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Republic of the Philippines

Bepartment of Education
REGION XI
SCHOOLS DIVISION OF DIGOS CITY
Office of the Schools Division Superintendent

DIVISION MEMORANDUM
0SDS-2026- {)
To 2 Assistant Schools Division Superintendent
Chiefs, CID & SGOD
Section/Unit Heads
All Others Concerned
Subject - DESIGNATION AS CANVASSER OF THE BIDS AND AWARDS
COMMITTEE
Date : February 6, 2026

In compliance with the Implementing Rules and Regulations (IRR) of Republic Act
No. 12009 (New Government Procurement Act) which requires procuring entities to formally
constitute procurement bodies, including Canvassers, implementing Section 41, Rule V of the
IRR—this Office hereby issues the following designation.

The following personnel are hereby designated as DIVISION CANVASSERS:

1. Joel E. Estomo, Administrative Assistant II
2. Renil R. Concoles, Administrative Aide VI
3. Rae S. Tagulao, Job Order

4. Jay Part E. Florentino, Job Order

They shall perform canvassing functions for all procurement activities of this Office in
accordance with RA 12009. They shall also be on a “jury duty” type of assignment, which shall
give utmost priority to procurement assignments over all other duties and responsibilities until the
requirements for the procurement at hand are completed.

The designated canvassers are hereby authorized to incur necessary travel expenses while
on official travel, subject to the rules and regulations under Commission on Audit Resolution No.
2021-044, Joint Circular No. 1, s. 2025 (CSC-COA-DBM), Executive Order No. 77, s. 2019, and
any subsequent amendments thereto, and other applicable budgeting, accounting and auditing rules
and regulations.

This Order takes effect immediately and remains in force until revoked in writing. All
previous designations inconsistent herewith are hereby rescinded.

For your information and compliance.

-

1epEd Schools Division of Digos Cit
RECORGS & i'C’:"“-ﬁ" ' ‘ MELA STACIO, PhD, CESO VI
o A i S 8 Schoots Division Superintendent 46

P }ﬁ.n'l‘
a ‘u--.-h‘r

ATE:
OSDS-PU/rrng " gy,

Address: Roxas Stréet cor. Lopez Jaena Street, Zone Il, Digos City 8002
. 553-8396/553- 8376/553-9170/553-8375 62 553-8396/553-8376
& www.depeddigoscity.org ® digos.city@deped.gov.ph




Bepublic of the Philippines

Commssion on Audit
Commonwealth Avenue, Quezon City

Tan
RIESOLUTION AN, <%
Date: BEC 2

SUBJECT: Guldelines Governing the Audit of Iraveling Expenses of Personnel
Hired Under Jobh Ovder (JOYConteact of Sery ice (COS)

WHEREAS. povernment agenaies are suthorized to enter milo service contracts with
other govermment ugencics, private fims, ron-govemment agencies or mdividuals tor senvices
related or mcidental 1o their respective functions and operations. whether on a part-time or full-
fhime basis;

WHEREAS. this policy gave nise to a lot of issues, such as but ot limited 1o (a) lack
of social protection and mequality in bencfits. and (b) obscure accountability of JOJCOS
personnel due to lack of emplovee-emplover relationship with the hiring government agoney;

WHEREAS. the hinng of personnel through 10/COS wae clarified and strengthened
under Civil Service Commission (CSCRCommission on Audit (COA)Departmen: of Budper
and Management (DBM) Joint Circular (3C) No. |, senies of 201 7, dated June 152017, CSC-
COA-DBM JC No. 1. senies of 2018, dated November 9. 2015:° COA-DBM JC No. 1. senes
ol 2020, datet March 19, 2020, and COA-DBM JC No. 2. series ol 2020, dated October 20,

2020;!

WHERFEAS despite the vanous issusnces on the hinng of persannel through 10°COS,
the matter on theair official travels remained unaddressed resulting in the continped lack of
unanmnity i Managements” and Auditors” actions  Thus. conflicts between management and
auditors often ansc duc to thar diffenng stands on the marter

WHERFAS, 10 address the problem. the Commission on Audit with its exclisive
mandate of promul 2zsting accounting and sudsting rules and reguiations. including those for the
prevention and  desllowance  of imegulan,  unnecessasy,  oxcessive,  extran agunt, o
unconsaonable expenditures or uses of povernment funds and properties. fods o imperative
st pobicy gndehines for the awdit of traveling expenses of personnel bired under JO COS:

" Rides ard Regulations Crover g Contract of Service and Job ( Mider Wotkers @ tle Geverunent

© Amwrdeumt 1o the CSCCOA DRM K No | seres of 2017

' Imenm Gedebines Governing Contract of Service (COS) ard Job Orider 1.0 1) Workers m Government fin the
Drasation of the Nate of Calamety and Compmsmty Quarsntme Due 10 the Uorons \ s Dhescase (COVID-19)

¢ Upsdated Rules and Regulations Goverming Comtract of Setvice COS) and Joh Oader (JO) Workees

Lrsernmoend
Sectiem 22, Artiche IX-D of the 1987 Conatition of the Republic of the Phalippines é
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NOW, THEREFORE. the Commission Proper RESOLVES, s ot does herehy
RESOLVE. to adopt and presenbe the following guidelines for the audit of travehng cxpenscs
of personnel hired under JO/COS 1o wit

A} GENERAL GUIDELINES

i Personnel hired under JO/COS may be allowed to go on otficial local travel for the
purpese of (a) undenaking official missions/tasks which cannot be performed byior
assigned W any other regular permanent othical andeor emplovee of the apcney,
and or (b) performing tasks/activitics necessary to be able 1o fulfil the obligations
as contamed in hisher contract of service.

T Except an highly mentonous crcomstances (eg uwnavailabibity of qualified
emplovees m highly technical or specialized fields) and upon written justification
subnutted to the authonzal approving officials, as provided under Section 3ci(in)
of Executive Order (FO) No 77, sefies of 2019.° personnel engaged by way of
COS, shall not be allowed 10 go on toreien travels and shall not be entitled o
govermnent fundmy lor such tops

B} SPECIFIC GUIDELINES

1. The Supenasing Auditor (SAY Audit Team Leader (ATLYAudit Team Member
(ATM) shall ensure that all official travels of JOICOS personne! cover only those
which meet the entena set forth under Section Ya) of FO No. 77 senes of 2010,
vz 1) 1t s essential to the eftective performance ot the JO=™ COS” functions: (1)
1tis requered to meet the needs of the departiment. agency . buresu or office, or there
18 substantizl benefit to be denverd by the State: (1) the presence of the JO/COS 4s
critical w the outcenie of the meehing, conference, seminar, consultalion or any
official actvity to be attended: and (1v) the projected expenses are ol excessive or
mvolve mimmmum expenditure

fe

The SAATLATM shall ensure that all travels of JO'COS personnel are properly
authonzed and approved by the Hend of the Agency or any authonzed approving
officer . The purpose of the travel shall be clearly and specifically stated in the
approved Travel RequestTravel Order which shall  bkewise contain the
corresponding entitiements. dulv supported by an approved winerary of travel to
provide hasis for pavinent of traveling cxpenses

Vo The total allowable amount of traveling expenses shall be based on the rates and
terms apreed upon by the JO/COS personnel and government agency as spelled out
in the contract of service. or in the absence thercof, the internal guwidelines of the
concerned povernment agency. it any, but in no case shall the amount be over and
zbove the rates and amounts allowed under FO No. 77 Anv contractual provision
allowrng traveling expenses that are higher than the prevaling reasonable rates
shall he considered voud in <o far as the excessive rate 15 concerned. The amount
shall be himited 1o the cerling granted under the existing trave! law ot the tme of
paviment ot the claim

" Presenbing Rules and Regulatons and Rites of Eapenses and Allowanc e for O al Tocal o Foregs f
Iraveis of Government Perscamel ssued oa March 15 2019 ,:\1 —
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4 Incose the matter on travel is 0ot properly spetlad out in the contract of service of
the JOVCOS personnel, o in the ansence of internal gurdehines, they may still he
aliowed W go on offiaal travel provided that the purpose of Uit travel complics
with the critena stated wnde paragaph B{1) hereul and that the samie is authon zed
and approved by the proper approving offictal Provided further that the pumose
ob the tmanved shall be cleurly ud specisicalls suated i the approved Traned
RequestTravel Onder which shall lkewise also comain the corresponding
entitements, duly supponed by an approved itineran of trave! 1o provide basis for
pavment of aveling expenses. Provided finally, that the tota traveling expenses
shall ie no case be over and above the rates and amounts a/lowed under FO N 77
senes of 2009

3 Isddinon o the documentan requirements presar:bed in COA Circelar No 2012
001 dered June 14, 2012, claims for raveling cxpenses ol JO'COS personnel shal!
be supported By o certification from the Head of the Agency s any authonzed
approving otficial that - a) the official missions/tasks cannot be nerformed by or
assigned o any other regularpermanent official wnd/or employee: and (b) the
tinkwvachvitios are necessary 1o flfill the obligations as comained in hisher
contract of service. The same certitication shall also be required 1 citicial foreign
travel as allowed i highly mentonous cases i specilied in the general puidelines

. bunds tor etficial travels of JOCOS personnel shall be chirped against the
appropration tor gaveling eapenses in the annual agency budgets.

~i

In oo mstanee stall JOCOS pessomne! hired under mstiuhional contracts” be
entitled to raveling expenses us provided shove

BE 1T RESOLVED FURTHER tha ol other ssuances inconsisient with this
Resolution are deemed amended, superseded or modified accordingly.

[his Resolution shal! ke effect immediates

\pproved thes 1% f"d:n ot Detember 2021 10 Quezon Cin, Ph lippines
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ROLAND €, PONDOC

Commissioner

Presceding tUw Revised Guidelines and Documentary Reguon esments Lo € aimaen Caovermment Transag oo

YoSection M 3, Commsswn o Audit - Department of Budget and Macagement Joint Covular No 7 series of
2020, dated Cntoner 20, 2020, defines mstnutonad cotrrac av referting 10 the agrecmen: batween the
govermment agency and (Catrctor o serv e provider duly -registered and recognized by sdhonsed governmen
;Q{C‘!t' cn to provide serviey such as janiterial, secunty . comsultancy. and other sapport serv ices



