necessary
follow-up with the
caterer and ensure
buffers for possible
unexpected
participants.

Mark Castanares AO II Ensure face-to-face
registration and daily
attendance, including
registration materials
(attendance sheets).

Reyzen Monserate SEPS Collect feedback and

Cecile Uy EPS II I S evaluate c/o M&E

Jem Boy Cabrella EPS Documentation Document key

Jernalyn Castro MT II Team activities, photos, and

Ruben Evarretta PDO II outcomes, and
prepare a summary
/narrative report.

Dr. Lyra Pilarte Medical Officer I Health Security Ensure provision of
nurse-on-duty
personnel

April Rose Alcala PDO I Master of | Create the program of

Ruben Evarretta PDO II Ceremony / | activities, act as MC,

Toastmaster / | and manage
Certificates certificates.
Committee

Please ensure that all necessary preparations are completed before the start of the

training.

Immediate dissemination of this memorandum is desired.

Enclosed: As stated.
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