Republic of the Philippines

Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY

Office of the Schools Division Superintendent

July 23, 2025

DIVISION MEMORANDUM
SGOD-2025—

To 2 Assistant Schools Division Superintendent
Division Chiefs
Public Schools District Supervisors
Education Program Supervisors
Public School Heads
Public School Teachers
All Others Concerned

Subject: PARTICIPATION TO THE TRAINING OF COACHES AND MENTORS ON THE

ONBOARDING OF NEW SCHOOL HEADS

This is in reference to Regional Memorandum HRDD-2025-179 dated July 22,
2025, signed by Allan G. Farnazo, Director IV, re: Participation to the Training of
Coaches and Mentors on the Onboarding of New School Heads, be informed that the
activity entitled Training of Coaches on Stepping into School Leadership: Onboarding for
New School Heads. Other relevant details and information are provided in the enclosures.

Batch

Date

Name of
Participant

Venue

Batch 1- Training
of Coaches and
Mentors for SHOP

July 27- August 2,
2025 (Inclusive of
travel time)

Aimee Amor C.
Porto-Principal IV
(Kapatagan NHS)

NEAP-Baguio City

Batch 2- Training
of Coaches and
Mentors for SHOP

August 24-30,
2025 (Inclusive of
travel time)

Neil D. Bongcayao-
PSDS (Digos
Oriental District)

TBD

Batch 3- Training
of Coaches and
Mentors for SHOP

November 23-29,
2025 (Inclusive of
travel time)

Maria Genevieve T.
Francisquete-ASDS

TBD

Batch 1 participant is requested to register via https://tinyurl.com/SHIPBatch1
on or before July 23, 2025. The board and lodging will be charged against NEAP Human
Resource Development Fund while transportation, per diem, and other incidental

expenses shall be charged to SDO/school/local funds, subject to the usual accounting
and auditing rules and regulations.

Further, they are entitled to Compensatory Time-Off pursuant to CSC-DBM Joint
Circular No. 2, s. 2024 “Non-Monetary for Overtime Services Rendered”.

For queries, email hrddneaprol l@gmail.com.

Immediate dissemination of this Memorandum is directed.

Jepkd Schools Division of Digos Cib

RECORGS SECTION .
g“;« e s &ﬁg&w - ACIO, PhD, CESO ~
: TIME: ision Superintendent J#~S_
NATE: TIME: vision Superintenden -
Enclosed: Asstated. gv. [
SGOD/ jsa N

\ N

Vdress: Roxas Street cor. Lopez Jaena Street, Zone |l, Digos City 8002
Telephone No: (082)553-8396 | (082)553-8376 | (082)553-9170
|(082)553-8375













