Republic of the Philippines
Pepartment of Education

. _ DIGOS CITY DIVISION
Office of the Schools Division Superintendent

DIVISION MEMORANDUM

SGOD-2026- 14b

To : Assistant Schools Division Superintendent
SGOD and CID Chiefs
Education Program Supervisors
Public Schools District Supervisors
Private Schools Focal Person
SMM&E Personnel
Private School Heads

Subject
SCHEDULE OF THE SUBMISSION OF APPLICATION DOCUMENTS
THROUGH THE ONLINE APPLICATION SYSTEM (OAS) AND MANUAL
PROCESS

Date : July 27, 2026

1. In accordance with the enclosed Regional Memorandum (RM) QAD-2026-038, this Office
informs the field of the schedule for the submission of application documents for government
authority or permit to operate through the Online Application System (OAS) and manual process
covering school year (SY) 2026-2027.

2. Pursuant thereto, and in order to ensure the timely processing of applications for the renewal of
temporary permits, establishment of schools, and other regulatory services for both private and
public educational institutions, all concerned educational institutions shall strictly observe the
mandated annual schedule for the submission of application documents, and follow the timeline
and mode of submission.

A. For Private Educational Institutions (Reference: DepEd Order No. 88, s. 2010)

SDO Deadline for
Application Submission to the Regional Submission Modality
Office

Online Application System
Renewal of Temporary ~ On or before March 30 of the (OAS)
Permit preceding school year Opening: February 1
Closing: November 30
Renewal of Temporary

= Not later than fifteen (15) Online Application System

working days after August 30  (OAS)

Level/New Offering

Recognition and

Establishmentof Schol b ater than fittee {13) Manual
Branches working days after February 1
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B. For Public Schools

SDO Deadline for
Application/Coverage Submission to the Regional  Submission Modality
Office

1) Special Programs
2) New Offerings under the
Strengthened SHS Program  On or before November 30  Online Application System
3) Homeschooling Program  of the preceding school year (OAS)
4) Establishment of Schools
5) Conversion of Schools

3. All concerned schools shall ensure the submission of the complete application documents
within the prescribed timelines to facilitate timely evaluation and processing of applications
for the upcoming school year. Adherence to the prescribed schedule allows adequate time
for documentary evaluation, validation, provision of technical assistance, conduct of ocular
inspections, and the timely issuance of the appropriate government authority before the
opening of classes.

4. Compliance documents to the deficiencies identified during the evaluation period shall be
submitted on or before December 31 of the preceding school year.

5. Applications for the Recognition of the Strengthened Senior High School (SSHS) Program
shall follow a separate schedule and timeline, which will be announced through a separate

Regional Memorandum in accordance with DepEd Order No. 12, s. 2026.

6. QAD checklists and evaluation forms for the different regulatory applications are available
through the Online Application System (OAS).

7. For immediate dissemination, and strict compliance with, by all concerned.

4

MELANI% P. MIO, PhD, CES? V-
Schools Division Superintenden 7 _’IM.

aate: L.
BY:

Enclosed: As stated.
SGOD/smmé&e/cuy

Address: Roxas cor. Lopez Jaena Street, Zone II, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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July 20, 2026
REGIONAL MEMORANDUM

QAD-2026-038

SCHEDULE OF THE SUBMISSION OF APPLICATION DOCUMENTS THROUGH

THE ONLINE APPLICATION SYSTEM (OAS) AND MANUAL PROCESS

To:  Assistant Regional Director
Schools Division Superintendents
Principals of Public and Private Schools

Concerned Presidents/School Heads of SUCs and LUCs

1. To ensure the timely processing of applications for the renewal of temporary
permits, establishment of schools, and other regulatory services for both private and
public educational institutions, this Office hereby mandates the annual schedule for

the submission of application documents for government authority.

2. All Schools Division Offices (SDOs) and concerned educational institutions

shall strictly observe the following timeline and mode of submission:

Application 2

.+ SDO Deadline for
Submission to the
. Regional Office

Suﬁmission Mo.dallty_’.

For Private Educational Institutions (Reference: DepEd Order No. 88, s. 2010)

On or before March

Online Application System

Renewal of Temporary : (OAS)

Permit 3Oh0f ;he preceding Opening of OAS: February 1
school year Closing of OAS: November 30

Renewal of Temporary Not later than fifteen

Permit with New Grade ||(15) working days Online Application System (OAS)

Level /New Offering after August 30

Recognition and
Establishment of School
Branches

‘Not later than fifteen

after February 1

(15) working days Manual

For Public Schools

*Special Programs

* New Offerings under
the Strengthened Senior
High School Program

* Homeschooling
Program

* Establishment of
Schools

» Conversion of Schools

On or before

preceding school year

November 30 of the [|Online Application System (OAS)
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3. All Schools Division Offices (SDOs) shall ensure that complete application
documents are submitted within the prescribed timelines to facilitate the timely
evaluation and processing of applications for the succeeding school year. Adherence
to the schedule will provide adequate time for documentary evaluation, validation,
technical assistance, ocular inspection, and the issuance of the appropriate
government authority prior to the opening of classes.

4. In cases where deficiencies are identified during the evaluation period, the
concerned applicant shall submit all required compliance documents on or before
December 31 of the preceding school year.

5. Applications for the Recognition of the Strengthened Senior High School
(SSHS) Program is governed by a separate schedule and timeline, which shall be
announced through a separate Regional Memorandum in accordance with the
implementation requirements of DepEd Order No. 12, s. 2026.

6. QAD checklists and evaluation forms for the different regulatory applications
are available in the Online Application System.

8 Immediate dissemination of and strict compliance with this Memorandum is
directed. -

MARIA IN ~4SUNCION

Director
Reference: o
RM-QAD-2025-032 OEPARTMENT OF EDUCATION ROX: g‘gﬂy SES.’::‘d by
Timelines for the Submission of Documents RECORDS SECTION s

Date: 2026.07.22 03:22:49 +0000
for Government Authority Applications Starting ECREIL E@
By:
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